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Slelig A MAKE-UP
OF ABUSINESS LETTER

Lesson 1

A neatly arranged letter will certainly make a better impression
on the reader.
The layout of business and private letters are more or less
common in all countries.
There are eight parts in a letter:
1. the letterhead;
. the return address;
. the date;
. the inside address (i.e., the recipient's name and address);
. the opening salutation;
. the body of the letter;
. the closing salutation;
. the signature.

O~NO OIS WN

LAYOUT OF ALETTER

Letterhead
Sender’s address

Date
Inside address
Opening salutation
Body of the letter
Closing salutation
Signature

Enclosure
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American office workers prefer to arrange the elements of a let-
ter in so called FULL BLOCK STYLE. Here is an example:

Sender’s address:

[Company Name]
[Street Address]
[City, State/Province Zip/Postal Code]

Date: March 16, 2020

Inside address:

[Recipient Name]

[Address]

[City, State/Province Zip/Postal Code]

Opening salutation:

Dear [Recipient]:

Body of the letter:
[Type the body of your letter here]
Closing salutation:

Sincerely,

Signature:

[ Your name]
[Your position]

[Typist’s initials]
Enclosure: [Number]

cc: [Name]




Unit 1. Make-up of a business letter

1. Letterhead

Letterhead refers both to the high-grade paper used for business
letters and to the company insignia, trade name or product name
printed at the top of each sheet. The printed information also in-
cludes the company name, address and the telephone number. More
detailed letterheads may list the name and title of an executive of-
ficer, the name of a department, or the company's cable address.

2. Sender's (return) address

When business letters are written on plain paper, the writer's
address must be typed in place of the printed letterhead. The return
address includes the writer's street address, city, state, and ZIP
code. This information is typed immediately above the date of the
letter in block style, single space:

371 Woodbine Boulevard
Spokane, Washington 99212

October 10, 1997
3. Date

The date is placed under the heading of the sender's address,
usually one ot two spaces.

In Great Britain and in many countries the date at the head of
the letter may be written in the following way:

12th March, 1997 or March 12th, 1997
or 12 March, 1997

In the USA the date is written so:
March 12, 1997
This style of writing the date is becoming adopted in Great

Britain and other countries.
4. Inside address
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The complete name and address of the intended recipient is
called the INSIDE ADDRESS. It is typed at the left margin.

A complete inside address written to individuals includes either
of the following:

name of individual Mr. James C. Garven

title or department Vice President

name of company Fairchild Business Products
street address 82303 Kensington Road
city, state, ZIP code Tacoma, WA 98412

An appropriate title, such as Dr., Miss, Mr., Mrs. or Ms. should
precede the names of individuals. Ms. should be used when the mari-
tal status of a woman is not known or when she indicates that she
prefers it, as by signing a letter Ms. Jane Thomas. Mr. should be used
when the addressee's name could be that of a man or woman.

A complete inside address for letters written to companies in-
cludes either of the following:

name of company International Biscuits Corp.
department name Advertising Department
street address 201 North Main Street
city, state, ZIP code Baton Rouge, LA 70807

A full recipient's address on the letter and envelope should con-
sist of not more than six lines.

5. Opening salutation

The salutation, or greeting, is typed at the left margin a double
space below the inside address or attention line. Usually, a colon
follows the salutation (if written in the USA).

Mrs. Janet K. LaCroix
1427 North Broadway
Lincoln, NE 68529
Dear Mrs. LaCroix:



Unit 1. Make-up of a business letter

The following salutations meet the majority of letterwriting

needs:

Gentlemen
Sirs

Dear Madam
Dear Sir

Dear Miss ...
Dear Mr. ...
Dear Mrs. ...
Dear Ms. ...

Dear Mr. and Mrs. ...

Dear Chadwick
Dear Virginia

Dear Mr. Jackson and Mr. Ruiz
or:

Dear Messrs. Jackson and Ruiz
Dear Messrs. Freeman

Dear Professor Clark
and Professor Casey

To a company or group of peo-
ple

To an individual: impersonal
business form

To an individual: preferred
business form

To a husband and wife

To an individual: informal busi-
ness and social form

To two men with different
names
To two or more men with the

same surname

To two persons with different
names

The salutation GENTLEMEN is used when a letter is addressed
to a company with an attention line to an individual or department.
If GENTLEMEN seems awkward or inappropriate because the let-
ter is addressed to the attention of a woman, it is best to eliminate
the attention line and address the letter to the woman, rather than

the company.

6. Closing salutation
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The complimentary, or formal, closing of a letter is typed dou-
ble space below the last line of the body. Depending on a style it
may be typed either at the left margin or beginning at the center of
the page.

The following closings are customarily used in business corre-
spondence:

Cordially Yours sincerely
Cordially yours Faithfully
Respectfully Faithfully yours
Respectfully yours Truly yours
Sincerely Yours truly
Sincerely yours Very truly yours

Very sincerely yours
7. Signature

Sufficient space should be left after the complimentary closing
or typed company name to allow for the writer's signature. Three or
four blank lines is usually ample space, but more space can be left
if the writer has a large handwriting.

SUPPLEMENTS IN OFFICIAL
AND BUSINESS LETTERS

1. Attention line

An attention line is used when a letter is addressed to a compa-
ny but directed to a specific individual or department for pro-
cessing. The attention line, part of the inside address, is typed at the
left margin a double space below the inside address and a double
space before the salutation. If typed in capital ot lowcase letters, the
word "Attention™ is followed by a colon; if it is typed all in capitals,
no colon is used:

Consolidated Chemical Corporation

10



Unit 1. Make-up of a business letter

24605 Bundy Drive West

Suite 1401

Albuquerque, NM 87101

Attention: Mrs. Sara Hawkins

But: Pacific Southwest Radio Corp.
5107 Avenue of the Stars
Los Angeles, CA 90067

ATTENTION Accounting Department

2. Subject line
The subject line refers to the topic of the letter and is considered
part of the body. It is typed a double space below the salutation and
a double space before the body. Depending on the style it may be
centered on the page or typed at the left margin. Including an ac-
count number or case title the subject line helps the reader focus on

the main subject. SUBJECT or Re (Regarding) may be typed be-
fore the subject and followed by a colon:

Dear Mrs. LaCroix:

SUBJECT: Account No 14701-K

Dear Mrs. LaCroix:

Re: Account No 14701-K

SUBJECT or Re are not essential in the subject line, however,
since the placement of information below the salutation indicates

that it is a subject:

Dear Mrs. LaCroix:

11
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Account No 14701-K
Another example:
Dear Sirs:
Re: Letter of Credit No 12/1416
We have received your telegram...
VBaxkaemble rocnoja!l
Kac. akkpenuruBa Ne 12/1416

Mpe1 nonyuuniu Banry tenerpammy...

3. Reference initials

The typist's reference, the initials of the writer and of the typist,
is typed on the same line with the signature or double space below
the signature and is used to enable tracing earlier correspondence
on a certain subject. First the initials of the writer are typed, then
those of the typist:

EAN/AB or EAN:AB
EAN/ab or EAN:ab
ean/ab or ean:ab

4. Enclosure notation

When documents or other papers are to be enclosed with or at-
tached to correspondence, an enclosure notation should be typed a
single or double space below the reference initials at the left mar-

gin.
Single enclosure: Multiple enclosure:

12



Unit 1. Make-up of a business letter

Enc. Encs.
Encl. Encls.
Enclosure Enclosures

Enclosures may be itemized for the reader's convenience, also,
when there is more than one enclosure, the number may be indicat-
ed:

Enclosure: Release Form Contract
Enclosures: 2 or Enclosures (2)

5. Copy notation

When an extra copy of correspondence is prepared — either a
carbon copy or by photocopying — and distributed to another per-
son, this fact should be noted on all copies for the addressee's in-
formation, when appropriate. The copy notation is typed at the left
margin a double space below the last reference line:

cc: William McDaniels
CC: William McDaniels
Copy to William McDaniels

The complete name and address of the copy recipient may also
be indicated on the letter, if appropriate:
cc:  William McDaniels
Rutherford and Jones
17 Robbins Building
New Haven, CT 06518

Copy to Bob Sarkisian
Controller's Dept.

When several copies of one letter are to be made and distribut-

ed, all names should be indicated in the notation:
cc: John Fitzhugh

13



Hauanvnoiil kypc kommepueckozo nepegooa. Anenuiickul A3uiK

William Hartford
Elena C. Castagna

6. Envelope

The envelope address ensures that the carefully written message
will be received by the addressee. The use of optical character
readers (OCRs) by the US Postal Service to scan addresses for de-
livery has encouraged more efficient mail distribution.

Most companies have their return addresses preprinted an all
company envelopes to match the design of the letterhead stationary.

If plain envelopes are used, the complete return address should
be typed in the upper left corner of the envelope, approximately
two lines from the top edge and two or three spaces from the left
edge.

Postal notations such as AIRMAIL, SPECIAL DELIVERY,
CERTIFIED MAIL, REGISTERED MAIL and RETURN RE-
CEIPT REQUESTED are typed in solid capital letters in the upper
right corner of the envelope below the postage stamp.

Exercise

Exercise: Lay out the letter elements in accordance with the
rules:

Sender's address Inside address | Supplement Date
The Royal Society, | Russian Academy | Attention: June 3,
Berlington House, |of Sciences, Mr. R. Belov | 19..
London, W 1, 14, Leningradsky
England Prospect, Moscow
Prof. S.P. Spirin, | Mr. M.A.Joyce, Subject: May 10,
3. ap. 36 Lomono- |Professor, Diffraction |19...
sov Ave., Cornell University, | Wave
Moscow, 117119, |[Ithaca, N.Y., USA
Russia
Miss Doris Smith, |Dr. S.P.Pavlova, Re: Sympo- |March

14
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1105 Lame Ave., |[Pulkovo Observa-|sium on 12, 19...
New York 25, tory, "The Moon"
N.Y., USA Saint-Petersburg
Lesson 2
BODY OF ALETTER

The body of the letter which contains the message is typed sin-
gle spaced with double spacing between paragraphs. One-
paragraph letters may be typed double spaced.

The body of a business letter may include the following ele-
ments:

1. Acknowledgement of the receipt of a letter

. We have received your letter of May 15...

. We thank you for your letter dated...

. In reply to your letter of...

. We are obliged for your letter of...

. We acknowledge (the) receipt of your letter of...

. We acknowledge your letter of...

. We are in receipt of your letter of...

. This is to acknowledge with thanks receipt of your letter of...
9. I wish to acknowledge with many thanks the receipt of your

letter of...
10. Receipt is acknowledged of your letter of...

O ~NO O WNE

2. References to dates

1. We refer to your letter of May 15...

MBuI ceputaemes Ha Bamre nucbmo ot 15 Mas...
2. Your letter of 20 ult...

Baie nucemo ot 20 yuciia npouuioro Mecsia...
3. Your telegram dated 25th inst...

15
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Bama TCJCrpaMMa, AaTHpOBaHHAA 25 uucnom TCKYLICTO
MeCHIIa. .

4. The vessel will arrive on the 2nd prox.
CynHo puOyzeT 2 9rcia CleIylomero Mecsia.

5. oftoday’s date OT CETOHSAIIHErO YUCIIa
6. of yesterday’s date OT BYEPAIITHETO YHCIA
7. of the same date OT TOTO K€ YHCIIa

3. Requesting the answer

1. We should appreciate a prompt reply.

2. We should appreciate to receive your prompt reply at your
early convenience.

3. A prompt reply would be appreciated.

4. Will you kindly let us have an early reply.

5. Will you kindly reply to this letter.

6. In anticipation of your early reply, | remain...

4. Expressing gratitude for a letter

. I very much appreciate having a reply from you.
. | appreciate your prompt reply.

. Thank you for your prompt reply of...

. It was a great pleasure to receive your reply.

A wWwN -

5. Expressing gratitude for materials

. Thank you for sending me...

. Itis so kind of you to send me...

. I am grateful to you for sending me...

. I am much obliged to you for sending me...

A wWN -

6. Expressions used on sending materials

. I am sending you herewith (herein)...

. I am sending you under separate cover...
. I enclose herewith (herein)...

. You will find enclosed...

A wWwN -

16
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A wN

~No ok~ wN

8

. Please find enclosed...
. Attached to this letter you will find...

7. Apologies for a late reply

. I am very sorry to have taken so long in replying to you.
. Please excuse me for my late reply.

. Please forgive me for not replying sooner to your kind letter of...

. I apologize for my delay in replying to your letter.
8. Endings

. With best wishes (regards).

. With kind (kindest) regards.

. With best wishes and regards.

. | extend my best wishes to you.

. With compliments.

. Meanwhile I wish to remain...

. Thank you once again for...

. | hope to hear from you soon and remain with kindest per-

sonal regards.

9

. | trust to hear from you soon.

10. We look forward to hearing from you.

1

1. We look forward to welcoming you in this country.

12. I look forward to the pleasure of seeing you.

Exercise

Exercise: Give the English for

TMMOATBEPKACHNUE TTOJTYUCHHA NMMTUCbMaA; B OTBET Ha Bame nmucemo

OT...;

MOATBEPKAAECM HOJTYUCHUEC Bamrero nucema OT...; C HETCPIIC-

HUEM okujaeM Bamiero orBera; Giaronapum 3a OBICTPBIN OTBET HA
HAIlle TIHCHMO OT...; OnarogapumM Bac 3a npuciaHHBIC MaTepUAEL;, K
MACBbMY IPWJIAaraeM; MoChbUIaTh OTAEIbHBIM MAKETOM; C HAWJIy4IlH-
MH TOXKETAHUSIMU.

17



Sl SIMPLE COMMERCIAL
LETTERS

Lesson 1

Exercises
Exercise 1. Translate into Russian:

1) In reply to your letter dated March 10, | wish to inform you
that our Council is willing to discuss your proposal.

2) Thank you for the letter of December 19 and for the materials
you enclosed with it.

3) On behalf of our Institute | wish to acknowledge with sincere
thanks the receipt of your letter of May 12.

4) We are in possession of your letter of June 1 and of the tele-
gram of the same date and beg to advise you that s.s. “Manchester”
left London for Saint-Petersburg on the 31st ult.

5)
Moscow, August 16
Dear Sirs:
M.V. “Neva”
We acknowledge with thanks receipt of your telegram of to-
day’s date informing us of the sailing of the m.v. “Neva”.

Yours faithfully
6)

Moscow, December 10, 19...
Dear Sirs:

18



Unit 2. Simple commercial letters

We are obliged for your letter of December 5. We are contact-
ing the plant producing Moskvich cars on the question raised by
you and will write to you immediately upon receipt of their reply.

Yours faithfully

7)
Moscow, May 5
Messrs. Smith and Brown Ltd.
12 High Street,
London, E.C. 2,
England

Dear Sirs:

We have received your letter of May 4 sent by airmail and
thank you for the information you sent to us.

Yours sincerely
Exercise 2. Translate into English:

1) Ms1 nontyuunu Bamre nuceMmo, natupoBaHHoe 28 deBpais.

2) IloarBepxmaeM monydeHue Bamrero mucema oT 15 mas, 3a
KoTopoe MBI Bac 6maromapum.

3) IloaTBepxkmaeM ¢ OJaroJapHOCTBhIO TOJy4YeHHe Bamiero
mucbMa ot 20 sTHBaps, MOCIaHHOTO Bamu B 0TBET Ha HaIlle MUCHMO,
JlaTUpOBaHHOE 15 ssHBapsl.

4) B otBer Ha Barre muceMo oT 26 CeHTSAOpPs, OCIaHHOE aBHa-
MOYTOM, MBI paabl cooOmmTh Bam, uto Temnoxon “Hesa” Boimien B
Mope u3 Cankr-IlerepOypra 27 cenrsbps u npubyzner B Jlonmon
5 oxTs0ps.

5) C HacTosmmM NUChbMOM TMOChIIaeM Bam nmoxman mpodeccopa
E. E. MacnoBa ans my0Onukanuu B COOpPHUKE JTOKIIAJAOB CHMITO3HY-
Ma.

6) IloarBepkmaeM c OaroJapHOCTBHIO IONydeHUe Bamiero
nuckMa oT 15 HoAOps C.r. ¢ IPWIOKEHHON K HEMY KOIHeH Mpoek-
Ta.

19
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7) bnaronapto Bac 3a nuceMo ot 10 HIOHA ¢ MPUIIOKEHHBIM K
HeMy OTTHCKOM Bamux crateil.

8) B otBer Ha Bame nuceMo ot 10 utoHst moceuiato Bam Hamm
MOCJIeTHIE AaHHBIE W TaOJIHIBI, KOTOpPbIEe, HACIOCh, IOMOTYT Bam
B Barueii padote.

9) Mpb1 HanuiueM BaMm HeMe[JIEHHO MO IMOJYYeHUU OTBETa OT
3aBOa, M3TOTABIUBAIOIIETO 3TH MAIIHHEL.

Exercise 3. Insert the necessary prepositions and translate into
Russian:

1. We have received your letter ... the 16th ... October.

2. Our letter dated ... the 5th May was sent ... air-mail.

3. We acknowledge receipt ... your letter ... the 15th ... which
we thank you.

4. The m.v. “Neva” will arrive Odessa ... the 23d ... December.

5. The s.s. “Erevan” arrived ... Poti yesterday.

6. Please inform us ... your decision immediately.

7. We will write ... you ... this question ... a few days.

8. We are obliged ... your letter ... yesterday’s date ... which you
sent us your catalogue ... Compressos.

9. We will write ... you again ... receipt ... your Catalogue.

10. Our letter ... the 15th May was sent ... reply ... your tele-
gram... the same date.

Lesson 2

Exercises
Exercise 1. Translate from English into Russian:
1) London, July 15, 19...

Machimport Ltd.
Moscow

Dear Sirs:

20
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We refer to the recent discussions we had with Mr. Stepanov on
the possibility of our supplying “Machimport Ltd.” with machines
manufactured by our company and distributing Russian machine-
tools in Great Britain.

To examine this matter in detail our Managing Director Mr.
James Robinson is prepared to travel to Moscow at the beginning
of August, 19... and have personal discussions with members of
“Machimport Ltd.”.

At the suggestion of Mr. Stepanov we enclose a list of points
which we would like to be discussed in Moscow.

We look forward with interest to your reply.

Yours faithfully
Enclosure

2)
Dear Sirs:

We would like to inform you that Mr. Brown is arriving in
Moscow on February 14 to begin talks with you.

Please make the necessary hotel reservations for him and let us
know the name of the hotel.

Thank you for your cooperation.

Yours sincerely

Exercise 2. Translate from Russian into English:

1) o mpennoxenuto rocnoanHa A. bpayna noceimaem Bawm ka-
TaJIOT aBTOMOOMIIEH, SKCIIOPTUPYEMBIX prupmoii «ABTO-BA3».

2) Ms1 roToBBI 00CcyIuTh ¢ Bamu Bompoc 0 BO3MOYKHOCTH IKC-
1opTa 3TUX aBTOMOOMIIEH B AHIIINIO.

3) Ham mpencenatens rocnogud M. H. IBaHOB roTOB moexaTh
B AHIJIMIO, 4TOOBI OJPOOHO 06cyauTh ¢ Bamu aToT Bompoc.

4) OxugaeM ¢ HeTepHeHUEM BCTPEUH € rocnouHoM bpaynowm B
Mockse.

21
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5) Mbl MOXeM MOCTaBUTH Baileil KoMIaHuM CTaHKU COTJIACHO
MpUIaraeMoMy CIHCKY B OOMEH Ha MaIlIWHBI, KOTOPEIE IPOU3BOIUT
Bama xommanus.

6) MBI ccpimaeMcsl Ha COCTOSIBIIMECS Ha TPOILION Henelne me-
peroBopel c mpexacenareneM Bamneil KOMIAHUM  MHCTEPOM
A. BpayHowMm.

7) M5! ox)xuiaeM ¢ mHTEpecoM Barmiero oTBeTa Ha Halle MUCEMO
ot 10 mas.

8) S ¢ ynoBomecTBHEM moNy4ra Bamre muceMo ot 16 mas ¢
IPUIOKEHHOM K HeMy Konued nucsma «Mamummnopr JItn»y ot
14 mas. A taxke momydmn w3 MOCKBBI KoIuio Bairero mucekma ot
12 mas, agpecoBanHoro «Mammmnopt JIToy.

S1 Oyny odeHb paj BCTPETUTHCA C TOCTIOAMHOM A. XappHucoM U
rocioguHoM K. I'punom. Coxkanero, ogHako, yto 20 mMast MEHs He
6ynet B Jlonmone. S Bo3Bpamych B JIonaon 21 Mas ytpom u O6yay
paa BCTPETUTHCSA C HUMHU B TOT K€ JIEHb B 2 4Haca JIHS, €CIU, pa3y-
MeeTcs, 9T0 yao0Ho /i Bac.

. B. Iletpos,
KOMMEPUYECKHUIN TUPEKTOP
«Marmmmnopt JItay».

9) bnaronapum Bac 3a Bame mucemo ot 17 mas. [ocnoaun
I'puH u HIKeNOAHCABIIHICS OYAYT padbl MoceTUTh Bac 21 mast B
2 yaca JHsI, U Mbl HCKpEHHE HaJ€eMCsl YCTAaHOBUTH JI€JIOBbIE OTHO-
meHus ¢ «Mamumnopt JITay.

C HerepnieHueM oxugaeMm Bcrpeun ¢ Bamu B JlongoHe.

Xappuc 384 I'pun Jltn.
A. Xappuc,
npeacenaTensb

Exercise 3.
a) Write the text of a letter in Russian using the information
given below:

Hata: 20.11.1993

Anpec: Aurnus, Manuecrep, Ilomnap Poyn, a. 16, bk sug
I'pun JItn.
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Cogepxanue:

— coobmure 0 norydeHnu nucbMa ot 24.10.1993 u Bripazute
CBOIO 0J1aroIapHOCTb 3@ HEro;

— coo0myTe, 4To MO MPOCch0e KOMIAHWH BBl BBICBUIAETE OT-
JIETIbHBIM [TAKETOM KaTaJIoT CTaHKOB, IPOM3BOAMMBIX BallIUM TIpe/-
NPUATHEM, a TaKXKe NpUIaraeTe K HeMy IpercKypaHT;

— BBIPA3UTE HAJEKAY Ha MOJIyIEHHE CKOPOTO OTBETA.

INopnucek: M. H. MBanos, npeacenarens «ABC-ummnopt»

b) Translate the letter into English.

Note:

In everyday business it is frequently required to write and send,
besides simple commercial letters, such letters as invitations and
replies to them, congratulations and condolences. Below you will
find examples of such letters.

A formal invitation

(Name), the Managing Director of ... requests the pleasure of
your company at (function) to be held at (place) on (date) 19... at ...
o’clock.

Type of dress...

(No signature).

Accepting a formal invitation
(Name) thanks the Managing Director of ... for his kind invita-
tion to (function) to be held at (place) on (date) 19... at ... o’clock
and has much pleasure in accepting it.
(No signature)

Refusing a formal invitation

(Name) thanks the Managing Director of ... for his kind invita-
tion to (function) to be held at (place) on (date) 19... and regrets
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that he has a prior engagement on that day and is therefore unable
to accept.
(No signature)

Congratulations

1) Gentlemen:
We have learned from the press that you have opened a new
branch office in ...
We wish you success and good luck.
We also want to express the hope that our business relationship
will continue to develop in the same pleasant and trusting manner.
Sincerely yours

2) Dear Mr. ...,
I am delighted to hear of your new appointment to the Board.
The many years you have worked with the Company have been
rewarded, and my partner and | are sending you our very best wish-
es for the future.
Yours sincerely

Expressions used in letters of condolence:

1) Please accept our most sincere sympathy on the death of
Mr....

2) We were deeply saddened to learn yesterday of the death of
Mr....

3) It was a great shock for us to hear of the sudden death of
Mr....

4) The extremely sad news of Mr....’s death is something that
we can hardly believe.

5) We want to express our deepest grief on the death of Mr....

6) Please convey our sympathy to his family.

7) | was grieved to hear of the death of (name), and wish to ex-
press my heartfelt sympathy to you and to other members of your
firm.
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My colleagues join with me in expressing deep regret at his/her
passing.

Exercise 5. Translate the sample letters given above.
Exercise 6. Make up a text:

a) of a letter of invitation,

b) of congratulation.

c) of condolence

NOTE:
It is recommended to use the following English equivalents for
Russian terms indicating the legal status of a company:

(npoussoocmeennoe) odwveounenue — industrial (production)
association;
obowecmeo:
akyuonepnoe ~ — stock corporation (company), joint stock
company (JSC);
akyuonepnoe omxpoimoe ~ (A00) — limited liability com-
pany;
3axkpuimoe akyuonepnoe ~ (340) — close corporation;
Koonepamuegnoe ~ — cooperative society;
nybauunoe akyuonepnoe ~ — public company;
cmewmannoe ~ — mixed joint stock company;
cmpaxoeoe ~ — insurance company;

mopzosoe ~ — trading (trade) company (enterprise);
npeonpusamue:
snewmnemopzosoe ~ — foreign trade company;
2onoenoe ~ — leading enterprise;
2ocyoapcmeennoe ~ — State (-owned) enterprise;
Kommepueckoe ~ — commercial enterprise;
manoe ~ — small company (business, enterprise);
coemecmnoe ~ — joint venture;
mosapuuiecmeo — partnership;
~ Ha eepe (komanoumnoe) — limited partnership;
Kpedummnoe Koonepamugnoe ~ (00uiecmeo 63auMHoO20 Kpe-
ouma) — mutual loan partnership;
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nonnoe ~ — general (ordinary, unlimited) partnership;
napmmuep (coenadeney moesapuuiecmea) — partner,

2naenwiii ~ — general partner;

Komanoummnwrii ~ — limited partner.
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ISREN ENQUIRIES

Lesson 1

When a buyer wants to know at what price and on what terms
he could buy the goods required by him, he usually sends out en-
quiries to firms, companies or organizations manufacturing such
goods or dealing in them. Most letters of enquiry are short and
simple, so much so that many firms have adopted the practice of
sending printed enquiry forms, thereby eliminating the need for a
letter. As a prospective buyer, the writer of an enquiry states
briefly and clearly what he is interested in, and this is all the re-
ceiver of the letter needs to know. Often the buyer asks the seller
to send him illustrated catalogues, price lists or other publications
and, if possible, samples or patterns of the goods he is interested
in. When asking the seller to send him a quotation, the buyer
gives as far as possible a detailed description of the goods re-
quired by him.

A first enquiry — a letter sent to a supplier with whom you
have not previously done business — should include:

a) A brief mention of how you obtained your potential suppli-
er’s name. Your source may be an embassy, consulate, or chamber
of commerce; you may have seen the goods in question at an exhi-
bition or trade fair; you may be writing as the result of a recom-
mendation from a business associate, or on the basis of an adver-
tisement in the daily, weekly or trade press.

b) Some indications of the demand in your area for the goods
which the supplier deals in.

c) Details of what you would like your prospective supplier to
send you. Normally you will be interested in a catalogue, a price
list, discounts, methods of payment, delivery times, and, where ap-
propriate, samples.

d) A closing sentence to round off the enquiry.

27



Hauanvhouil kypc kommepuecko2o nepegooa. AHenutickuil s3vik

Expressions used in enquiries:

Opening lines
1) Your name has been given us by the Btitish Chamber of

Commerce in Hamburg...

2) The British Embassy has advised us to get in touch with you
concerning...

3) We saw your products demonstrated at the Hanover Fair ear-
lier this year, and would like to know whether...

4) Messrs. Rawlingson and Townsend of Bletchley, who we
understand have been doing business with you for some years, in-
form us that you may be able to supply us with...

5) We have seen your advertisement in last Sunday’s Observer,
and would be grateful if you would let us have details of...

6) Your advertisement in this month’s issue of The Shoemaker
states that you can offer...

Indicating the state of the market

1) There is a brisk demand here for high-guality sports shirts of
the type you manufacture.

2) Demand for this type of machine is not high, but sales this
year will probably exceed $25,000.

3) These fancy goods are in demand during the tourist season,
but for the rest of the year sales are moderate, and often rather low.

4) There is no market here for articles of this type in the higher
price ranges, but less expensive models sell very well throughout
the year.

5) You can count on a brisk turnover if prices are competitive
and deliveries prompt.

Asking for information

1) Will you please send us your catalogue in duplicate and price
list for...

2) We would be glad to receive specifications of your new
SE11 typewriter, together with your current export prices and de-
tails of trade discounts.

3) We are also interested in your terms of payment and in dis-
counts offered for regular purchases and large orders.

28



Unit 3. Enquiries

4) We would appreciate a sample of each of the items listed

above.
Vocabulary
enquiry (inquiry) 3a1poc
a buyer MIOKYNaTellb
a seller TIPOAaBeI]
terms ycoBHs (TIOCTAaBKH, TJIATEkKa)

a prospective buyer

Oymymunii (TOTEHITNAIHHBII)
MOKyIaTesb

a sample

o0pa3er (ToBapa, H3IeIHs)

a pattern (specimen)

oOpaserr (ToBapa, U3 )

a quotation MPEeUCKypaHT
a supplier ITOCTAaBIIUK
an embassy IIOCOJILCTBO

a consulate

KOHCYJIbCTBO, KOHCYJIbCKUHU OT-
Jen

a chamber of commerce

TOpTroBas najaTta

a trade fair

SpMapKa, BbICTaBKa-IpoJaxka

a business associate

3J1.: TOPrOBBIl IAPTHEP

demand

CIpoc

a price list

NPEICKypaHT, Npaic-JIucT

discount

CKHUIKa (C LIEHBI)

advertisement

o0BsIBIICHHE, pekiiaMa (Tieqat-
Hast)

method of payment

(dopma maTexa

delivery times

CPOKH MTOCTABKH

a brisk (steady) demand

6oJib10H (YCTOWYMBBIN) CIpOC

sales

311.: 00beM IpoJax

an article

TOBAap, HAUMEHOBAHHNEC TOBAapa

turnover

TOBapooOOPOT,
3]1.: 00bEM MPOJIAXK

a competitive price

npueMJiEMas 1neHa

in duplicate

B JIBYX 3K3CMILJIIpax

a specification

crieruuKaIus
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an export price SKCHOPTHAS IIeHA
terms of payment YCIIOBUS TUIaTEXa

an order 3aKa3

an item HauMEeHOBaHUe (ToBapa)
NOTE:

The word "term" in the singular form means «cpoxk, nepuof (1. e.
Kakou-1mb0 mpoMekyToK Bpemenn)», While the same word used
in the plural form (terms) has the meaning of «ycioBus
(mocTaBKH, ILIATEKA)».

Exercises

Exercise 1. Read and translate the following letters from Eng-
lish into Russian:

1)
W. JONES AND SONS LTD.
285 Queen Street
London, E.C. 4
10 th January 19...
ABC,

Moscow, Russia
Dear Sirs:

We learn from your representative that you are producing for
export woolen hand-made carpets.

There is a steady demand here for high class goods of this type.

Will you please send us your catalogue and full details of your
export prices and terms of payment.

We look forward to hearing from you.

Yours faithfully,

W. Jones
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2)
May 29, 19...

Glaston Menswear Ltd.
54-59 Riverside
Cardiff CF1 IV

Attention: Sales Manager
Dear Sirs:

We are interested in the sweaters that we have seen here on
your stand at the “Menswear Exhibition”.

We are big importers of menswear and we are looking for a
manufacturer who can supply us with a wide range of sweaters for
men.

As we usually place large orders, we expect a quantity discount,
and our terms of payment are for collection.

If you agree to these conditions and you can meet orders of over
1000 sweaters at one time, please send us your current catalogue
and price-list.

We hope to hear from you soon.

Yours sincerely,

L. Sidorov,
General Director,
“ABC import”
Vocabulary
menswear MYXKCKasl OIexa
importer HMIOPTEP
to import HMIOPTHPOBATH
a wide range LIMPOKUH aCCOPTUMEHT
to place an order pasMenaTh 3aKa3
quantity discount CKHJIKA 33 KOJIMYECTBO

discount off (from, on) the price ckunka c 1eHbI
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a 5 percent discount IS TUIPOLICHTHAS CKUAKA
payment for collection IIaTeX B ()OpMe MHKACCO
to meet an order BBIIIOJIHATE 3aKa3

NOTE:

Russian words indicating the position (title) of an officer may be
rendered into English in the following way:
oupexmop — director (manager);

zenepanvnbtii ~ — General Director, General Manager,
Managing Director;
ucnoanumensnuiit ~ — Executive Director;
kommepueckuii ~ — Sales (Commercial) Manager (Director);
¢unancosnii ~ — Finance (Financial) Director;
3agedylowuii omoenom pexanamvt — Advertising (Promotion)
Manager;
HA4d/l1bHUK

~ omdena kadpoe — Labour (Personnel, Staff) Manager;

~ omoena coorma — Distribution Manager;

~ omodena cnabncenus — Purchasing Director; Director of
Materials; Director of Supplies;

~ mpancnopmnozo omoena — Traffic Manager;

2/1a6HbLIL

~ dyxeanmep — Chief Accountant; Accountant General; Ac-
countant in Charge;

~ unacenep — Engineering (Technical) Manager;

~ mexnonoz — Production Manager.

Exercise 2: Translate into English.

1) MBI 6yzeM mpHu3HATEIbHBI, eCi Bl mpuIuieTe HaM CIHCOK
(hupM, TOPTYIOMIMX STUMH TOBAPAMH.

2) Hac unTepecyeT acCOpTUMEHT CBUTEPOB, KOTOPHIE MBI BUJIE-
1 Ha apmapke B Husxnem Hosropoge.

3) IIpocum mpucnaTh HaM NMOAPOOHOE ONHCAHWE TOBApOB, KO-
TOpbIMU BBl 3auHTEpECOBAIUCE.

4) MBI siBsIeMCs KPYIHBIMUA UMIOPTEPAMU CTAHKOB.

32



Unit 3. Enquiries

5) M5l uiieM npou3BOIUTENS, KOTOPBII CMOXKET MOCTaBUTh HaM
MIUPOKHAN aCCOPTHIMEHT 3UMHEH 00yBH.

6) ITockonbky MBI OOBIYHO pa3MellaeM KpYIHBIE 3aKa3bl, MBI
HaJIeeMCsI Ha MOJyIEeHHE CKUIKH 32 KOJIMIECTBO.

7) MbI nonyunnu oOpasusl TkaHel (textiles), mocnanusix Bamun
OTJENBHBIM MAaKEeTOM, U NMPOCUM IpHUcIaTh HaM Bamn mpeifckypaHT
Ha 3TH TOBAPBI.

8) IpuyaraeMelii KaTajlor COAEPKHUT MOIPOOHOE ONMUCAHUE MH-
Tepecyromux Bac ToBapos.

9) Cooburute, MoXKamyiicTa, CMOXETe Jid Bbl mocTaBUTh HaM He-
00X0IMO€e KOJIMYECTBO TOBapa M NMPUHATH IUIATEX B (hOpMe HHKACCO.

10) Mb1 xotenu OBl 3HaTh, IO KaKOi IIeHEe M Ha KaKUX YCIOBUIX
Bol Moriu 661 moctaButh HaM 1000 TOHH MIIEHHUIIBL.

11) CoobmuTe HaMm, MOKeTe JIM BBl BBIOTHATH 3aKa3bl Ha KO-
suecTBo cBbie 1000 u3nenuit B KaXkaoi napTuu.

12) Cormacro Bamreli mpocsbe moOcChIIaeM Halll WILTFOCTPHUPO-
BaHHBIN KaTaJor, CO/ICPKALIUK TTOAPOOHOE OMUCaHHE TPEOYIOLIHNX-
cs1 Bam MamuH.

13) MBI npu3HaTedbHEI MaHYeCTepCKO TOPrOBOW Manare 3a
cooOwenre Bamrero agpeca n 6buti ObI OJarogapHsl, eciid 061 Ber
IpuUcany HaM Bamn kataior HacocoB (pumps).

14) B otBet Ha Bame mucemo ot 15 mas, aapecoBannoe Topro-
BOMY IIpEJICTaBUTENLCTBY Poccuut B AHTIIMHI, MBI C yIOBOJILCTBHEM
nocsutaeM Bam Tpm 3K3eMIuIsipa Hallero Karajora CTaHKOB. MEI
HaJieeMCsl, 9TO KaTaJor OKakeTcs Mojie3HbIM 1yt Bac.

15) Mer pocum Bac cooOmmte HaM, IO Kakoil meHe, B KaKon
CPOK M Ha Kakux ycioBusx Bl mormu Ol moctaButh HaMm 2000 T
caxapa.

Exercise 3: Act as an interpreter.

After Mr. Borisov had closely studied the price for the Model
800 computer he found that it was somewhat higher than the prices
of other companies for similar types of computers. That’s why he
invited Mr. Adams to discuss the matter.

bopucog: T'ocnionun Agamc, K COXKaJleHUI0, MBI HE MOKEM IO/~
mUcaTh KOHTPakT ¢ Bameil ¢pupmoii, Tak Kak IieHa Ha Mpejyiarae-
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Mble Bamu xoMmbroTepsl upe3mMepHO Bbicoka. HaMm m3BecTHO, 4TO
Bamm KOHKypeHTBI IpemIaraloT KOMIBIOTEPHI MO Oolice HU3KUM
LECHAM.

Adams: You are partly right. It’s true, the price is high, but you
should take into consideration the fact that this model is the latest
word in electronic industry. It is designed on the most modern lines
and we can guarantee its reliability.

bopucos: Ham 310 m3BectHo. Ho TeM He MmeHee, 1leHa HE Ka-
JKeTcsl HaM npuemieMmoil. ['ocnogun Anamc, 3aBHCHUT JIM OKOHYa-
TeJdbHas I[eHa OT KOJUYECTBa KOMIIBIOTEPOB, MPUOOpPETaEMbIX
Hamu?

Adams: Right. If you increase your order to five computers
we’ll be able to give you a 2% discount on the price.

Bopucos: borock, 4T0 cKnaKa CIUIIKOM Maina. Mbl OBl XoTenu
MOJIYYUTh CKHJIKY N0 KpaitHeil mepe B 4 %.

Adams: Let me make some calculations. Well, Mr. Borisov, 3%
and not more as this concession leaves only a very small profit to
ourselves.

Bopucos: B Takom ciydae s xoTen Obl 00CYIUTH 3TOT BOIPOC
CO CBOMM PYKOBOJICTBOM M TOJBKO IIOTOM CMOTY 1aTh Bam okoH-
YaTeJIbHBII OTBET.

Vocabulary:
a competitor KOHKYPCHT
to be designed on OBITH pa3pabOTaHHBIM B COOTBETCTBUH
the most modern C MOCJICTHUMH JIOCTHKEHUSIMH
lines
reliability HaJIe’KHOCTh
attractive price npuemsiemMas ieHa
a concession yCTynKa
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Lesson 2

Exercise 1. Read and translate the following letters.

1)

Wilson & Co Ltd.,
15 Leadenhall Street
London, E.C.3
England

Dear Sirs:

Further to our conversation with your Sales Manager during the
Exhibition of electronic equipment at Olympia in London we shall
be obliged if you send us your quotation for the Model R800 com-
puter.

Please let us know if you can supply us with three computers
and quote your best prices. Delivery will be required within two
months after we place the order. If you can guarantee prompt deliv-
ery and quote really competitive prices we shall be able to place an
order with your company. We would also like to know when our
specialists could be sent to your country to be trained as operators
and programmers.

We are looking forward to hearing from you soon and hope that
our future relations will be of mutual benefit.

Yours sincerely,
ABC

Reply to above:
ABC
32 Smolenskaya Street,
Moscow 119034,
Russia

Dear Sirs:
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Thank you for your enquiry of March 20, 19... in which you in-
form us that you are interested in purchasing the Model R 800
computers from us. We enclosed with this letter all particulars con-
cerning technical characteristics of this model.

We are happy to inform you that we are able to meet your quan-
tity requirements and offer you three computers at the price of... per
unit. The price includes packing. We can promise delivery in two
months if you place your order immediately. We hope you will be

able to accept our offer.

Yours sincerely,

Wilson & Co Ltd.

Vocabulary:

to be obliged

OBITH IIPU3HATCIbHbIM

quotation

IPEHCKYpaHT

to quote a price

YKa3bIBaTh (HA3HIBATH) IIEHY

the best price

caMasd HU3Kas IiCHa

delivery ITOCTaBKa, IOCTaBKa, OTTPY3Ka
within 3/1.: B TEUCHUE

a competitive price HU3Kasl, IpuemieMas 1ieHa
benefit BBIT0J1a, IT0JIb3a

mutual B3aMMHBIN

to meet requirements

YJIOBJIETBOPSITH TPEOOBAHHIM

the price includes packing

IIeHa BKJII0YAeT YIaKOBKY

to accept

IIPUHUMATDH

Exercise 2. Insert the missing prepositions where necessary
and translate the sentences:

1) This firm has been dealing ... timber ... twenty years.
2) Please let us know ... what price you could sell ... us 300 tons

... rubber.

3) We shall be obliged if you will make ... us an offer ... these

goods.
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4) We are sending ... you some samples ... the goods you are in-
terested ... .

5) We shall be glad to know ... what terms we could buy ... you
the following goods required ... us.

6) We have no publications ... the types ... machines ... which
you refer ... your enquiry.

7) We are sending you ... your information a copy ... a letter
which we have written ... Messrs. Smith & Co.

8) Please send ... us ... duplicate all publications you have ... this
question.

9) ... compliance ... your request we are sending you our new
catalogue ... Compressors.

10) We are indebted ... the Russian Chamber ... Commerce ...
your name and address.

11) We have pleasure ... sending you ... triplicate our Brochure
No. 126 containing a description ... our range ... Gas Turbines.

12) ... reference ... your letter ... the 15th May we are sending
you, ... separate cover, the shipping documents relating ... the m.v.
“Krasnovodsk™.

13) We regret to advise you that ... present these instruments are
not available ... sale.

14) We have marked ... X the types ... machines which may
be... interest ... us and would like to receive ... you their descrip-
tion... duplicate.

Exercise 3. Fill in the missing words and translate the letter.

We have been ... your name ... our associates ... Howard &
Co.... Carlisle, who ... us that you have been ... them with station-
ery... a number of years.

There is a ... demand here ... Edinburgh ... the qualities you ... ,
and we believe we could ... large orders ... you if your ... are com-
petitive.

... you please send us your illustrated ... together with your ...
list and details of your ... of business.

We look forward to ... ... you.

Exercise 4:
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a) Your firm is a manufacturing company and is in urgent need
of certain metal fittings which cannot be obtained quickly enough
from the normal suppliers. Write an enquiry to a British maker of
these fittings.

b) Translate the letter into Russian.

Exercise 5. Act as an interpreter.

Smith: Good morning, Mr Ivanov. Here’s my card.

Heanos: Jobpoe yrpo, rocionus Cmut. Pan Bac BUIETS.

Smith: I’d like to know if you can supply us with the Model LR
87 machine-tool.

Heanos: IT0 3aBUCHUT OT TOTO, B KaKO€ BpPEeMs BBl XOTENH ObI
MOJTYIHTh 3TU CTaHKU.

Smith: The machine-tools must be shipped in the first half of
October.

Hsanos: K coxaneHnto, MBI HE CMOXKEM MOCTaBUTh MX JIO KOH-
1a roja.

Smith: Well, in this case we’ll have to accept your time of de-
livery. And now I’d like to hear your price.

Usanos: 1lena coctansier 5000 GyHTOB CTEPIIMHIOB 33 OJIUH
CTaHOK, cu¢ JlormoH. LleHa BKIIFOUaET YIIaKOBKY.

Smith: I’'m sorry to say the price doesn’t seem attractive. We
know that prices of other companies for similar models are lower.

Heanos: Ho BbI JOJDKHBI IPUHATH BO BHUMAaHUEC BBICOKOE Kade-
CTBO ¥ HAJI)KHOCTh HAIIIMX CTAHKOB.

Smith: Mr. Ivanov, can you give us a discount if we increase
our order?

Hsanos: Jymaro, uto cMoxeM. S obemar paccMOTpPETh STOT
BOIIPOC U 3aBTpPa JIaM BaM OTBET.

Vocabulary:
to ship MOCTaBJIATh, OTTPYKATh, OT-
[IPABJISATh
per unit 3a eAUHUIY (IITYKY)
cif (cost, insurance, freight) ycnoBus mocTaBKu cH(
similar AHAJIOTUYHBIN
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Exercise 6. Make up a dialogue with your partner imitating ne-
gotiations concerning price, terms and time of delivery between
Russian and American businessmen.
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Lesson 1

A reply to an enquiry from a regular customer is normally fairly
brief, and does not need to be more than polite and direct. Provided
the supplier is in a position to meet his correspondent's require-
ments, his reply will generally:

a) thank the writer of the letter of enquiry for the letter in ques-
tion;

b) supply all the information requested, and refer both to enclo-
sures and to samples, catalogues and other items being sent by sep-
arate post;

¢) provide additional information, not specifically requested by
the customer, so long as it is relevant;

d) conclude with one or two lines encouraging the customer to
place orders and assuring him of good service.

In many types of business it is the practice of the seller to offer
goods to regular customers and to others who may be interested,
without waiting for an enquiry. Similarly, suppliers regularly make
special offers of goods when prices are particularly favourable. In
these cases the customer's interest has to be aroused.

Offers made in writing usually state the nature and description
of the goods offered, the quantity, the price, the terms of payment
and the time and place of delivery. Offers may be firm (or binding)
or without engagement.

A firm offer is made by a seller to one potential buyer only and
usually indicates the time during which it will remain open for ac-
ceptance. If the buyer accepts the offer in full within the stipulated
time, the goods are considered to have been sold to him at the price
and on the terms stated in the offer.

According to English and American law, a person making a
firm offer has the right to revoke it at any time before it has been
accepted. According to Russian law, a person making an offer is
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bound by it until the expiration of the time stated in the offer. When
no time for acceptance is stipulated in the offer, the acceptance
must be made within a reasonable time.

An offer without engagement does not bind the seller and there-
fore may be made to several potential buyers. If the buyer accepts
such an offer, the goods are considered to have been sold to him
only when the seller, after receipt of the buyer's acceptance, con-
firms having sold him the goods at the price and on the terms indi-
cated in the offer.

Expressions used in offers:

General opening lines

1) We have pleasure in offering you the following goods...

2) You will be interested to hear that...

3) You will find enclosed with this letter a sample of ...

4) As a result of the favourable supply situation we are able to
offer you ...

Expressions used in firm offers

1) We have pleasure in offering you, subject to your acceptance
by cable...

2) This offer is made subject to an immediate reply...

3) We offer you the goods subject to receiving your confirma-
tion within ... days of the date of this letter.

4) We are holding this offer open for your acceptance until the
15th May.

Expressions used in offers without engagement

1) We have pleasure in offering you, without obligation...

2) This offer is made without any engagement on our part.

3) This offer is subject to the goods being unsold on receipt of
your reply.

4) This offer is made subject to prior sale.

Prices and terms
1) Our prices are quoted c.i.f. London.
2) Our prices include packing and carriage.
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3) Price includes delivery to nearest railhead.

4) Prices are subject to variation without notice, in accordance
with market fluctuations.

5) Prices for the quality you mention range from 75c to $ 5.

Supply and demand

1) In view of the heavy demand for this line, we advise you to
order at once.

2) The exceptional demand this season has nearly cleared our
stocks of...

3) This article is in great demand.

4) Owing to the increased demand for this type of car, our
stocks have run very low.

5) As we have a good supply of these machines we can effect
shipment within 5 days.

6) The model you ask for is out of production, but we can sup-
ply ... instead.

7) We cannot promise delivery before 1st January unless your
order reaches us within 5 days.

Asking for instructions

1) Will you kindly let us have an early decision.

2) Please send us your instructions by fax.

3) Kindly confirm your order at the price quoted.

4) We await your instructions by return.

5) Please let us know your wishes by Friday without fail.

6) Kindly use the enclosed order form when you make out your
order as this will facilitate prompt and accurate execution.

7) If our proposal is acceptable to you, please confirm by return.

Concluding sentences

1) Our whole experience is at your service. We hope you will
make use of it.

2) We should appreciate the opportunity of showing you how
efficiently we can serve you.

3) Words alone will not prove what we claim for our products:
only a trial can do that, and a trial will convince you.
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4) You may rely on us to give your requirements immediate at-

tention.

5) We will hold a quantity in reserve for you, as we feel sure
you would not wish to miss such an opportunity.

6) If you think our offer meets your requirements, please let us
have your order at an early date, as supplies are limited.

7) As we execute all orders in strict rotation, we strongly advise

you to order early.

Vocabulary:
an offer KOMMepUecKoe IpeuIoskeHne, odepra
a firm (binding) TtBepnas (cBs3biBaroias) odepra
offer
engagement 3]1.: IPUHSTHE Ha ceOsl 00513aTEeNbCTB

to stipulate

OroBapuBaTh, IPelyCMaTpUBATh

to revoke OT3BIBAThH

acceptance aKIIENT, aKICNITUPOBAHKE, TIPUHSITHE

packing yIIaKOBKa

carriage TPaHCIOPTHPOBKA, TIEPEBO3Ka

railhead 311 JKENE3HOJOPOKHAS CTAHIINS

fluctuations KoyeOaHus (1IeH)

line 371.: IPOAYKT, BUJ NPOSYKIUH,
HaNMEHOBaHUE

stock(s) 3amac, pe3eps (ToBapa)

shipment OTrpy3Ka, TOCTaBKa, T0OCTaBKa

to effect shipment

OCYILECTBIISITh OTTPY3KY, IOCTABKY

to quote

YKa3bIBaTb, Ha3bIBATH LICHY

a trial

3]1.: IPOOHBIN 3aKa3
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Exercises
Exercise 1. Translate the phrases used in offers.
Exercise 2. Read and translate the offer.

December 25, 19...
ABC,

Moscow

Attention: Mr. Borisov

Dear Sirs:

We thank you for your enquiry of August 27, 19... concerning

the supply of pumps and now are pleased to submit our offer.

With this offer we enclose drawings and specifications together

with our leaflet.

Price: The total price of a pump is $... which includes pack-
ing and delivery Russian port.

Delivery: Delivery of the pumps will begin three months after
the contract is signed and will be completed within a
period of four months.

Validity: This offer is valid 90 days from the date of this letter.

Payment: Payment is to be made in cash within 30 days of re-
ceipt of the following shipping documents: an Invoice, a
Bill of Lading, an Insurance Policy and a Packing List.

We have quoted for the majority of spare parts in accordance

with the details of your enquiry. But we cannot guarantee the supply
of all items as in some cases our stocks of spares are limited.

We recommend you therefore to place an order as soon as pos-

sible to obtain the items you require.

I would personally very much like to visit you at your office in

Moscow and discuss our possible future business relations.

Perhaps you will be kind enough to advise me of a suitable date

and time for such a meeting.

Yours faithfully,

on behalf of Black & Co
G.E.Fox,
Overseas Sales Manager
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Vocabulary:
to submit NPE/ICTABIISTh, HAPABIIATS,
HOCBHUIATh
a leaflet Oykier
to be valid OBITH JIEHCTBUTENIBHEIM, OBITH B CHIIE
validity 3]1.: CPOK JEUCTBHS

payment in cash

OoIIaTa HaJJMYHBIMH

shipping documents

OTIPY304YHbBIC JTOKYMCHTHI

an invoice

cueT-hakTypa

a bill of lading

KOHOCAMCHT, TPAHCIIOPTHAas
HaKJIaJJHas

an insurance policy

CTanOBOfI IIOJIMC

a packing list

YIAKOBOYHBIH JINCT

spare parts

3aIl1aCHBIC YaCTH

to advise smb. of
smth.

€0001IaTh KOMY-JTHOO0 0 YeM-TTHO0

Note:

used in trading:

The following types of waybills (tpancniopTHbie HakmagHBIC) are

airway bill (AWB) — aBuarpancnopTHast HaKJIaIHasL;
railway bill — sxene3HonoposkHas TpaHCHIOPTHAS HAKIIA(HAS
road bill — aBrogoposkHas HakIaHAS.

Exercise 3. Translate into English.

1) Msl pags!l HampaBuTh BaMm Hamie npennokeHuUE Ha HOBYIO

MOJECJIb KOMIIbIOTEPA.

2) Hamre mpezsiokeHne AEWCTBUTEIHHO B TeueHne 60 qHeH ot

JaThbl JaHHOTI'O ITMChMa.

3) B cootBercTBHM ¢ Bammim 3ampocom MBI puiiaraeM K MUCh-
My Kartajor, B KOTOPOM COJEP)KUTCS JIONOJHUTEIbHAsT HHpOpMa-
Ml O HalIeM 00OPYOBAHUY.
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4) ITnarexx mpousBoauTcs B TeueHue 10 qHel mocie nomydeHus
CIIEIYIOIINX OTIPY30YHBIX JOKYMEHTOB: CUe€Ta, KOHOCAMEHTA,
CTPaxoBOTO TOJINCA M YITAKOBOYHOT'O JIUCTA.

5) Ilpomasen; cooOmwII, YTO Y HUX MUMEETCS OYeHb HEOOIBIION
pe3epB 3allacHBIX YacTel, U M03TOMY OHM PEKOMEHAYIOT HaM pas-
MECTHUTB 3aKa3 Kak MOXHO ObICTpee.

6) He Oynmere nu Bl mo0e3HBl cOOOIMTE HaM ymoOHOE IUIs
Bac Bpems Hamei Bctpeun?

7) Ms1 npeyiaraeM Bam 3TOT TOBap TP YCIOBUH MOTYYCHUS
Bamero noareepxaeHus He moxe 15 mapra.

8) Bce meHsl, yka3aHHBIE B 3TOM KaTalore, MOTYT TOJUICKATh
U3MEHEHHUIO 0e3 MpeIyTpex aACHUS.

9) D10 nmpennoxKeHne NeUCTBUTENHHO JIUIIb B TOM ClIydae, eCiu
MaIlliHa erie He OyeT MpoAaHa 1o moirydyeHnn Barero oTsera.

10) MbI cornmacHsl, uToOBI Hamia odepra ot 10 mMapra ocraBa-
Jach OTKPBITOW JJI aKmenTa 1o 25 MapTa Kak CaMoro IO3IHETO
CpoKa.

Lesson 2

Exercises

Exercise 1. Insert the missing prepositions where necessary
and translate the sentences into Russian.

1) Please inform us ... cable ... what price you could offer us
200 tons ... Copper.

) the information received ... us, the vessel will arrive ...
St. Petersburg ... the 15th September.

3) We are quoting you the price ... $5 ... ton subject ... your ac-
cepting the offer ... full ... five days ... today.

4) The goods were offered ... engagement ... the part ... the
Sellers.

5) We request you to indicate the time ... which your offer will
remain open ... acceptance.
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6) We regret to state that our clients are not satisfied ... the qual-
ity ... the samples sent ... you.

7) We shall be obliged if you will quote us ... 100 tons of Rub-
ber.

8) Please cable ... us your price ... a cargo ... 8,000 tons ...
Manganese Ore.

9) We would ask you to make ... us an offer ... 500 bales ...
Cotton ... immediate shipment.

10) Shipment will be made ... Odessa ... five weeks ... receipt ...

your order.

11) Our representative will call ... you ... five o'clock to-
MOorrow.

12) The goods could be shipped ... October or November ... our
option.

13) We can supply you ... these goods ... the price ... $25 ... ton
... 1,016 kilograms c.i.f. Manchester.

14) ... ... our contract you are to pay ... the goods ... cash ...
shipping documents.

15) The goods are to be shipped ... the 31st May ... the latest.

Exercise 2. Fill in the missing words and translate the letter.

Thank you ... your ... ... 16 November, ... which you enquire ...
toys imported ... Hong Kong. We are ... to hear that there is a ... for
goods ... this type ... Northern Ireland.

We are ... our price list and terms of ..., and our catalogue has
already been ... ... separate post.

As you will notice, our prices are extremely ..., and since we
hold large ... of all models ... all times, we can promise delivery ... a
week ... receipt ... orders.

We hope to ... from you soon, and ... forward ... ... business ...
you.

Exercise 3. Translate into Russian.
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1) All quotations are made without engagement, and contracts
based thereon are subject to our General Conditions of Sale.

2) All quotations are subject to alteration without notice.

3) The prices quoted may be subject to revision on receipt of in-
formation as to the actual quantities required.

4) The prices are for prompt acceptance only and subject to
change without notice.

5) The machine could be dispatched not later than 30th Septem-
ber, subject to our receiving your order within 20 days from this
date.

6) The goods will be shipped in the second half of November
subject to navigation being opened.

7) We have a wide selection of sweaters that will appeal to all
ages, and in particular the teenage market which you specified.

8) We can supply from stock and will have no trouble in meet-
ing your delivery date.

9) We think you have made an excellent choice in selecting this
line, and once you have seen the samples we are sure you will
agree that this is unique both in texture and colour.

10) We no longer manufacture pure cotton shirts as their
retail prices tend only to attract the upper end of the market.
All our garments are now poly-cotton, which is stronger, needs
little ironing, and allows variations in patterns. However, if
you are still set on pure cotton garments, we advise you to
contact ...

11) We have sent you our summer catalogue which unfortunate-
ly is only printed in English. However, we have enclosed a Russian
translation for the relevant pages (41-45) and hope this will prove
helpful.

12) The prices quoted above are provisional, since we may be
compelled by increased costs of raw materials to increase our
prices to customers. | will inform you immediately if this hap-
pens.

13) As there are regular sailings from Liverpool to New York,
we are sure that the consignment will reach you well within the
time specified.

14) All list prices are quoted f.0.b. Southampton and are subject
to a 25% trade discount with payment by letter of credit.
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15) Once again we would like to thank you for writing to us
and would welcome any further points you would like us to an-
swer.

16) We hope to hear from you again, soon, and can assure you
that your order will be dealt with promptly.

Exercise 4. Translate into English.

1) Mb1 MokeM mpeu1okuTh BaM 3T0T TOBap 1o unexe 50 mosl.
CIIIA 3a aarmmiickyto ToHHY cud Komenrares.

2) ITocbutaem Bam ¢ 3TuM nnceMoM 2 sk3emiuisipa Hammx O0mmx
YCIIOBHIA TOCTaBKH, B KOTOPBIX W3JI0)KCHBI HAIIIN YCJIOBHS IIIATEXKA.

3) Msl ynoBIETBOPEHBI KadeCTBOM TOBapa M TOTOBBI pa3zMe-
ctuTh y Bac 3aka3, ecnu Bamm 1ieHsl U ycnoBus mjiatexa OyayT
MPUEMIIEMBI.

4) MBI MOeM OTTPY3UTh 3TOT ToBap U3 OJecchl B TEUEHHUE IIie-
CTH HeJIeTb 0 TosTydeHnu Barrero 3akasa.

5) CornacHo yCIOBHUSM AOTOBOpa BBl TOMKHBI YIUIATUTH 3a TO-
Bap HAINYHBIMU IPOTHUB OTIPY304YHBIX JOKYMEHTOB.

6) Bce 3amacHple 4acTH IepedyHCciIeHBl B crenudukanmu, 1mo-
CIIaHHOM C HaIllUM MHUCBMOM OT 19 aBrycra.

7) Otrpy3ka MOKeT OBITh IPOW3BENCHA B Mae WU HioHE 19...
0 HaIIeMy BEIOODY.

8) Jlo HacTosiero BpeMeH! MBI He TOJyIHin oT Bac moarsep-
JKJICHHST HAaIlIeTO MPEIIOKEHNsS OT 25 Mast U JOJDKHBI IOATOMY OTO-
3BaTh Hairy odepry.

9) MbI 1epKuM 3TO MPEIOKEHHE OTKPBITHIM JI0 MOJTYYEHUS OT
Bac akmenta 10 1 ceHTS0ps TEKyIIEro rojaa.

10) IMoaTBepxgaeM monydeHue Bamrero mucema ot 20 Mmas, B
kotopoM Bpl akuentupyere namy odepry or 10 mas na 10 000
¢ynToB nkpbel. C coxanenueM cooOuiaem Bam, yto 3TOT TOBap
NpoJaH JIPyroMy IIOKYNaTelto, MOCKOJbKY Hama ogepra Oblia
JIEMCTBUTENbHA JUIIL 10 16 Mas.

Exercise 5. Translate the letter into English.

Mockaa, 29 mapra 20...T
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IMoarBepxmaeM ¢ 61aroAapHOCTHIO MOTyueHUe Bamero nucrsma
ot 25 maprTa.

Msr mockutaeM Bam cerofHs MmouTOBO# MOCBUIKOH 00pa3Iibl
TpeOyromuxcs Bam xumukaTtoB um Hageemcs, 4to Bwr Oyzere yno-
BJIETBOPEHBI UX KAUE€CTBOM.

Ilocbimaem Bam Ham npelcKypaHT XMMHKATOB. XUMHUKAThI,
noMedeHHbIe OykBoit JI, mmeroTcs Ha ckimaae. OHE MOTYT OBITh OT-
MpaBJIEHbl B MOPT MOTPY3KH HEMENJIEHHO MO MojydeHuu Bamiero
3aKa3a M OTTPYy’KeHBI IEPBBIM NoAXoImuM (available) mapoxomom.
OcTanbHBIC XUMUKATBI MOTYT OBITH OTTPY)KEHBI BO BTOpPOM MOJO-
BUHE Masi, TIPH YCJIIOBHH, YTO MBI ITOJydUM Barr 3aka3 B Te4eHHE
10 gHe# oT JaTHI TOTO MHUCHMA.

C 1eHBI XUMHUKATOB, TIOMEYCHHBIX OYKBO# A, TpeI0oCTaBIIsACTCS
ckuaka 10%, ocTambHBIC IICHBI — CTpOro 0e3 CKHOKu. Bce IeHbl
noHuMatotest oo C.-IlerepOypr u BKIIOYAIOT CTOUMOCTh YIIaKOB-
KH.

Exercise 6. Compose a letter for your firm, who are producers
of tinned food products, to an importer overseas.
Offer your standard lines and one new product.
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Lesson 1

If the seller's offer is right, an order may be expected to follow.
The really difficult part of the business is now over and the remain-
ing correspondence is largely routine.

In placing of an order, first of all, accuracy is essential. An
error in quoting a catalogue number, or a mistyped figure in the
quantity column can cause trouble which it may be impossible
to put right later. All this is very elementary, but such errors are
known to occur; a double check at all stages is the only prudent
course.

Clarity is also essential. The buyer must make clear to the seller
exactly what he wants. Most firms will agree that there is room for
improvement here. In the export business there are also other things
needed besides an accurate description of the goods: for example,
method of transport, packing, delivery and insurance, or possibly
method of payment, if this has not been settled already. Then the
buyer may require some special documents for his own use or to
satisfy import regulations. These must be asked for — the exporter
cannot always know what the buyer requires in this respect. Large
firms will most probably use an export order form for ordering; the
special requirements are printed on this form, and possibly also the
details of terms and conditions of purchase.

When ordering goods, a customer will generally include the fol-
lowing in his letter:

a) A reference to a visit by the supplier's representative, or to an
advertisement or catalogue, or to a sample, or to previous corre-
spondence. This applies particularly to a first order. In subsequent
orders the buyer may begin his letter with:

b) Details of the goods required: quantity, quality, catalogue
number, packing, etc.

¢) Conditions and qualifications.
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d) Alternatives which are acceptable if the goods ordered are
not available.

e) A closing sentence, perhaps encouraging the supplier to exe-
cute the order promptly and with care.

Expressions used in orders

Opening lines:

1) Thank you for your offer of 1 July, which we accept on the
terms quoted.

2) We enclose our order No. 47791 for ...

3) We have pleasure in ordering the following articles from
your winter catalogue:

4) Thank you for letting us have samples of ... . We would be
glad if you would supply us with ...

5) Will you please arrange immediate dispatch of ...

Referring to quality:

1) The quality must be up to sample...

2) Weight and colour must be as sample supplied...

3) A medium quality would be suitable...

4) Only fruit packed so as to be in fresh condition on arrival can
be accepted.

5) There is no market here for the higher-priced cameras. Please
send only models in the medium price-range.

6) We enclose a trial order. If the quality is up to our expecta-
tions, we shall send further orders in the near future.

7) The material supplied must be absolutely waterproof and we
place our order subject to this guarantee.

Alternative goods:

1) If pattern No 63A is not available please send 64, 65 or 66A
instead.

2) Please supply the nearest you have to the enclosed sample.

3) We leave it to your discertion to supply a suitable substitute,
should you not have what we want, but the price must not exceed
$1.75 per kg.
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4) If you have a similar article but of better quality, please sup-
ply it instead, provided the price is not more than 10% higher.

Rejecting an offer:

1) Many thanks for your offer of 3 March. We are sorry to have
to tell you that we cannot make use of it at present.

2) We thank you for your offer and will bear it in mind, should
we have need of such equipment at any time.

3) Thank you for your quotation for the supply of ... but we
have been obliged to place our order elsewhere in this instance.

4) Many thanks for your reply to our enquiry for steel furniture.
We will keep your catalogue for further reference, but think your
products too highly priced for this market.

5) We appreciate your offer of a reduced price, but are of the
opinion that the market would not stand an article of this quality at
all.

Cancellation, Warning of Cancellation:

1) Please delete from the order any goods which you (cannot
supply ex-stock) (cannot ship within 14 days) (cannot supply exact-
ly to sample).

2) We must insist on the observance of our terms and condi-
tions. If you cannot do this, we regret that we shall have to cancel
the order.

3) As you have failed to deliver within the specified time, we
have no alternative but to cancel our order.

4) The recent slump in the market here makes it unavoidable for
us to cancel the remainder of our order.

5) We regret having to cancel our order for the two further ma-
chines, but the worsening of the trading position here gives us no
alternative.

Vocabulary
a catalogue number HOMEp IO KaTaJlory
method of transport croco0 TPaHCIIOPTHPOBKH
import regulations MIOJIOKEHHSI 00 UMITOpPTE TOBApa;

TaMOXCHHBIC IpaBHjIa
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an order form OiaHK 3aKaza

qualifications 3]1.: OJIOKEHU S, YCIOBHS

a trial order IPOOHBII 3aKa3

ex-stock CO CKJIaJia

to cancel an order AHHYJIHPOBATH 3aKa3

s/ump pe31<1/1171 9KOHOMUYECKUHU craj, Kpusuc
Exercises

Exercise 1. Read and translate the expressions used in orders.

Exercise 2. Translate the following letters.
Dear Sirs:

We are in receipt of your letter of May 14, and shall be glad if
you will buy for our account the quantity B.O.P. Darjeeling Tea
mentioned by you at Rs. 3 per kg payable at 30 days, and send us
about one third of it by rail and the rest you keep in godown on our
behalf.

Please effect insurance against fire at purchase rates plus 20%
and retain the same at our disposal.

Yours sincerely,

Reply to above:

Dear Sirs:

We are glad to receive your acceptance of our offer, and note
that you have decided to buy this parcel of B.O.P. Darjeeling Tea.
We hope you will be satisfied with the quality in consideration of
the price, and assure you that in any future business it will be our
endeavour to give the best possible service and the quality goods.

This day we have dispatched 25 cartons of tea at your account
and risk through passenger train. The remaining cartons have been
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kept in the godown as per your instructions. We have also taken out
the insurance of the goods and the policy is with us to be forwarded

to you if you wish so.

Enclosed here is our account for this bargain.

Encl.

Yours sincerely,

Vocabulary

account

CUCT

for smb.’s account

3a CYET KOT0-JIH00

at Rs. 3 per Kg

10 IIeHe 3 PYIHH 38 KWIOTPAMM

payable at 30 days

¢ orutaToi B Teuenne 30 gHen

a godown CKJIa]l TOBApOB

to effect OCYILIECTBIISITh
purchase rate 3]I.: CTOUMOCTh TOBapa
to retain COXPaHsTh, YJCPKUBATH

at disposal

B paclopsHDKeHUU

it will be our endeavour

MbI IPUJIOKUM BCC yCUIINA,
MbI CI€JIA€M BCE€ BOBMOKHOC

to dispatch

IOCHIJIAaTh, BBICHIJIIATH

to forward

HalpaBJIATb, OTIIPABJIATH

as per

B COOTBCTCTBHUU

to take out the insur-
ance

CTpaxoBaTh

a bargain CJIeNIKa, MOKYIKa
a parcel napTus (ToBapa)
NOTE:

the goods are:

road transport:
van — ¢ypros;
lorry — rpy3oBuK;

The most common means of transportation used for delivery of

truck (Am.) — rpy3oBuK;
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container — KoHTeHHep;
rail transport:
passenger train — maccaxupcKuii moes;
goods train (cargo transport) — ToBapHBIif TOE3T;
freight-liner (freight-train) (Am.) — toBapHsbIit oe3x;

sea transport:
carrier (ship, vessel, craft) — cymHo;
cargo carrier (cargo ship, freight ship, freight boat) — rpyso-
BO€ CYJHO,
tanker (oil ship) — Tankep;
dry-cargo ship — cyxorpys;
ferry — mapowm;
hovercraft — cyano Ha BO3IyLIHOM HOAYIIKE;
hydrofoil boat — cynHo Ha MOABOAHBIX KPBLIBSX;
container cargo ship — xoHreiiHepoBo3;
barge — Gapxa;
lighter — muxTep;
air transport:
plane — camouer;
helicopter — Beproner.

Common words concerning packing are as follows:
bag — maker;
bale — xuma, Tr0K;
barrel — nepersinnast 60uka, GOYOHOK;
box — sk (M3 epeBa WM MeTaa);
bundle — cBs3ka, nauka, KryT;
can (Am.) — xoHCcepBHas OaHKa;
carboy — GaJioH, OyThUIb;
carton — xapToHHas KOpOOKa;
Case — MPOYHBIN SINIUK (MHOT/IAa CKPETUIEHHBINH peiikaMn);
cask — 6ouka;
container — xoHTelHep;
crate — pemreryaras tapa;
drum — nuTUHAPUYECKHUH KOHTEHHED;
hogshead — Gospast 6ouka;
keg — 6040HOK (€MKOCTBIO 10 10 rayuioHoB);
sack — Kyiib, MEIIOK;
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tin — koHcepBHas OaHKa |
Exercise 3. Insert the missing prepositions where necessary
and translate into Russian.

1) The price ... which the equipment was ordered ... was fixed
and not subject ... any alterations.

2) As the goods were bought ... f.0.b. terms, the Suppliers
placed them ... board ... steamer ... their expence. They also had to
pay the port and dock dues ... the cargo.

3) According ... the contract, payment is to be made ... cash ...
London ... 45 days ... the dispatch ... Rossimport ... all the shipping
and technical documents.

4) As you had not delivered the goods ... the 1st July, you are to
pay us agreed and liquidated damages ... delay ... delivery.

5) The damages were calculated ... the rate ... 0.5 per cent ...
week ... the value ... the equipment.

6) The Buyers informed the Sellers that they would reject ... the
goods if the delay ... delivery should last ... twelve weeks.

7) We shall be obliged if you will inform us ... the readiness ...
the equipment ... inspection ... least ten days ... advance.

8) Rossimport informed the Suppliers that the damage ... the
goods was due ... inadequate packing.

9) Taking ... account your client's requirements, we agree to
prepare the goods ... your final inspection ... our works ...
August.

10) We shall be glad to hear whether the changes ... the specifi-
cation proposed ... us are acceptable ... you.

Exercise 4. Fill in the missing words and translate the letter.

Our order ... 50 "Marie" dresses ... various colours and sizes is
... with this letter. You will see ... the order that ... is required ... 1
May ... the latest.

Will you please quote us ... 1000 "Audrey" dressing gowns, and
... us know whether you have these models ... stock.
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Exercise 5. Write a letter based on these notes.

thanks for order (No., date) — goods dispatched (ship, date
due) — invoice enclosed — goods carefully selected — packed
crates — safe arrival — excellent value — hope good sales — rely
on us — at your service.

Lesson 2

Expressions used in orders

1) Your order is receiving immediate attention and you can de-
pend on us to effect delivery at Southampton well within your time
limit.

2) We have taken special note of your packing instructions and
these will be strictly observed.

3) We note that the goods are to be collected at your works by
your forwarding agent, and we shall accordingly notify Carter &
Sons when the order is ready to be called for.

4) We cannot guarantee delivery by next Friday as your order
was received too late for this week’s dispatch, but we are sending
your goods by rail, and they will reach you more quickly that if we
waited for the next van delivery.

5) We have not yet had precise shipping instructions and are
holding your order until these arrive.

6) As you do not give any special instructions for forwarding,
we are passing your order to our forwarding agents in the usual
way.

7) As you need the goods so urgently we have arranged
transport by road to the port. This will make shipment by S.S. Lin-
coln possible.

8) To avoid storage charges at the port, we are holding your
goods here pending arrival of your forwarding instructions.

9) As we have not had the pleasure of doing business with you
before, we enclose a copy of our invoice, and will be glad if you ar-
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range payment either by banker’s draft or by opening and irrevoca-
ble letter of credit in our favour. Please also state what document
you require.

10) As requested, we shall draw on you at 60 days for the
amount of our invoice, one copy of which is enclosed, the draft to
be accepted by your bankers as arranged.

11) Our terms are net. You will appreciate that our low prices
make it impossible for us to grant any discount.

12) Our prices are ex-works; should you wish us to undertake
shipping arrangements we will gladly do so, adding the costs in-
volved to our draft on you.

13) Prices of raw materials have risen steeply since our quota-
tion of 11 May, and we could now accept your order only at the
rates quoted on the attached list. We await your confirmation be-
fore executing your order, but shall be pleased to give you priority
if your reply reaches us within 3 days.

Refusing an order

1) In this instance we are unable to accept your order, as we
cannot match your pattern.

2) Much as we should like to do business with you, we fear we
cannot turn out brushes of reasonable quality at the price you ask.

3) Supplies of raw materials are becoming difficult to obtain
and we have no alternative but to decline your order.

4) As we would not be able to promise delivery before next
spring, we feel we must return your order, with our apologies and
thanks.

5) We have a waiting list of several hundred for these machines
and can give no guarantee of delivery this year.

6) Production difficulties force us to decline further orders for
this model for the time being.

7) The political situation has caused supplies of beef to “dry up”
entirely, and we are forced to discontinue the manufacture of these
goods.

8) There is no demand for the material of the type you submit as
a sample, and we shall not manufacture further supplies.
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9) Any alteration in design would mean re-setting our machines,
and the cost of this would be prohibitive unless you could place an
order for some 5,000.

10) It would be impossible for us to supply this small quantity
in wrappers of varying design and colour, without considerably
raising the prices.

11) While thanking you for your order, we have to explain that
we supply only to authorised dealers in each town, and at present
we are not considering increasing the number of dealers in your ar-
ea.

Exercises
Exercise 1. Translate from English into Russian.

1) Thank you for your reply of 14 May regarding the cas-
settes we wrote to you about. Enclosed you will find our official
order ...

2) Your letter of 12 October convinced me to place at least a
trial order for the "Letherine” material you spoke about.

3) Once we have received your advice, we will send a banker's
draft (6bankoBckas Tparra) 1o ...

4) Although the rather low trade discount of 15% disappointed
us, we will place an order and hope that this allowance can be re-
viewed at some time in the near future.

5) Delivery before February is a firm condition of this order,
and we reserve the right to refuse goods delivered after this
time.

6) We advise delivery by road to avoid constant handling of this
fragile consignment (toBap; mapTus ToBapa).

7) The mashines must be well greased with all movable parts
secured before being loaded into crates, which must be marked.

8) Your order No 6712/1 is now being processed and should be
ready for dispatch by next week.

9) We are pleased to advise you that the watches you ordered —
No 8815/24 — were put on flight BA 165 leaving Zurich 11.00, 9
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August arriving Manchester 13.00. Please find enclosed air waybill
DC 15161/3 and copies of invoice A113/3.

10) If the goods sell as well as we hope, we shall send further
orders in the near future.

Exercise 2. Translate from English into Russian.

1) Dear Sirs:

We have pleasure in informing you that your order no. 844772
has been completed and is awaiting collection. The consignment
consists of 5 crates, each weighting 255 kg.

Transport, insurance and freight are being arranged by our for-
warding agents, AG of Antwerp. We can vouch for their expertise
and efficiency.

As soon as we receive details of forwarding charges from our
agents, we will send you our invoice and the shipping documents.
The amount of the invoice will be charged to your account, and in
future we will draw on you quarterly, as previously agreed.

We assure you that your orders will be given prompt attention,
and look forward to hearing from you again.

Yours faithfully,

2) Dear Sirs,

It was pleasure to receive your order for 300 Model C ‘Reflex’
cameras and to hear of your success in disposing of the last con-
signment. As we advised you at the time of your last purchase, this
type of camera, with its large viewfinder, has become a best-selling
model, and you cannot go wrong in stocking it.

While sales throughout the world have been good, there has
been a persistent demand for a lens of larger aperture than the f.3,
which was fitted as standard on the Model C last year. On careful
examination of this demand we came to the conclusion that the av-
erage camera-user of today wants an instrument with which he can
do serious picture-making. We have therefore produced a new ver-
sion of our famous camera — the model D, which is fitted with an
f4.5 lens.

Model ‘0’ has replaced ‘C’, and at a price of DM 80 net to the
trade, represents the finest value on the market for cameras of this
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type. We think you will agree that the difference in price, DM 10,
between this and the old model is very small for the amazing dif-
ference in performance which is now possible. It has received an
enthusiastic welcome here already.

Our new publicity campaign is due to begin in a few weeks and
the ‘0’ Reflex will be adevertised extensively in national newspa-
pers in your country as well as in technical magazines. Your stock
will reach you in good time for the commencement of our cam-
paign, so we should be glad if you would confirm the order for 300
of Model ‘Din place of the discontinued Model ‘C’.

We shall be happy to grant you an extra 5% discount for 300,
and can promise you immediate dispatch. Once again we say you
cannot go wrong with a Reflex. We are always at your service.

Yours faithfully

Exercise 3. Translate from Russian into English.
VYBaxkaemble rocnoa!l

Mpl moATBepIKIaeM TosydeHue Baiero nucema ot ... (1arta) u
npocuM Bac MPUHSTH K BBIMOJHCHHUIO 3aKa3 HAa 3 HACOCHBIC MAIllH-
HbI. MBI COMJIACHBI ¢ HA3HAYCHHBIMU Bamu 1ieHamu.

JlocTaBka J0DKHA OBITH OCYIIECTBICHA 10 BBIINICYKA3aHHOMY
azpecy K ... (mata). [lockonpky Bl HUUEro He yOMSIHYJIU O TapaH-
TUHHOM CpPOKE, KOTOPBI OOBIYHO MPEAOCTABISETCS MPHU MOCTABKE
MalinuH, Mbl XOTUM YKa3aTb, YTO IPOCUM JaThb [[ByXFO}IH‘IHLIﬁ CpOK
rapaHTHH, B TEYEHHE KOTOPOro Bl 00s3aHBI BBIMONHSITH JIFOObBIE
PEMOHTHBIE PabOThI OECIUIATHO.

Msl Gynem pansl, eciid Bwl u3BecTuTe HAac O MOJTydYeHHH Halle-
ro 3aKa3a U Bamem MHEHHUH 0 HAIIUX YCIOBHUSAX.

C yBaxxeHHEM,

Exercise 4. Write a letter to a foreign manufacturer of some ar-
ticle you are familiar with. Enclose an order and state your re-
quirements regarding quantity, quality, appearance and delivery.
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Ul CLAIMS

Lesson 1

Text

In ideal business conditions everything should be done careful-
ly — details of offers and orders checked, manufacture of the
goods carried out properly, packing and marking verified.

However in spite of all possible care and attention that is given
to contracts letters of complaint happen to arrive rather frequently
because of various infringements.

There are various reasons for complaints. The following kinds
of claims are often made by Buyers:

1) claims arising from the delivery of wrong goods, damaged
goods or substandard goods;

2) claims connected with delays of one kind or another;

3) claims owing to goods missing from delivery (i.e. short-
shipment or short-delivery);

4) claims that concern errors in carrying out the order. These
may be caused by mis-typing of figures, mis-reading of num-
bers, mis-direction of goods, wrong goods, wrong packing and
SO on.

Sellers most frequently make claims on Buyers because of de-
fault of payment.

As a rule a customer will not complain unless he has a good
reason. If the customer's complaint is well-grounded, the settlement
is comparatively easy: the error will be admitted and the responsi-
ble party will meet the claim fully or partly. In other words, the dis-
satisfied party will get full or partial compensation for the losses
they suffered. Thus the matter is settled amicably.

Much more difficult is the case where the customer's complaint
is not justified. It would be wrong policy to reject the claim off-
hand.
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The responsible party must carefully explain why the claim is de-
clined and try to persuade the dissatisfied party to withdraw the claim.

Settling commercial disputes by arbitration is practiced if the
parties in dispute cannot meet mutual understanding. In this case
the parties may refer the matter to Foreign Trade Arbitration Com-
mission at the Chamber of Commerce and Industry in Moscow.
The award of the Arbitration Commission is final and binding upon

both parties.

Vocabulary:
a claim HpEeTEH3Usl, peKIaMalys
packing YIIaKOBKa
marking MapKUpPOBKa
to verify TIPOBEPATH
a complaint NPETeH3 M, JKaa00a
an infringement HapyIICHHe

to infringe (a contract)

HapymaTh (He BBITOJIHATD)
YCTIOBUSI KOHTPAKTa

Seller pOJIaBel]

Buyer MTOKYTIATeIh

damaged goods HOBPEKICHHBIE TOBAPHI

substandard goods HeoOpoKadeCTBEHHBIE
TOBAPHI

short-shipment (short- HEIOIIOCTaBKa

delivery)

mis-direction of goods

OTIIpaBKa TOBAapOB IO
HENPaBMWJILHOMY afpecy

to make a claim on
smb.

NPEABABIIATH IIPETECH3UTO

to reject a claim OTKJIOHATH NPETEH3HIO
to decline

to accept

to acknowledge a claim npuHUMATH (IPU3HABATE)
to admit MIPETEH3UI0

to meet

a well-grounded

claim

000CHOBaHHAs MPETCH3UA
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a justified

an unjustified claim

HeOOOCHOBaHHAS
MIPETCH3US

to withdraw a claim

OT3bIBATH NPETCH3UIO

default of payment

3aJCPprKKa IJIaTCKa

responsible party

OTBETCTBEHHAsA CTOPOHA,
OTBCTYHUK

dissatisfied party HEYJIOBJICTBOPEHHAS
CTOpOHA

to suffer losses HECTH yOBITKH

compensation KOMITCHCAIIVS,
BO3MEIICHNE yiepoOa

a dispute KOH(IUKT, criop,
pas3Horacus

arbitration apOuTpax, apOUTpaXKHbIH

cyn

to refer the matter to

nepeaaBarb ACI0
Ha paCCMOTPCHUC

Foreign Trade
Arbitration Commission

BnemneToprosas
apOUTpaKHAsT KOMUCCHS

the award of the Arbi-
tration is final and bind-
ing upon both parties

petenne apOuTpaxka
OKOHYATENHLHO

1 00s13aTeIBHO JIJIsT 00enX
CTOPOH

Exercises

Exercise 1. Translate the text from English into Russian.

Exercise 2. Translate from Russian into English.

1) Ilokynmatenn 4acTo MPEeXbSBISIOT MPETEH3UN NMPOJaBIaM o
MoBOAY IIOCTAaBKHM TOBApPOB, HC HNPEAYCMOTPCHHBLIX KOHTPAKTOM,

MOBPEXXJCHHBIX M HETOOPOKaYECTBEHHBIX TOBAPOB.
2) IIperen3un MOTyT OBITH BEI3BaHBI HEJJONIOCTABKOH TOBApPOB.
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3) Bo n3bexanue npeTeH3uid cO CTOPOHBI MOKYIATENs CIEAYeT
MPOBEPUTH YIIAKOBKY M MAPKHUPOBKY TOBApPOB.

4) IIpoxaBubl MOTYT NMPEABSBIISATH IPETEH3UH TTOKYNATEISIM 110
MOBOJTY 3a/ICPXKKH TUIATEXKa.

5) Ecnu nperen3ust 000CHOBaHa, OTBETYUK JOJIDKEH MOJTHOCTBIO
WM YaCTUYHO KOMIIEHCHPOBATh YOBITKH.

6) CropoHa MOKET OTKJIOHHUTDH MPETEH3UIO, €CIH CUYUTALT, UYTO
OHa HEOOOCHOBaHa.

7) Ecnu cTopoHaM He yHajoch NMPUATH K COTJAICHHIO, AEJ0
MOXeT OBITh TIEpeaHo Ha paccMOTpeHre BHelHeToproBoi apouT-
pakHOM KoMuccnu npu ToproBo-TIIPOMBIIUIEHHO nanare.

8) Pemennie ApOuTpakHOW KOMUCCHH OKOHYATENFHO U 00s13a-
TeJBHO i1 00€UX CTOPOH.

NOTE:

To have a complaint is annoying, but to complain without good
reason will also annoy your correspondent. If you complain, make
sure you get your facts right. And if you have to answer an unjus-
tified complaint, be polite and restrained, and remember that we
can all make mistakes.

Lesson 2,
Claims connected with delay in delivery

Expressions used in connection with delay in delivery:
1

1) We shall be glad to know when we may expect delivery of
the goods as they are most urgently wanted.

2) The delivery of the goods was to have taken place last
month, and we have been caused serious inconvenience through the
delay.
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3) When placing this order with you we particularly stipulated
for delivery within eight months.

4) Your delay in delivering the goods against Order No 1225
caused us considerable inconvenience.

5) We are surprised that you have not yet delivered the goods
against Order No 1225.

6) We must insist on your unconditional guarantee that the
goods will be delivered at the end of September.

7) We refuse to accept the goods on the ground of late delivery.

2

1) We are very sorry that you have to complain of delay in de-
livery of the goods.

2) We ask you to accept our apologies for the delay and the in-
convenience you have been caused.

3) We apologize for the delay and trust that you have not been
caused any serious inconvenience.

4) The delay in delivery occurred through no fault of ours.

5) The great pressure of orders for these goods has made it im-
possible for us to deliver the goods in August.

Exercises
Exercise 1. Translate the letter from English into Russian.
July 15, 19...
Black & Co.,
London
Dear Sirs,
Re: Order No 235
Further to our letter dated June 30, 19... we are writing to you to

express our deep concern about the delay in delivery of consign-
ment under the above Order.
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You will remember that when we sent you our Order we point-
ed out that timely delivery was most essential.

We are taking this opportunity to remind you that lately we
have had numerous complaints from our clients who find fault with
the packing of your goods.

We are sure that you are well aware of our previous claims.
Therefore we expect you to take urgent steps to speed up the deliv-
ery of the above consignment and to give instructions to your pack-
ing department to take more care of inside packing of the goods.

Yours sincerely

Exercise 2. Translate the sentences into Russian.

1) When we sent you our order we pointed out that early deliv-
ery of the goods was absolutely necessary.

2) We urged on you the importance of the time factor.

3) The delivery time was clearly stated on our order and your
acceptance.

4) In your acknowledgement of our order you stated that the
consignment would be dispatched within two weeks and we are
therefore very surprised that we have had no advice of dispatch
(yBemomuieHue 06 ornpaske rpysa) yet.

5) We are at a loss to understand why we have not heard from
you.

6) We are still without your advice of dispatch of the camer-
as; we are receiving urgent requests from customers and you
will understand that this delay places us in an awkward position.

7) You will remember that it was agreed the goods would be
shipped in time to arrive here by the end of month.

8) Our stocks may become too low for us to be able to cope
with the Christmas trade.

9) We must ask you to dispatch the consignment immediately,
if you have not already done so, and in any case please inform us
by cable what the position is.

10) We hope to hear from you by return that the consignment is
on its way.
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Exercise 3. Translate the following from English into Russian.

1) Please refer to our Order No 57/12 for machine-tools which
you advise would be delivered by October 27.

Unless this order arrives by November 5, we shall have to can-
cel, as we cannot wait any longer for delivery.

We are sure you understand our position and will take all possi-
ble steps to ensure that cancellation will not be necessary.

2) We have for acknowledgement your letter of October 31 re-
garding the late delivery of your Order No 57/12.

This consignment has been held up because of the earthquake;
however, we assure you that we are making every effort to get your
machine-tools to you and anticipate that delivery should be effected
by November 5.

Please accept our apologies for this delay.

3) When we made our order for machine-tools (Order No
43/14) three months ago we did so on the understanding that deliv-
ery would be by May 14.

We have not received the machine-tools yet and would appreci-
ate your immediate advice as to when we may expect them.

You have always kept to delivery dates before and this is the
first time we have had cause to complain. We have no doubt there-
fore that you will do your utmost to ensure that our consignment ar-
rives soon.

Vocabulary
to cancel OTMEHSTh, aHHYJIMPOBATh
cancellation OTMEHA, aHHYJINPOBaHHE

to take all possible steps
to make every effort
to do one’s utmost

J€J1aTh BCEC BO3MOXKHOC

a hold-up

3ajIepXKKa

to hold-up

3a1CPKNUBATH

to keep to delivery dates

co0JII01aTh CPOKH MOCTABKHU
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Exercise 4. Translate the letter into Russian.
Dear Sirs:

Our Order No VF449766 of July 4, 199...

The goods ordered under this number arrived today in good
condition, and your invoice has been checked and found correct.

However, we have to point out that these articles were ordered
subject to their arriving here by the end of August. Since they did
not reach us until September 14, we have been hard pressed to meet
our commitments to our own customers.

As you will no doubt understand, a recurrence of this situation
could well result in our customers placing orders elsewhere, and
this is a risk we are unwilling to take. We must, therefore, insist
that you observe delivery deadlines for future orders.

Yours sincerely

Exercise 5. Translate from Russian into English.
Mockaa, 15.11.97

Harra ceouika 12/56/78
Axnrmus, Jlongon
Bukropus-ctpur, 69
¢upme I'pun 3171 Ko

VYBaxkaemble rocrnoza’

HecMoTps Ha Hamm HEOZHOKpATHBIE TEJIETPaMMBI, MBI BCE
emie He nMeeM oT Bac coobmienns o nare Beixona Bamiero cyana
B MOpe.

Ota nocazHas 3ajepkka B mojade Bamu cynHa numiaer Hac
BO3MOJXKHOCTH BBITIOJIHUTh KOHTPAKT M BiEYET 3a co00i OoibInue

71



Hauanvhouil kypc kommepuecko2o nepegooa. AHenutickuil s3vik

HETPOU3BOAUTENBHBIE PACXOABI N0 XPAaHEHUIO TaKOTO OrPOMHOIO
KOJIN4ECTBA 3€PHA.

Msl, K COXaJeHHUIO, BBIHYXAEHb Bac mpeaynpeauts, uTo B
ciaydae HemosyuyeHus ot Bac x 20-My c¢.M. TelgerpaMmsl O HaIpas-
JICHUM HaJUIe)Kallero CyJHa B IOPT MOTPY3KH, MBI OyJIeM CUMTaTh
ce0st CBOOOIHBIMH OT BCSIKMX OOS3aTENBCTB 110 KOHTPAKTY, ¥ BCE
pacxonpl M YOBITKH, CBSI3aHHBIE C HAPYIIEHHEM KOHTpakKTa (pacxo-
JIbl TI0O XPaHEHUIO W CTPAaXOBAaHHWIO, pa3HMIA B LIEHE W T.I.) OyAyT
LENNKOM OTHECEHBI Ha Bamr cuer.

Haneemcs, uto Bsl noiimere BCIO BaKHOCTh BOIIPOCA U IIPUMETE
BCE 3aBUCSIINE OT Bac Mepbl, 4TOOBI 1aTh HAM BO3MO>KHOCTb yCKO-
PHUTB BBIITOJIHEHHE KOHTPAKTA.

B oxwnnanuum Bamiero ckoporo otsera

ABC
Vocabulary
coobueHue o Odanme ebxooa sailing notice
CyOHa 8 mope
rnopmmnoz2py3Ku port of loading, loading port
HapyueHUe KOHNpaxknu breach (infringement, violation)

of a contract
to place smth. to smb.'s charge;
omHecru 4no-nubo Ha 4ed- to place smth. to the debit of

nubo cuem smb.'s account;
to charge smth. to smb.'s ac-
count
docadHbli regretful
Henpou38o0uNesbHbE unproductive expenses, dead
pacxoobi costs
3epHo grain

Exercise 6. Translate the following.

1

VYBaxkaemsble rocrnoa!l
Hamr 3aka3 Ne 143, HanpaeneHHbIH Bam 1 wroHS, TOIKEH OBLT
OBITH JJOCTaBIEH K CETOMHSIIIHEMY JHIO, HO HET HUKaKWX TpU3HA-
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KOB TOBapa, XOTs HAIll OaHK MOJIYYWIT JOKYMEHTBI U MBI pacrojara-
em Bamum yBegomiiennem 00 OTIIpaBKe Tpy3a.

MpI o0eliany HallluM 3aKa3uyhuKaM MOCTaBUTh TOBAp M0 5 HIOJS
U ceifuac Mbl MOCTaBICHbI B OYCHb HEIIOBKOE MOJOXKEHHE, KOTAa
BBIHY)KJICHBI COOOIIUTH UM, YTO MOKAa HE MMEEM TOBapa B CBOEM
pacropsKCHUH.

IIpocuM cOOOLIUTh HAM NPUYUHY 33JEPIKKH.

C yBaxkxeHHeM

Dear Sirs:

We acknowledge receipt of your letter of July 5 regarding the
non-arrival of your consignment of textiles.

We have been in touch with our forwarding agents, who inform
us that your three cases were unloaded in error at Hamburg and are
waiting transshipment to your port.

Agents there have been instructed to send the cases forward by
the earliest shipping opportunity, which we understand to be the
m.v. BATTENBERG, e.t.a. your port July 10.

We apologize for the inconvenience caused to both you and
your customers through this error.

Yours sincerely

Vocabulary
forwarding agents SKCIIEIUTOPHI
to be in touch CBSI3BIBATHCS C KEM-JIHOO
transshipment neperpyskKa, nepeBajika

e.t.a. (estimated time of ar- oxunaemoe BpeMs IPUOBITHS
rival, expected time of arri-
val)
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Lesson 3.
Claims connected with delivery of damaged
or substandard goods

Expressions used in connection with damaged
or substandard goods

1

1) We regret to inform you that the examination of the goods
shipped by M.V. "Vera" against Contract No 1250 has shown that
they are not in accordance with the contract specification.

2) The goods shipped by you in execution of our Contract No
1500 do not correspond with the sample on the basis of which the
Contract was signed.

3) We have received serious complaints from our clients with
regard to the machine shipped by you against Contract No 142.

4) We regret having to complain of some grave defects in the
machine delivered by you in execution of our Order No 1682.

5) We have examined the goods in the damaged cases and find
that we cannot use them.

6) The goods are inferior to the sample.

7) Failing your acceptance of our offer the claim will be submit-
ted to Arbitration.

8) We are making a claim on you for inferior quality of the
goods as follows...

9) We opened at random a number of cases which showed no
sign of damage on the outside and found that the contents were
badly damaged.

10) We estimate that the damage amounts to...

2

1) We regret to hear that the goods dispatched in execution of
your Order No... have not met with your approval.

2) We are sorry that you have had trouble with the Grinding
Machine delivered against your Order No...
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3) We suggest that the consignment be examined by experts.

4) We have carefully examined your complaint and find that it
is apparently due to a misunderstanding.

5) We cannot accept your claim for the following reason:...

6) We cannot be responsible for any damage incurred during the
transport.

7) We hope that you will be satisfied with this explanation and
withdraw your claim.

8) In the opinion of our expert, $... would be a fair compensa-
tion.

9) We feel sure that you will withdraw your claim after a closer
examination of the goods.

Vocabulary
a sample oOpaser (ToBapa)
at random Hayraj
damage 31.: ymep0, cymma ymepba
misunderstanding 3]1.: HEJIOPa3yMCHHE
a fair compensation JIOCTATOYHAsA KOMITEHCAIIUS

NOTE:

Note that the following synonymic expressions may be used in the
meaning «Bo Bpems (B Tmpoliecce) TpaHCIOPTUPOBKH»: during
transportation, during transport, in transport, in transit.

Exercises
Exercise 1. Translate the text from English into Russian.

Dear Sirs:

Following your letter of October 7, we are disappointed to learn
that your customers have in any way had an unhappy experience
with the quality of our leather.

You complain that it does not meet the Specifications on the ba-
sis of which the Contract was concluded. You enclose results of
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visual examination and laboratory tests indicating the poor quality
of the product. We have carefully studied the material and find
your claim justified.

We hope that the complaint will be discussed during our per-
sonal meeting and we shall consider to what extent we shall satisfy
your claim.

On the other hand we would like to remind you that throughout
the period since February we have most carefully fulfilled the or-
ders which we had from you under very adverse conditions and at
considerable loss to ourselves.

We have always understood that you were good enough to place
great importance to continuity in out mutual relationship. We shall
be sorry to know that you are proposing that our association is now
ended.

Sincerely yours

Exercise 2. Give the English for:

M0 KOHTPAaKTy; HE COOTBETCTBOBATh CHELU(HKALUH; BBINOJI-
HATh KOHTPAaKT; BEIHYXKICHBI cooOmMTs Bam; oOpaser, Ha OCHOBE
KOTOPOTO OBUI 3aKIIF0YE€H KOHTPAKT; MBI MOJIYIHIIH CEPhEe3HBIC TIpe-
TEH3WH OT HAIINX KIHEHTOB, OCMOTpP TOBAapOB ITOKa3all; MpH3HA-
BaTh NPETCH3MI0O OOOCHOBAHHOH; MBI C OTOPYCHHUEM Y3HAIH; MBI
npeabsaBisieM Bam mpeTeHsuro Mo MoBOy HU3KOTO KauyecTBa TOBa-
POB; Ka4eCTBO TOBapOB HE COOTBETCTBYET KauecCTBY 00pasla; CyM-
Ma ymiep6a cOCTaBIISIET; C COKAIEHHUEM MBI y3HAJIM; TOBap ObLT IO-
BPEKICH B IyTH; JOCTATOYHAS KOMITCHCAIIHUS.

Exercise 3. Translate the letters.

1) Dear Sirs:

The 100 electric motors we ordered on July 12 (Order No 734)
arrived yesterday. However, on opening the cases we found that 12
motors had been damaged by seawater and seem to be a complete
write-off.
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We have arranged for Lloyd's surveyor to investigate the extent
of the damage and we shall forward his report, together with our
claim, as soon as the survey has been held.

In the meantime we would ask you to dispatch a further con-
signment of 50 motors as soon as possible.

Yours sincerely

2) Report by Surveyor:

Date: July 24, 1997

Place: Warehouse No 10,
Keppel Harbor,
Singapore

For:  The Singapore Import Agency,
Kanton Building, Singapore
Insurance Policy No 16/2193

Sirs:

I inspected the consignment of 100 electric motors shipped
from Tokyo by m.v. MITSUO MARU on July 15, and found
twelve of these motors unserviceable owing to the action of salt
water over a period of between four to eight days.

I learnt that the cases containing the damaged goods had been
stowed at the bottom of Hold No 3 and that a considerable amount
of water had been found in this hold. | inspected the hatch-covers
and found that the hatch concerned had been covered with a very
old tarpaulin, and it was obvious that water had got in by this
means. The ship's log confirmed that the weather during the first
four days after leaving Tokyo had been stormy with a great deal of
rain.

The twelve motors examined are a complete write-off, and their
value is 420; however, to this will have to be added 19 to cover the
cost of freight of the replacement motors being sent from Tokyo.
The total compensation will therefore be 439.

Surveyor...
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Vocabulary
a write-off TOBApPHI, MOAJIEKAIINE CIIUCAHHIO
to write off CTHCHIBATH (TOBAp)
surveyor CTpaxoBOH MHCIIEKTOP
a warehouse CKJIaJI
a hold TPIOM, TPIOMOBOH OTCEK
a hatch JIIOK
to stow pa3MemaTh B TPIOME WIIM Ha namy0e cyiHa
tarpaulin Ope3eHT
a ship’s log CYJOBOI1 KypHAaJ
replacement 3aMeHa

Exercise 4. Translate the letter into Russian.

Dear Sirs:

We acknowledge your letter of November 1 regarding the
shortage of wolfram your customer advise you on the parcels ex
vessel "Stabrovsky". We regret we must decline your claim as the
material was delivered on board FOB in the condition as described
in the Bills of Lading, which stated that the bags had been repaired.
If, in fact, any bags were damaged in loading this would have been
noted by the ship's captain and the Bills of Lading would have been
claused accordingly. This was not the case and therefore any loss or
damage could only have occurred during the voyage or in discharge
in Russian port or in transit to final destination.

We accordingly return your debit note and supporting docu-
ments in order that you can lodge this claim with the shipping
company or your insurers.

Yours sincerely

Vocabulary
a debit note eOuT-HOTa
ex vessel ¢ OopTa cymHa; MOCTaBJICHHBIN
CYIHOM
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NOTE:

FREE ON BOARD (...named port of shipment)

"Free on Board" means that the seller fulfils his obligation to de-
liver when the goods have passed over the ship's rail at the
named port of shipment. This means that the buyer has to bear
all costs and risks of loss of or damage to the goods from that
point.

Exercise 5. Translate the following.

Dear Sirs,

We refer to our Order No 134/A of March 19 for 10/20 litres
tins of "Olive Green Synthetic Enamel”.

The goods have only just been received, after a delay of 7 days,
for which no explanation have been given. Further, one of the tins
contains a dark green shade though this is unsuitable, we shall re-
tain it in order to save you inconvenience and expense, but we must
insist that in future you devote more care to the execution of our
orders.

Yours faithfully

Reply to above:

Dear Sirs,

We have your letter of April 1 and note with regret that you are
dissatisfied with the execution of your Order No 134/A of March
19. We apologize for the delay and trust that no serious inconven-
ience has resulted.

Your order was unfortunately overlooked in the pressure of
business, but we assure you that every effort will be made in fu-
ture to guarantee delivery in accordance with your requirements.

We appreciate the indulgence you have shown in having the un-
suitable colour tin, but trust that you will give us an opportunity to
supply you with further goods.

Yours sincerely

Exercise 6. Translate the sentences from Russian into English.
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1) Ecnmn Bel He MoXeTe rapaHTHpPOBaTh IIOCTaBKY TOBapa B
KOHIIE UIOJIS, MBI Oy/IeM BBIHYK/ICHBI aHHYJIUPOBATh 3aKa3.

2) MBI cHOBa BBIHY’KICHBI JKJIOBAThCS HA 3aJICPXKKY B BBINOJI-
HEHUM HallMX 3aKa30B, KOTOpas NPHYMHSAET HaM 3HAYHUTEIIbHbIC
Heyno0CTBa.

3) Me1 noxyunnu Bame mucemo ot 15 Mast 1 o4eHB cokaneeM,
4yro Bam npuxoanTcs kanoBaThCs Ha 3aJIepKKY B IOCTABKE MallIuH
1o KoHTpakTy Ne 1215.

4) IMpocum Bac npuHATH HAIlM U3BUHEHMS 32 3aJIEPKKY U 3aBe-
PEHUsI, IYTO MBI JIeJIaéM BCE BO3MOXKHOE, YTOOBI YCKOPUTbH BBINOJI-
HeHue Barrero 3akaza.

5) IoaTBepkaaem mosydeHue Bamnero mucekMma OT 5 Masi, B KO-
TOPOM BBI XKaJTyeTech Ha 33€PKKy NOCTaBKH MAIlIHH.

Exercise 7. Translate the letter from Russian into English.

VYBaxkaeMble rocrnoaal

Kacarensno Bameit peknamanuu ot 7 mapra

MBI TIIATENBHO U3Y4YWIIN Ballly mpeTeH3uro U BBIHYXIEHBI OT-
KJIOHUTH €€ I10 CJIeTYIONUM NPHYHHAM.

Ilepen otrpyskoit m3 Opxeccel ToBap OBII OCMOTpeH Bammim
MpecTaBUTeNeM, KOTOPBIH YCTaHOBMII, YTO KaueCTBO TOBapa MOJI-
HOCTBIO COOTBETCTBYET OIMCAHHUIO M CHEUU(PUKAINH, TTPHIOKEH-
HBIM K KOHTPAKTy, O YeM CBHAETEIBCTBYET NMpUIaraeéMblii K HacTO-
AIIeMy MTUCbMY aKT OCMOTpa, MOANHCAaHHBIN BammmM npencraBute-
JEM.

BBuny 3TOro Mbl HE MOKEM IpuU3HATh Bamy npereH3uro o
npegoctasieHnd Bam 50% ckunku co CTOMMOCTH TOBapa Ha TOM
OCHOBAHHMH, YTO Ka4eCTBO €ro SKOObI HIKE KadecTBa o0Opasma, Ha
OCHOBAHHMHU KOTOPOT'O OBLI 3aKJII0UYEH KOHTPAKT.

ITo Bceli BeposITHOCTH TOBAap OBUI MOBPEXJIEH B IyTH WK BO
BpeMs BEITpY3kd. [losTomMy pekomenayem Bam obparuthes ¢ mpe-
TeH3ueil k CTpaxoBoMy OOLIECTBY.

C yBaxxeHHEeM,

«ureptpeiin JIta»
Vocabulary
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1o cAedyrauim Npu4UuHam for the following reason
inspection certificate,
akmocmonpa survey report,
report of survey
8bBPY3KA unloading, discharge
to submit a claim to smb.,
obpamumsca ¢ npeneHsuel to lodge a claim with smb.,
to make a claim on smb.
cnpaxosoe obuecnso Insurance Company
AKOObI allegedly

Exercise 8. Make up a text of a claim in English and in Russian
for the following situation.

Bamu Opnra moirydeHa mapTHs KHHT To 3aka3zy Ne 436 c 3a-
Jepxkoid B 15 mHel. OcMOTp yIakoBOK, BEIOpaHHBIX HayraJ, MoKa-
3aJ1, 4TO OOJbIIast YacTh MAPTUH ITOBPEKAEHA MOPCKOH BooH. Mc-
XOMs U3 3TOr0, BB TpebyeTe MPeIOoCTaBICHU BaM CKUAKH CO CTO-
umoctu naptur B 30%, 4TO COCTABMIIO OBI TOCTATOYHYIO KOMIICH-
cammio. BBl mpenynpekaaere, 4yTo B cilydae HEMpPEIOCTaBICHUS
BaM CKHJIKHU JIeNio OyIeT nepeaHo B apOuTpax.
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Lesson 1

Contract is an agreement, enforceable by law, between two or
more competent parties (legal entities) to perform or not to per-
form a specific act or acts for a consideration. A contract may be
verbal or written. An offer released by a party becomes a contract,
when accepted by the other party. Acceptance may be either in
writing or by performance, unless the purchase order requires ac-
ceptance thereof to be in writing, in which case it must be thus
accepted. Contracts financed with public funds are generally
made in writing.

In foreign trade transactions a contract is drawn up to give legal
expression to the intentions of the partners and to guarantee that the
obligations contained in the contract will be fulfilled.

According to the purpose and contents, contracts can cover:
goods, services, licenses, patents, technology and know-how.

Example:

CONTRACT No...
January 15, 19...
London

"Machexport Ltd.", Moscow, hereinafter referred to as the Sell-
er, and British Asbestos Ltd., hereinafter referred to as the Buyer,
hereby agree as follows:

1. The Seller has sold and the Buyer has bought asbestos of
Russian origin on FOB terms from one of the Baltic ports at the
Seller's option. The grades, price and quantity are stated below:
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Grade | Quantity in |Price per met- Time of delivery
metric tons ric ton
in US dollars

in 2-3 lots within 2nd and
3rd quarters of 19... start-
ing in the first half of
May

The price of the goods is understood to be per metric ton, pack-
ing included, FOB one of the Russian ports. The quantity is under-
stood to be up to 5% more or less, at the Seller’s option.

2. Within 5 days after the receipt of the Seller's notification by
cable that the goods are ready for shipment the Buyer shall open by
cable with the Bank for Foreign Trade, Moscow, an irrevocable,
confirmed and divisible Letter of Credit in favour of the Seller for
the full value of the goods. The Letter of Credit is to be valid for 90
days, with the right of extension if required by the Seller. The pay-
ment for the goods is to be made in US dollars for 100% of the in-
voice value of Ashestos on presentation to the Bank for Foreign
Trade, Moscow, of the following documents: Invoice in 3 copies,
Seller's Certificate of Weight, Set of Bills of Lading.

In the event of devaluation of the US dollar on or before the
date of payment under the present Contract both parties have the
right to renegotiate the price of the goods.

SELLER BUYER
Vocabulary

hereinafter referred to B JAJIbHEUIIIEM UMEHYEMBIi

hereby agree as follows 3aKIIOYHIN HACTOSIIAH
KOHTPAKT O HI)KECIIeAYIOLIeM

on FOB terms Ha ycnoBusix ¢o0
(ppanko-60prT)

at the Seller’s option 1o BeIOOpy IlponaBua

grade copT

in metric tons B METPUUYECKUX TOHHAX
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a lot napTtus (ToBapa)

the price is understood to 1ieHa HOHMMAETCS

be per metric ton 32 METPUYECKYIO TOHHY

notification that the goods yBenOMJICHHE O TOTOBHOCTH

are ready for shipment TOBapa K OTrpy3Ke

Letter of Credit AKKpPEIUTHB

irrevocable 0€30T3bIBHBIH

confirmed MOJITBEPKICHHBIN

divisible JIETTUMBII

extension poJyICHHE

Certificate of Weight Tpy30BOH cepTUPHUKAT

devaluation JIeBaJIbBAIHs

to renegotiate TTOBTOPHO 00CYX/IaTh
Exercises

Exercise 1. Translate the Contract from English into Russian.

Exercise 2. Translate from Russian into English.

1) Ipomasen u [lokymaTens 3aKimounnn HacTosAmuid KoHTpakT
0 HIDKECIIETYIOUIEM. ..

2) Ilponaser npozgan u [lokynaTtenas KymuiL...

3) Copra ToBapa, 11eHa ¥ KOJIMYECTBO YKa3aHbl HIKE.

4) Cpox MOCTaBKHU: ABYMSA-TpeMs HNapTHSIMHU B TEUEHHE BTO-
poro u TpeThero KBapranoB 19... r., HauWHasA CO BTOPOH IOJIO-
BHUHBI Masl.

5) Llena ToBapa moHuMaeTcs 3a aHTIIOTOHHY (long ton), BKIrO-
Yas yIaKkoBKY; ITOCTaBKa Ha YCJIOBHUSX (0O M3 OZHOTO M3 POCCHM-
CKHX TOPTOB 110 BEIOOpPY [IpomaBima.

6) Omata NOMHOM CTOMMOCTU TOBapa IMPOU3BOJAUTCA B J0JLIA-
pax CHIA.

7) B cinydae neBansBanmu gostapa CIIA oGe cTOpOHBI HMEIOT
MIPaBO MOBTOPHO 0OCYIUTH LIEHY Ha TOBap.

8) Be30T3bIBHBIN U MOITBEPKACHHBIN aKKPEIUTHB OTKPHIBACTCS
Ha MOJIHYI0 CTOUMOCTb TOBapa.
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9) AKkkpeauTuUB OTKpPBHIBAE€TCS B TEUCHME 5 THEH mocie moiayde-
uus Ilokynarenem TtemerpadHoro yBemomieHus [IpomaBia o ro-
TOBHOCTH TOBapa K OTIpy3Ke.

10) AxkpenutuB neiictBuTeneH B TedeHue 90 mgHEH, ¢ mpaBoM
npoJyieHus 1o tpedosanuto [Iponasia.

Exercise 3. Translate the Contract into Russian.

CONTRACT No 5/32
London
March 20, 19...

"Machexport Ltd.”, Moscow, Russian Federation, hereinafter
referred to as the "Buyer", on the one side, and Brown & Co, here-
inafter referred to as the "Seller”, on the other side, have concluded
the present Contract on the following:

CLAUSE 1. Subject

The Seller has sold and the Buyer has bought on f.0.b. terms 20
pumps model MP-3.

CLAUSE 2. Price and Total Amount of the Contract

The price is ... per unit and the total amount of the Contract is....
The price is understood to be f.0.b. London including seaworthy
packing, marking, loading on board the ship and stowing. The price
is firm and not subject to any alterations.

CLAUSE 3. Delivery Dates

The equipment indicated in Clause 1 of the present Contract is
to be delivered on the following dates:...

By the specified dates the equipment is to be manufactured in
accordance with the Contract conditions, tested, packed, marked
and delivered to the port of London.

The Seller may deliver the equipment prior to the stipulated
dates only if there is a written consent of the Buyer.

The date of the clean on board Bill of Lading issued in the name
of the Buyer is considered to be the date of delivery.

CLAUSE 4. Terms of Payment

Payment is to be made for collection in US dollars. The follow-
ing documents are to be presented to the Bank:
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1. Invoice,

2. Clean on board Bill of lading,
3. Test Certificate,

4. Insurance Policy,

5. Packing List,

6. Export License.

Exercise 4. Using the text of ex. 3 give the English for:

MapKHpPOBKa; MpeIMET KOHTPAKTa; OroBapHBaTh, YHCTHIH OOp-
TOBOM KOHOCAMEHT; yNaKOBOYHBIM JIMCT; MJATEX B (OpMe MHKAC-
CO; CTPaxOBOH IOJIUC; aKT UCIBITAHUM; U3MEHEHUSAM HE IIOJJICIKUT;
NOTpy3Ka U INTHBKA; 1aTa KOHOCAMEHTa CUHUTAETCS AATOM MOCTaB-
K{; BBINIMCAHHBIM HAa MMsl; IPUTOAHBIN JJII MOPCKOM IEPEBO3KY;
cTaThs (pasnen); mucbMeHHoe cornacue [lokymaTens; 3KkcrmopTHas
JuIeHs3us; odmas ctoumocts KoHTtpaxra.

Lesson 2,
General Conditions and Terms of Delivery
and Payment

Example

General Conditions and Terms of Delivery
and Payment

1. The goods are considered delivered by the Seller and accept-
ed by the Buyer:

in respect of quality — as per the quality stipulated in the Quali-
ty Certificate issued by the manufacturer;

in respect of quantity — as per the quantity of packages and the
weight indicated in the Bill of Lading.

2. The date of the Bill of Lading is considered as the date of de-
livery.
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3. The Seller undertakes to insure the goods to the full value of
the invoice against all risks.

The terms of the transport insurance can be extended only at the
Buyer's request and for his account.

4. The Seller should advise the Buyer of the shipments effected
by cable or airmail.

5. Payment for the delivered goods is to be effected by an Irrev-
ocable Confirmed Letter of Credit opened by the Buyer in the
Seller's favour with a bank correspondent to Vnesheconombank.

The Letter of Credit is to be opened within 10 days upon receipt
of the Seller's notification of the readiness of the goods for ship-
ment, to be valid for 90 days and to cover full value of the goods
ready for shipment.

The Letter of Credit should fully conform to the terms of the
present Contract and stipulate partial shipments.

Payment against the Letter of Credit should be made against the
following documents submitted by the Seller to VVnesheconombank
of the Russian Federation:

a) Invoice in triplicate;

b) Full set of Bills of Lading;

¢) Specification in triplicate.

All expenses connected with the opening and eventual prolon-
gation of the Letter of Credit as well as all banking charges relevant
to the opening and use of the Letter of Credit are to be borne by the
Buyer.

In case of delay in the opening of the Letter of Credit the Seller
has the right to refrain from shipment or cancel the Contract.

Vocabulary
to stipulate OrOBapHUBATh
in respect of B OTHOIICHUH
against all risks 3J1.: HA BCE Clyyau
to effect payment OCYIIECTBIISATh TIATEK
correspondent 3]1.. KOPPECHOHACHTCKUI
to conform COOTBETCTBOBATH
prolongation MPOJJIEHHE
to refrain BO3JIEP>)KUBATHCS
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Exercises

Exercise 1. In part B find equivalent Russian expressions for
the English expressions given in part A:

A. in respect of quality; indicated in the Bill of Lading; for the
Buyer's account; the Seller should advise the Buyer by cable; ship-
ments effected; the Seller's notification of the readiness of the
goods for shipment; to cover full value of the goods; to conform to
the terms of the present Contract; to stipulate partial shipments;
payment should be made against the following documents; eventual
prolongation of the Letter of Credit; banking charges relevant to the
opening of the Letter of Credit.

B. coorBeTcTBOBATH YCJIOBUAM HACTOALICTO KOHTpaKTa; nmpouns-
BCICHHAA OTI'PY3Ka TOBApPOB; IJIATCK OCYIICCTBIIACTCA MO NPEAb-
SABJICHUHN CJICAYHOHNIMX JOKYMCHTOB; B OTHOLICHHWM Ka4C€CTBA,
npeaycMaTpuBaTh OTIPY3KYy TOBapa MapTUIMHU; YBEIOMIICHHE O I'0-
TOBHOCTH TOBapa K oTrpyske; Ilpomasen ussemaer Ilokynareins
TeJ'IeraMMOfI; YKa3aHHI>II>'I B KOHOCAaMCHTC; IIOKPLIBATH IOJIHYIO
CTOMMOCTb TOBapa; BO3MOKHOC MNPOMAJICHUE aKKpEAWTHUBA, 3a CUCT
HOKyrIaTeJ'I?[; 0OaHKOBCKHE pacxobl, CBA3aHHBIC C OTKPBLITUEM aK-
KpeIUTHBA.

Exercise 2. Translate the text "General Conditions and Terms
of Delivery and Payment".

Exercise 3. Translate from Russian into English.

1) [laTa KOHOCAaMEHTa CUUTAETCS JATOH OTTPY3KH.

2) YcnoBus CTpaxOBaHUS MOTYT OBITh pacIIUpEHsI 1o TpeboBa-
Huto [Tokynarens u 3a ero cuer.

3) IlpomaBer; OCYIIECTBISIET CTPaxOBaHHE TOBapa Ha MOJHYIO
CTOMMOCTbH 1 Ha BCE CITydau.

4) AxkpenuTHUB OTKpbIBaeTcs B TeueHue 10 nHell mocne mo-
nmydeHns yBenomieHus [IponaBma o TOTOBHOCTH TOBapa K OT-
Tpy3Ke.
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5) [Inatex 3a MOCTABICHHBIN TOBap OCYMIECTBISICTCS MO 0€30T-
3bIBHOMY ITOATBEPKAECHHOMY aKKPEIUTHUBY.

6) IIponasen usBemaer Ilokymnarens o Npou3BEIEHHON OTIPpy3-
K€ TeJIerpaMMOH.

7) AKKpenuUTHB IOJIKEH MOJHOCTBIO COOTBETCTBOBATh YCIIOBU-
M HacTosimero KoHTpakra u mpegycMaTpuBaTh OTIPY3KYy TOBapa
HNapTUAMH.

8) B ciyuae 3amepxku OTKpBITUS akKpenuTuBa [Iponasen nme-
€T IPaBO BO3AEPKATbCA OT OTTPY3KU TOBapa WM PAaCTOPrHYTh
KonTtpaxr.

9) Bce pacxofpl, CBI3aHHBIE C OTKPHITHEM W BO3MOXKHBIM TIPO-
JUICHUEM AaKKPEIUTHBA, a TAKXKE HCIOJb30BAHUEM aKKpEIUTHBA,
oTHOCsTCS Ha cueT [lokynaresns.

Exercise 4. Using the information given below make up a text
of a contract: a) in Russian; b) in English:

Mecmo noonucanus konmpaxma — Huto-Mopk.

Jama: 23 auBaps 1997 r.

Iloxynamens. Toproasi pupma «BecHay.

Ilpoodasey: dpupma «Xarcon a1 Koy.

Tosap: Myxckue KOCTIOMbI Mozen A-480/m.

Konuuecmeso: 1000 mryk.

Lena: 82 nonmnapa CIIA 3a equHUIly TOBapa.

Cpox nocmaeku: nepBblid U BTOpoil kBapTansl 1997 r.

Ycnosus nocmasku: moctaBka oCyIIECTBISIETCS] TPeMsl MapTUs-
Mu: nepsag maptus B 200 mTyk — B mepBoMm kBapTane 1997 r.,
BTOpasi W TpeTbs mapTuu, mo 400 mTyk Kaxnaas, — BO BTOPOM
kBapTazue 1997 r.

ITnameoxc: mnarex B nojutapax CIIA, dopma nnmarexa — 1o
0€30T3bIBHOMY MOJTBEPHKACHHOMY aKKpeAuTUBY. CpPOK OTKPBITHSI
akkpeautuBa — 10 gHeH mocie noyueHus: yBEAOMIICHUS O TOTOB-
HOCTH TOBapa K OTIpy3Ke.

[ImaTexx MPOM3BOAWTCS MO TMPENBSIBICHUH TPOIABIIOM CIIEIy-
IOIIMX OTIPY30YHBIX JOKYMEHTOB: cUeT-(PaKTypa B TPEX IK3eMILL-
pax, KOHOCAMEHT, YIaKOBOYHBIH JINCT, 3aBOJICKOM CEepTHU(HKAT Ka-
YyecTBa.

Ilocmaska: Ha ycnoBusix cud Cankrt-IlerepOypr.
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Exercise 5. Translate the following using a dictionary, if neces-
sary:

1) The quality of the goods sold under the present Contract shall
be in full conformity either with the State standards existing in
Russia or with the technical conditions ruling at the manufacturing
works.

2) The goods shall be secured and properly packed to withstand
both overseas and overland transport as well as transhipment. Each
package shall be provided with marking showing the place of des-
tination, name of Consignee, description of goods, contract num-
ber, case number, gross and net weight.

3) Should the Buyer fail to open the Letter of Credit in time, he
is to pay the Seller a fine for each day of the delay, but not more
than for 20 days, at the rate of 0.1 percent of the amount of the Let-
ter of Credit and in that case the Seller shall have the right to not to
load the tanker until the Letter of Credit has been opened. Should
the delay in the opening of the Letter of Credit exceeds 20 days, the
Seller shall have the right to refuse to deliver the goods which were
to be paid for out of this Letter of Credit.

4) The Seller is to inform the Buyer by cable or telex not later
than 5 days before the starting of loading of the name and capacity
of the tanker, the date and port of shipment of the goods. Further-
more, the Captain is to advise the Buyer or his agent by cable of the
forthcoming arrival of the tanker at the port of discharge 4 days be-
fore her arrival. The Seller has the right to substitute one tanker for
another informing the Buyer thereof by cable or telex.

5) In case of non-conformity of the quality of the goods actually
delivered by the Seller with the Contract specification, any claim
concerning the quality of the goods may be presented within two
months of the date of delivery. No claim shall be considered by the
Seller after expiration of the above period. No claim presented for
one lot of the goods shall be regarded by the Buyer as a reason for
rejecting any other lot of the goods to be delivered under the pre-
sent Contract.

Lesson 3.
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Contract for Sale/Purchase of Goods

Example 1

CONTRACTNo

PTA "Nika", Nizhny Novgorod,
Russian Federation, hereinafter
referred to as the Seller, on the
one part, and ,
hereinafter referred to as the
Buyer, on the other part, have
concluded the present Contract
to the following effect:

1. SUBJECT MATTER OF
THE CONTRACT

1.1. The Seller has sold and the
Buyer has bought f.0.b. Odessa
(Incoterms ICC 1990)

in the amount
of about 12 (twelve) tons as per
Specifications (Appendix No 1).
The above Specifications form
an integral part of the present
Contract.

2. PRICE AND TOTAL
AMOUNT

2.1. Price per ton US dol-

lars. Prices to be firm for the

whole period of the Contract.

2.2. Total amount of the Con-
tract — approximately _ US

KOHTPAKT Ne

TIITA «Huka», r. Hwxuanit Hos-
ropon, Poccuiickas @enepanns,
HMEHyeMas B JajbHeWIeM
«IIpomaBeny, ¢ 0AHON CTOPOHBHI,
u ,
HyeMbll B JjanbHedmem «Ilo-
KyIaTenb», ¢ APYroil CTOPOHBI,
3aKmounan - HacTosmuii - Ko-
TPAKT O HUXKECIICAYIOIIEM:

HnMe-

1. IPEJMET KOHTPAKTA

1.1. Tlponasen npoxan u Iloky-
maTes Kyl Ha YCIOBUSIX (o0
r. Opecca (Mukorepmc MTII
1990) B
KOJIMYECTBE OKOJIO 12 (nmBeHa-
JuaTv) TOHH corylacHo Crienu-
¢ukaumn (Ipunoxenne Ne 1),
SBJISIOIICHCS HEOTHEMIIEMOH Ya-
cThI0 HacTosimero Konrpakra.

2. HEHA 1 OBIIIASA CTO-
NMOCTb

2.1. CTouMOCTh OJHOH TOHHBI
nommapoB CIHIA. Ilenst

OCTalOTCd HEHU3MEHHBIMH Ha
Bech mnepuoj aeiictBus Kon-
TpaKxTa.

2.2. O6masa crouMmocts KoH-
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dollars.
3. TERMS OF PAYMENT

3.1. Payment for the goods de-
livered under the present Con-
tract shall be made by the Buyer
in US dollars against the follow-
ing set of documents in the
Buyer's bank:

TpakTa — OKOJIO JoJ-
napos CIIIA.
3. YCJIOBUS IIVIATEXKA

3.1. IInatex 3a ToBap, MOCTaB-
nseMblit 1o HacTosimeMmy Kon-
TpakTy, npomssoxurcs [Tokyma-
teneM B nomnapax CIIIA mpoTus
CIIEYIOINX JOKYMEHTOB Ha WH-
kacco B Oanke ITokymnarens:

for collection:

a) Bill of Lading — 1 original
and 1 copy;

b) the Seller's Invoice — 1 orig-
inal and 1 copy;

c) the Seller's Certificate of
Quality — 1 original and 1

copy.
4. DATES OF DELIVERY

4.1. The goods as per Appendix
No 1 shall be delivered within
50 days after the date of signing
the Contract. Date of delivery is
understood as date of Bill of
Lading.

5. LIABILITIES

5.1. In the event of delay in de-
livery when the Seller fails to
meet the date stated in the Con-
tract the Seller is to pay to the
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a) OopToBOil KOHOCamMeHT — 1
opuruHan u 1 Konusi;

0) cuer IlpogaBua — 1 opuru-
Haj v 1 komus;

B) ceprudurar kauectBa I[Ipo-
naBiua — 1 opuruHan u 1 ko-
usl.

4. CPOKHA IOCTABKHA

4.1. Tosapsl, corynacHo IIpmio-
skeHuro Ne 1, To/mKHBI OBITE I10-
cTaBJieHBl B TedyeHue 50 cyTok
co nHA noanucanus KoHTpakra.
Jaroit mocTaBku cuuTaercs Aa-
Ta 6OPTOBOTO KOHOCAMEHTA.

5. OTBETCTBEHHOCTbD
CTOPOH

5.1. B cmyuae 3amepKku IO-
CTaBKH TOBapa B CPAaBHEHHMHU CO
CPOKOM, YKa3aHHbIM B KoHTpak-
te, [Iponasen BeimnauuBaer [lo-
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Buyer the penalty according to a
convention provided there is no
infringement of other rights of
the Buyer concerning the delay
in delivery. This penalty accord-
ing to a convention is at the rate
of 0.5% for every calendar
week of the delay within the
first 4 weeks and 1% for every
subsequent calendar week of the
total Contract value but not
more than 10%.

6. PACKING, MARKING,
SHIPMENT

6.1. Sacks of 25 kg in a 20-feet
container.

6.2. Packing of the goods
shipped should provide proper
conditions for the goods while
shipment, loading and unload-

ing.

6.3. Immediately after shipment
of the goods the Seller should
send by telex or fax the follow-
ing information to the address
of the Buyer:

— number of the Contract;

— number of Bill of Lading and
Container;

— total number of consign-
ments;

— gross weight;

— net weight.

KynaTeJio  KOHBEHIIMOHAIBHBIN
mTpad), eClIi MPH 3TOM HCKIIO-
YeHbl HApYLICHUs JPYrHX IpaB
Ilokynatens, CBsi3aHHBIX C 3a-
JEPKKOH MOCTAaBKH. DTOT KOH-
BEHLMOHAIBHBIH mTpad cocras-
mser 0,5% 3a KaxIyro KajeH-
JApHYIO HEJENI0 33/IeP)KKU — B
TniepBbIe YeThIpe Henenn u 1% 3a
KaXIyI0 CICIYIOIIYI0 KaJeH-
JApHYIO HEAENI0 3aJCpPKKH OT
obmeit crommoctnn KoHTpakTa,
Ho He Oonee 10%.

6. YIAKOBKA, MAPKHU-
POBKA, OTTPY3KA

6.1. Memku mno 25 kr B
20-dyToBOM KOHTEHHEpE.

6.2. VYmakoBka OTIpyXaeMbIX
TOBapoOB JIOJDKHA 00ecTeynBaTh
COXPaHHOCTh  TOBapoB  IIpU
TPAHCHOPTHPOBKE H TIPH TOTPY-
30YHO-Pa3rPy30YHBIX paboTax.

6.3. HememieHHo mocne oOT-
rpy3ku ToBapa IIpomaBer; o0s-
3aH COOOIIUTH TEJIEKCOM WIIH
¢daxcom B azapec Ilokymaress
CJIeTyIOLLYI0 HH(POPMALHIO:

— Homep KoHTpakra;

— HoOMep 0OpTOBOro KOHOCa-
MEHTa U KOHTEeHHEPa;

— o011ee KOJIMYECTBO MECT;

— Bec OpyTTO;

— BeC HETTO.
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6.4. Shipment shall be made to
the address

6.4. OTrpy3ka Npou3BOIUTCS B
azpec:

7. QUALITY

7.1. The quality of the goods is
to be in strict conformity with
the technical data of the manu-
facturing plant and must be con-
firmed by the Certificate of
Quality issued by the plant or
by the Seller's Letter of Guaran-
tee.

8. ACCEPTANCE

8.1. The goods are to be consid-
ered as delivered by the Seller
and accepted by the Buyer: ac-
cording to quality stated in Cer-
tificate of Quality of the manu-
facturing plant or in the Seller's
Letter of Guarantee and accord-
ing to quantity stated in the
waybill.

9. GUARANTEE

9.1. Should any shortage be
found in the goods delivered or
should the quality of the goods
be found not to correspond to
the technical conditions of the
Contract the Buyer shall have

94

7. KAYUECTBO

7.1. KagecTBO TOBapa IOJKHO
OTBEYaTh TEXHNYECKHM HOpMaM
3aBOJIa-U3TOTOBUTENII W TOA-
TBEPXKIATBCS  CEPTUPHUKATOM
Ka4ecTBa 3aBOJAa-W3rOTOBHUTEIIS
WIM TapaHTUHHBIM HCHMOM
IIponasua.

8. IPUEMKA

8.1. ToBap cuuraercs nepenaH-
HBIM [IpoaBIOM M TPUHATHIM
[Nokymatenem: 10 Ka4ecTBy,
COTJIaCHO CcepTU(UKATy Kade-
CTBa 3aBOJAa-W3TOTOBUTENS WIIH
rapaHtuiiHoMy nuceMy Ilpo-
JIaBIa, ¥ B KOJHMYECTBE COTJIac-
HO HaKJIaJJHOM.

9. TAPAHTUA

9.1. B ciygae oOHapyXeHUs
HEeJoBeCa B IOCTaBJICHHBIX TO-
Bapax WM HECOOTBETCTBHSI Ka-
4ecTBa TOBAapPOB TEXHUYECKUM
ycioBussM KoHTpakra, B Teue-
Hue 30 aHel ¢ AaThl NOJyYEHUs
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the right to submit a claim to the
Seller within 30 days from the
date of receipt of the goods in
the port of destination. In this
case the Buyer shall send to the
Seller the documents substanti-
ating the claim compiled with
the participation of a representa-
tive of a neutral, competent or-
ganization. Should the claim
prove to be justified, the Seller
shall compensate for shortage or
faulty goods within the least
possible time to be fixed be-
tween the Parties. Ways of
compensation, such as recovery
of short shipped quantity, re-
placement of faulty goods free
of charge or reimbursement of
their value, shall be determined
by negotiations between the
Parties.

10. FORCE MAJEURE

10.1. Should any circumstances
arise which prevent the com-
plete or partial fulfilment by any
of the Parties of their respective
obligations under this Contract,
namely: fire, flood or earth-
quake, the time stipulated for
the fulfilment of the obligations
under the Contract will be ex-
tended for the corresponding

TOBapa B TOPTYy Ha3HA4YEHUS
Iloxynarens  umeeT  mpaBo
NpeabsBUTh TpeTeH3uto [Ipo-
nasiy. B atom ciydae Ilokyna-
Tesb HampasisieT [Iponasiy no-
KYMEHTBI,  HOATBEpXKIaIoIIne
MIPETEH3UI0, KOTOPBIE COCTAaB-
JIeHbI MIPU y4acTUU INPEACTaBU-
TeNsl HEUTPaJbHOW KOMIIETEHT-
HOM opranuzauud. Ecnm mnpe-
TCH3WS  OKaXeTcsi  00OCHO-
BaHHOH, [IponmaBen kKommeHcH-
pyeT HeIoNoCTaBIeHHbIE JOO
HEKAa4YeCTBEHHBIE TOBaphl B Te-
YeHMe KpaT4allllero Cpoka,
YCTAHOBIEHHOTO  CTOPOHAMH.
Crocobbl KOMIICHCAIIMH, TaKHe
KaKk BO3MEIICHHE HEJO0CTaroIle-
ro KOJIMYECTBA, 3aMEHa HeKade-
CTBEHHBIX TOBapoB OecIIaTHO
WM BO3MEIEHHE UX CTOUMO-
CTH, OTIPEACIIIIOTCA B PE3yibTa-
TE IIEPETOBOPOB MEXIy 00eHMMHU
CTOPOHAMH.

10. OBCTOATEJBCTBA
HENPEOIOJIMMOM CHJIBI

10.1. Ilpy BO3HUKHOBEHHH O00-
CTOSITENBCTB, KOTOPbIE MEIIAloT
BBINIOJIHEHUIO  YaCTHYHO WM
TIOJTHOCTBIO CBOUX 00S3aTENbCTB
1o KoHTpakTy 0JTHOI U3 CTOPOH,
a UMEHHO: TI0Kap, HaBOIHEHWE,
3eMJIETPSICEHUE, — CPOK  BBI-
TIOJTHEHHS 00s3aTeNIbCTB Hepe-
HOCHUTCS Ha COOTBETCTBYIOLICE
Bpems. Ecmu oOcrositenscTsa,
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period of time. If the above cir-
cumstances continue to be in
force for more than 4 months
each Party will have the right to
refuse any further fulfilment of
the obligations under the Con-
tract and in such case neither of
the Parties will have the right to
make a demand upon the other
Party for compensation of any
possible losses. The Party for
whom it becomes impossible to
meet its obligations under the
Contract will immediately but
not later than 10 days advise the
other Party as regards the be-
ginning and cessation of the cir-
cumstances preventing the ful-
filment of its obligations. Certif-
icates issued by the respective
Chambers of Commerce of the
Seller's or the Buyer's country
will be sufficient proof of such
circumstances and their dura-
tion. In case any of the Parties
fail to inform the other Party of
the beginning or cessation of
these force-majeure circum-
stances in due time it deprives it
of the right to refer to these cir-
cumstances.

11. ARBITRATION

11.1. In case of disputes or dis-
agreements arising out of the
present Contract or in connec-
tion with it the Parties shall do
their utmost to settle such dis-
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YIOMSHYTBIC BBIIIC, MTPOJIATCS
Oonee 4 MecsleB, Kakaas U3
CTOPOH MUMEET IMPaBO OTKa3aThb-
ci OT JaJbHEWIIEro BBINOJHE-
HUSl CBOMX 0053aTENBCTB, HpPHU
S9TOM HHM OJHa M3 CTOPOH HeE
AMeeT TpaBa TpeboBaTh OT ApY-
roif CTOPOHBI BO3MEIEHUS BO3-
MokHOTO Yymepba. CropoHa,
JUIs. KOTOPOW CTaj0 HEBO3MOXK-
HBIM BBIIOJHEHHE CBOUX 00s13a-
TenbeTB o KoHTpakTy, Hemen-
JICHHO W HE IMO3JHEE 4YeM B Te-
yerne 10 mHEl coolOmaer apy-
roil CTOpOHE O CIOKUBIINUXCSA
00CTOATENHCTBAX U COOBITHSX.
CrpaBku, BelJaHHBIE Toprosoit
nanaroil crpansl Iloxymarens
wm [IponmaBma, SBISIOTCS T0-
CTATOYHBIM  JIOKa3aTEIbCTBOM
BO3HUKHOBEHHSI IOJO00OHBIX 00-
CTOSTEIBCTB M WX TMPOJIOJDKHU-
TenpHOCTH. Ecnmm cropoHa He
COOOIINT WK HECBOCBPEMECHHO
COOOIIUT O BO3HUKHOBEHUH 00-
CTOSATENBCTB (HhOpC-MaXop, 3TO
JIUINAET ee MpaBa CChUIAThCS Ha
HHX.

11. APBUTPAK

11.1. B cny4yae BOBHHUKHOBEHHS
CIIOPOB WJIU Pa3HOTJIACHH, BBI-
TEKAIOMIMX W3  HACTOSIIETO
KonTpakTa WM CBSI3aHHBIX C
HUM, CTOPOHBI MPUMYT BCE Me-



Unit 7. Contract

pute or disagreement in any am-
icable way. If no settlement is
achieved the dispute or disa-
greement is subject to consider-
ation and final settlement by the
Avrbitration Court of Chamber
of Commerce of the Russian
Federation, Moscow, without
recource to commercial courts
or courts of justice. The ruling
of the said Arbitration shall be
final and binding upon both Par-
ties.

12. OTHER CONDITIONS

12.1. Neither of the Parties shall
have the right to assign its rights
and obligations under this Con-
tract to any third Party without a
written consent of the other Par-
ty. All bank charges in the
Seller's country are to be borne
by the Seller and all bank
charges in the Buyer's country
are to be borne by the Buyer.

12.2. All amendments and addi-
tions to the present Contract are
valid only if they are made in
writing and signed by duly au-
thorized representatives of both
Parties.

12.3. After signing of the pre-
sent Contract all previous nego-

Pl K ypEeryJIupOBaHUIO TaKOTro
CIIOpa WM Pa3HOIJIACUs IpYkKe-
CTBeHHBIM myTeM. Ecam cormna-
cue He OyneT JOCTUTHYTO, CIIOp
WM pasHorjache MOJIexKar
pac-CMOTPEHHUIO U OKOHYATENb-
HOMY peIIeHUI0 ApOUTpa>KHBIM
cynoM mnpu ToproBo-mpOMBIIiI-
JeHHoW mamare Poccuiickoit
®enepanuu, MockBa, Npuyem
oOpamieHHsT B IOpPHIMYCCKUE
WM KOMMEpPYECKUE WHCTAaHLUU
UCKIoyaroTcd. Pemenne Ap-
OuTpaka OKOHYATEIHHO U 00s-
3aTeNbHO Il 00EUX CTOPOH.

12. ITIPOYHUE YCJOBUSA

12.1. Hu ogHa ©3 CTOpOH HeE
HMeEET IpaBa IepegaBaTb CBOU
mpaBa ¥ OO0S3aHHOCTH 1O
HacTosmeMy KoHTpakTy TpeTsh-
eMy JUIy 0e3 MUCHBMEHHOTO CO-
rnacus JOpyrod cropossl. Bcee
0GaHKOBCKHE PacXobl Ha TEPpH-
Topuu crtpassl IIponasua oTHO-
carca Ha cuer [IponaBma, Ha
Teppuropuu crpansl IToxymnarte-
11 — Ha cuet [lokynarens.

12.2. V3MeHeHHsI W JIOTIOJIHE-
HUs K Hacrosimemy KoHTpakty
HeﬁCTBHTeHBHBI JIMIIb  TOrAa,
Korga OHU O(OPMIICHHBI MHUCH-
MCEHHO U IOAIIMCAHbI IIOJHO-
MOYHBIMH  TPEJICTABHTEISIMU
00enX CTOpPOH.

12.3. Tlocne moamucaHus JaH-
Horo KoHTpakTa TepsroT cuiry

97



Hauanvhouil kypc kommepuecko2o nepegooa. AHenutickuil s3vik

tiations and correspondence be-
tween the Parties shall be con-
sidered null and void.

12.4. The present Contract has
been signed in Nizhny Novgo-
rod in two copies, one for each
Party, in Russian and in Eng-
lish, both texts being equally
valid and consisting of 4 pages
including Appendix.

13. LEGAL ADDRESSES

BCC CBSI3aHHBIC C HUM TPEIbl-
IyIIe IIePeroBOpsl M Koppe-
CIIOH/ICHITHS.

12.4. Hacrosmuit  KonTpakr
nognucad B r. H. HoBropone B
JIBYX JK3EMIUIIpax Ha PYCCKOM
U aHTJIMICKOM SI3bIKaX, MPUYEM
00a TeKCTa UMEIOT OJJMHAKOBYIO
CWIly U COJiep)KaT BMeECTe C
MIPUJIOKCHHUEM 4 CTPAHHUIIBL.

13. KPUINYECKHNE

AJIPECA CTOPOH
SELLER: [IPOJIABELL:
BUYER: TTOKYTIATEJIb:
Exercises

Exercise 1. Read the text of the Contract and give the English
for:

CTOPOHBI 3aKIIOYMIN HacTosmui KOHTpakT o HMXKeciexyro-
mICM, ABJIATHCA HeOTBeMHeMOﬁ YaCTbKO HACTOSAILICTO KOHTpaKTa;
JIATOH ITOCTABKM CYUTAETCS JaTa OOPTOBOTO KOHOCAMEHTAa; KOH-
BEHIIMOHANBHBIN 1mTpad; mTpad B pa3Mepe; MOTPy30YHO-
pasrpy304Hbie pabOThI; 3aBOI-U3TOTOBUTEb, TEXHUYECKHE HOPMBI;
rapanTuiiHoe mucbMo IlponaBia; HeWTpadbHAs KOMIETCHTHAS Op-
TaHHu3aIMs, )IOKyMeHTBI, nouTBepmna}omHe HpeTeH?)I/I}O; BO3McEIIC-
HHUE HEJOCTAIOIIET0 KOJMYSCTBA; 3aMEHA HEKAYECTBEHHBIX TOBAPOB
OecriaTHO;, BO3MEIIEHHE CTOMMOCTH TOBapoOB; OOCTOSTENHCTBA
HETPEOJIOIMMOM CHIIBI, YPEryJIHPOBaTh CIIOP APYKECTBEHHBIM ITy-
TEM; CIIOpPBI WIIM Pa3HOTIIACHUS, BRITEKAONUE U3 HacTosmero Kon-
TpaKTa WJIN CBA3AaHHBIC C HUM, IOAJIC)KATH paCCMOTpeHI/IIO 1 OKOH-
YaTeJIbHOMY PEIICHHIO; TPEThE JIUIO; IepelaBaTh IpaBa U 00s3aH-
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HocTH 1o KoHTpakTy; GaHKOBCKHE pacxo/ibl; OJIHOMOYHBIE TIpe-
CTaBHUTENH CTOPOH; TEPATH CIITY (OBITh HEACHCTBUTEIBHEIM ); IOPHU-
JIAYECKHIL azipec.

Exercise 2. Translate the sentences into English.

1) B cmyuae 3amepkku mocraBku ToBapa IIponaBer BhIMIauyu-
BacT KOHBCHLIMOHAIBHBIA INTpad, €CIM IIPU 3TOM HCKIFOUCHBI
HapyumeHus Apyrux mpas Ilokymarens, cBs3aHHBIE C 3aAEpIKKOM
MIOCTaBKH.

2) B cny4ae oOHapy»keHHs HeJoBeca B IOCTABJICHHBIX TOBAPaX
WIX HECOOTBETCTBUS KaueCTBa TOBApPOB TEXHUYECKUM YCIOBUSIM
Konrpakra Ilokymarens nMeeT NIpaBO MNPEABSIBUTH HPETEH3HUIO
[Iponasuy.

3) Ecnu mpereH3ust okakeTcss 000ocHOBaHHOH, [Ipomaser kom-
MIEHCUPYET HEeJIONOCTABIICHHBIE JINO0 HEKa4eCTBEHHbBIE TOBAPEL.

4) Ilpy BOBHUKHOBEHHUH O0OCTOSTENLCTB, KOTOPBIE MEIIAIOT BbI-
MOJIHEHHIO 00s13aTeNbeTB 1Mo KOHTpakTy OJHOM M3 CTOPOH, CPOK
BBITIOJIHEHHsI 0053aTENbCTB IMEPEHOCUTCSI HAa COOTBETCTBYIOLIEE
BpeMsl.

5) Ecau cTropoHa HE COOOIIUT WM HECBOEBPEMEHHO COOOIIUT
00 oOcrosiTenscTBax (opc-Maxop, ITO JHIIAET €€ paBa CChIIaTh-
Cs Ha HUX.

6) B ciyyae BOHHKHOBEHHS CIIOPOB WJIM PA3HOTJIACHH, BBITE-
KaloIuXx U3 HacTtosmero Konrpakra uiy cBI3aHHBIX C HUM, CTOPO-
HBI IPUMYT BCE MEPHI K YPETyTUPOBAHUIO TAKOTO CIOpa MM pas3-
HOTJIACHS! IPY>KECTBEHHBIM ITyTEM.

Exercise 3. Translate the following into Russian using a dic-
tionary, if necessary:

1) The Seller is to insure the goods for his account against all
usual marine risks with Ingosstrakh of Russia for the amount of the
invoice value of the goods plus 10 per cent. The goods may be in-
sured against war and other risks upon special request of the Buyer
and for the Buyer's account. The Insurance Policy or Certificate of
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Ingosstrakh of Russia is to be made out in the name of the Buyer or
another person according to his instructions and is to be sent to-
gether with the other shipping documents.

2) Should any circumstances arise which prevent the complete
or partial fulfilment by any of the parties of their respective obliga-
tions under this Contract, namely: fire, ice conditions or any other
acts of the elements, war, military operations of any character,
blockade, prohibition of export or import or any other circumstanc-
es beyond the control of the parties, the time stipulated for the ful-
filment of the obligations shall be extended for a period equal to
that during which such circumstances last.

3) Any dispute or difference which may arise out of or in con-
nection with the present Contract shall be settled, without recourse
to courts of law, by the Foreign Trade Arbitration Commission of
the Russian Chamber of Commerce in Moscow in accordance with
the Rules for Procedure of the said Commission. The awards of this
Avrbitration shall be considered final and binding upon both parties.

4) All taxes, customs and other dues connected with the conclu-
sion and fulfilment of the present Contract, levied within Russia,
except those connected with the Letter of Credit, to be paid by the
Seller, and those levied outside Russia to be paid by the Buyer.

5) The Supplier guarantees that the goods are in all respects in
accordance with the description, technical conditions and specifica-
tions of the order, that they are free from defects in material, design
and workmanship and they conform to the Supplier's highest stand-
ards. Should the goods prove defective during the period of 12
months from the date of putting the machine, equipment or instru-
ments into operation but not more than 18 months from the date of
shipment, the Supplier undertakes to remedy the defects or to re-
place the faulty goods delivering them c.i.f. Baltic or Black Sea
port at the Buyer's option, free of charge, or to refund the value of
the goods paid by the Buyer.
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Lesson 4.
Contract for Sale/Purchase of Goods (Continued)

The following articles may be included into a contract:
Packing and Marking

1. The equipment is to be shipped in export packing corre-
sponding to the nature of each particular type of the equipment.

2. The packing is to secure the full safety of the goods from any
kind of damage and corrosion during its transportation. The goods
are to be packed so as not to allow for their free movement inside
the package when it changes its position.

3. The Seller shall be responsible to the Buyer for any damage
to the goods owing to the improper packing.

4. Should separate parts of equipment exceed the overall dimen-
sions, permitted for the transportation by railway, the Seller is to
agree upon such dimensions of the cases with the Buyer before
manufacturing the equipment.

5. The cases in which the equipment is packed are to be marked
on three sides — on two opposite sides and on the top of the case.

6. The marking shall be clearly made with indelible paint both
in and in the Russian languages, stating as follows:

Contract No

Trans No

Case No

Net weight

Gross weight

Dimensions of the case in cm (length, width, height)

7. The packages for which special handling is required shall
have additional marking: "Handle with care", "Top", "Do not turn
over".

8. On oversize and heavy packages as well as on the cases the
height of which exceeds one meter and/or the weight exceeds 500
kg three must be shown the center of gravity on each package with
the indelible paint by the mark + and the letters IT.
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9. The Seller is responsible for additional transport and storage
charges incurred due to the dispatch to a wrong address caused by
improper or incorrect marking.

Export Licence

1.The Seller will take care of and bear all the expenses connect-
ed with obtaining the necessary licence for the exportation of the
goods under the present Contract to the RF. Not later than the sign-
ing of the Contract the Seller is to advise the Buyer if the export li-
cence is granted.

2. In case the Seller is unable to obtain the export licence or the
export licence is revoked by the appropriate authorities of the Sell-
er’s country before the end of deliveries or should its validity ex-
pire, the Buyer has the right to cancel the Contract wholly or par-
tially.

3. Should the Contract be cancelled the rights and the obliga-
tions of the Parties are to be defined in conformity with Clause...

Insurance

1. The Buyer shall take care of and cover expenses for insur-
ance of the goods with Ingosstrakh RF from the moment of their
dispatch from the Seller’s works up to the moment of arrival of the
same at the Buyer’s works.

2. The expenses for insurance from the Seller’s works up to the
moment of loading at the rate of __ % of the insurance amount are
to be charged to the Seller’s account and deducted from the Seller’s
invoices at the time payments are effected.

3. Insurance within the whole period of transportation and tran-
shipment will be effected on the conditions of «Responsibility for
Particular Average» according to item 2, paragraph 2 of the «Rules
of Transport Insurance of the Goods», Ingosstrakh, including dam-
ages to the goods caused by cranes, oil, fresh water (excluding
moistening) and by other cargo, breakage, theft of the whole cases
or their parts and non-delivery of cases in all the above mentioned
circumstances independent of a degree of the damage.
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4. Within months upon signing the Contract the Buyer
is to send to the Seller the Insurance Policy issued in the name of
the Seller covering insurance of the goods from the Seller’s works
up to f.0.b. port of

Vocabulary

indelible paint

HCECMbIBACMas KpacKa

«Handle with care»

«OCTOPOXKHOY

«Do not turn over»

«He xaHTOBaTH)»

oversize package

HerabapUTHOE MECTO

heavy package

TSAXKEJITOBECHOC MECTO

storage charges

CKJIAJICKHEC pacXoAdbl

«Responsibility for Particu-
lar Average»

«C OTBETCTBEHHOCTBIO
34 YaCTHYIO aBapUuIo»

«Rules of Transport

«ITpaBuna TpaHCTIOPTHOTO

Insurance of the Goods»
breakage

CTpaxOBaHUs TPY30B»
TI0JIOMKa

Exercises

Exercise 1. Read the text above and give the English for:

9KCIIOPTHAsl YMakoBKa; oOecHevyrBaTh IMOJHYKH COXPaHHOCTh
rpy3a; MOBPEXICHNUE BCICACTBHE HEHAUIeKAIeH yIIakOBKH; raba-
PHTHBIC pa3Mephl; aHHYJIUPOBATh SKCIOPTHYIO JIMICH3HIO; KOMIIe-
TCHTHBIC OpraHbl; CTpaxoBad CyMMa, YACPKHUBATHCA MPHU OIJIATE
CUYCTOB; IMTPOUCHT MOBPEIKICHU.

Exercise 2. Translate the sentences from Russian into English.

1. YmakoBka A0JkHa 00€CTeYuBaTh MOJIHYI0 COXPAHHOCTh TPYy-
3a OT BCSIKOTO POJA MOBPEKICHUN U KOPPO3HH.

2. Slmuky, B KOTOPBIX YIMaKOBaHO 00OpYAOBaHUE, MAPKUPYIOT-
CSl ¢ TPEX CTOPOH — Ha JABYX HPOTHBOIIOJIIOKHBIX OOKOBBIX CTOPO-
HaX ¥ CBEpXY SIIHKA.

3. MapkupoBKa HAHOCHTCS Y€TKO, HECMBIBAEMOW KPACKOH.
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4. Mecra, TpeOyrolie ClenualbHOT0 00palieHusl, UMEIT J10-
MOJTHUTENBHYI0 MapKHPOBKY «OcTOpokHO» U «He KaHTOBaTH».

5. Ha xax7joM Tpy30BOM MeCTE pacloIoKeHHUEe LIEHTpa TAXKECTU
yKa3bpiBaeTcs 3HakoM + u OykBamu LT.

6. IIpomaser; Bo3MelaeT IOMOJIHUTENBHBIE CKIIAJCKHUE PacXo-
JIbl, BO3HUKIINE B CBSI3U C MOCTaBKOW 00OpynOBaHMA IO HEMpa-
BIJIBHOMY aJIpecy.

7. Ecnn 10 OKOHYaHMSI MOCTAaBKU DKCIOPTHAs JIMLEH3US aHHY-
JIMpyeTcs KOMIETEHTHBIMHU OpraHamu, [loKymarens MMeeT MpaBo
PacTOPrHyTh KOHTPAKT MOJHOCTBIO MJIK YaCTUYHO.

8. Ilokymarens mpuHHMaeT Ha ceOs 3a00TbI M PacXonsl IO
CTPaxOBaHMIO TOBapa B YIIPABICHHH WHOCTPAHHOTO CTPAXOBAHUS
P® (Muroccrpax).

9. _ % cTpaxoBoil cyMMBI OTHOCATCA Ha cdeT IIpomaBuma u
ynepkuBatotcsi [lokynarenem npu omjare CH4eTOB 3a 000pylnoBa-
HHE.

10. CtpaxoBaHue pacmpoCTpaHseTCs Ha Clydau MOBPEKICHH
Ipy30B KpaHaMH, MaclioM, IIPEecHOH BOJOH (MCKJIIOYas OTIOTEBa-
HHE) U IPYTUMH TPY3aMH.

Exercise 3. Translate the text above into Russian.

Exercise 4. Translate the following into English.

ITponaser; ocyLIECTBIsIET CTPaxOBaHHE TOBApOB, IOCTaBIIsE-
MbeIX Ha ycioBusx CU®, Boxrapckuit mopT, MPOTHUB OOBIYHBIX
MOPCKHMX pUCKOB B MHroccrpaxe, B coorserctBuu ¢ «lIpaBuiamu
TPAHCHOPTHOTO cTpaxoBaHUs». CTpaxoBaHHE TPOMU3BOAUTCA Ha
BCIO CTOMMOCTb TOBapa Ha YCJIOBUSX «OT BCEX PUCKOBY.

Bce mperensun, KOTOpbIE MOTYT BOSHUKHYTB B CBS3H C yTPaTOit
U TMOBPEXIEHUEM TOBapa BO BpeMsl TPAHCHOPTHPOBKH, JOJIKHBI
paspemarbcs [IponaBiiom HemocpeCTBEHHO ¢ MIHroccTpaxoMm.

JIro0o#t pHCK yTpaThl WIN MOBPEXKAEHHUS TOBapa IMEPeXOJHT C
IIponaBua na [Toxynaresns ¢ MOMeHTa MOTPY3KH TOBapa Ha OOpT
CyIHa B IOPTY MOTPY3KH.
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Lesson 5.
Contract for Sale/Purchase of Goods (Continued)

Example 2

CONTRACT

This Contract has been made and entered into at New Delhi
(India) on the 3rd September, 1990,

BETWEEN

OIS-OM INTER SERV PVT LTD W-499 Greater Kailash
Road, New Delhi — 110048 India,

represented by its Chairman, Mr. Mohan SHAH, hereinafter
called the "PURCHASER",

AND
R.A.M.A., 18 Rue Jean Goujon, 25008 PARIS (France),

represented by its Managing Director, Mr. Philippe DURAND,
hereinafter called the "SELLER".
WHEREAS:

(1) The Government of India is planning the implementation of
a program involving the design, the engineering, the supply, the
construction, the installation and the commissioning of various ed-
ucational TV rural schemes.

(2) The PURCHASER has been selected and appointed by the
GOl to execute and carry out work in relation to this project and
awarded an open general import license No 90/KL/M/72309 G on
19.07.1990.
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(3) The SELLER has submitted an offer to the PURCHASER
on 27.02.1990 for supply of miscellaneous equipment (hereinafter
referred to as the "EQUIPMENT") in relation to this project.

NOW THIS AGREEMENT WITNESSETH AS FOLLOWS:

(1) In this Contract words and expressions shall have meanings
assigned to them, except where the context otherwise requires.

(2) The PURCHASER and the SELLER when intended to be
referred to together are hereinafter called the "Parties".

(3) In consideration of the payment to be made by the PUR-
CHASER to the SELLER as hereinafter mentioned, the SELLER
covenants with the PURCHASER to supply the EQUIPMENT in
conformity in all respects with the provisions of his offer dated
27.02.1990.

(4) The PURCHASER hereby covenants to pay the SELLER in
consideration of the supply of the EQUIPMENT the Contract price
at the times and in the manner prescribed hereinafter.

(5) The present Contract will come into force when all of the
following conditions shall be complied with by the PARTIES:

— Signature of the present Contract by the PARTIES,

— Receipt by the SELLER of the Letter of Credit opened by
the PURCHASER in accordance with clause 5 hereafter.

AGREED:

(1) THE EQUIPMENT

1,350 — (One thousand three hundred and fifty) — Black and
White Receivers adapted and tuned to Indian standards (5,5 MHZ),
as per technical specifications, operating procedures and drawings
attached hereto, which shall be deemed to form and read and con-
strue as part of this Contract.

Individual packing for airshipment, including 2 silica gel bags
(200 grs. each).

Spare parts as per list attached hereto, which shall be deemed to
form and read and construe as part of this Contract.

The SELLER guarantees that all the EQUIPMENT (including
spare parts) supplied under this Contract is free from defects. Such
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a guarantee is limited to a period (hereinafter called the "THE DE-
FECT LIABILITY PERIOD") of 18 months as from the date of
dispatch from France or 12 months as from the date of commission-
ing on site, whichever is the earliest.

If any such defect shall appear during the DEFECT LIABILITY
PERIOD, the PURCHASER shall forthwith inform the SELLER,
stating in writing the nature of the defect. The SELLER undertakes
to make good such defect by repairing or replacing at his own op-
tion and cost the defective part(s).

The PARTIES agree that the DEFECT LIABILITY PERIOD
will not be extended by a period equal to the period during which
the EQUIPMENT cannot be used by reason of that defect, nor will
the repair and/or replacement of defective parts give rise to an ex-
tension of the DEFECT LIABILITY PERIOD for said parts.

The SELLER will not be liable to replacing and/or repairing
any defective part(s) of the EQUIPMENT, resulting from causes
such as — but not limited to — normal wear and tear, improper
use, lack or insufficient maintenance, modifications or repairs car-
ried out without the consent of the SELLER.

Maintenance documentation in English will be supplied in ten
copies.

(2) CONTRACT PRICE

1,400 French Francs per receiver (including spare parts), FCA
Paris (Charles de Gaulle) AIRPORT (Incoterms ICC 1990). Total
contract price: 1,890,000 FF (One million eight hundred and ninety
thousand French Francs).

Commercial invoices to be made out in French Francs. Pay-
ments to be effected in French Francs.

(3) DELIVERY

Airshipment to be effected not later than 31st October 1990, as
per schedule of deliveries attached hereto, which shall be deemed
to form and read and construe as part of this Contract.

The PURCHASER shall issue appropriate instructions as to the
sipping arrangements not later than 16th October 1990.

Documentation shall be prepared in accordance with the re-
quirements of the Letter of Credit (referred to in Clause 5 hereafter)
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to be opened by the PURCHASER in favour of the SELLER and
limited to AWB, Commercial Invoices, Packing List, Certificate of
Origin.

Should Test Certificates be required, all costs resulting there-
from, shall be borne and paid by the PURCHASER.

(4) LOSS, DAMAGE AND DELAY

Risk of loss and/or damage of the EQUIPMENT, or any part
thereof, shall pass onto the PURCHASER upon delivery of the
EQUIPMENT or part thereof to the carrier or another person (e.g.
freight forwarder) named by the PURCHASER or chosen by the
SELLER in the case the PURCHASER fails to give appropriate in-
structions in this respect, as provided in Clause 3 hereabove. Insur-
ance cover will be taken care of by the PURCHASER at his own
cost.

The SELLER shall not be liable for failure to perform or for de-
lay in performance due to fire, flood, strike, or another labour diffi-
culty, act of the PURCHASER or of any civil or military authority,
insurrection, riot, embargo, vehicle and/or aircraft shortage, wreck
or delay in transportation, inability to obtain necessary labour or
manufacturing facilities from usual sources, late performance by
the SELLER's suppliers, or due to any other cause beyond the
SELLER's reasonable control.

In the event of delay in performance due to any such cause,
the date of delivery may be postponed for such length of time as
may be reasonable, necessary to compensate for the delay and
the PURCHASER undertakes to amend accordingly the terms
and conditions of the Letter of Credit referred to in Clause 5
hereafter.

(5) PAYMENT

The PURCHASER shall open an irrevocable, transferable, di-
visible documentary credit in favour of the SELLER. Partial ship-
ments and transhipment allowed.

The Letter of Credit shall be confirmed by a bank in France,
preferably BANQUE FRANCAISE DU COMMERCE EXTERI-
EUR, Paris, or SOCIETE GENERALE, Paris, and provide for the
following terms of payment:
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— 20 percent advance payment against submission of a bank
guarantee for same amount, to be released upon presentation of the
documents called for in the Letter of Credit,

— 80 percent upon presentation of the documents called for in
the Letter of Credit.

All bank charges outside India shall be borne by the SELLER.

(6) LANGUAGE AND GOVERNING LAW

The ruling language to which this Contract is to be subject is
English.

The rights and obligations of the PARTIES shall be construed,
enforced and performed in accordance with the laws of India.

(7) SETTLEMENT OF DISPUTES

All disputes or differences of any kind in connection with or
arising out of this Contract (whether before or after its termination,
abandonment or breach) which cannot be settled amicably shall,
upon any of the PARTIES' giving notice in writing to the other
PARTY, be finally settled under the Rules of Conciliation and Ar-
bitration of the International Chamber of Commerce by one or
more arbitrators appointed under such rules.

The place of arbitration shall be London (UK). All proceeding
and published findings shall be in the English language.

The arbitral award shall be binding on the PARTIES and be-
come enforceable immediately.

IN WITNESS whereof, the PARTIES hereto have executed this
Contract in two original copies through their duly authorized repre-
sentatives, as of the day and year first above written.

For and on behalf of For and on behalf of
OIS-OM INTER SERV R.AM.A.S.A.
PVT LTD
Vocabulary
commissioning BBOJI B OKCIUTyaTalHIO
a general import license TeHepajbHas UMIIOPTHAS JU-
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CH3UA

miscellaneous equipment

pasnuaHOe 000pyIOBaHHE

in consideration of

B BUJC KOMIICHCAllUH

in consideration of delivery

B CUET NOCTaBKH (IU1aTexa)

(payment)
to covenant B3SITh Ha ce0s1 00s13aTeNLCTBA
hereby HACTOSIIUM

to come into force
to become enforceable

BCTYIIaTh B CUITY

operating procedures

UHCTPYKULUS 10 DKCIUTyaTaluu

to be deemed to form, read
and construe as part of this
Contract

SIBIIATHCS HEOTHEMIICMOK
YaCTbIO HACTOALICTO KOHTPAKTa

silica gel

CHUJIMKArcJib

defects

311.: 1e)eKThl U HEUCIIPABHOCTH

the defect liability period

rapaHTUNHBIA CPOK

forthwith

TOTHYAaC, HCMCIJICHHO

to make good defect

YCTPaHsTh Ne(eKThl U HEHC-
NIPaBHOCTHU

normal wear and tear

€CTECTBEHHBIN M3HOC

maintenance

TEXHUYECCKOC 06CJ'Iy>KI/IBaHI/I€

FCA (“Free Carrier”)

YCIIOBUSI TOCTaBKH «(paHKo-
TIEPEBO3YHK»

a schedule of deliveries

rpaduK MOCTaBOK

AWB (airway bill)

ABUATPAHCIIOPTHA HaKJIaJAHA

Certificate of Origin

CepTU(UKAT TPOUCXONKITCHUS

a carrier

TIePEBO3YHK (TPAHCIIOPTHAS
KOMITaHUS)

documentary credit

JIOKYMEHTapHBIH aKKpEeIUTHUB

a bank guarantee

0GaHKOBCKas rapaHTH

governing law

perynupymolee 3aKoHoAa-
TEJIECTBO

Rules of Conciliation and
Arbitration

[IpaBuna npuMupeHus
1 apOuTpaxa

an arbitrator
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proceedings 3]1.: TOKYMEHTHI, MATepHAIIBI
in witness whereof B YIOCTOBEPEHHUE YETO
Exercises

Exercise 1. Translate the Contract into Russian.
Exercise 2. Translate from Russian into English:

1) IIpoekT BKIIOYAET yCTAaHOBKY M BBOJ B 3KCIUTyaTaluio 00o-
pyZLOBaHUSL.

2) Ipomaser O6epet Ha ceOs 00A3aTETHCTBO MOCTaBUTH [1oKyma-
TEJII0 B CYET OCYIIECTBICHHOrO UM IIaTexa 000pyJOBaHHUE B MOJ-
HOM COOTBETCTBHH C KOMMEPUECKHUM IIPEIOKCHUEM.

3) Ilokynarenp OCYIIECTBISET IUIATEX B CPOKU U B hOopMe, yKa-
3aHHBIC HIKE.

4) Hacrosmmit KoHTpakT BCTymaeT B CHIIy ¢ MOMEHTA ITOMIHU-
CaHMA ero CTOPOHAMHU.

NOTE:

1. FCA (Free Carrier (... named place)) means that the seller
fulfils his obligation to deliver when he has handed over the
goods, cleared for export, into the charge of the carrier named
by the buyer at the named place or point. If no precise point is
indicated by the buyer, the seller may choose within the place or
range stipulated where the carrier shall take the goods into his
charge. When, according to commercial practice, the seller’s as-
sistance is required in making the contract with the carrier (such
as in rail or air transport) the seller may act at the buyer's risk
and expense. This term may be used for any mode of transport,
including multimodal transport.

""Carrier' means any person who, in a contract of carriage, un-
dertakes to perform or to procure the performance of carriage by
rail, road, sea, air, inland waterway or by a combination of such
modes. If the buyer instructs the seller to deliver the cargo to a
person, e.g. a freight forwarder who is not a "carrier", the seller is
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deemed to have fulfilled his obligation to deliver the goods when
they are in the custody of that person.
From: Incoterms ICC 1990

2. ICC Arbitration. Contracting parties that wish to have the
possibility of resorting to ICC Arbitration in the event of a dispute
with their contracting partner should specifically and clearly agree
upon ICC Arbitration in their contract or, in the event no single
contractual document exists, in the exchange of correspondence
which constitutes the aagreement between them. The fact of in-
corporating one or more Incoterms in a contract or the related cor-
respondence does NOT by itself

5) Iponasen ycrpaHseT nedeKThl 1 HEUCIIPABHOCTH IIyTEM pe-
MOHTa 000Py/JOBAaHUS WM 3aMEHbI AeTaleil 0 cBoeMy BBIOODY.

6) IIpomaBen He HeceT OTBETCTBEHHOCTDH 3a JE(EKTHI M HEHUC-
MPAaBHOCTH, BO3HUKAIOIIKME BCIEACTBUE HEIOCTATOYHOIO TeX-
00CITyKMBaHHS WU €r0 OTCYTCTBHS.

7) Kommepueckue cyera-hakTyphbl BBITUCHIBAIOTCS Ha (paH-
I[y3CKOM SI3BIKE.

8) OrTrpy3ka aBHAaTPaHCIOPTOM OCYIIECTBISIETCSI COTJIACHO
rpaduKy OTrpy3KH, KOTOPBIl SBJISIETCS HEOTHEMIIEMOH 4YacThiO
Hacrosimero Konrpakra.

9) Puck notepy ninm NoBpeXACHUS 000pyIOBaHUS NEPEXOTUT K
INokynarenmto B MOMEHT mepenadd OOOPYHOBAHUS HEPEBO3UHUKY
WIIH 3KCTIEUTOPY, Ha3HaueHHOMY Iloxynarenem.

10) s3sikom Hactosimero KoHTpakTa sBisSieTCS aHTIHMHCKHUN
A3BIK.

11) Bce cniops! u pa3HOriacusi, BEITEKAIOMUE U3 HACTOSAILIETO
KoHnTpakTa nau cBA3aHHBIE ¢ HUM, MOAJNEXKAT PACCMOTPEHHIO T10-
CJIe HamNpaBICHHUS OJHOM M3 CTOPOH MHCHMEHHOTO YBEIOMIICHHUS
JIpyro CTOpOHE, OJHUM MM HECKOJbKUMH apOUTpaKHBIMHU CY-
JIBSIMH.

12) B moaTBepkaeHNE BBIIEH3IIOKEHHOTO CTOPOHBI 3aKIIFOYH-
1 Hactosimuit KOHTpakT B OBYX 3K3eMIUIIpax B JI€Hb, MECSI U
TOJl, yKa3aHHbIE BBIIIE.
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Exercise 3. Translate the following into Russian using diction-
ary, if necessary:

1) Within ... days of the date of the signing of the present Con-
tract the Seller is to send the Buyer two copies of the following
drawings and technical documents for each complete machine:

General view and assembly drawings with main sized of the
equipment as well as a detailed specification of all parts and as-
semblies of the machine.

Detailed technical description of the machine.

Technical conditions for testing the equipment; erection,
maintenance and operation instructions, lubrication systems, etc.

Foundation and installation drawings.

Working drawings of the rapidly wearing-out parts of the ma-
chine.

All printed materials as well as inscriptions on the drawings are
to be made in the Russian language.

In addition two copies of the above drawings and technical doc-
uments as well as the Certificate of Quality of the equipment or the
Test Report stating that the equipment is manufactured in accord-
ance with the conditions of the Contract are to be wrapped in wa-
terproof paper and packed in case No 1 together with the equip-
ment.

If the drawings and technical documentation are not placed in
the case or not sent to the Buyer beforehand, the delivery is consid-
ered non-complete, and in this case the guarantee period is to begin
on the date of receipt of the complete set of drawings and technical
documents by the Buyer.

2) Should the equipment prove to be defective during the period
of guarantee, or should it not correspond to the conditions of the
Contract, or not reach the ordered capacity, the Seller undertakes at
the Buyer's option either to remedy the defects or to replace the de-
fective equipment by new equipment to be delivered without any
delay c.i.f. ... . All the expenses incurred in this connection are to
be borne by the Seller.

If the elimination of the defects is effected by the Buyer by mu-
tual agreement between the parties, the Seller is to compensate the
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Buyer for all the expenses incurred by him in connection with this
elimination.

In case the elimination of defects or the replacement of faulty
equipment or parts takes place, the guarantee period is to be pro-
longed for the period used for such elimination or replacement.

If neither party can eliminate the defects, the Buyer has the right
either to demand from the Seller a proportionate decrease in the
price of the equipment delivered or to cancel the Contract and in
this case the Seller is to compensate the Buyer for the losses sus-
tained by him.
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IR OCEAN MARINE
INSURANCE

Lesson 1

The purpose of marine insurance is to indemnify interested par-
ties against loss, damage, or expense occasioned accidentally in
connection with vessels, cargoes, and freight charges through any
of the numerous perils incident to transportation by water.

Marine insurance policies may be classified into four broad
groups based on the nature of the interest covered. These are poli-
cies covering against damage to the conveyances on which persons
or goods are transported (i.e. (a) the various hull policies written
according to the class and/or trade of vessel; (b) builder’s risk poli-
cies; (c) port risk only policies; (d) fleet policies; and (e) full form
and total loss only policies); those protecting a carrier against lia-
bility to others for loss of or damage to their property; those cover-
ing damage to the various kinds of goods being transported; and
those covering the loss of freight and related losses resulting from
the inability to use a particular vessel.

Qualifications of Marine Insurance Policy are mainly deter-
mined by the terms of sale, identifying the party with the insurable
interest. The three most common arrangements for the passage of
title from the seller to the buyer are identified as FOB or FAS con-
tracts, where the buyer is responsible for the cost of transportation
and for any loss or damage to the goods in transit; C&F terms the
buyer also bears the risk of loss and must therefore arrange and pay
for any cargo insurance. The danger to the seller, in both of these
cases, is that the buyer may withhold some or all of the payment if
the goods are damaged. Should the seller have any fear this would
happen, it would be well to arrange for contingency insurance.
With this endorsement, the insurer guarantees the payment of loss-
es that would have been insured had the shipment been declared
under the shipper’s own policy. In CIF type of sale the seller ar-
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ranges and pays for both the transportation cost and the cargo in-
surance premium. One note of caution: when the purchaser has re-
lied on the seller to purchase the insurance, it may be that the cov-
erage is more restrictive than that of the importer’s policy. Thus,
for full protection, the importer may add a marine version of Dif-
ference in Conditions (DIC) Clause. On a CIF basis several finan-
cial documents are required. Taken together, these documents make
what is referred to as the commercial set. As a minimum, the set
will consist of the bill of lading, a sight draft on the purchaser for
the amount of the invoice, and evidence of insurance (i.e. an insur-
ance certificate spun off of an open cargo policy). If the goods are
damaged in transit, the buyer holds this as the basis for presenting a
claim for loss.

Vocabulary
conveyance MCPEBO3KA, JOKYMCHT
0 Tepefaye UMYIIEeCTBa
hull policy TIOJIUC CTPaXOBaHMUsI CyJHA
builder’s risk policy TMOJIUC, MOKPHIBAIOIIHNH CTPAXOBBIE
PHCKH
fleet policy €/IMHBII NoNKc cTpaxoBanus ioTa
insurable interest CTPaxoBOW HHTEpEC
(moJIexanuii CTpaxoBaHUIO)
premium NEePBBIA CTPaXOBOM B3HOC
DIC clause OTOBOpPKA O PA3IHYMSIX B YCIOBHIX
CTpPaxOBaHHs
evidence of insurance moKyMeHT O CTpaxOBaHHH
open cargo policy HOJTIC CTPAaXOBaHUS Ipy3a NPOTHB BCeX

PHCKOB, KpOME 0C000 OTOBOPEHHBIX

Exercises

Exercise 1. Find English equivalents for:

ITepBblil cTpaxoBOW B3HOC, CTPAXOBOI UHTEPEC, MOJIUC CTPAXO-
BaHUS CyIHA, OTOBOPKAa O DPAa3IUYMWU B YCIOBHAX CTPaxOBAaHUS,

CTpaxOBaHUE Ha Cﬂy‘{aﬁ CTOJIKHOBCHHUA, CTpaxoBaTejib, CyMMa
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CTPaxoBOTO IOKPBITHS, EPEBO3Ka, CTPAXOBaHUE YTEPH, WHAOCCA-
MEHT, TpeOOBaHHE BOSMEIICHHS YOBITKOB.

Exercise 2. Translate into Russian:
Marine Policy Provisions

1. The insured on account of whom the policy is concerned
must possess a true interest for the policy to be valid. In the case of
mortgages on hulls, the policy is to be made payable to the mortga-
gee and the insured as their respective interest may appear. All
claimants to a loss must prove their insurable interest, as well as the
amount of the claim, through documentary evidence.

2. It is understood and agreed that this insurance attaches from
the time of goods leave the factory, store, or warehouse at the ini-
tial point of shipment, and covers thereafter continuously, in due
course of transportation, until same are delivered at store or ware-
house at destination (warehouse to warehouse clause).

3. This insurance is also specially to cover any loss of or dam-
age to the interests insured hereunder, through any latent defect in
the machinery, hull or appurtenances, or from faults or errors in the
navigation and/or management of the vessel... (Inchmaree clause).
Should the vessel be fumigated and direct loss or damage to the as-
sured’s merchandise result therefrom, this Company agrees to in-
demnify the assured for such loss or damage.

4. In the event of risk of war being assumed by endorsement
under this policy, the assured warrants not to abandon in case of
capture, seizure, or detention, until after the condemnation of the
property insured; nor until ninety days after notice of said condem-
nation is given to this Company.

5. It shall be and may be lawful for the said vessel, in her voy-
age to proceed and said to, touch and stay at, any ports or places, if
thereunto obliged by stress of weather or other unavoidable acci-
dent, without prejudice to this insurance.

6. In case of loss, such loss to be paid in thirty days. After
proof of loss, and proof of interest (amount of the note given for
the premium, if unpaid, being first deducted), but no partial loss
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or particular average shall in any case be paid, unless amounting
to 5%.

7. The subject-matter insured is reasonably abandoned on ac-
count of its actual total loss appearing to be unavoidable, or be-
cause it could not be preserved from actual total loss without an
expenditure which would exceed its value.

8. If an interest insured hereunder is covered by other insurance
attached prior to the coverage provided by this Policy, then this
Company shall be liable only for the amount in excess of such prior
insurance; and this Company shall return the premium upon so
much of the sum by them insured as they shall be by such prior in-
surance exonerated from (double insurance clause).

Vocabulary
endorsement HHI0CCAMEHT, JKHPO
condemnation OTUYKIEHHE
assign MIPaBONPEEMHHUK, LIECCUOHAPU
appurtenance [IPEUMYIIECTBEHHOE IIPABO, CBI3aHHOE

C BJaICHHEM HUMYIIECCTBOM

to abandon (goods to  oTka3bIBaThCS (B MOJIB3Y CTPAXOBIIUKA)

the insurer)

to exonerate 0CBOOOXK1aTh, ONIPAB/IBIBATH

actual total loss JIEMCTBUTENbHAS TIOJIHASA TMOEIb
(HampuMep, IpeaMeTa CTPaxoBaHusl)

constructive total loSs  koHCTpyKTHBHAs (T.€. HEOTIPOBEPIKHMO
MPE3FMHPYIONIast) THOCITh

particular average 10SS yGbITKH 110 YaCTHOM aBapuu

double insurance OrOBOpKA O IBOWHOM CTPaxOBaHUU

clause

Exercise 3. Find English equivalents for:

Ipyu HACTYIUICHHUU CTPAXOBOI'0 cCliydasd, ﬂeﬁCTBHTeﬂLHO IIOHC-
CCHHBIC yGBITKI/I, CTpaxoBas CTOUMOCTD, IPHU HAJIMYUH yMbICJIA CO
CTOPOHBI CTpaxoBaTeJid, BBIFO,HOHPI/IO6p€TaTGJ'H>, CTpaxoBO€ BO3-
MCIICHUEC, ﬂeﬁCTBHTeHBHBIﬁ ymep6, CTpaxOBaHUE HHIKE CTOHUMO-
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CTH, OCBOOOXIATBCSI OT OOS3aHHOCTEH, AEIMKT, NPH HAINYUH
OTpaHWIEHUH, TpaTTa CPOYHAS MO HPEIBSIBICHUH, OTOBOPKA O TIe-
pexojie paB CTpaxoBaTeisl K CTPAXOBILUKY, CYJOXOAHBIH BOOEM,
MHJI0CCATOP, TPEOOBAHHME OKPHITHS, PUCK CTOJIKHOBEHUS.

Exercise 4. Give Russian equivalents for:

to arrange for carriage; document of title; to be liable in tort; to
be estopped at common law; to impliedly warrant; outward ship-
ment; the apparent order and condition of goods; prima facie evi-
dence; indorsee for valuable consideration; to exonerate; to claim
under a person; to one’s detriment; claused bill of lading; to de-
fraud; the indemnity cannot be forced; through bill of lading; to
turn on the normal rules of negligence.

Exercise 5. Insert prepositions and translate.

1. The object ... this practice is to guard ... loss ... transit.
2. A person who negligently issues a bill ... lading ...respect
...the goods which have not been shipped may be liable ... tort
. negligence. 3. If the B/L is claused, the shipping company
may be responsible ... cost of the damaged goods. 4. Goods are
insured ... certain risks, usually ... the full invoice value. If they
are found ... arrival to be damaged, a claim ... compensation
will be made.

Vocabulary

to impliedly warrant (one’s naBaTh rapaHTHIO (HATHYHS

authority) MTOJTHOMOYHIA)
outward shipment OTIpy3Ka 3a rpaHully
the apparent order and COCTOSTHHE TOBapa, OTPeIesieMoe
condition OCMOTPOM
prima facie evidence JokasatesnbcTBa prime facie
(TIp¥ OTCYTCTBUH OINPOBEPTAIOIIUX
JIOKa3aTeNbCTB)
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indorsee (endorsee) for uHgoccatop (JIULO, MOTy4YHBIICe
valuable consideration KOHOCAMEHT 10 TIepeIaTOYHOM
HAJIIIKCH 33 BCTPEYHOE yJIOBIIe-
TBOPCHHE HIIH BO3ME3IHOCTD)
to be estopped at common orpaHuYUBaTLCSI HOpMaMu OOIIIErO
law npasa
claused bill (of lading) KOHOCAMEHT ¢ OTOBOPKaMHU
(0 IOBpEKACHUN)
to turn on the normal rules perynupoBaThcst OOBIYHBIME TIPa-
of negligence BOBBIMHM HOPMaMH O HEOPEKHOCTH

Exercise 3. Translate into Russian.

1. Claims paid abroad to be adjusted in accordance with the cus-
toms of Lloyd’s but subject to the condition of the Policy and con-
tract of insurance. It is a condition of this insurance that losses, if
presented abroad, will be paid in foreign currency at the rate of ex-
change current on date at place of payment.

2. When this insurance by its terms covers on docks, wharves or
elsewhere on shore, and/or during land transportation, it shall in-
clude the risks of collision, derailment, overturning or other acci-
dents to the conveyance, fire, lightning, sprinkler leakage, cyclones,
hurricanes, earthquakes, floods (meaning the rising of navigable
waters), and/or collapse or subsidence of docks or wharves and any
additional risk which may be specifically insured herein.

3. This insurance is only against risks of capture, seizure, de-
struction or damage by men-of-war, piracy takings at sea, arrests,
restraints, detainments and other war-like operations and acts of
kings, princes and peoples in prosecution of hostilities or in the ap-
plication of sanctions under international agreements, whether be-
fore or after declaration of war...

4. The said goods and merchandise are to be valued at amount
of invoice including all charges therein, plus any prepaid and/or
advanced and/or guaranteed freight not included in the invoice,
plus %. Foreign currency to be converted into dollars at
banker's sight rate of exchange applicable to each invoice and/or
credit and/or draft.
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5. It’s agreed that upon payment of any loss this Company is to
be subrogated to all the rights and claims of the Assured arising out
of such loss against any person or corporations whatsoever either
under Bills of Lading or otherwise.

Exercise 4. Translate into English.

1. CtpaxoBaHue pHCKa OTBETCTBEHHOCTH 3a HAapyIICHHE JI0rO0-
BOpa JIOIYCKaeTCs B CIIy4asX, IPEJyCMOTPEHHBIX 3aKOHOM.

2. Tlo [OroBOpY CTpaxOBaHUS PHCKAa OTBETCTBEHHOCTH 3a
HapylIeHHe J0rOBOpa MOXET OBbITh 3aCTPaXOBaH TOJBKO PUCK OT-
BETCTBEHHOCTH CaMoro crpaxoBareis. J[oroBop crpaxoBaHusl, He
COOTBETCTBYIOIINHI 3TOMY TPeOOBaHHIO, HUYTOXEH.

3. PUCK OTBETCTBEHHOCTH 3a HapyIlEHHE JOTrOBOpA CUUTAETCS
3aCTPaxXOBaHHBIM B MOJIb3y CTOPOHBI, MEPE KOTOPOiA MO YCIOBUSIM
3TOrO JIOTOBOpa CTPAaxOBaTEeNb JIOJDKEH HECTH COOTBETCTBYIOIIYIO
OTBETCTBEHHOCTh, — BBITOJIONIPHOOpETATENs, JaXKe €CIU JOTOBOP
CTpaxOBaHMs 3aKJIIOYEH B IOJIb3y APYroro juna MO0 B HEM He
CKa3aHo, B YbIO M0JIb3Y OH 3aKIIIOYCH.

4. B nepuoj JeCTBHS IOrOBOpa MMYIIECTBEHHOTO CTPaxoBa-
HHUSL CTpaxoBaTesib (BBITOAONPUOOpETATEb) O00sM3aH HE3aMeIIn-
TENFHO COOOIIATh CTPAXOBIIUKY O CTABIIMX €My H3BECTHBIMU 3HA-
YUTENILHBIX U3MEHEHUSAX B OOCTOSITENHCTBAX, COOOIIEHHBIX CTPa-
XOBHIMKY IIPU 3aKIIFOUYCHUHN J0T0BOpPA, €CJIN 3T UBMCHECHUSA MOTYT
CYIIECTBEHHO TOBJIUSTH HA YBEIMUCHUE CTPAXOBOIr0 pUCKa. 3HAUH-
TCJIbHBIMH BO BCAKOM CJIydac MPHU3HAIOTCA U3MCHCHUA, OT'OBOPECH-
HbIE B JIOTOBOpE CTPaxOBaHHs (CTPAXOBOM MOJIMCE) U B IEpe/IaH-
HBIX CTPAaxOBaTEIIO [PaBHIIaX CTPAXOBAHUSL.

5. CTpaxoBIIHK, YBEIOMJICHHBIH 00 0OCTOSTEIBCTBAX, BICKY-
KX yBEJIMYEHHE CTPAXOBOTO PHCKa, BIpaBe MoTpeOoBaTh N3MEHe-
HUS yCHOBI/Iﬁ JI0TOBOpa CTpaxOBaHUA WU YIUIAThI JOIOJHUTCIIb-
HOHM CTpaxoBO# NPEMHHU COPa3MEPHO YBEIHMUECHHUIO PUCKA.

6. Ecnm cTtpaxoBaTenb (BBITOAONMPHOOpETaTENb) BO3paXKaeT
MPOTHB U3MCHECHUS YCIIOBHU TOTOBOpa CTPaXOBaHHUS UM JIOTLIA-
THl CTPaXOBOW IPEMHH, CTPAXOBIIUK BIpaBe MOTPEOOBATH pac-
TOPKECHUA AOTOBOpPAa B COOTBETCTBHHU C YCTAHOBJICHHBIMHU IIpa-
BUJIAMH.
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7. Ilpu HencIIONTHEHNH CTpaxoBareseM Judo BBIrooNproopeTare-
JIeM TPETYCMOTPEHHOH B HACTOSIIEM JOTOBOPE OOS3aHHOCTH CTpa-
XOBIIMK BIpaBe MOTPEOOBATh PACTOPIKEHUS JIOTOBOpA CTPAXOBAHUS U
BO3MEIICHUS YOBITKOB, IPHINHEHHBIX PACTOPKCHHUEM JOTOBOPA.

8. CtpaxoBUIMK He BIpaBe TpeOOBAaTh PACTOPIKEHHUS JOTOBOpa
CTpaxOBaHMsl, €CIIM 00CTOSTENLCTBA, BICKYIIUE YBEIMYCHUE CTpa-
XOBOT'O PHCKA, YK€ OTTIaJH.

Lesson 2

CARGO INSURANCE PROVISIONS

1. The Insurance Company in accordance with these Rules ac-
cepts for insurance cargoes to be transported by surface, water and
air transport.

2. Under insurance contract concluded in accordance with these
Rules are indemnified losses and expenses due to total loss of the
cargo (or part of it) and/or due to removal of damages to the cargo
(or part of it) arising from fortuitous accidents and perils of the car-
riage as well as due to other sudden and unforeseen reasons except
those specified hereunder.

3. Losses and expenses arising in consequence of the following
are not to be indemnified warlike operations and their consequenc-
es, piracy, commotion and labour conflicts, acts of sabotage or ter-
rorism; actions of governmental authorities against the insured car-
go excluding measures to prevent or diminish the risk of pollution;
willful action or rude imprudence of assured or beneficiary or their
representatives and infraction by them the rules of transportation
and storage of cargo; effect of usual weather conditions or specific
and/or natural internals of cargo;

4. The insurance contract is concluded for one cargo convey-
ance. Insurance Company’s liability starts from the moment the
cargo is taken from the place of storage including the loading in the
point of departure and covers storage/reloading of cargo in the
points of transshipments.
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3.2. The insurance contract expires at the moment of the cargo's
delivery to the point of destination (including discharging) but not
more than 30 days from the start out of the insurance. Renewal over
30 days can be provided for additional payment. Under a special con-
tract (General Policy) can be insured all or distinct kinds of cargoes
which the assured receive or transmit during a certain period. The as-
sured is obliged to inform Insurance Company in respect of each
transmission of cargo falling under the General Policy even after the
delivery of cargo to the point of destination in undamaged condition.
If the assured deliberately informed Insurance Company untimely,
unduly or didn't inform at all, than Insurance Company has a rights to
cancel the General Policy and to receive all the sums of the insurance
premium which Insurance Company could receive in the case of a
conscientious fulfillment of the General Policy by the assured.

5. If necessary the insurance contract is concluded with inspec-
tion of cargo and scheduling of its assessment on the base of con-
signments, invoices and other documents confirming the presence
and the value of the cargo.

6. The assured is obliged to pay the calculated insurance pay-
ment at once, then the insurance contract will entitle in force, un-
less otherwise stipulated in the insurance contract.

7. The cargo is considered to be insured in the sum announced
by the assured but not higher the value specified in the customer's
invoice (including transportation expenses) or other documents
specified in point 3.5. of these Rules. The assured is obliged imme-
diately he becomes aware thereof inform Insurance Company of
any essential modifications in the risk, for instance: delay of the
cargo's shipment, modification of the route, places of loading,
transshipment, discharging, method of shipment etc. Modifications
increasing the extent of the risk give Insurance Company the right
to demand the additional insurance payment. If the assured refuses
to pay the additional insurance payments the insurance contract
ceases from the moment of the increasing in the risk appeared. If
the assured didn't inform about the increasing in the risk Insurance
Company has the right to cancel the insurance contract and to de-
mand the indemnity of the incurred losses.

8. Insurance Company that paid-up the insurance indemnity re-
ceives within the ambit of this sum the right of pretence to the
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guilty party; the insured is obliged at the receiving of the insurance
indemnification circulate all his documents necessary for realiza-
tion of the subrogation.

If on the fault of insured the subrogation can't be realized then
insurer in the congruous size disengage from the obligation to pay
insurance indemnification, in case it has been paid-up already the
insured is obliged to return to insurer the insurance indemnifica-

tion.
Vocabulary
installment B3HOC; MAPTHUs; YACTHYHOE BBIIIOJTHEHUE
KaKuX-TH00 0053aTenbCcTB (He 00s3aTeIbHO
(hUHAHCOBOTO XapakTepa)
indemnity BO3MELIEHUE, KOMIIEHCALIHS
peril pHCK
smuggling KOHTpabaH/1a, MPOBO3 KOHTPaOaHHBIM MyTeM
imprudence HEOCTOPOIKHOCTh, HEMPEYCMOTPHTEILHOCTh
infraction HapyIIeHHEe, HECOOIOICHUE

collateral losses

m0OOYHBIE YOBITKH

General Policy

FGHepaJ’ILHLIfI I1O0JINC

right of regress

paBo perpecca

levy

C60p, HaJIor, BBUMAaHHEC HaJioTra

abandonment

abaHIOH (0TKAa3 Ipy30- WIN CYAOBJIA/IENbIA OT
CBOMX IIpaB Ha 3aCTPaxOBaHHOE HMYILECTBO
B TIOJIb3y CTPAaXOBIIMKa MNpU 00s3aTEIbCTBE
TIOCJIEAHETO YIUIATHTh CTPaXOBATEIIO MOTHYIO
CTPaxOBYIO CYMMY)

Exercises

Exercise 1. Give English equivalents for:

HazemHass TpaHCHIOPTHUpPOBKA, BO3MEIICHHWE YOBITKOB, Clydai-
HBIH, Tpy0ast HeOpexxHOCTh, OeHeduIap, HeCOOMIOIeHNE, TOKPHI-
BaTh, BO3OOHOBJICHNE, T€HEPANBHBIN TOJKC, MPABO perpecca, Tpe-
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OoBaHHE BO3MEIICHUS, IPHUTSA3aHKME, OTOBOpKa O cyOporauuny,
CPaBHHMBIH, OTKa3 B MTOJIb3y CTPAXOBIIMKA, B3HOC.

Exercise 2. Insert prepositions and translate:

1. The assured ... cargoes may be the owner (consignor and/or
consignee) ... its own advantage and ... the advantage of the third
parties.

2. The insurance contract may be concluded as ... separate in-
stallment so ... a regular transportation.

3. Under this insurance contract are indemnified cargo's share
... losses, expenses and contributions allowed ... General Average
during the merchant seafaring; necessary and properly incurred ex-
penses for the salvage ... the cargo as well as ... preventing and
minimizing the loss and ascertaining its extent.

4. Losses and expenses arising ... consequence of the following
are not to be indemnified: participation of cargo ... smuggling or
other illegal activities or ... to the attempt of such participation;
package or marking of cargoes ... infraction of standards or dis-
patch of cargoes ... damaged condition;

5. The assured is obliged to communicate any further particulars
known ... him ... circumstances ... essential importance ... judging
the extent of the risk.

6. Insurance Company has the right to refuse the payment of the
insurance indemnity if the assured: advised wrong information ...
the circumstances of essential importance ... judging the extent of
the risk; didn't apply measures ... salvage of the cargo and preven-
tion its further damage; didn't provide Insurance Company ... doc-
uments sustaining the insurance accident; concealed the person
guilty ... infliction of damages;

7. The assured can declare ... Insurance Company the refusal
of his rights ... the insured cargo (abandonment) and to be in-
demnified ... full insurance sum, if: missing (complete lost) of
the transportation vehicle; economical inexpedience ... removal
of damages or delivery of the insured cargo ... place of destina-
tion; grip of cargo (insured ... this risk) which lasts more then 2
months.
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Exercise 3. Translate into English.

1. ITo moroBOpPY MOPCKOTO CTPAaxOBaHUS CTPAaXOBIIHK 00s3yeT-
cs1 32 00YCIIOBJICHHYIO IIaTy (CTPaxoByIO MIPEMHIO) IPH HACTYILIe-
HHUH NPELyCMOTPEHHBIX JOTOBOPOM MOPCKOTO CTPaxOBaHUS oOmac-
HOCTEH WM CilydaifHOCTEH, KOTOPBIM IIOBEPTacTcs OOBEKT CTpa-
XOBaHUS (CTPaxoBOrO Cllyuyas), BO3MECTUTb CTPAXOBATENI0 WU
WHOMY JIMILY, B MOJIb3Y KOTOPOTO 3aK/IIOYEH TAKOH JOTOBOP (BBITO-
JIONIPHOOPETATEINIO0), TOHECEHHBIE YOBITKH.

2. IlpaBuna, yCTaHOBJICHHbIE HACTOSIUEN IJ1aBOM, MPUMEHSIOT-
Csl, €CIIM COTJIALIICHHEM CTOPOH HE YCTAHOBJIEHO MHOE. B ciywasx,
IpSAMO YKa3aHHBIX B HAcTOSIIEH TIJlaBe, COIJIAlllEeHHE CTOPOH, HE
COOTBETCTBYIOIIIEE NIPABMIIAM, YCTAaHOBJICHHBIM HACTOSIIEH II1aBOH,
HHUYTOXHO.

3. JloroBop MOpPCKOTO CTPaxOBaHHMSA MOXKET OBITh 3aKIIOUYCH
CTpaxoBaTeJeM B CBOIO IOJb3y WM B IMOJb3Y BBIFOAONPHOOpETa-
TCJIA HE3aBUCUMO OT TOT'O, YKa3aHO JIM UMA UJIW HAMMCHOBAHUEC BbI-
rogonprodperaresns B JOroBOpe MOPCKOTO CTPAXOBAHMS.

4. B ciydae OTYyXICHUS 3aCTPaXOBAaHHOTO Ipy3a JOTOBOP
MOPCKOT'O CTPaXxOBaHMS COXpAHIET CHITy, IPH 3TOM Ha mpuodpe-
TaTelsl TAKOTO Ipy3a IMEepexolsIT Bce MpaBa M OOA3aHHOCTH CTpa-
XOBaTelsl.

5. B ciydae oT4yyX/AeHHS 3aCTPaxOBAaHHOTO CyJHA JIOTOBOP
MOPCKOTO CTPaxOBaHMs IIPEKpaIlaeTcsi ¢ MOMEHTa OTUYKICHUS
cynHa. B ciydae oTdyxJeHHs 3aCTPaxOBaHHOTO CyJHA BO BpeMs
peiica mo TpeOOBaHHUIO CTpaxoBaTels JOIOBOP MOPCKOTO CTpa-
XOBaHMS OCTaeTCs B CHJIE JI0 OKOHYAaHMS peiica U Ha npuoOpera-
TeJI1 TAaKOro CyJHa IepeXoJaT BCe IpaBa U OOA3aHHOCTH CTpa-
XOBaTeJsl.

Vocabulary:
seafaring MOpEILIABaHUE
General Average nojHas rubens (mpenmera
CTPaxOBaHMS); TTOJTHAS aBAPHSI
salvage criaceHue (Cy/iHa W/Wii rpy3a)
inexpedience HeIeseco00pasHoOCTh
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Lesson 1

Accounts may be paid by means of international money order
(for small private transactions), banker's transfer (direct transfer
from buyer's to seller's bank), bill of exchange and letter of credit.

The banker's transfer is a simple transference of money from
the bank account of a buyer in his own country to the bank account
of the seller in the seller's country. The transfer is carried out at cur-
rent exchange rates. Such transfers are subject to any exchange
control regulations of the countries concerned. This transaction is
simple and can be speeded up by cabled instructions if desired.

The bill of exchange (B/E) is an order in writing from a credi-
tor to a debtor to pay on demand or on a named date a certain sum
of money to a person named on the bill, or to his order. The bill is
drawn by the creditor on the debtor, and is sent to the debtor for the
latter to pay or accept (i. e. to acknowledge the debt). The debtor
accepts by signing his name on the face of the bill, together with
the date. The bill now becomes legally binding, and the acceptor
must meet it on or before the due date.

The creditor (drawer) can order the debtor(drawee) to pay the
money to any bank named by him on the bill. The drawee, in ac-
cepting the bill, can add the name of the bank which he wishes to
pay the bill. In this case, the bill stays with the drawer's bank till
due for payment, when it will be presented to the paying bank for
settlement. Such a bill is said to be domiciled with the holding
bank. The B/E is negotiable, which means that it can be used by
the holder to pay debts of his own (i. e. he can negotiate it). To do
this, the holder must endorse it, i. e. sign his name on the back of
the bill before passing it on to the new holder. The holder may as
well sell the bill to the bank, who will pay the face value, less in-
terest, i. e. discount a bill; or leave the bill with a bank as security
for a loan.
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Failure to meet a bill on the due date would result in total dis-
credit for the drawee, and the legal action can follow. An unpaid
bill is said to be dishonoured, and the drawer can protest it, which
clears the way for him to prosecute (take legal action against) the
drawee.

The letter of credit (L/C) most generally used method of pay-
ment, ideal for individual transactions or for a series, makes trade
with unknown buyers easy, gives protection to both buyer and sell-
er and overcomes the credit gap (i. e. the time-payment loss be-
tween order and delivery). The L/C starts with the buyer. He in-
structs his bank to issue the L/C for the amount of the purchase and
in favour of the seller. The buyer's bank sends these instructions to
it's agent in the seller's country. On receiving these instructions, the
agent bank writes to advise the seller of the credit. It's normal to
confirm the credit. This means that the agent bank undertakes to
pay the seller money due to him, provided the conditions set out in
the L/C have been complied with. The seller can now execute the
buyer's order, knowing that when he has done so, the money will be
paid at once by the agent bank. The buyer is equally secure, be-
cause the agent bank will pay on his behalf only if conditions of the
transaction are fully carried out by the seller. For this reason, great
accuracy are needed in giving the original instructions .

Vocabulary

transfer niepeBo/1 (JICHSKHBIX CYMM)

letter of credit AKKPEJNTHB, KPEAUTHOE MTHChMO

bill of exchange TpaTTa, NEePEeBOJHON BEKCEIb

to draw on smb BBINUCHIBATH, BHICTABISITH (Y€K, BEKCEIb)

to negotiate a bill  mepeycrynuTs/mposaTe/yuecTh/ BEKCEND,
MyCTHTH BEKCEJb B 00OpalieHne

domicile JOMUILIMINI, MECTO IIIaTeXa I10 BEKCENIO
(0OBIYHO OaHK-aKIIENTAHT)

to discount a bill YUHUTHIBATH BEKCENb, TPATTY

to dishonour OTKAa3bIBaTh B aKIENTE (BEKCEs);
OTKa3bIBaTh B IJIaTEXe (110 BEKCEITIO)

endorsement nepeaaTouHas Haamuch (Ha Yeke, BEKcee
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U T. [.), HHIOCCAMEHT, HUPO, TOIIUCH Ha
00opoTe, TOATBEPKICHUE

confirmed letter of noaTBepKIECHHBIH aKKPETUTHB

credit

Exercises
Exercise 1. Find equivalents in English.

Be30T3bIBHBIN aKKpeIUTHB, AMCKOHTHAs CTaBKa, IO TpeboBa-
HUIO, OAaHK-aKICNTaHT, 00CCIICUCHNUEe KPEIUTa, BBITUCHIBATH BEK-
Cellb Ha KOT0-JH00, JOMUIMITUPOBAHHUE BEKCENsd, OOpallaeMBbIi,
HOMHHAJIbHAsi CTOMMOCTB, BEKCeleAepxkKarelb, BEKCEeIbHBIH 000-
pPOT, PEMUTEHT, NMPEABIBIATh BEKCEIb K aKIENTy, ONPOTECTOBATH
BEKCEJIb, HHAOCCAMEHT, 00S3aHHOE 10 BEKCEJIO JIHUI0, MHIOCCAHT,
MIPOCTON BEKCEJb, BEKCEJIEAATENb, IIATENbIIUK, CPOK IO BEKCEINIO,
BO3JIaraTh 0013aTEILCTBA, ITOJIHBIH HHIOCCAMEHT.

Exercise 2. Translate into Russian.

1. A bill payable on demand is deemed to be overdue when it
appears on the face of it to have been in circulation for an unrea-
sonable length of time, the question of unreasonableness being one
of the fact.

2. If the drawee refuses to accept the holder has an immediate
right of recourse against prior parties without being compelled to
wait for the date of maturity.

3. Once the due date has passed, the bill is said to be overdue, and
failure to present on that day discharges the drawer and endorsers,
unless the holder can bring himself within the exemptive provision.

4. Delay in presenting a bill for payment does not discharge the
drawer, unless he suffers actual losses through the delay.

5. A note payable on demand is intended as a continuing securi-
ty and is negotiated as such.

6. The paying banker is liable in conversion to the true owner,
the damages recoverable being the face value of the bill.
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7. A banker is not to be treated as having been negligent by rea-
son only of his failure to concern himself with absence of, or irreg-
ularity in, endorsement of an instrument.

Exercise 3. Translate into Russian.

Dear Sirs,

We have been doing business with you for nearly a year and are
pleased to say that we are more satisfied with the goods you have
supplied.

In the coming year we will probably place regular orders with
you and our present method of payment by letter of credit will be-
come inconvenient. We would also find a short credit of advantage
to our trading capacity.

We would therefore like you to supply us on monthly account
terms , payment against statement within 30 days. You may refer to
Messrs... and Messrs. .., with whom we have credit accounts.

Exercise 4. Translate into Russian.

Dear Sirs,

With reference to your invoice n0.21078 of 23 of July , we have
to point out that you have made an error in your total. We calculate
the correct figure at $237, not $247 as given by you.

Our cheque for the former amount is enclosed and we should be
obliged if you would amend the invoice or pass the necessary cred-

It.

Yours fathfully
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Lesson 2

APPLICATION FOR DOCUMENTARY CREDIT

Please open on our account a Credit in the following terms:

1. This credit is to be (revocable, irrevocable, irrevocable and
confirmed)

2. and advised through (Correspondent

3. In favour of (Beneficiary) (Address)

4. To the extent of (in words)

5. The Credit is to expire on in

(State/Town/Country) (Unless previously

cancelled-if Credit is revocable)

6. The credit is to be available to the beneficiary’s draft.

Drafts to be drawn/payments to be made for the full invoice

value and submitted with the under-mentioned documents at-

tached.
7. Documents required:

 Invoice

» Policy or Certificate of Insurance in the same currency as
the Credit for CIF Invoice value plus percent
covering Marine and War risks.

» Complete set of clean on board Shipping Company’s Bill of
Lading made out to order and endorsed in blank marked
Freight Payable at Destination. Documents must be present-
ed to the paying/accepting/negotiating bank not later
than days after the date of the Bills of Lading or
other shipping documents stated herein and within the credit
validity.

8. Covering shipment of FOB/C&F/CIF
9. Price
10. Shipment

from to

11. Partial shipment allowed/prohibited
12. Transshipment allowed/prohibited
13. Special Instruction (if any)
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14. We give overleaf the information required for Exchange Con-
trol purposes and we agree to pay you a commission
of %

1. The documents and the goods and all proceeds of sales thereof
and of insurance thereon and all our rights as unpaid sellers
when shall be security to you for all obligations and liabilities
incurred by you as Correspondent in connection with this Credit
and for all disbursements in connection with the goods or oth-
erwise (which we hereby authorize you to pay for our account)
and all other our liabilities to you present and future.

2. You may on payment debit our account with all sums paid in
connection with this Credit or the goods, also with any commis-
sion and interest, or with the whole or part of the amount of the
Credit at any time if you think fit, and on demand we will place
you in funds to meet such debts, and we will at the latest place
you in funds to meet any acceptances three days before their
due date or earlier if required. In case of Credits in foreign cur-
rency you may pass any such debits in sterling at you rate of
exchange, and if passed after payment, at your rate ruling when
you receive advice of payment when otherwise arranged. In the
event of any default you may sell the documents or goods be-
fore or after arrival and any defect we will pay you on demand,
and we will indemnify you against all claims, demands, costs,
charges, and expenses incurred in connection with this Credit.

3. Your rights against us hereunder shall not be affected by, and
you and/or correspondents shall not be responsible for any loss
or damage to the goods however and whenever caused, this
quantity, quality, condition or their detention by any person
whatsoever and howsoever caused, the loss, validity, sufficien-
cy or accuracy of the shipping, insurance or any other docu-
ments or failure from any reason by you. Correspondents or any
other person will be at our risk.

4. If the Credit is revocable it may be cancelled by you at any
time, but cancellation by you or by us shall be without prejudice
to our respective obligations as regards any bills negotiated or
accepted or payments made thereunder before notice of such
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cancellation has been received at the place where the Credit is
available.
. All cables in connection with this Credit shall be dispatched at
our risk and cost and you shall not be responsible for any loss
caused by mistakes, mutilations or omissions in their transmis-
sion coding or decoding or interpretation when received by de-
lay on the part of the cable companies concerned.
If two or more parties sign this document the liabilities hereun-
der are joint and several.
. This Credit is to be subject to the Union Customs and Practice
for Documentary Credits (1974 revision) International Chamber
of Commerce Publication No. 290

Accounter’s Name and Signature

Date

Vocabulary

Freight Payable
at Destination

orara paxrta 1o IpHOBITHA

Blank endorsement

0JIaHKOBBIN MHIOCCAMEHT,
MHJI0OCCAMEHT Ha TPEIbSIBUTEIS

Proceeds

BBIPYYKa, TOXOJIbI OT peain3aiun
TOBApOB, YCIYyT

Advice of payment

yBEJIOMIICHHE 00 OIuIaTe, MIaTeKHOE
TIopy4eHue

Joint (several) liability

COBMECTHAsI OTBETCTBEHHOCTb,
COBMECTHBIE 00s3aTeabCcTBa (00s13a-
TEJIBCTBO C OTBETCTBEHHOCTHIO
JIOJDKHUKOB TTOPO3HB)

Pass the credit

NpeaOCTaBUTh KPEAUT

Exercises

Exercise 1. Find equivalents in English.

Benedunmap, mepeBoHONW aKKPETUTHB, MEPEYCTYIKA, aBHU3Y-
fouii 0aHK, OAaHK SMUTEHT, YIOJHOMOYEHHBIN OaHK, TUIATEX C
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paccpoUKoii, TOATBEPKIAMONINIA OaHK, AKKPEIAUTUB C pa3pelICHUEM
HErouManuy Jr00bIM OaHKOM, HMCIIOJHSIOIMMI OaHK, BO3MEIIEHUE,
HETIOKPBITHIN aKKPSTUTHB, OJIOKUPOBAHKE CUETA JJIS TIOKPBITHS aK-
KpPEeIUTHBA, CTPAXOBOW JETIO3UT, YUCTHIH aKKPEIUTHUB, TOBApOpac-
MOPSAUTENIbHBIC JTOKYMEHTHI, TMEPBBIA OCHE(UIMAP, WCIOTHEHUC
AKKpEIUTHUBA, JOOPOCOBECTHBIN JIePIKATEIh, AKKPEAUTHB C KPACHOU
OTOBOPKOH.

Exercise 2. Fill in the prepositions where necessary.

1. Credits, ... their nature, are separate transactions from the
sales of other contract(s) ... which they may be based and banks
are in no way concerned ... or bound ... such contract(s), even if
any reference whatsoever ... such contract(s) is included in the
Credit.

2. A Beneficiary can in no case avail himself ... the contractual
relationships existing between banks or between the Applicant and
the Issuing bank.

3. The Issuing bank must reimburse another bank ... which a
revocable Credit has been made available ... sight payment, ac-
ceptance or negotiation prior ... receipt by it of notice of amend-
ments or cancellation ... documents which appear ... their face to
be ... compliance ... the terms and conditions of the Credit.

4. A confirmation of an irrevocable Credit by another bank ...
authorization or request of the Issuing bank, constitutes a definite
undertaking of the Confirming bank provided that the stipulated
documents are presented ... the Confirming bank or ... any other
Nominated bank and that the terms and conditions of the Credit are
complied...

5. The issuing bank shall be irrevocably bound ... an amend-
ment(s) issued ... it from the time of the issuance of such amend-
ments.

6. The terms of the original Credit will remain ... force ... the
Beneficiary until the Beneficiary communicates his acceptance of
the amendments ... the bank advising such amendments.

7. By nominating another bank, or by allowing ... negotiation
by any bank, or by authorizing or requesting another bank to add its
confirmation, the Issuing bank authorizes such bank to pay, accept
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Draft(s) or negotiate as the case may be, ... documents which ap-
pear ... their face to be ... compliance ... the terms and conditions
of the Credit and undertakes to reimburse such bank in accordance
... the provisions of these Articles.

8. In addition to stipulating an expiry date ... presentation of
documents, every Credit which calls ... a transport document(s)
should also stipulate a specified period of time ... the date of ship-
ment ... which presentation must be made ... compliance ... the
terms and conditions of the Credit.

Exercise 3. Translate into Russian.

a. An irrevocable Credit constitutes a definite undertaking of the
Issuing Bank, provided that the stipulated documents are presented
to the Nominated Bank or to the Issuing Bank and that the terms
and conditions of the Credit are complied with:

i. if the Credit provides for sight payment — to pay at sight;

ii. if the Credit provides for deferred payment — to pay on the
maturity date(s) determinable in accordance with the stipulations of
the Credit;

iii. if the Credit provides for acceptance:

a. by the Issuing Bank — to accept Draft(s) drawn by the Bene-
ficiary on the Issuing Bank and pay them at maturity,

or

b. by another drawee bank — to accept and pay at maturity
Draft(s) drawn by the Beneficiary on the Issuing Bank in the event
the drawee bank stipulated in the Credit does not accept Draft(s)
drawn on it, or to pay Draft(s) accepted but not paid by such draw-
ee bank at maturity;

iv. if the Credit provides for negotiation — to pay without re-
course to drawers and/or bona fide holders, Draft(s) drawn by the
Beneficiary and/or document(s) presented under the Credit. A
Credit should not be issued available by Draft(s) on the Applicant.
If the Credit nevertheless calls for Draft(s) on the Applicant, banks
will consider such Draft(s) as an additional document(s).
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Exercise 4. Translate into English.

1. Yunduuuposanusie [IpaBuna u OObdan sBIsIIOTCS 00s13a-
TENBHBIMU JJISI MCTIONHEHHSI 3aUHTEPECOBAaHHBIMU CTOPOHAMH TIPH
OTCYTCTBUH IIPSIMO BBIPQKEHHOT'O B aKKPEIUTHBE COTJIALICHUS 00
WHOM.

2. Obs3aTenbeTBO OaHKAa MPOM3BECTH IUIATEXK, aKIENTOBATh U
OIUIaTUTh TPATTHl WJIM HETOLMUPOBATH /WM BBIIOJHHUTH JIIOObIE
Ipyrue o00s3aTenbCcTBAa 10 AKKPEIUTHBY, HE MOXKET SBIATHCS
NpeIMETOM KakuX-JIMOO TpeOOoBaHWIl MpUKa30JaTelis MM UCKOB K
MOCJICIHEMY, BBITEKAIONINX M3 €T0 JOTOBOPHBIX OTHOLICHHH ¢ OaH-
KOM-3MHUTEHTOM HITH OeHepuInapom.

3. ToramieHue 3a10JPKEHHOCTH 110 AKKPEJUTUBY ITPOU3BOAMUTCS
C KOPPECIIOH/AEHTCKOTO CUeTa B MOPAIKE KaJeHAApPHOH O4epeqHoO-
CTH IIATEXKEH.

4. Ilpn oTKpBITHM OE30T3BIBHOIO HEMOATBEPXKICHHOTO aKKpe-
JUTUBA, aBU3UPYIOINI OaHK HE MPUHUMAET Ha ce0sl HUKaKuX 00s-
3aTeNbCTB 110 IUIATeKY U JCUCTBYET OT UMEHN OaHKa-IMUTEHTA.

5. OT3BIBHBIN aKKPEIUTHB MOXKET OBITh W3MEHEH WM aHHYIIH-
pOBaH 0aHKOM-3MHUTEHTOM II0 YKa3aHHUIO MPHKa30JaTels aKKpeau-
THBa, 0€3 IpeIBapUTEILHOTO yBeJOMIICHHs OeHeduimapa.

6. Ilpu moaTBep:kIeHUH 0aHKOM-KOPPECIOHICHTOM IUIaTeXa
Ooenedunmapy, OeHedunmap, Hapsay c 00s3aTeTBCTBOM OaHKa-
SMHUTEHTa, UMEET IOPUINYECKH PABHOLIEHHOE U CAMOCTOSTEIbHOE
00513aTeILCTBO OaHKA-KOPPECIOHACHTa MPOU3BECTU ILIATEK [0
JOKYMEHTaM, COIYTCTBYIOIIUM aKKPEJUTHBY W IMOJaHHBIM B
CPOK.

7. Ilpu oTKpBITHH TIepeBOAHOTO (TpaHCc]epabenbHOTo) aKKpe-
muthBa, OcHeduimap (mepBblii OeHeUIMap) UMEET IPABO YIIOJ-
HOMOYHTh OaHK, NMPOM3BOJSLIMN IUIATEXK, aKIENT WIW Herounua-
M0, WJTH JIFO0O0M yIIOJTHOMOYEHHBIH HETOLIMHPOBATH TIEPEBO IS
0aHK, IPEIOCTAaBUTh OAHOMY WM HECKOJIBKUM JIMIaM (BTOPEIM Oe-
HeuIapaMm) MOJIb30BaThCS AKKPEAUTHBOM IIOJHOCTHIO MIJIM Ya-
CTHYHO.

8. IIpu oroBopke 00 OTKPBITHM aKKpEeIUTHBA HA B3aMMHOH OC-
HOBe, OaHK OeHeduunapa, onMpasch Ha HAIMYUE CYIIECTBYIOLIETO
B €ro I0JIb3y aKKpPEIUTHBA, OTKPHIBAET BCTPEUHbBIN aKKPEJAUTHB B
MOJIB3Y MOCTABIIMKA, BHICTYIIAs B POJIM ANIIMKAHTA.
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9. bank He UMeeT mpaBa BOCIOJIL30BAThHCS NMPOTHB OeHepuIMa-
pa KakuMHU-THO0 BO3PaKCHHUSMH, KOTOPBIE MOTYT OBITh 3asIBICHEI
MOKyIHaTejaeM TOBapa B OTHOLIEHUH MPOAaBLA (IPUHIUII aBTOHOM-
HOCTH aKKpPEINTHBA)

10. AKkpenuTHUB NpeayCMaTpUBAET JaTy UCTEUEHUsS] CPOKA U Me-
CTO MPEeAOCTaBJICHUs JOKYMEHTOB JUIsl OIJIAThI, aKIeNTa WK, 3a UC-
KITFOUCHHEM CBOOOIHO 00OpaIIaromnXcsl akKpeIUTHBOB, MECTO TIpe-
CTaBJEHUs JIOKYMEHTOB AJs1 Heronuamuu. [lata McTeueHHs CpoKa,
MPEeIyCMOTPEHHAsI I IIIaTeXa, akIenTa WM HEronualiH, MOHH-
MaeTcsl Kak JlaTa UCTEUSHMs CPOKa JUIs MPeJICTaBICHHUs JOKYMEHTOB.

11. BamoTHOE MOKPHITHE aKKPEOUTHBA IIPEIOCTABISIETCS II0-
CPEACTBOM KPEIUTOBAHUS CUETA UCTIOIHSIONIEro OaHKa.

12. Ilpu akuenTe, omiare WiM HErOLMAIMU TPATThl OeHedUIu-
apa, 0aHK MMOJTydYaeT MpaBO Ha BO3MELICHUE MOHECEHHBIX MM 3aTpaT
M0 OCYIIECTBICHUIO BCEX PACXOA0B, B TOM YHCJIE PACXOIO0B IO KO-
MHCCHH H T.JI.

13. YucTeIM TPaHCHOPTHBIM TOKYMEHTOM SIBJISETCS JTOKYMEHT,
KOTOPBI HE MMeeT JONOJHUTEIBHBIX OTOBOPOK MM IOMETOK,
IpsIMO  KOHCTATHPYIOIINX Je(EeKTHOe COCTOSHHE TOBapa W/WIIH
YIaKOBKH.

14. ToT ¢axT, 9TO aKKpEIUTHB HE 3asBJICH KaK IEPEBOAHOMN, HE
OTpakaeTcs Ha IpaBe OeHeUIMapa nepeycTynars Kakue-iuoo mo-
CTYIUICHUS 110 aKKPEIUTHBY, Ha KOTOPBIE OH MOXKET UMETh WIIH T10-
JY4UTh TPABO COTIACHO TOJIOKEHHUSIM COOTBETCTBYIOIIETO 3aKOHA.
Hacrosimmee mojioxkeHHe OTHOCUTCA TOJNBKO K MEpeycTyNKe Io-
CTYIUICHUH, HO HE K IIepeyCTyIKe MpaBa y4acTBOBAThH B OIEPAIMAX
C aKKpEeIUTHBOM.

15. Bce pasHoryiacusi, BO3HHMKAIOIINE B CBSI3H C HACTOSIIMM
KOHTPAKTOM, JTOJDKHBI OBITH PEIIeHB! B COOTBETCTBHH ¢ IIpaBunamu
NpUMHUpPEHUsT U apbuTpaxa MeXayHapoJHOH TOProBOW MajaThl
OJTHUM WJIM OoJiee TPETEHCKUMH CyIbsIMH, Ha3HAYEHHBIMH B COOT-
BETCTBHH C BHIIICYNTOMSIHYTHIMH [IpaBumamu.

Exercise 5. Translate into Russian

1. We have pleasure in enclosing herewith our invoice to the
amount of $55.67, on payment of which the order will be dispatched.
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2. We have pleasure in enclosing our statement of account for all
transactions up to 24 March. Please check the entries and if you find
them correct, kindly carry forward the total of $... to the April ac-
count.

3. Will you please let us have your cheque for the amount of the
enclosed statement.

4. The balance of $100 left uncleared by your September pay-
ment has been brought forward to the enclosed statement for Octo-
ber and we would appreciate early settlement of the total amount
now due.

5. Attached to this letter you will find our statement showing a
balance of $2,356: we are drawing on you for this amount.

6. We enclose our money order for $200 in settlement of your
invoice no.000 of 24 March.

7. Thank you for prompt sending of the invoice. We have today
transferred the amount of $400 to the Bank of Japan for your credit.

8. Many thanks for your pro-forma invoice. We accept this price
and are making immediate payment to our bank, who will notify you
of the credit in due course.

9. Your statement of our account for the last quarter has been re-
ceived and found correct. We have instructed our bank to remit the
amount of $2,456.89 for the credit of your account at ...Bank, Lon-
don.

10. We are glad to advise you that your statement of our account
as at June 30 corresponds with our books and we shall be pleased to
accept your bill of exchange for this amount.

Lesson 3

SHORT TERM CREDIT AGREEMENT

Between :

hereinafter called the “Borrower”,
and :

hereinafter called the “Lender”,
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It is now agreed that:

Article 1 — Purpose of the Credit
The purpose of this credit is to finance general corporate activi-
ties of the Borrower.

Article 2 — Amount and Term of the Credit

In accordance with the terms and conditions hereafter, the
“Lender” will hold available to the “Borrower” a line of credit (the
“Credit”) not to exceed USD ... (...) as from ... until ....

Article 3 — Drawdown

The Credit can be used in several drawdowns.

Each drawdown under the Credit can only be made in US Dol-
lars.

The day of issue the drawdown may only be a day where the
banks in New-York, Brussels, Moscow or London are open for
business. If the maturity date of a drawdown falls on a day when
these banks are closed, this maturity date will be extended to the
immediately succeeding business day.

Article 4 — Interest

The drawdown of the Credit granted will bear interest at a rate
equal to the LIBOR (London Interbank Offered Rate) two business
day prior to issue of each drawdown, as such is shown on Reuters
at 11.30 am for loans of the same currency, category and for the
same amount plus a margin of 4,50% per annum.

Interests will be payable in cash, at the maturity date of each
drawdown, and will be calculated by the number of days corre-
sponding to the drawing on the basis of a year of 360 days.

The rate of interest so determined will remain fixed during the
term of the each drawdown. It will however be subject to variation
in any cases set out in Article 9 hereafter.

Article 5 — Prepayment

The Borrower will have the facility, by giving notice of five
business days prior to the prepayment date and with effect from the
said date, to repay all or part of the Credit.
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In such a case, the Lender may then reserve the right to ask the
Borrower to pay an indemnity for the eventual prejudice and costs
supported by the Lender.

Avrticle 6 — Covenants

As long as any amount remains outstanding hereunder, the Bor-
rower undertakes that it shall :

— take any action required to the effect that the credit ranks and
continues to rank in right of payment and security at least “pari
passu” with all its other debts of the same nature and towards a
third party of the same nature as the present agreement;

— not permit any mortgage, charge or other encumbrance to be
granted after the date hereof over the whole or any part of its proper-
ties or assets to secure any of its present or future commitments un-
less the benefit of such security is at the same time extended in man-
ner satisfactory to the Lender to cover all sums owing hereunder.

Avrticle 7 — Fees
There will be no arrangement fee on this Credit.

Article 8 — Representations and warranties

The Borrower represents and warrants that it is a company
properly incorporated in Russia, having full capacity to enter into
this Agreement.

The Borrower represents and warrants that its obligation to pay
the principal, interest and ancillary expenses relating to this
Agreement constitutes a direct, unconditional and general obliga-
tion of the Borrower which ranks equally with all its other debts
contracted by way of loans of the same nature as this Credit and for
the same term.

The Borrower represents and warrants that the present agree-
ment is valid and binding in all respects.

The Borrower represents and warrants that all information (such
as reports, financial statements) furnished by him to the Lender
does not contain any material misstatement of fact and did not omit
to state any material fact.

The Borrower represents and warrants that, as of the date of the
present agreement, it is not in default of any obligation, covenant or
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other commitment with respect to other loans or agreements with
third parties.

Article 9 — Tax Regimes : Lender Charges

All payments of principal, interest and ancillary expenses in fa-
vour of the Lender will be made without set off against all sums
which may be due by the Lender to the Borrower and net of all du-
ties, imposts and taxes of whatever nature, present or future, paid,
recovered or withheld by any Fiscal Authority.

In the case where any laws or regulations require the Borrower
to deduct from the sums due to the Lender, imposts, taxes or duties,
of whatever nature, the Borrower undertakes to increase appropri-
ately the sums due to the Lender in order for the Lender to receive
in full the sums for which it is creditor under this Agreement.

Generally, the Borrower undertakes to indemnify the Lender, by
way of additional interest, for any increase of charges that would
result from a change in fiscal legislation after the time of the signa-
ture of this Agreement.

Article 10 — Events of Default

If any of the following event occurs :

a) the Borrower does not pay into the bank account of the
choice of the Lender on its due date, any amount of principal, inter-
est or ancillary expenses due by virtue of this Agreement; or

b) the Borrower does not respect any other undertaking given
by virtue hereof and this breach is not remedied within 15 business
days following the request from the Lender to perform the said ob-
ligation; or

c) the Borrower ceases to carry on its business, declares a sus-
pension of payments or a state of bankruptcy, benefits or is subject
to a reorganization judgment, declares a moratorium or such other
similar measure is taken, or the Borrower applies for the appoint-
ments of a liquidator, receiver or administrator or similar official or
seeks an administration order to adjudicate itself bankrupt or insol-
vent; or

d) an event occurs which has an adverse effect on the financial
situation of the Borrower which leads the Lender to conclude that
the Borrower cannot fulfil its obligations under this Agreement; or
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e) the Borrower does not pay on its due date any sum whatever
due by virtue of an obligation other than those under this Agree-
ment or the Borrower is obliged to repay before its normal maturity
date another loan by reason of any breach whatsoever on its part of
the terms of the contract relating thereto; or

f) any declaration made by the Borrower or any statement or
declaration signed by a representative of the Borrower or delivered
under this Agreement is shown to be or becomes untrue,

then,

the Lender may, by written notification to the Borrower, declare
all sums due under this Agreement in principal, interests and ancil-
lary expenses, immediately due and payable and the obligations of
the Lender under this Agreement will terminate immediately.

Without prejudice to the above provisions, the Borrower will
indemnify the Lender against any loss or expenses that the latter in-
curs or has to undertake as a result of any event of default as de-
scribed above.

Article 11 — Penalty Clause

If the Borrower fails to pay any sum payable hereunder on a due
date, it shall pay interest without demand on the overdue amount
until actual payment (whether before or after judgment) at a rate of
2 % over the interest rate of the previous interest period.

Such interest, if not paid, shall itself be considered as an unpaid
amount. The Borrower will further reimburse the Lender against
any reasonable loss or expenses that the Lender may sustain or in-
cur as a consequence of a late payment.

Without prejudice to the foregoing, the Borrower shall indemni-
fy the Lender against any loss or expenses which he may sustain or
incur as a consequence of the late payment, including but not lim-
ited to any interest payable by him in order to fund the amount in
respect of which default has been made.

Article 12 — Costs

The Borrower undertakes to repay to the Lender on first request
of the latter all costs relating hereto and notably those which the
Lender may be required to incur, in order to preserve or exercise its
rights or recourse hereunder, including costs and fees of legal advi-
sors and lawyers generally.

142



Unit 9. Methods of payment

Article 13 — Assignment

The Borrower may not assign or transfer in any way any rights
or obligations under this Agreement without the prior written
agreement of the Lender.

The Lender may assign, at any time, all or part of this contract
and rights, claims or obligations hereunder, to any entity of its
choice.

Avrticle 14 — Applicable Law and Jurisdiction

This Agreement is governed by the law of Cyprus. The Courts
in Nicosia will have jurisdiction to settle all disputes arising out of
or in connection with this Agreement; it being understood that the
Lender may equally bring any proceeding against the Borrower be-
fore any other competent court.

Signed in two original copies on ...

The Borrower The Lender
Vocabulary
drawdown TPaHIII;, BEIOOPKA (KPEIuTa, CCyIbl)
pari passu PaBHBII BO BCEX OTHOLICHHUSIX,
SKBUBAJICHTHBIN

pledge 3aJI0T (C OTYYKACHHUEM HMYIIECTBA)
mortgage 3aKJa/lHasl, UIIOTEKa

encumbrance JIOJT, 00513aTEIILCTBO

ancillary expenses

JIOTIOJIHUTEIIbHBIE, TOOOYHBIE,
BCIIOMOTaTEJbHBIE PACXOIBI

indemnify for BO3MeEIIATh YOBITKH, KOMIIEHCUPOBATD;
rapaHTUPOBATh BO3MEIICHUE YOBITKOB

insolvent HEIUIaTe)XEeCIIOCOOHBIH

adjudicate YCTaHOBHTH B CyJJeOHOM IOPSIIIKE,

BBIHCCTHU Cyﬂ€6HOC PEUICHUC

without prejudice

0e3 ymep0Oa

recourse

perpecc, mpaBo 00paTHOTO TpeOOBAHUS

lien

MPaBO yAEpKaHUS (OTUYXKICHHS) UMY-
1ecTBa (COOCTBEHHOCTH)
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Exercises
Exercise 1. Find equivalents in English.

KpeauTHast JTHHUS, OCTENEHHOE HCMOJb30BaHUE KPEAUTa,
CTaBKa TMPOIICHTA, BO3MOXKHBIC YOBITKH, 3aJI0T C OTUYYXKICHHEM
MMYILECTBA, UIMOTEKA, OCHOBHASI CyMMa, COOPBI, MPUOCTAHOBJICHHUE
TUTATEXKEH, MPU3HATH B CyleOHOM MOpsKe, B Cuily, 0Oe3 yriepoa,
MIPOCPOYCHHEIH, TTPaBO 00PAaTHOTO TPeOOBAHMS, BCTYAIOMINN B CH-
ayc...

Exercise 2. Translate into English.

1. YcraHOBIEHHAs CTaBKA MPOIEHTA OCTACTCS MTOCTOSTHHON JUIs
KaXXJ10T'0 UCIIOJIb30BaHUA aKKPCIAUTHUBA.

2. 3amMopaBel] COXpaHsSeT MPaBO TPEOOBAHMS BBIIUIATHI KOM-
MEHCAlMU BO3MOXKHOT'O yIllepOa 1 MOHECEHHBIX 3aTpar.

3. 3aeMIIMK HACTOSIIMM IOJTBEPKIAET, YTO 005A3aTENBCTBO
BBIIVIATUTh OCHOBHYIO CyMMY, IPOIICHTHI M JOIOJIHHUTEIbHBIE
pacxoabl, MIOHECCHHLIC B CBA3M C HACTOAIUM COTJIAICHUEM, SB-
JSETCS MPSIMBIM U 0€3YCIIOBHBIM 00513aTeIbCTBOM Iepes 3anMo-
JIaBIIEM.

4. Bce BbIIIaThl B OTHOIIEHUH HacTosimero Coryiamenus mpo-
M3BOJATCS 0€3 ydeTa JIOOBIX CyMM, IOJUIeXKAIINX yIuiate 3aumMo-
JaBIeM 3aeMINUKY, a Takke 0e3 ydera JII0ObIX HAJIOTOB U COOPOB,
BBITUTAYEHHBIX, BO3BPAIICHHBIX WM YAepXaHHbIX HamoroBsimu
opraHamu.

5. 3aeMIIMK HACTOSIIUM OOs3yeTcs BO3MECTUTHh 3aWMOABILY,
ITYTEM BBIIIJIATBI AOTIOJTHUTECIBHOI'O MPOLCHTA, BO3MOXKHBIC pacxo-
JIbl B CBSI3U C M3MEHEHHEM HaJIOTOBOT'O 3aKOHO/IaTeIIbCTBA.

6. B cimydae npuoctaHoBlIeHHsT 3aeMIIMKOM IUTaTeXel, 0ObsIB-
JICHUA 6aHKpOTCTBa W pe€opraHnu3anu, Win NPU3HAHUA HEIIIA-
TeXecrocoOHOCTH 3aeMIIMKa B CyA€OHOM MOpsaKe, 3anMozaBel]
HUMECT IIpaBO HOTp€6OBaTI) HeMe}lHeHHOﬁ BBITUIATBI BCEX CYMM,
MOJISKAINX YIJIaTe B CBSI3U ¢ HacTosIuM CornameHueM.

7. 3aeMIIMK HAcTOAMIMM OO0s3yeTcs BO3MECTHTH 3aMMOJIaBIly
BC€ CYMMBI, TIOHCCEHHBIC MMOCJICIHUM B CBA3U C HeCBOCBpeMeHHOﬁ
BBITUIATOM MPOLIEHTA.
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8. 3aeMmIMK He MMeeT NpaBa IepeaaBaTh WIH IEepeycTyIaTh
mpaBa W 00s3aTenbCcTBa 1O HactosmeMmy CormameHnio JoObIM
TPETHHUM JIMLAM 0e3 MUCbMEHHOTO COTJIacsi 3anMo/iaBLa.

Exercise 3. Translate into English.

Ilentp ocCylecTBIsIET KPEAUTHO-KAcCOBOE OOCTy>KUBaHUE
KOMMEpYecKoro O6aHka B IpeesiaXx KpeAUTOBOTO CAIBI0 MO KOoppe-
CIIOHJICHTCKOMY cueTy. B cimyuyae oOpa3zoBaHus 1eOETOBOTO Calibao
[0 KOPPECHOHJAEHTCKOMY CYETY, HEOCTAIOIas CyMMa OTHOCHUTCS
Ha cyeT «CyMMBI [0 NOCIEAYIOUIMM OTKa3aM OT aKLENTa JO BhIsC-
HEHUS W MO pacueTaM ¢ KoMMepueckuMmu OaHkamwuy». s ydera
YKa3aHHbIX CYMM B QHAJUTHYECKOM Y4Y€T€ OTKPBIBAETCS OTHEIb-
HbI1 uneBol cueT. C 3TOW CyMMBI IEHTPOM B3BICKUBAETCs ¢ OaHKa
160% romoBEIX 3a MEPHOJ A0 TUKBAAANNHN 1eOSTOBOTO CaJIBIO.

[Toramenue 3a10J5KEHHOCTU MO CUETY MPOUBBOJIUTCS C KOppe-
CIIOHJIEHTCKOTO CUeTa B MOPSJIKE KAJICHJAPHON OYepeqHOCTH IUia-
TEXKEH.

B cnydae cucteMaTuieckoro mpoBeACHUS ONEpaliii Ipu HEJ0-
CTaTOYHOCTHU CPEJICTB Ha KOPPECIOHAEHTCKOM CUETE, ONEpalu 1o
KOPPECMOHIEHTCKOMY CUETY TPHUOCTaHABIUBAIOTCS.

JloroBop BCTynaeT B CHJIy ¢ MOMEHTa OTKPBITHS B LEHTPE KOP-
PECHOHJEHTCKOr0 cUeTa U aBTOMATUYECKM NpPEKpallaeT cBoe JAei-
CTBUE B Cllydae JIUKBUAAIIMH KOMMEPYECKOro OaHKa.
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Ol JOINT VENTURE
DOCUMENTS

Lesson 1

Memorandum of Association is drawn up to give legal expres-

sion to the intention of the partners to establish a joint venture (JV)
and to formulate the status of the partners.

Memorandum of Association may include the following arti-

cles:
1. |JV Name and Location HasBanue npeAnpusTys u ero
MECTOHAXO0XICHHE
2. |JV Subject and Purpose [peaMeT u enu aesTennb-
HOCTH MIPEIPUSITHUS
3. Legal Status KOpuanyeckuii cratyc
4. Partners of JV Y4acTHUKY NIpEANPUATUS
5. | Administration Structure | AnMuHHCTpaTHBHAS
CTPYKTypa
6. |Authorized Capital and its | YcraBusrii GoHm 1 OpsAIOK
Formation ero GopMHpPOBaHU
7. Planning, Balance-keeping | I[TnanupoBanue paboThl,
and Reporting GajyaHC U OTYETHOCTD
8. Financial Audit Konrpons puHancoBoi
JeATENEHOCTH
9. |Logistics MartepuanbHO-TEXHHIECKOE
cHaGKeHHE PeIPHUSTHS
10. [Assignment and [Mepenawa npas TpeTbUM
Reorganization JMLAM U peopraHu3anus
11. |[Legal Protection of JV As- |IIpaBoBas oxpaHa

sets

COOCTBEHHOCTH MPEIITPUATHS
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12. [JV Disputes and Pemenue criopos
Disagreements
13. |Profit and Loss Sharing. Pacripeenenue puobLIH,
Maintenance of Reserves  |y0ObITkOB, hopMHpOBaHUE
¢dhoHI0B
14. |Operation Objectives of JV | Hasnauenue yciyr
U MPOYKIHH MPEANPHATHS
15. [Confidentiality Coxpanenue KoOH(pUIEH-
Maintenance [UAIBHOCTH B 001aCTH
ciryxeOHoi nHdopmanuu
16. |Personnel Iepconan
17. |Wages and Salaries, Work- | YcnoBus oratel Tpya,
ing and Leisure Hours of | pesxuma paboThl U OTabIXA
JV Personnel. COTPY/HHUKOB
18. [Managing Committee VYcioBus OIITIATH TPYIa
Salaries JMPEKIUH IPEAPUATHS
19. [Insurance CrpaxoBaHue
20. |Responsibilities of JV O0s13aTebCTBA YYACTHUKOB
TPENPUATHS
21. |Performance Liabilities OTBETCTBEHHOCTh
3a HAPYLIECHHE I0r0BOPa
22. |Force Majeure dopc-Maxop
23. |Amendment and Termina- |Ilopsaok BHECEHHUS U3MEHE-
tion of Memorandum. JV | uuii B noroBop. Pactopxenue
Liquidation Joroopa. JIMKBUAIUS TPe-
OPHATHSI
24. | Expenses Pacxonsr
25. |Concluding Provisions 3aKIIIOYUTENbHBIE TTOJI0KEHHS
26. |Effective Date and Validity | Bctynienue B cuny u cpok

of the Memorandum

JIEUCTBUS IOTOBOPaA
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Example
MEMORANDUM OF ASSOCIATION

Article 1
JV Name and Location

1.01. The RUSSIAN PARTNER and the FOREIGN PARTNER
shall herewith establish a Joint Venture under the name of "BIN-
NOCYCLES", hereinafter referred to as the JV. Official residence
of the JV will be in Russia.

Avrticle 2
JV Subject and Purpose

2.01. Subject of the JV shall be manufacture, distribution and
sales of consumer goods, marketing, engineering, tourism, car ser-
vice and hireout.

2.02. The purpose of the JV business consists in filling up the
market with goods and services, boosting economic efficiency of
engineering function, integrating advanced technologies and man-
agement practices.

2.03. In view of the subject named in item 2.01. of the Memo-
randum and aiming at the purpose mentioned in item 2.02. the JV
will carry out the following activities on the territory of Nizhny
Novgorod region as well as on the territory of the Russian Federa-
tion as well as on the territory of Hong Kong and on the territories
of third countries:

2.03.01. manufacture, distribution and sales of consumer goods;

2.03.02. production, processing, packing and distribution of
foodstuffs;

2.03.03. marketing services, preparation and distribution of ad-
vertising materials;

2.03.04. services and work contracts in the field of computer
technology and data processing;

2.03.05. engineering;

2.03.06. manufacture, distribution and sales of industrial prod-
ucts;
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2.03.07. organization and management of international tourism;

2.03.08. organization of hotel service, social services as well as
provision of recreation and leisure opportunities for Russian and
foreign citizens;

2.03.09. car service and hireout for Russian and foreign citi-
zens;

2.03.10. fulfilment of other functions and provision of services
pertinent to the subject of JV business.

If necessary, the JV can expand the subject of business after re-
registration upon the application of the BOARD.

Business priorities within the JV functions specified in the pre-
sent Memorandum are identified based on the available assets,
market situation and world prices, and proceeding from the general
concept of ensuring stability of operation, financial and commercial
activities of the JV, providing flexibility challenged by changing
market conditions, which is essential in order to maintain FCC
payback and self-finance capability.

Vocabulary
Memorandum JIoroBop 0 CO3/1aHUK COBMECTHOTO
of Association NpeANPUSTHS
an article CTaThs (JIOTOBOPA)
location MECTOHAXOXICHHUE

a joint venture

COBMCECTHOC IPCAIIPUATUC

a Russian partner

POCCUHCKHN yYaCTHUK

a foreign partner

WHOCTPAHHbIH yJaCTHHK

an official residence

ouLMaIbHOE MECTOHAXOKICHUE
(mpearnpusiThs)

a subject MpeIMET ACITEIHbHOCTH

a purpose 1eJIb JIeITeIbHOCTH

distribution and sales  cObIT

consumer goods TOBAPHI HAPOTHOTO NOTPEOICHUS
marketing MapKETHHT

engineering WHXUHUPUHT

car service YCITyTH aBTOCEPBUCA

hireout poKat
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to boost YCKOPSITB, IOBBIIIATH

management practices MeTobl yIpaBlIeHUs

processing nepepaboTka

foodstuffs NPOJYKTHI IIUTAHUS
marketing services YCIYTH B 00J1aCTH MapKeTHHTra
data processing nHpOpMAaTHKa

social services OBITOBBIC YCIYTH

pertinent to BBITEKAIOIINI 13

an application MpeJICTaBICHHUE, 3aBKa

a board MpaBJICHUE

assets CpelICTBa, UMYIIIECTBO
market situation KOHBIOHKTYpa PhIHKA

FCC payback BaJFOTHAs1 CAMOOKYIIAEMOCTh

self-finance capability = camoduHaHCHpOBaHUE

Exercises

Exercise 1. Find in the text equivalents of the following Rus-
sian expressions:

OpraHM3anys OTIBIXa M JIOCYra POCCHHCKMX W WHOCTPAHHBIX
rpak[aH; Ui peajn3alui IOMMEHOBaHHOTO B ImyHKTe 2.01. HacTo-
amiero JloroBopa mpeaMera JIESITENbHOCTH; CO3Jal0T COBMECTHOE
HpeANPUSTHE IO/l Ha3BaHUEM; YCIYTH U pabOThl B 00JIACTH BBIYHC-
JIMTENILHOM TEXHUKU ¥ MH(GOPMATHKH; MPOAYKINS MPOU3BOACTBEH-
HO-TEXHUUYECKOTO Ha3HAYEHHUs; COOTBETCTBYIOIIAsl Mepeperucrpa-
WS TI0 TIPEJICTABIICHHUIO NPABICHUS;, MEPEOPUCHTALINS TIPH H3MeE-
HEHUHM KOHBIOHKTYPBI; CTAOMIBHOCTD NPOU3BOJCTBEHHOM, (hHUHAH-
COBOM M KOMMEPUYECKOH AEATENbHOCTH; Ha TEPPUTOPUM TPETHUX
CTpaH; IOBBIIIEHHE SKOHOMHIYECKOH 3(p(eKTHBHOCTH; OCBOCHHE
HEepPEeAOBBIX METOJI0B yIPaBJICHUS.

Exercise 2. Translate Articles 1 and 2 of the Memorandum in-
to Russian.
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Exercise 3. Translate the sentences from Russian into English:

1) IlpenmeroM NEsTENBHOCTU MPEANPUSTUS SBIAIOTCS MPOU3-
BOJICTBO M COBIT TOBapOB HAPOIHOTO IMOTPEOICHNUS.

2) Poccuiickuii y4acTHUK M MHOCTPAHHBIM yYaCTHUK CO3Jar0T
COBMECTHOE NpEAIpUATHE.

3) Lenpro AEATEIBHOCTH NPEANPHATHS SIBISCTCS HACHIIICHUE
PBIHKA TOBapaMU U yCIyraMH.

4) Tpennpusitie OKa3BIBACT YCIYTH B 00JACTH MapKETHHTa,
OCYILIECTBJISICT BBIMYCK U COBIT PEKIAMHOM MPOAYKIUH, OpraHU3a-
M0 ¥ MPOBEJCHUE MEKTYHAPOIHOTO TypHU3Ma, BBHIIIOIHEHHE JIPY-
rux pabOT M IPENOCTaBICHUE YCIYT, BBHITEKAIOIINX M3 IpEeIMeTa
JIeSITeTbHOCTH NPEIPHUSITHS.

5) IlpropuTeTs! peanu3anny acleKTOB ASSTEIbHOCTH MPEITPH-
ATHS, NIPETYCMOTPEHHBIX HACTOSAIIUM J[oroBopoM, onpeaensrorcs
pa3MepoM NMEIOIINXCS B €r0 PacoOpsDKEHUH CPE/ICTB.

6) Ilpennpusrue omnpenensieT MPUOPUTETHI CBOEH IesTENbHO-
CTH, MCXOJsl U3 YCJIOBHH CTAOMJIBHOCTH NMPOM3BOJCTBEHHOM, (u-
HAHCOBOW M KOMMEPYECKOH IeATETbHOCTH.

7) Bonee rubkas mepeopueHTANUS PU M3MEHCHUH PBIHOYHOU
KOHBIOHKTYPBl HeoOXonmma Uil oOecHedeHus] BaJIOTHOW camo-
OKYIIaeMOCTH U caMO(pMHAHCHUPOBAHUS.

8) IlpeampusiTHe OCYLIECTBISET OPTraHU3ALMIO T'OCTHUHUYHOTO
00CyXMBaHMsI, OBITOBBIX YCIIYT, a TaKXKe OTAbIXa M J0cyra poc-
CHUHMCKHMX M MHOCTPAHHBIX I'PaX/IaH.

Lesson 2

Article 3
Legal Status

3.01. The JV shall be a legal entity in accordance with the laws
in force of the Russian Federation. The JV shall have the right in its
own name to conclude agreements/contracts, to acquire property
and personal non-property rights, to sue and be sued in court, arbi-
tration and court of referees.
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3.02. The JV shall become a legal entity since its registration in
the Russian Ministry of Finance.

3.03. The JV shall maintain an independent balance-sheet and
operate on the basis of full cost-accounting, self-finance and pay-
back principles, including in currencies of the PARTNERS and of
third countries.

3.04. The JV shall perform as established export and import
operations and transactions with Russian and foreign organiza-
tions, businesses, companies, and execute legal acts including
agreements of purchase and sale, hire, insurance, joint ventur-
ing.

3.05. The JV shall have the right to:

3.05.01. conclude in its own name agreements and contracts for
exportation and importation of licenses, know-how, materials (in-
cluding raw materials), samples of equipment, machinery and other
goods;

3.05.02. let or lease equipment including computer technology,
production accessories and other assets necessary to perform opera-
tions and business activities;

3.05.03. participate in financing of industrial, housing and so-
cial construction projects;

3.05.04. operate its own transport fleet;

3.05.05. make use of credit facilities in rubles and in foreign
currency from specialized government and commercial banks of
the Russian Federation and foreign banks as well as to provide
commercial credits in foreign currency and rubles;

3.05.06. engage in leasing transactions;

3.05.07. select appropriate currency by agreement with Russian
and foreign businesses and organizations to be utilized in settle-
ments in respect of the products sold/purchased and services of-
fered, as well as establish procedures for distribution of own prod-
ucts and services in the Russian and export markets.

3.06. The JV shall be deemed to be a limited liability company
and shall be liable for its commitments by all its assets, each
PARTNER being liable for the JV commitments by its share.

3.07. The Russian state is not liable for the JV commitments
and the JV is not liable for commitments of the Russian state and
those of the PARTNERS.
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3.08. By the law of the Russian Federation the JV shall own,
utilize and dispose of its assets in accordance with the JV purpose,
subject of business and nature of the Russia-based assets. Its assets
are not subject to requisition or confiscation by administrative deci-
sion and are subject to protection in accordance with the law of the
Russian Federation. Possession, use and disposition of assets locat-
ed beyond the Russian territory shall be regulated by international
standards and laws of the states where these assets are based.

3.09. The JV shall have the right to set up its branches and rep-
resentative offices both on the territory of the PARTNERS' coun-
tries and on the territory of third countries. These branches and rep-
resentative offices shall be established to function in accordance
with the law of such countries.

The branches and representative offices shall operate on the ba-
sis of their Statutes. Statutes of such branches and representative
offices established on the territory of the PARTNERS' countries are
adopted in accordance with the procedure established in the ARTI-
CLES OF ASSOCIATION.

3.10. The JV shall make depreciation charges as agreed by both
PARTNERS.

3.11. The JV shall have a seal and letterhead stationary to be
approved by the BOARD.

3.12. The JV shall have its trade mark, to be registered in the
Chamber of Commerce and Industry of the Russian Federation.

Vocabulary
a legal entity FOPUINIECKOE JIUIIO
the laws in force JEHCTBYIOIEE 3aKOHOIATEIECTBO
in its own name OT CBOETO UMEHHU
property rights HMMYILECTBEHHBIE MTpaBa
personal non-property JMYHBIC HEUMYIIICCTBEHHBIE
rights npasa
to sue and be sued BBICTYIIATh B CY/I€ B KA4eCTBE

KCTIA WITH OTBETYHKA

court of referees TpeTeHCKUHA Cy
a balance-sheet OanaHc, 0aTaHCOBBIN OTUET
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cost-accounting

XO3SIICTBEHHBIN pacueT

as established

B YCTAaHOBJICHHOM MOPSAJAKE

a transaction

CICJIKa

to execute legal acts

COBEpHIATh OPUANICCKUEC aKThI

an agreement of purchase
and sale

JAO0TOBOP KYIIU-TIPOJAAK1

joint venturing

COBMCCTHAA ACATCIBHOCTD

raw materials CBIpbE
to let ciaBaTh (B apeHAy, HaiiM)
to lease apeHA0BaTh, OpaTh B apeHIY

production accessories

HpOH3BOI[CTBeHHLII7[ HWHBCHTApb

leasing

JIU3UHI

a settlement

pacder (3a ToBap WIH yCIYTY)

a limited liability company

TOBapUILECTBO C OTPAaHUYEHHOM
OTBETCTBEHHOCTBIO

a commitment

00513aTENHCTBO

to dispose of assets

pacnopsixaTbCsi UMYILIECTBOM

a branch

3]1.: OTJIeNeHue, punnai

a representative office

IpeaCTaBUTCIILCTBO

a Statute

Articles of Association

YcTaB COBMECTHOIO IPEATIPUSITUS

depreciation charges

AMOPTU3ALIMOHHBIC OTYHUCIICHUA

a trade mark

TOproBas Mapka

Chamber of Commerce
and Industry

Toproeo-npoMbIlUIEHHAs Iaj1aTa

Exercises

Exercise 1. In the text of Article 3 find equivalent expressions
for the following:

C MoMeHTa perucTpanuu; Cpeacrea BBIYHCIIUTSILHON TCXHHUKH,
BaJIt0Ta, UCNIOJIb3yeMas IpHU pacueTax 3a TOBAPbI WKW YCIYI'HU; OT-
KpbIBaThb OTACICHHUA W MNPCACTABUTEIBCTBA, HAa OCHOBE IIOJIHOT'O
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X03pacueTa; OCYILECTBIATh OSKCIOPTHO-UMIIOPTHBIE OIEpaIuH;
OCYIIECTBIIITh HPOU3BOJCTBEHHYI0 M KOMMEPUYECKYIO IEATEIb-
HOCTh; MOIYy4aThb KPEAUTHI; YCTAHABIMBATh IHOPSIOK peanu3aluu
TOBapoOB M YCIyT; OTBEYAaTh 10 00S3aTENBCTBAM; MEXITyHapOIHbIC
HOPMBI.

Exercise 2. Translate Article 3 into Russian.

Exercise 3. Translate the sentences from Russian into English:

1) [IpennpusTe UMeeT NpPaBo OT CBOETO UMEHH 3aK/IIoYaTh J10-
TOBOPHI M KOHTPAKTBHI.

2) IlpenmpustHe HWMEET CaMOCTOSTENBHBIN OamaHC W ocy-
IIECTBILIET CBOIO JEATEIILHOCTH HA OCHOBE MTOJTHOTO X03pacyeTa.

3) IlpenmpusTHe OCYIIECTBISET B YCTAaHOBJICHHOM TIIOPS/KE
9KCHOPTHO-UMIIOPTHBIE ONEPALUH.

4) MpeanpustHe MMeeT MpaBo OpaTh WM CHABaTh B apeHAY
000pynOBaHuUe, BKIIIOYAsl CPEACTBA BRIYUCIUTEIBHON TEXHUKH.

5) IpennpusitiHe MOXET Yy4acTBOBaTh B (DHHAHCHPOBAHHU
CTPOUTENBCTBA OOBEKTOB IMPOU3BOJCTBEHHOTO, JKWIIMIIHOTO HIIH
COILMAIBHO-KYJIbTYPHOTO Ha3HAYCHUS.

6) [IpeampusiTre mMeeT COOCTBEHHBIN TPAHCIIOPT.

7) Ilpennpusitie BBHIOMpAeT BAJIOTY Ui HCIOJIB30BAaHUS IpHU
pacderax 3a IIpUOOpPETEHHbIEC WM ITOCTaBJICHHBIE TOBAPHI MM OKa-
3aHHBIE YCIYTH.

8) Poccuiickoe TocyaapcTBO HE HECET OTBETCTBEHHOCTH I10
00s13aTeNbCTBAM MIPEAIPUITHS.

9) IlpennpusTre neixaeT aMOPTHU3AIMOHHBIE OTYHCIICHHS CIIO-
co0OM, OIIpeaeNsIeMbIM COTJIAIEHUEM MEX/y y4aCTHHUKAMHU.

10) IIpenmpustue uUMeeT COOCTBEHHYIO Ie4YaTh M JIOTOTHII,
0J100pEHHBIE ITPABICHUEM.

Lesson 3
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Article 6
Authorized Capital and its Formation

The PARTNERS shall make contributions to build the JV Au-
torized Capital required to set up and operate the JV. The original
size of the Autorized Capital shall be ... rubles.

The PARTNERS shall make the following original contribu-
tions:

RUSSIAN PARTNER — ... rubles, i.e. ... % of the Authorized
Capital;

FOREIGN PARTNER — ... rubles, i.e. ... % of the Authorized
Capital.

These contributions into the Authorized Capital in compliance
with the existing RF law may include buildings, structures, ma-
chinery and other assets, the right of use of buildings, structures,
machinery as well as other property rights (including use of inven-
tions, know-how, trademark, etc.), cash facilities both in the cur-
rencies of the PARTNERS' countries and in FCC.

The PARTNERS shall appraise the assets contributed into the
Authorized Capital according to the agreed prices with due account
of the world market prices.

Cash contributed by the PARTNERS in rubles or assets ap-
praised in rubles shall be also converted into the agreed foreign cur-
rency in conformity with the official Central Bank exchange rate
valid on the date of conversion.

The PARTNERS shall receive a respective document (invest-
ment certificate) which certifies the amount of contribution made
by each PARTNER into the JV Authorized Capital.

The JV PARTNERS shall have separate rights neither for indi-
vidual portions of the JV assets nor for the contributions. Each
PARTNER's contribution may be assigned, mortgaged or in any
other way distributed in part or in total before the JV is dissolved
only subject to the BOARD's unanimous decision.

When the BOARD agrees to increase the Authorized Capital,
the capital shall be expanded in proportion to each PARTNER's
share in the Authorized Capital, which is to be preliminary and
unanimously agreed upon. Capital expansion can be financed from

156



Unit 10. Joint venture documents

the JV operating profits, bank credits or, when required, via further
investments by the PARTNERS.

When required, the JV is entitled to source credits in Russian
rubles and the agreed foreign currency made available on commer-
cial terms according to the procedures existing for joint ventures.

Vocabulary:

an authorized capital ycraBHbliil GoHA

a contribution BKJIAJI, B3HOC
to set up CO311aBaTh, YUPEKIAATh
to appraise OIICHUBATE
structures 31.. CTPOECHHUS
the agreed price JIOTOBOpPHAs IICHA
conversion nepecyer
exchange rate 0OMEHHBIH Kypc
investment certificate cBUIEeTEILCTBO 00 MHBECTUIIMAX
to assign nepeaaBarh (MMYIIECTBO, PaBa U T. J1.)
to mortgage 3aKJIaIbIBaTh (MMYIIECTBO)
to dissolve 3/1.: 3aKpbIBaTh, JINKBUIUPOBATD
unanimous €JIMHOYIIHBIN, €IMHOTJIACHBIN
to be entitled HUMETh PaBO

Exercises

Exercise 1. In part B find expressions equivalent to those given
in part A:

A. to increase the authorized capital; to source credits; to make a
contribution; to appraise the assets; property rights; respective docu-
ment; in part or in total; the market prices; to build the authorized
capital; cash facilities; separate rights; subject to the board's unani-
mous decision; operating profits; via futher investments.

B. HWMYIIECTBEHHBIE MPaBa; CO3/1aBaTh YCTABHbBIN (bOHI[; OLICHU-
BaTb MarcpuaJibHbIC HEHHOCTH; HpI/I6I)IJ'H) oT l'IpOPIBBOI[CTBCHHOﬁ
JACATCIBHOCTH, CACIATh BKJIAA; IIYTEM JONOJHUTECIBHBIX WHBCCTH-
IIWH; YBEJIMYMBATh YCTABHBIA (DOH; 1O €AMHOTTIACHOMY PELICHHIO
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MPaBJICHUS; TOJHOCTHIO MM YaCTUYHO; HAJIMUHBIE CPECTBA; MOJIb-
30BaThCs KPEAUTaMHU; 000COOICHHBIE TIPaBa; LIEHBI MUPOBOTO PHIH-
Ka; COOTBETCTBYIOIINH JOKYMEHT.

Exercise 2. Translate Article 6 into Russian.

Exercise 3. Translate the sentences into English:

1) s oGecrieueHnst NESATENBHOCTH HPEANPHUATHS CO3AAeTCs
yCTaBHBIH (hOHJ 3a CHET BKJIA/I0B yIACTHUKOB.

2) OrneHka MaTepHaIbHBIX IIEHHOCTEH NMPOU3BOAMUTCS Y4aCTHH-
KaMH I10 COTJIACOBAaHHBIM JIOTOBOPHBIM LIEHAM C YUETOM LI€H MUPO-
BOTO PBIHKA.

3) JleHexHbIE BKIAIbl YIACTHUKOB B PYOJISIX MEPECUUTHIBAIOTCS
B MHOCTPaHHYIO BAJIIOTY.

4) Bknax KaxJoro U3 y4aCTHHKOB MOJKET IlepelaBaThCs MOJI-
HOCTBIO WJIM YaCTUYHO TOJBKO IO €IMHOTIIACHOMY PEIICHUIO IpaB-
JICHHUS.

5) CpenctBa Ha yBelMUCHHE YCTABHOTO (DOHIA MOSBIISIOTCS 32
CYeT NPUOBLIN OT XO3SIHCTBEHHOH JeITeIbHOCTU MPEIIPHUSITHS.

6) Ilpeanpusitie moab3yercs KpeauTaMH B PyOIsIX M HHO-
CTPaHHOHM BalIOTE, TMPEAOCTABIIEMBIMH Ha KOMMEPYECKHX
YCIOBHSX B MOPSAKE, YCTAHOBJIEHHOM JUISI COBMECTHBIX Ipe.-
MpUATHH.

7) B cooTBeTCTBHH C [IEHCTBYIONIUM 3aKOHOJATEIbCTBOM
Poccwiickoit @enepanuu B cyeT BKIAJOB B YCTaBHBIA (HOHI MO-
T'YT OBITH BHECEHBI 3[IaHUSA, COOPY)XEHHUS M 000pyJOBaHHUE, TakK-
K€ TPaBO TOJIB30BAHMS 3/IaHUSAMH, COOPYXKEHUSIMU U 000pyIO0-
BaHHUEM.

8) YBenmmuenume yctaBHOro (POHIA MPOM3BOAUTCS MPOMOPIIUO-
HaJIbHO BKJIaJly Ka)KJ0TO U3 YYaCTHUKOB B YCTaBHBIH (DOHI.

9) Y4acTHUKH TIPEATIPUATHS HE PACIoNaraloT 000COOICHHBIMHU
MpaBaMU HU Ha OTJEJIbHbIE YaCTU UMYIIECTBA MPEANPULTHS, HU Ha
BKJIaJIbI.

Exercise 4. Translate the following from Russian into English

using a dictionary, if necessary:
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CTATbA 7
IINTAHUPOBAHUE PABOTBI, BAJTAHC 1 OTYETHOCTD

[Ipennpustiie OCYIECTBIAET CBOIO IEATEIBHOCTh U IOJIy4aeT
NpuOBIIF Ha OCHOBE TEKYIIMX M HEPCIEKTHBHBIX IuiaHoB. Ilep-
CTIIEKTUBHBIC TUIaHbI yTBepXKaatoTcs IlpaBnernem, Tekymme — Ie-
HepaNbHBIM AUPEKTOPOM.

[Ipennpustie camocTosATeNFHO cocTaBisieT Oamanc. Ero ¢u-
HaHCOBAasl AEATENBHOCTh OCYIIECTBIISAETCS Ha OCHOBE IPOU3BOJ-
CTBEHHOTO y4YeTa, caMO(MHHAHCHPOBAHUS M CAMOOKYIIAEMOCTH, B
TOM YHCJIE B BAJIFOTAX CTPaH YUYaCTHUKOB U TPETHHX CTPaH.

Byxranrepckuil y4eT M OTUETHOCTb OCYILIECTBISIOTCS Ha pycC-
CKOM $I3bIKE€ B COOTBETCTBHUH C IpaBWiIaMHy, NpHHATHIME B PO. [Ipn
HEOOXOJMMOCTHU JIOTIOJTHUTENIFHO BEAETCSl OyXralTepcKuil y4eTr u
OTYETHOCTh Ha aHTJIIMHCKOM S3BIKE€ B COOTBETCTBHHU C IPaBHIIAMH,
IIPUHATHIMU B | 'OHKOHre.

CTOMMOCTHOM y4eT Mpou3BoAUTCs B pyoisix. CyMMBbI B pyOIIsix
MEPECYUTHIBAIOTCS B HMHOCTPAHHYIO BAJIOTY B COOTBETCTBHHU C
odunmansHeIM 00MeHHBIM KypcoM lleHtpanbHoro O6anka PO na
JICHb TIepecyerTa.

CyMMBI B WHOCTPaHHOH BaliOTe MEPECUYUTHIBAIOTCS B PyOIH B
COOTBETCTBHHM ¢ O(pHINAILHBIM 0OOMEHHBIM KypcoM LleHTpansHOTO
Oanka PO Ha neHb mepecyera.

OUHAHCOBBIE PE3YNIBTATHI ACATENBHOCTH MPEAIPUATHS OIpere-
JISIFOTCS] HA OCHOBE TOJIOBOTO OYXIalTepCKOro OT4eTa, KOTOPBIH Co-
CTaBJI€TCS B MEPBbIE TPU MeCsa 10 OKOHYaHHH (DUHAHCOBOTO I'0-
na. duHaHCOBBIA roJ HauuHaeTcs | stHBaps W 3akaHuyuBaeTcs 31
JieKabpsi KaKI0ro KaJIeHAapHOTO rojia.
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Ol FEDERAL LAW
ON JOINT STOCK
COMPANIES

FEDERAL LAW ON JOINT STOCK COMPANIES

Article 2. Legal Status of Joint-Stock Company

1. A commercial organization whose charter capital is divided
into a specified number of stocks certifying the rights of obligation
of the participants of the company (stockholders) with respect to
the company shall be deemed to be a joint-stock company (herein-
after: company).

Stockholders shall not be liable for obligations of the company
and shall bear the risk of losses connected with its activity within
the limits of the value of the stocks belonging to them.

Stockholders who have not fully paid up stocks shall bear joint
and several responsibility for obligations of the company within the
limits of the unpaid portion of the value of the stocks belonging to
them.

2. The company shall be a juridical person and shall have in
ownership solitary property taken into account on its autonomous
balance sheet, may in its own name acquire and effectuate property
and personal non-property rights, bear duties, and be a plaintiff and
defendant in a court.

Article 3. Responsibility of Company

1. A company shall bear responsibility for its obligations with
all of the property belonging to it.

2. A company shall not be liable for the obligations of its stock-
holders.

3. If the insolvency (or bankruptcy) of a company is caused by
the actions (or failure to act) of its stockholders or other persons
who have the right to give instructions binding upon the company
or otherwise have the possibility to determine its actions, then sub-
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sidiary responsibility for its obligations may be placed on the said
stockholders or other persons in the event of the insufficiency of
the property of the company.

The insolvency (or bankruptcy) of a company shall be consid-
ered to be caused by the actions (or failure to act) of its stockhold-
ers or other persons who have the right to give instructions binding
upon the company or otherwise have the possibility to determine its
actions only if they have used the said right and/or the possibility
for the purposes of the performance of actions by the company
knowingly knowing that as a consequence thereof the insolvency
(or bankruptcy) of the company shall ensue.

Article 7. Open and Closed Companies

1. A company may be open or closed, which shall be reflected
in its charter and firm name.

2. The stockholders of an open company may alienate the
stocks belonging to them without the consent of the other stock-
holders of this company. Such a company shall have the right to
conduct an open subscription for stocks issued by it and shall effec-
tuate the free sale thereof taking into account the requirements of
this Federal Law and other legal acts of the Russian Federation. An
open company shall have the right to conduct a closed subscription
for the stocks to be issued by it except for instances when the pos-
sibility of conducting a closed subscription has been limited by the
charter of the company or requirements of legal acts of the Russian
Federation.

The number of stockholders of an open company shall not be
limited.

3. A company whose stocks are distributed only among its
founders or other previously determined group of persons shall be
deemed to be a closed company. Such a company shall not have the
right to conduct an open subscription for stocks to be issued by it or
otherwise to offer them for acquisition to an unlimited group of
persons.

The number of stockholders of a closed company must not ex-
ceed fifty.

If the number of stockholders of a closed company exceeds the
limit established by this point, the said company within one year
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must be transformed into an open company. If the number of its
stockholders is not reduced up to the limit established by this point,
the company shall be subject to liquidation in a judicial proceeding.

The procedure and periods for the effectuation of the preferen-
tial right to acquire stocks being sold by stockholders shall be es-
tablished by the charter of the company. The period for the effectu-
ation of the preferential right may not be less than 30 or more than
60 days from the moment of the offer of the stocks for sale.

Article 16. Merger of Company

1. The merger of a company shall be deemed to be the arising of
a new company be means of the transfer to it of all the rights and
duties of two or several companies with the termination of the last.

2. The companies participating in a merger shall conclude a
contract concerning the merger in which the procedure and condi-
tions of the merger shall be determined, and also the procedure for
converting the stocks of each company into the stocks and/or other
securities of the new company. The Board of directors (or supervi-
sory board) of the company shall submit for decision of the general
meeting of stockholders of each company participating in the mer-
ger the question concerning reorganization in the form of merger,
confirmation of the contract concerning the merger, and confirma-
tion of the act of transfer.

4. In the event of the merger of companies, all the rights and du-
ties of each of them shall pass to the company which newly arose in
accordance with the act of transfer.

Article 17. Accession of Company

1. The accession of a company shall be deemed to be the termi-
nation of one or several companies with the transfer of all their
rights and duties to the other company.

2. The acceding company and the company to which the acces-
sion is being effectuated shall conclude a contract concerning acces-
sion in which shall be determined the procedure and conditions of the
accession, and also the procedure for converting the stocks of the ac-
ceding company to the stocks and/or other securities of the company
to which the accession is being effectuated. The council of directors
(or supervisory council) of each company shall submit for decision of
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the general meeting of stockholders participating in the accession the
question concerning reorganization in the form of accession and con-
cerning confirmation of the contract concerning the accession. The
council of directors (or supervisory council) of the acceding compa-
ny shall also submit for decision of the general meeting of stockhold-
ers the question on confirmation of the act of transfer.

Article 23. Distribution of Property of Company Being Liqui-
dated Among Stockholders

1. The property of the company being liquidated remaining after
the completion of the settlement of accounts with creditors shall be
distributed by the liquidation commission among the stockholders
in the following priorities:

e in the first priority shall be effectuated the payments relat-
ing to stocks which must be purchased in accordance with Article
75 of this Federal Law;

e inthe second priority shall be effectuated payments for div-
idends credited but not paid with regard to preferred stocks and the
liquidation value of preferred stocks determined by the charter of
the company;

e in the third priority shall be effectuated the distribution of
property of the company being liquidated among the stockholders-
possessors of common stocks and all types of preferred stocks.

2. The distribution of property of each priority shall be effectu-
ated after the full distribution of property of the preceding priority.
The payment by the company of the liquidation value of preferred
stocks determined by the charter of the company being liquidated
shall be effectuated after the payment in full of the liquidation val-
ue of the preferred stocks of the previous priority determined by the
charter of the company being liquidated.

If the property existing in the company is insufficient for the
payment of dividends credited but not paid and the liquidation val-
ue determined by the charter of the company for all stockholders-
possessors of preferred stocks of one type, the property shall be dis-
tributed among the stockholders-possessors of this type of preferred
stocks in proportion to the quantity of stocks of this type belonging
to them.

Article 35. Funds and Net Assets of Company
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1. A reserve fund in the amount provided for by the charter of
the company, but not less than 15% of its charter capital, shall be
created in the company.

The reserve fund of a company shall be formed by means of ob-
ligatory annual deductions until the attainment of the amount estab-
lished by the charter of the company. The amount of annual deduc-
tions shall be provided for by the charter of the company, but may
not be less than 5% of net profit until the attainment of the amount
established by the charter of the company.

The reserve fund of a company shall be earmarked for the cov-
ering of its losses, and also for the cancellation of bonds of the
company and the purchase of stocks of the company in the event of
the absence of other means.

The reserve fund may not be used for other purposes.

3. The value of net assets of the company shall be valued ac-
cording to the data of bookkeeping records in the procedure estab-
lished by the Ministry of Finances of the Russian Federation and
the Federal Commission for Securities and the Stock Market at-
tached to the Government of the Russian Federation.

4. If at the end of this and each subsequent financial year in ac-
cordance with the annual bookkeeping balance sheet proposed for
confirmation to the stockholders of the company or the results of an
auditor verification the value of net assets of the company proves to
be less than its charter capital, the company shall be obliged to de-
clare a reduction of its charter capital up to the amount not exceed-
ing the value of its net assets.

5. If at the end of the second and each subsequent financial
year in accordance with the annual bookkeeping balance sheet
proposed for confirmation to the stockholders of the company or
the results of an auditor verification the value of net assets of
the company proves to be less than the amount of the minimum
charter capital specified in Article 26 of this Federal Law, the
company shall be obliged to adopt a decision concerning its lig-
uidation.

6. If in the event provided for by point 5 of this Article the deci-
sion concerning the reduction of charter capital of the company or
liquidation of the company was not adopted, its stockholders, credi-
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tors, and also agencies empowered by the State shall have the right to
demand the liquidation of the company in a judicial proceeding.

Vocabulary

charter capital

YCTaBHBINA KaluTal

stock AKIMOHEPHBIH KaMUTAaJI, aKIHH
stockholder aKIMOHED, IepPIKaTEeNb aKIHi
plaintiff ucrel
insolvency HEIIATEKECITOCOOHOCTD
ensue MIPOUCXOUTD, ITOJTy4aThCs

(B pe3ynpTate 4ero-imoo), Clie0BaTh
alienate OTYYXKIaTh COOCTBEHHOCTh

open (closed) subscrip-
tion

OTKpHBITas (3aKphITasi) MOAMUCKA
Ha aKIWH, paclpeieeHe
AKIMOHEPHOT0 KalmuTaja

preferential rights

MNPEUMYHICCTBCHHOC IIPABO

accession

nprcoearHeHne (COOCTBEHHOCTH)

preferred stock

MPUBUIICTUPOBAHHBIC aKITUH

liguidation value

JIMKBHJJAaTMOHHasA CTOMMOCTb

attainment

nproOpeTeHne

Exercises

Exercise 1. Find equivalents in English.

BrIHOCHTE Ha pelieHne, NPUBUIETHPOBAHHBIEC aKIINUH, JIUKBHA-
IIMOHHAs] CTOMMOCTb, OOBIKHOBEHHbIEC AKI[MH, HAYNCIICHHBIE JNBU-
JICH[IBI, pa3/ielbHas W COJHUIApHas OTBETCTBEHHOCTh, OTIEIbHBIN
OayaHc, MCTell M OTBETYHK, IIEPEYCTYIKA IpaBa, pe3epBHbINH (GoHT,
00s13aTeNbHbIE BEYETHI, YUCTas! TPUObLIb, OTYETHBIN TOI.

Exercise 2. Translate into English.

Cmamua 16. Chuanue

1. CausgHre KOMIIAHMI IMOHUMAETCsl KaK CO3JIaHHE HOBOM KOM-
MAaHUM TyTeM MEPEeyCTYNKH BCEX MpaB U 003aTENBCTB JABYX HIH
0oJee KOMITAHUH C TIOCIENYIONICH TUKBUIAIINEH TOCISTHUX.
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2. Komnanuy, NpuHUMAIONINE Y4acTUE B CIUSHHUHU, 3aKIIOUAIOT
JIOTOBODP O CIIMSIHUH, KOTOPBIH ONpEnesieT MPOUeAypy U yCIOBHS
CIIMSHUS, a TaKoKe NMPOLEeNypy MepeBoja aKIUil KOMIAHUH B aKIUU
co3naBaemoid Komnanuu. IlpaBnennemM Komnanum BeIHOCUTCS Ha
peuieHue o00mero coOpaHHs aKIMOHEPOB KaXJOW KOMIIAHWH,
y4YacTBYIOLIEH B CIUSHHUM, BOIIPOC O PEOPraHu3anuu B Gopme Ciu-
SHUSI, YTBEPXKICHUU JIOTOBOpA O CIHSHUH, U YTBEP)KICHUH aKTa
epeBoa aKLui.

4. B cmyyae ciusHHS KOMIITAaHUH, BCe MpaBa W OOS3aHHOCTH
Yy4acTBYIOIIMX KOMIIAaHUI mepeycTymnaroTcs co3naBaemoit Komma-
HHH, COTJIACHO JIOTOBOPY O MEPEBOIE.

Cmampvpa 23. Pacnpedenenue codcmeennocmu auKeuoupye-
Mmoiut Komnanuu mesxncoy akyuonepamu

1. CobcTBeHHOCTH NUKBHAMpPYeMoit KommmaHum mocie MOKpHI-
TUSL KPEAUTOPCKON 3a0JKEHHOCTH pacIpeenseTcs JUKBUIAIH-
OHHOM KOMHCCHUEH B CIEYIOLIEM MOPSAKE:

e B nepByro ouepenp OCYIIECTBIIOTCS IUIATEXKU B OTHOLIE-
HHUH C aKIUSIMH, IPHOOPETaeMBbIMU COTJIACHO CTaThe 75 HacTosIIe-
ro 3aKoHa;

e Bo BTOpyIO OYEpens OCYIIECTBISIOTCS IUIATEXKH 110 AUBH-
JIEH]1aM, Ha4UCIEHHBIM, HO HE BBIIUIAYEHHBIM B OTHOLICHUU MpPH-
BIJIETHPOBAHHBIX aKLIUI U JTUKBUAALMOHHONW CTOMMOCTH TpUBHIIE-
TUPOBAHHBIX aKIIMM, onpeaenseMoil Y cTaBoM KOMIIaHUY;

e B Tpersio ouepenp OCyHIECTBISICTCS paclpeneneHne coo-
CTBEHHOCTH JIMKBUIMPYEMOW KOMIIAaHMM MEXIy aKIMOHEpPaMH-
Jep)KaTeIsiMA OOBIKHOBEHHBIX aKIMH M JIOOBIX NMPHUBWICTUPOBAH-
HBIX aKIUH.

2. B ciyuae, ecnmu coOCTBEHHOCTH KOMIIAHMH HEIOCTaTOYHO
JUI BBITLIATHI AWBHACHOB HAUYHCICHHBIX, HO HE BBIIAYEHHBIX, a
TaKXKe JIMKBUAAIIMOHHOW CTOMMOCTH MPHUBHUIETUPOBAHHBIX aKIMHA B
pa3Mepe, ompenensieMoM YCTaBOM, COOCTBEHHOCThH JIMKBHIUPYE-
MOW KOMIIAHHM pacHpeAersieTcss MEXAy aKIHOHepaMH-Iepika-
TENSIMHM JIIOOBIX TPHUBWIETMPOBAHHBIX aKIMH MPONOPLIUOHAIIBHO
KOJIMYECTBY aKILIUM.
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ADDITIONAL TEXTS FOR TRANSLATION

R. Hughes & Son Ltd.
21 Mead Road, Swansea, Glamorgan 3ST 1DR

Telephone: Swansea 58441
Telex: 881821

17th November 19

Mr. R.CIiff,
Homemakers Ltd.,
54-59 Riverside,
Cardiff CF1 1JW

Dear Mr. CIiff,

Thank you for your last delivery. You will be pleased to
hear that the dressing tables are selling well.

A number of my customers have been asking about your
bookcase and coffee table assembly kits which are listed in
your Summer catalogue under KT31, and we would like to test
the demand for them. Would it be possible for me to have, say,
half a dozen units of each kit, on approval, before placing a
firm order?

I have enclosed an order, No B1463, in anticipation of you
agreeing, and as there is no particular hurry for the units, you
could send them along with your next delivery.

Yours sincerely,

R. Hughes
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HOMEMAKERS Ltd.
54-59 Riverside, Cardiff CF1 1JW

Telephone: (0222) 49721
Telex: 38217

24 November 19

R. Hughes and Son Ltd.
21 Mead Road
Swansea

Glamorgan 3ST 1DR

Dear Mr. Hughes,

It was nice to hear from you again, and to learn that our
products are selling well in Swansea and that your customers
have become interested in our new do-it-yourself range.

You can certainly have the assembly kits asked for (Cat.
No. KT31) and there will be no need to wait until you receive
another delivery; | will tell my driver to drop them off on his
next delivery to Swansea which will be on Monday.

The provisional order, No. B1463, which you enclosed will
be sufficient, but would you return any part of the consignment
you have not sold within two months?

I look forward to your next order, and hope to see you when
I come to Swansea in December.

Yours sincerely,

R. Cliff
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F. Lynch & Co. Ltd.
(Head Office), Nesson House, Newell Street, Birmingham B3 3EL
Telephone: 021 236 6571. Fax: 021 236 8592. Telex: 341641
9March19
Satex S.p.A.
Via di Pietra Papa
00146 Roma
ITALY

Attn. Mr. D. Causio

Dear Mr. Causio,

Please find enclosed our order, No DR4316, for men's and
boys' sweaters in assorted sizes, colours and designs.

We have decided to accept the 15% trade discount you of-
fered and terms of payment viz. documents against payment,
but would like these terms reviewed in the near future.

Would you please send the shipping documents and your
draft to Northminster Bank (City Branch), Deal Street, Birmin-
ham B3 1SQ.

If you do not have any of the listed items in stock, please do
not send substitutes in their place.

We would appreciate delivery within the next six weeks,
and look forward to your acknowledgement.

Yours sincerely,
Lionel Crane
Chief Buyer

Enc. order form No. GR4316
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HOMEMAKERS Ltd.
54-59 Riverside, Cardiff CF1 1JW

Telephone: (0222) 49721
Telex: 38217

5 February 19

R. Hughes and Son Ltd.
21 Mead Road
Swansea

Glamorgan 3ST 1DR

Dear Mr. Hughes,

Thank you for your letter of 3 February in which you said
you had received a wrong delivery to your order (No. 1695).

I have looked into this and it appears that you have ordered
from an out-of-date catalogue. Our current winter catalogue
lists the dressing tables you wanted under DR 189.

I have instructed one of my drivers to deliver the pine-
finish dressing table tomorrow and pick up the other consign-
ment at the same time. Rather than sending a credit note, | will
cancel Invoice No. T4451 and include another, No. T4467,
with the delivery.

There is also a winter catalogue on its way to you in case
you have mislaid the one | originally sent you.

Yours sincerely,

R. Cliff

Enc. Invoice No. T4467
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F. Lynch & Co. Ltd.

(Head Office), Nesson House, Newell Street, Birmingham B3 3EL
Telephone: 021 236 6571. Fax: 021 236 8592. Telex: 341641

15 August 19
Satex S.p.A.
Via di Pietra Papa
00146 Roma
ITALY

Dear Mr. Causio,

Our Order No. 14478

I am writing to you to complain about the shipment of
sweaters we received yesterday against the above order.

The boxes in which the sweaters were packed were dam-
aged, and looked as if they had been broken open in transit.
From your invoice No. 18871 we estimate that thirty garments
have been stolen to the value of 150.00 pounds. And because
of the rummaging in the boxes, quite a few other garments
were crushed or stained and cannot be sold as new articles in
our shops.

As the sale was on a c.i.f. basis and the forwarding compa-
ny your agents, you suggest you contact them with regard to
compensation.

You will find a list of the damaged and missing articles at-
tached, and the consignment will be put to one side until we re-
ceive your instructions.

Yours sincerely,

L. Crane
Chief Buyer
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CoryianieHue 0 NOCTaBKAaX TOBAPOB
OJHUM NPOM3BOIUTEJIEM IPYTrOMYy

JAHHOE COT'JIAIIEHUE 3aknrodeHo (mara)
MEXY xommanueit A.B. Co Ltd, 3apeructpupoBanHas KOHTOpa
KOTOpPOM HAXOIUTCS («IIpomasern»), u xommanueir C.D.
Co Ltd, 3apermcrpupoBaHHass KOHTOpa KOTOPOW HAXOIHUTCS

(«IToxymarenby).

HAYAJIO 1 CPOKU BBITTIOJIHEHW A COI'JTAILIEHNM A

1. BrlnonHeHHe TAaHHOTO COTJIAIICHUS HAYMHACTCS (oa-
ma) («JlaTa Hauasa BBITOJIHEHHS COTJIALICHUA») U (B COOTBETCTBUU
C MPaBOM HPEKPALICHHUS BEIOJIHEHHUS COTTIAICHUS, CONCPIKAILEMCS
B HEM) COXpAaHSETCsl B CHJIE JI0 €r0 NMpEeKpalleHHs MpeABapUTEIb-
HBIM NMMCBMEHHBIM YBEJOMIICHHEM HE MEHee 4eM 3a 3 mecsua Jio-
00ii U3 CTOPOH JIpyroil CTOpOHe [KOTOpOe BCTYNAeT B CHIY HE pa-
Hee yeM uepe3 3 rofa co BpeMEHH Hadaja BBIIOJHEHHs Corjalle-
Hus (wu J{aThl Havana BEIOIHEHUS COTIAILCHUS)].

MMPOOAXA TTPOAYKIINU, KOJIMYECTBO,
IHEHBI 1 ITNTATEXU

2.1. Ilponasen Kak[blil KaJleHJAPHBINA MeCsI] B TEUEHUE CPOKA
JIEHCTBUS TAaHHOTO COoTJalmIeHus npeaoctasiseT [lokynarento npo-
IYKIOHIO U1 TIOKYIKH (ONMHCaHWE MPOAYKIIUH), IPOU3BEICHHYIO
[Mponasiom o JlaTel Hawana BeimonHeHus coriameHus («IIpo-
IYKIOWs»), IO [IeHaM, CYIIECTBYIOINM Ha JlaTy Hadaja BBITIOJHE-
HUS COTJIALICHHS, B CPEIHUX O00bEeMax, HKBHBAJICHTHBIX MaKCH-
MaJbHOMY KOJIMYECTBY B IIponykiuu B roj.

2.2. B ueHsl Ha OPOAYKIMIO BXOIAT YIMAKOBKA, CTpaxoBaHHUE U
oriaTa TepeBO3KH B moMenieHus [lokynaTens, KOTopble BpeMs OT
BpeMeHn coobmatoress [lokynarenem IIpomaBiy B muchbMeHHOM
(dhopme, oTHAKO IEHBI UCKIIOYAIOT HAJIOT Ha J00aBICHHYIO CTOM-
MOCTB ¥ JJPYTUE HAJIOTH U COOPBHI.

2.3. TlponaBen BopaBe, HAUMHAS C Ka)KAOW TrOJOBUIMHBI J{aThl
Havajia BBIMTOJIHEHUS COTJIAIICHUS, KOPPEKTUPOBAThH IIEHBI Ha JIIO-
Obie BuAbl [IpoayKIuu B COOTBETCTBUU C JIOOBIM ITOBBIIICHUEM
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IIeH Ha MaTepHaibl, pabouyylo Cuily, MEPEeBO3KY M JIIOObIe Jpyrue
3aTpaThl B TEUECHUE CPOKa ACHCTBUSI JAaHHOTO COTJAIIeHUs He 00-
Jee, 4eM Ha IMpPOIeHT u3MeHeHus MHnekca po3HuuHbIX 1eH Coenn-
HeHHOTO KoposneBcTBa Ha mpoTsHKeHNH 12 MecsIeB OT KaXaoi ro-
JIOBIL[UHEI.

2.4. Ecnn kakas-nmubo [Ipomykums tpeOyeTcss B KOJIMYECTBE
GospieM, YeM €€ MaKCHMalbHOe KosmdecTBo, TO IlokymaTens
npenocTasisieT [IpoaaBiy BO3MOXKHOCTb NPEATIOKUTE €€ OCTaBKY.

2.5. Ecnm He OyneT DOCTHTHYTO APYTOi B3aMMHOW JOTOBOPEH-
HOCTH, TO IUIaTeXH OYyIyT OCYIIECTBISTHCS B KOHIIE Mecsla,
MPEAIIECTBYIOIETO Mecsly monydeHust [Iponyknuu B momemeHu-
sx Ilokynarens.

[MPOI'HO3bI, OFbEM 1 AKLIEIIT 3AKA3A

3.1. Iloxynarenmb mpuiaraeT yYCWIHsS, YTOOBI IPENOCTABIATH
IIponasity mo kpaitaeit mepe 3a 30 qHEH MHCEMEHHOE YBEOMIICHUE
0 ero NpHOJM3UTENbHBIX NOTpeOHOCTAX B [IpomyKuuu B KakaoMm
KaJICHIApHOM MecsIle, U cTapaeTcsi IepegaBaTh 3aka3bl Ha [Ipo-
JYKIUIO 110 KpallHEe! Mepe 3a 7 [Heil 10 Hayasa Mecsua.

3.2. llponmaBeny rapaHTHpYeT, YTO KAa4eCTBO M CreHU(UKAIMs
[Mpoaykuu He OyAyT XyXkKe KadecTBa U crienu(UKaIim, TOCTUTHY-
TBIX 110 JlaThl Hayana BBIIOJIHEHHUS COTIALICHHS WM JPYTrUM o0pa-
30M yKa3aHHBIX B mucbMeHHOH (opme [Toxymarenem Ilponasmy B
TCUCHUEC CpOKa Hef/'ICTBI/IH JAaHHOT'O COTJIAIICHUS.

3.3. llokynarens Brpase B nepuo foctaBku [Ipoayknuu oTka-
3aThCs OT Jt00oH nedexTHod Iponykimu u npexocrasisier [Ipo-
JIaBIly MPHEMJIEMYIO BO3MOXXHOCTh 3aMEHHTH €€, He Hapyluas HH-
Kakux Apyrux npas Ilokynarens.

DOOPC-MAXOP

4. Ecnmu BeInosHeHue nanHoro CorjiameHust WK JIIo0oro o0s-
3aTeNLCTBA MO0 HEMY HeE JIOMYCKAaeTCs, OTPAaHWYMBACTCS WM 3a-
TPYAHSAETCS 00CTOSITEIBCTBAMHU, BRIXOASAIINMH 32 PAMKH Pa3yMHBIX
BO3MOXKHOCTEW KOHTPOJISI CTOPOHOM, OOS3aHHOW BBITIOJNHATH €rO,
TO 3Ta CTOPOHA, TIOCTIE TOTO, KaK B KpaTyaWIIne CPOKHU Jajia yBe-
JIOMJICHHE JIPYTOH CTOPOHE, 0CBOO0KIACTCS OT BHIIIOJIHEHHS CBOUX
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0053aTEILCTB B TOM 00BEMe, B KOTOPOM OHAa HE CMOIJa 3TO Cle-
JaTh, OJIHAKO JIETIaeT BCE BO3MOXHOE, YTOOBI M30€XKaTh WM yCTpa-
HUTh TMOJOOHBIC MPUYUHBI HEBBHIMOJHEHUS 00s3aTEIbCTB U TPO-
JIOJDKAET BBIITOJIHEHHE CBOUX 00A3aTENBCTB IOCIE TOTO, KakK IT0-
JIOOHBIC IPUYUHBI YCTPAHCHBI WM UX TOCICICTBHS YMEHBIICHBIL.

IMPEKPAIIEHUE BBIITIOJIHEHN A COT'JIAILIEHMA

5. Kaxxnmas cropona B r000€ Bpems 00JaiaeT mpaBoM, Harpa-
BUB IIMCHMEHHOE YBEJOMIICHHE JIPYrOH CTOpPOHE, MPUOCTAHOBUTH
WM TIPEKPATHUTh BBIIOJIHEHNE NaHHOTO COrNalieHus, eciiy apyras
CTOpOHA!

5.1. HapymaeT Kakoe-Tu0O MOJIOXKEHHUE WM YCIOBUE JaHHOTO
Cornamennss nu nogoOHOe HapymieHHe (eciad €ro MOXHO HCIpa-
BUTH) OCTAETCSl HEHCIIPABICHHBIM B TedyeHue 10 mHeit ¢ Toro mo-
MEHTa, KOT/1a IpyTrasi CTOPOHA coO0NIMIa eif 00 3TOM;

5.2. 100pOBOIBHO WM HPUHYAMUTEIBHO IPEKpaliaeT CBOe Cy-
IIECTBOBAHUE, CTAHOBUTCSI OAHKPOTOM.
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Extract from "INTERNATIONAL RULES FOR INTER-
PRETATION OF TRADE TERMS"
(INCOTERMS ICC 1990)

EXW

EX WORKS (... named place)

"Ex works" means that the seller fulfils his obligation to deliver
when he has made the goods available at his premises (i.e. works,
factory, warehouse, etc. to the buyer. In particular, he is not respon-
sible for loading the goods on the vehicle provided by the buyer or
for clearing the goods for export, unless otherwise agreed. The
buyer bears all costs and risks involved in taking the goods from
the seller's premises to the desired destination. This term thus rep-
resents the minimum obligation for the seller. This term should not
be used when the buyer cannot carry out directly or indirectly the
export formalities. In such circumstances, the FCA term should be
used.

FCA

FREE CARRIER (... named place)

"Free Carrier" means that the seller fulfils his obligation to de-
liver when he has handed over the goods, cleared for export, into
the charge of the carrier named by the buyer at the named place or
point. If no precise point is indicated by the buyer, the seller may
choose within the place or range stipulated where the carrier shall
take the goods into his charge. When, according to commercial
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practice, the seller's assistance is required in making the contract
with the carrier (such as in rail or air transport) the seller may act at
the buyer's risk and expense.

This term may be used for any mode of transport, including
multimodal transport.

"Carrier" means any person who, in a contract of carriage, un-
dertakes to perform or to procure the performance of carriage by
rail, road, sea, air, inland waterway or by a combination of such
modes. If the buyer instructs the seller to deliver the cargo to a per-
son, e.g. a freight forwarder who is not a "carrier", the seller is
deemed to have fulfilled his obligation to deliver the goods when
they are in the custody of that person.

"Transport terminal” means a railway terminal, a freight station,
a container terminal or yard, a multi-purpose cargo terminal or any
similar receiving point.

"Container” includes any equipment used to utilise cargo, e.g.
all types of containers and/or flats, whether ISO accepted or not,
trailers, swap bodies, ro-ro equipment, igloos, and applies to all
modes of transport.

FAS

FREE ALONGSIDE SHIP
(... named port of shipment)

"Free Alongside Ship" means that the seller fulfils his obliga-
tion to deliver when the goods have been placed alongside the ves-
sel on the quay or in lighters at the named port of shipment. This
means that the buyer has to bear all costs and risks of loss of or
damage to the goods from that moment.

The FAS term requires the buyer to clear the goods for export.
It should not be used when the buyer cannot carry out directly or
indirectly the export formalities.

This term can only be used for sea or inland waterway
transport.
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FOB

FREE ON BOARD
(...named port of shipment)

"Free on Board" means that the seller fulfils his obligation to
deliver when the goods have passed over the ship's rail at the
named port of shipment. This means that the buyer has to bear
all costs and risks of loss of or damage to the goods from that
point.

The FOB term requires the seller to clear the goods for ex-
port.

This term can only be used for sea or inland waterway transport.
When the ship's rail serves no practical purpose, such as in the case
of roll-on/roll-off or container traffic, the FCA term is more appro-
priate to use.

CFR

COST AND FREIGHT
(... named port of destination)

"Cost and Freight" means that the seller must pay the costs and
freight necessary to bring the goods to the named port of destina-
tion but the risk of loss of or damage to the goods, as well as any
additional costs due to events occurring after the time the goods
have been delivered on board the vessel, is transferred from the
seller to the buyer when the goods pass the ship's rail in the port of
shipment.

The CFR term requires the seller to clear the goods for ex-
port.

This term can only be used for sea or inland waterway transport.
When the ship's rail serves no practical purpose, such as in the case
of roll-on/roll-off or container traffic, the CPT term is more appro-
priate to use.
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CIF

COST, INSURANCE AND FREIGHT
(...named port of destination)

"Cost, Insurance and Freight" means that the seller has the same
obligations as under CFR but with the addition that he has to pro-
cure marine insurance against the buyer's risk of loss of or damage
to the goods during the carriage. The seller contracts for insurance
and pays the insurance premium.

The buyer should note that under the CIF term the seller is only
required to obtain insurance on minimum coverage.

The term can only be used for sea and inland waterway
transport. When the ship's rail serves no practical purpose, such as
in the case of roll-on/roll-off or container traffic, the CIP term is
more appropriate to use.

CPT

CARRIAGE PAID TO
(...named place of destination)

"Carriage paid to..." means that the seller pays the freight for
the carriage of the goods to the named destination. The risk of loss
of or damage to the goods, as well as any additional costs due to
events occurring after the time the goods have been delivered to the
carrier, is transferred from the seller to the buyer when the goods
have been delivered into the custody of the carrier.

"Carrier" means any person who, in a contract of carriage, under-
takes to perform or to procure the performance of carriage by rail,
road, sea, air, inland waterway or by a combination of such modes.

If subsequent carriers are used for the carriage to the agreed
destination, the risk passes when the goods have been delivered to
the first carrier.

This term may be used for any mode of transport including mul-
timodal transport.

CIP
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CARRIAGE AND INSURANCE PAID TO
(...named place of destination)

"Carriage and insurance paid to..." means that the seller has the
same obligations as under CPT but with the addition that he has to
procure cargo insurance against the buyer's risk of loss of or dam-
age to the goods during the carriage. The seller contracts for insur-
ance and pays the insurance premium.

The buyer should note that under the CIP term the seller is only
required to obtain insurance on minimum coverage.

The CIP term requires the seller to clear the goods for export.
This term may be used for any mode of transport including multi-
modal transport.

DAF
DELIVERED AT FRONTIER
(...named place)

"Delivered at Frontier" means that the seller fulfils his obligation
to deliver when the goods have been made available, cleared for ex-
port, at the named point and place at the frontier, but before the cus-
toms border of the adjoining country. The term "frontier" may be
used for any frontier including that of the country of export. There-
fore, it is of vital importance that the frontier in question be defined
precisely by always naming the point and place in the term. The term
is primarily intended to be used when goods are to be carried by rail
or road, but it may be used for any mode of transport.

DES

DELIVERED EX SHIP
(...named port of destination)

"Delivered Ex Ship" means that the seller fulfils his obligation
to deliver when the goods have been made available to the buyer on
board the ship uncleared for import at the named port of destina-

179



Hauanvnoiil kypc kommepueckozo nepegooa. Anenuiickul A3uiK

tion. The seller has to bear all costs and risks involved in bringing
the goods to the named port of destination.
This term can only be used for sea or inland waterway transport.

DEQ
DELIVERED EX QUAY
(DUTY PAID)
(...named port of destination)

"Delivered Ex Quay (duty paid)" means that the seller fulfils his
obligation to deliver when he has made the goods available to the
buyer on the quay (wharf) at the named port of destination, cleared
for importation. The seller has to bear all risks and costs including
duties, taxes and other charges of delivering the goods thereto.

This term should not be used if the seller is unable directly or
indirectly to obtain the import licence.

If the parties wish the buyer to clear the goods for importation
and pay the duty the words "duty unpaid" should be used instead of
"duty paid".

If the parties wish to exclude from the seller's obligations some
of the costs payable upon importation of the goods (such as value
added tax (VAT)), this should be made clear by adding words to
this effect: "Delivered ex quay, VAT unpaid (... named port of des-
tination)".

This term can only be used for sea or inland waterway transport.

DDU

DELIVERED DUTY UNPAID
(...named place of destination)

"Delivered duty unpaid" means that the seller fulfils his obliga-
tion to deliver when the goods have been made available at the
named place in the country of importation. The seller has to bear
the costs and risks involved in bringing the goods thereto (exclud-
ing duties, taxes and other official charges payable upon importa-
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tion as well as the costs and risks of carrying out customs formali-
ties). The buyer has to pay any additional costs and to bear any
risks caused by his failure to clear the goods for import in time.

If the parties wish the seller to carry out customs formalities and
bear the costs and risks resulting therefrom, this has to be made
clear by adding words to this effect.

If the parties wish to include in the seller's obligations some of
the costs payable upon importation of the goods (such as value
added tax (VAT)), this should be made clear by adding words to
this effect: "Delivered duty unpaid, VAT paid, (... named place of
destination)".

This term may be used irrespective of the mode of transport.

DDP

DELIVERED DUTY PAID
(...named place of destination)

"Delivered duty paid" means that the seller fulfils his obligation
to deliver when the goods have been made available at the named
place in the country of importation. The seller has to bear the and
risks and costs, including duties, taxes and other charges of deliver-
ing the goods thereto, cleared for importation. Whilst the EXW
term represents the minimum obligation for the seller, DDP repre-
sents the maximum obligation.

This term should not be used if the seller is unable directly or
indirectly to obtain the import licence.

If the parties wish the buyer to clear the goods for importation
and to pay the duty, the term DDU should be used.

If the parties wish to exclude from the seller's obligations some
of the cost payable upon importation of the goods (such as value
added tax (VAT)), this should be made clear by adding words to
this effect: "Delivered duty paid, VAT unpaid (... named place of
destination)".

This term may be used irrespective of the mode of transport.
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ABBREVIATIONS

1. Geographic Names

Names of states, districts and territories of the Unites States are
abbreviated as follows (the two-letter Postal Service Abbreviations
must appear on all envelope addresses):

STATES, DISTRICTS AND ABBREVIATIONS
TERRITORIES
Standard Two-letter

Alabama Ala. AL
Alaska Alaska AK
Arizona Ariz. AZ
Arkansas Ark. AR
California Calif. CA
Canal Zone C.Z cz
Colorado Colo. CO
Connecticut Conn. CT
Delaware Del. DE
District of Columbia D.C. DC
Florida Fla. FL
Georgia Ga. GA
Guam Guam GU
Hawaii Hawaii HI
Idaho Idaho ID
Illinois 1l IL
Indiana Ind. IN
lowa lowa 1A
Kansas Kans. KS
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Kentucky Ky. KY
Louisiana La. LA
Maine Maine ME
Maryland Md. MD
Massachusetts Mass. MA
Michigan Mich. Ml

Minnesota Minn. MN
Mississippi Miss. MS
Missouri Mo. MO
Montana Mont. MT
Nebraska Nebr. NB
Nevada Nev. NV
New Hampshire N.H. NH
New Jersey N.J. NJ

New Mexico N.Mex. NM
New York N.Y. NY
North Carolina N.C. NC
North Dakota N.Dak. ND
Ohio Ohio OH
Oklahoma Okla. OK
Oregon Oreg. OR
Pennsylvania Pa. PA
Puerto Rico P.R. PR
Rhode Island R.I. RI

South Carolina S.C. SC
South Dakota S.Dak. SD
Tennessee Tenn. TN
Texas Tex. X
Utah Utah uT
Vermont Vit. VT
Virgin Islands V.1 VI

Virginia Va VA
Washington Wash. WA
West Virginia W.Va WV
Wisconsin Wis. WI

Wyoming Wyo. WY
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Names of Canadian provinces are abbreviated as follows:

PROVINCE ABBREVIATIONS
Standard Two-letter

Alberta Alta. AB
British Columbia B.C. BC
Labrador Lab. LB
Manitoba Man. MB
New Brunswick N.B. NB
Newfoundland Newf./Nfld. NF
Northwest Territories N.W.Ter. NT
Nova Scotia N.S. NS
Ontario Ont. ON
Prince Edward Island P.E.I. PE
Quebec Que. PQ
Saskatchewan Sask. SK
Yukon Territory YT

2. International and National Organizations
and Agencies

ACABQ Advisory Committee on KoHCynbTaTHBHBIH KO-
Administrative and MUTET 110 aJIMHHUCTPA-
Budgetary Questions THBHBIM M OFOJ[)KETHBIM
BonpocaM (KKABB)
BIS Bank for International ~ Bank MexxmyHApOIHBIX
Settlements pacyeToB
CB Central Bank of the LenrpanbHblii 6aHkK
Russian Federation Poccuiickoii @enepa-
wn (LIB)
CE Council of Europe Coger EBporst
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CEC

CMI

DCS

ECA

ECE

ECLA

ECOSOC

EIB

EMCF

EMS

EPA

Eximbank

FAO

FRB

Commission of the Eu-
ropean Communities
International Maritime
Committee

the US-Russia Defense
Conversion Subcommit-
tee

Economic Commission
for Africa

Economic Commission
for Europe

Economic Commission
for Latin America

Economic and Social
Council

European Investment
Bank

European Monetary
Cooperation Fund

European Monetary
System

the US Environmental
Protection Agency

Export-Import Bank of
the United States

Food and Agricultural
Organization of the
United Nations

Federal Reserve Bank

Komuccus EBponeit-
CKHX COOOIIECTB
MexnyHapoaHbli MOp-
CKOM KOMHTET
AMepukaHo-
Poccuiickuii mogxomMu-
TET 10 KOHBEPCUHU
OKoHOMUYECKas KO-
muccust OOH mns Ag-
puku (OKA)
DOKoHOMHUYECKas KO-
muccust OOH nns EB-
ponsl (OKE)
DOKoHOMHUYECKas KO-
muccust OOH s crpan
JlatuHcKOU AMEpUKH
(BKIJIA)
OKOHOMHUYECKHH U CO-
muanbHeIA coBeT OOH
EBponelickuii uHBECTH-
nnoHHbIN 0aHk (EVIB)
EBpomneiickuii ponp Ba-
JFOTHOTO COTPYIHHYE-
ctBa (E®BC)
EBpomnelickast BanmtoTHas
cuctema (EBC)
YnpagneHue 1o 3amure
OKpY>Karomien cpeabt
CIOA
OKCIIOPTHO-UMITOPTHBII
6ank CILIA
Opranuzanus O0benu-
HeHHBIX Haruii mo Bo-
pocam MPOIOBOIb-
CTBHSI U CEIIbCKOTO XO-
3siicTBa (PAO)
®DenepanbHbIi pe3eps-
Heiid 6aak CIIA
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FTAC

IAEA

IBE

IBI

IBRD

ICAO

ICC

ICCA

IDA

IDB

IEA(L)

IEA(2)

IEFC

IFAD
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Foreign Trade
Avrbitration Commission
International Atomic
Energy Agency

International Bureau of
Education

Inter-governmental Bu-
reau for Informatics

International Bank for
Reconstruction and De-
velopment
International Civil
Aviation Organization

International Chamber
of Commerce
International Council
for Commercial Arbi-
tration

International
Development
Association
Inter-American
Development Bank
International Economic
Association

International Energy
Agency

International
Emergency Food
Council

International Fund for
Agricultural Develop-
ment

Brewmneroprosas ap-
OouTpaXkHast KOMUCCHS
MexnyHapoIHOE areH-
CTBO 10 aTOMHOM 3HEP-
ruu (MATATO)
MesxayHapoaHoe Oropo
10 BOTIpocaM o0pa3zo-
BaHus (MBO)
MexnpaBUTEIbCTBEH-
HOe Oropo 1Mo uHpopMa-
tuke (MBU)
MexayHapoaHBIA OaHK
PEKOHCTPYKIUH U pa3-
utus (MBPP)
MexnyHapoaHas opra-
HU3AIU  TpakKIaHCKOH
aBHallun
MexayHapoaHas Top-
ropas manata (MTII)
MexyHapOoJHbII COBET
IO TOPTOBOMY apOuUT-
paxy (MCTA)
MexayHapomHas acco-
OUaIHs Pa3BUTHS

MexamepruKaHCKHUI
6ank pa3sutusa (MBP)
MexnyHapoaHast KO-
HOMHUYECKasisi accolua-
st (MDA)
MexnyHapoaHOe JHep-
TeTUYEeCKOE areHCTBO
BceMupHhslit npojio-
BOJILCTBEHHBIN COBET
(BIIC)
MesxayHapoIHBIA (HOHT
CEJbCKOXO035ICTBEHHO-
ro pa3BUTUS
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IFC

IFS

LS

ILA

ILO

IMCO

IMF

INMARSAT

INPADOC

10C

IPFC

ISO

ITU

International Finance
Corporation

Institute of Fiscal
Studies

International Institute
for Labour Studies

International Law
Association

International Labour
Organization
Inter-governmental
Maritime Consultative
Organization

International
Fund
International Maritime
Satellite Telecommuni-
cations Organization

Monetary

International Patent
Documentation Centre

Inter-governmental
Oceanographic
Commission
Indo-Pacific Fisheries
Council
International
Standardization
Organization
International
Telecommunication
Union

MexnaynaponHas — u-
HaHCOBasi KOpIIOpaLus
(M®K)

WucTuTyT GUHAHCOBBIX
HCCIEI0BaHUI
MexnyHapoaHbIi UH-
CTUTYT COLIMATBHBIX
HUCCIEI0OBaHUI
MexnyHapoaHas acco-
nyanus  IpUINYECKUX
HayK

MexnyHapoaHast opra-
Hu3aua Tpyna (MOT)
MexnpaBUTEIbCTBEH-
Has MOpCKasi KOHCYJIb-
TaTUBHAs OpraHU3alus
(MMKO)
MexnyHapoaHbli  Ba-
mroTHEIA hoHn (MBD)
MexayHapoHas opra-
HU3ALHS MOPCKOH
CITyTHUKOBOM CBSI31
(MHMAPCAT)
MexayHapoJHbII
LIEHTp MaTeHTHOU
uHbopmauu
MexnpaBUTEILCTBEH-
Has okeaHorpaguye-
ckas komuccus (MOK)
Nuno-TuxookeaHCKui
COBET II0 PHIOOJIOBCTBY
MexnyHapoaHast opra-
HU3aLMA [0 CTaHJapTU-
3anuu
MexnyHapoaHbIH COI03
anekTpocsszu (MCD)
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JCTC

MAC

MUNOSYST

NGO

OAS

OECD

OPEC

SITC

UNCDF

UNCITRAL
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the US-Russia Joint
Commission for Tech-
nological Cooperation
on Energy and Space

Maritime Arbitration
Commission
Multilateral system for
the notification of laws
and regulations con-
cerning foreign trade
and changes therein

Non-governmental
organization
Organization of
American States

Organization for Eco-
nomic Cooperation and
Development

Organization for Petro-
leum Exporting Coun-

tries

Standard International

Trade Classification

United Nations Capital
Development Fund

UN Commission on In-
ternational Trade Law

AMepukaHo-
poccuiickas COBMECT-
Hast KOMHCCHS 110 TeX-
HHYECKOMY COTPYAHU-
YeCcTBY B 00J1aCTH dHEP-
TETUKH U KOCMOCa

Mopckas apOuTpaxHas
KOMHCCHS

MHOroCTOpOHHSS CH-
CTeMa yBEIOMIICHUS O
3aKOHAX U periaMeH-
Tax, KaCaroIUXCs
BHEUIHEH TOProBIIU U
00 M3MEHEHHSX B HUX

(MHOYCHCT)

HenpasutenscTBeHHAS
OpraHu3aIHs
Opranuzauus Amepu-
KaHCKHUX T'OCYJapCTB
(OAD)

Opranu3zanus 5K0OHO-
MHYECKOTO COTPYIHH-
YeCTBA M Pa3BUTHUS
(O2CP)

OprasHuzanus cTpaH-
9KCIOPTEpOB HepTH
(OIIEK)
MexnyHapoaHast
CTaHIapTHAas TOProBast
KIaccuuKanus

®onn OOH kanuTaib-
Horo paszsurus (OKP
OOH)

Komuccust OOH no
MEXITyHAPOTHOMY
TOPrOBOMY IIPaBY
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UNESCO

UNIDO

UNISIST

UNO

UNRF

UNSF

UPU

USAID

USIA

WAITRO

WB
WFC

WIPO

United Nations Educa-
tional, Scientific and
Cultural Organization

United Nations Indus-
trial Development Or-
ganization

Inter-governmental
Programme for Cooper-
ation in the Field of
Scientific and Techno-
logical Information
United Nations
Organization

United Nations
Revolving Fund

United Nations Special
Fund for Economic De-
velopment

Universal Postal Union

US Agency for Interna-
tional Development

United States
Information Agency
World Association of
Industrial and Techno-
logical Research Organ-
izations

World Bank
World Food Council

World Intellectual

Opranuzanus O0beu-
HeHHbIX Hamwmii no Bo-
nmpocam 00pa3oBaHus,
HAYKH U KyJIbTYPHI
(FOHECKO)
Opranuzanus O0beu-
HeHHbIX Haruit mo
MIPOMBIIIJIEHHOMY pa3-
ututo (FOHU1O)
MexnpaBUTEIHCTBEH-
Has Iporpamma co-
TPYAHHUYECTBA B 00Ja-
CTH Hay4YHOHU U TEXHU-
YyecKoi mH(OopMaIn
Opranu3anus O0beu-
HeHnubIx Hamuit (OOH)
O6opotaslii porx OOH
(0D OOH)
CrenmanbHbIH QoHA
OOH pnst s5xOHOMUYE-
CKOTO Pa3BUTHUSA
BcemupHBIii TOYTOBBIN
coro3 (BIIC)

ATEHCTBO MEXKIyHa-
POJIHOTO Pa3BUTHS
CIIA
WudopmanunonHoe
arentctBo CIIIA
Bcemuphas acconumanus
OpraHu3aluil IPOMBIIII-
JIEHHBIX U TEXHUYECKUX
uccnenoBanuii (BAUT-
PO)

BcemupHsIii 6aHK
BceMupHhslit pojo-
BOJILCTBCHHEIH COBET
OOH

Bcemuphas opranusa-
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Property Organization  must mo oxpaHe MHTEJ-

JIEKTyaIIbHOU CO0-
ctBeHHOocTH (BOUC)

WTC World Trade Center LleHTp MeXIyHAPOIHOM
TOPTOBJIN
3. Academic Degrees
AA. Associate in Arts
AAS. Associate in Applied Science
B.A. or AB. Bachelor of Arts
B.B.A. Bachelor of Business Administration
B.S. Bachelor of Science
D.A. Doctor of Arts
D.B.A. Doctor of Business Administration
D.D. Doctor of Divinity
D.D.S. Doctor of Dental Surgery
Doctor of Dental Science
Ed.D. Doctor of Education
Ed.M. Master of Education
Ed.S. Specialist in Education
J.D. Doctor of Jurisprudence
J.M. Master of Jurisprudence
J.S.D. Doctor of the Science of Law
LL.B. Bachelor of Laws
M.A. or A.M. Master of Arts
M.B.A. Master of Business Administration
M.D. Doctor of Medicine
M.Div. Master of Divinity
M.S. Master of Science
Ph.D. Doctor of Philosophy
Th.D. Doctor of Theology
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4. Abbreviations Used in Commercial Documents

Al

a.ar.
AC.

alc, acct.

ad
advt.
agt.
amt.
a.o.
approx.
arrvls
art.
ATX

a.Ww.
AWB

bbl
B.E.

B/L
Blading
BOP
Bros.
bsh.
bus.

c.

cap.

CD
cerf.

CFR

first-class

against all risks
account current
account
advertisement
advertisement
agent

amount
account of
approximately
arrivals

article
automatic telephone
exchange
actual weight
airway bill

barrel
bill of exchange
bill of entry

Bill of Lading

Bill of Lading
balance of payments
brothers

bushel

bushel

cent

capacity

certificate of deposit
certificate

cost and freight

IIepBBIN KIIacc,
TIEPBOKIIACCHBII
MIPOTUB BCEX PUCKOB
TEKYLIUI cueT

cuer

pexiama, 0OBsIBIICHIE
0OBsIBIICHHE, peKIaMa
areHT

cymMMa

3a cyeT Koro-imbo
TPUOIU3UTEIHHO
NpUOBIBILINE MAPTHH
CTaThbs, IPEAMET, TOBAP
aBTOMaTHYecKast
Tene)OHHAs CTAHIUS
(axTugeckuii Bec
aBUATpaHCIIOpTHAas
HaKJIaHasl

Oappeib, 60I0HOK
NIEPEBOJHON BEKCEIIb
TaMOKECHHAsI
JeKJiapanus
KOHOCaMEHT
KOHOCAaMEHT
TUTATeXXHBIN OanaHc
Opatbs

Oy1menb

Oy1renp

IEHT
TIPOU3BOINTEIBHOCTD,
MOIITHOCTh
JIETIO3UTHBII
cepTu(UKaT
yIIOCTOBEpEHUE, CBUJIE-
TEJBbCTBO, CEPTUPHUKAT
CTOMMOCTB U (paxT
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ch.fwd
chges
CIF
CIP

C.N.

C.0.D.

com
confmd
Con.Inv.
cont.
C.P.
CPT

CT.
C.W.0.

D/A
DAF
D/B

D.D.

dd.
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charges forward

charges
cost,
freight
carriage and insurance
paid to

credit note

insurance and

consignment note

cash on delivery

commission

confirmed
consular invoice
contract

charter party
carriage paid to

cable transfer
cash with order

documents against ac-
ceptance

documents attached
delivered at frontier
documentary bill

demand draft
demand deposit

dated
delivered

pacxopbl MoJIeKaT
OIUTaTe TPY30I0IydaTe-
aeM

pacxojisl

cud: crommocts, cTpa-
XOBaHHUE U QpaxT

oIjara TPaHCIOPTUPOB-
KH ¥ CTPaxOBaHHSA
KpEeIuT-HOTA,
KpeAUTOBOE aBU30
TpPaHCHOPTHAs HAKJIAJ-
Hast

HaJIOXKEHHBIN TUIaTeXK,
OIJIaYMBaeTCs MPH J10-
CTaBKe

KOMHMCCHSI, KOMHCCHOH-
HOE BO3HArpaxJeHue
MOATBEPKICHHBI N
KOHCYJIbCKasl (paKkTypa
KOHTPAKT, I0TOBOP
yapTep-napTus

YCIOBUSI TIOCTaBKH  «C
orutaToi dpaxray
tenerpadHblil nepeBo
HaJMYHBIM pacuer IpH
BBIJIaUe 3aKa3a
JIOKYMEHTBI IPOTUB
aKIenTa

JOKYMEHTBI TIPHIIOKEHBI
(paHKO-TpaHULA
JIOKyMEHTHPOBaHHAsI
TpaTTa

TpaTTa CPOvHast

TIPY MPEIbSBICHUH
BKJIAJT IO BOCTPEOOBaHUS
JATUPOBAHHBIN
JIOCTaBJICHHBIN
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DDP
DDU

dely.
dem.

Dep.
DEQ

DES
d.f.
dis
D/P

d.w.

dz.
E.&O.E.

ECU

E.E.
emb.
enc.
encl.
exc.
exps.
EXW

fa.a.

fact
f.a.q.

delivered duty paid
delivered duty unpaid

delivery
demurrage

department
deputy
delivered ex quay

delivered ex ship
dead freight
discount
documents against
payment
deadweight

dozen

errors and omissions
excepted
European
Unit
errors excepted
embargo
enclosure
enclosure
except
expenses

ex works

Currency

ex warehouse
free of all average

factory
fair average quality

MIOCTaBKa C OIUIaTOMN
TaMO>KEHHOM MOILJINHBI
MoCTaBKa 0e3 OIUIaThI
TaMO>KEHHOMH MOIIJIMHBI
MOCTaBKa, I0CTaBKa
Ij1aTa 3a IpOCTOH,
NIPOCTO

OTJeN, JemapTaMeHT
3aMECTHUTENb

NOCTaBKa C IPUCTaHH,
«(paHKO-TIpUCTAHb»
MIOCTaBKa ¢ OopTa cyaHa
MEepTBBIi (paxT
CKHJIKa

JOKYMCHTHI 3a HAJIU4Y-
HBII pacuer

JIeABEUT, NIOJIHAS TPY30-
HOJBEMHOCTh CyAHA
JIO’KUHA

UCKJIFOYast OIHOKH

1 TIPOIYCKH
EBpomnelickast BantoTHas
eIMHNLIA

WCKJTIOYast OIINOKN
aMbapro, 3amper
TIPUIIOKEHNE
HPUITOKEHNE
HCKITIOYast

pacxojisl

YCIIOBHS MTOCTaBKU
«(hpaHKo-3aBOI»
YCIIOBHS MOCTaBKU
«(hpaHKO-CKIIa/1»
CBOOOJTHO OT BCSIKOM
aBapuu

3aBoJ, (habpuka
CIpaBeIINBOE CpeIHEe
Ka4ecTBO
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FAS

FCA
FCC

fgt.
FOB

f.o.c.
fp.a.

frgt.
FY

FYE
gal

gds.
GDP

G.M.

G.M.B.

GNP
G.R.T.

gr.wt.
gtd
guar.
g.w.

hdbk
h.p.
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free alongside ship

free carrier

free convertible
currency
freight

free on board

free of charge
free of particular
average

freight

foot, feet

fiscal year

fiscal year end
gallon

general cargo

goods
gross domestic product

General Manager

good merchantable
brand
gross national product

gross register tons

gross weight
guaranteed
guarantee
gross weight
hour
handbook
horse power

YCJIOBUE NOCTaBKU
«cB0OOOIHO BIIOTH OOpTa
CyIHa»

YCIIOBHE NOCTABKH
«(hpaHKO-TIEPEBO3UNK)
CBOOO/IHO KOHBEPTHPY-
eMasi BaJlroTa

(paxr, rpy3

yCIIOBHE TIOCTaBKH (o0,
«ppanko-60pT»
OecIuraTHO

CBOOO/IHO OT YacTHOH
aBapuu

¢bpaxt, Tpy3

by, dyTsL

(UHAHCOBBIH TOJT

KOHel (PMHAHCOBOT'O TO/A
TaJIoH

TeHEpPAJILHBIN TPY3,
CMEILIaHHbIN TPYy3
ToBap(bI)

BaJIOBOM BHYTPEHHUI
TIPOJTYKT

TJIaBHBIN YIIPaBIISIOMINMN,
reHepaibHbII AUPEKTOP
XOpOILINH KOMMepue-
CKHI COpT

BaJIOBOW HAIlMOHAJIbHBIN
HPOJYKT
OpyTTO-pPErHCTPOBEIC
TOHHBI

Bec OpyTTO
rapaHTHPOBaHHBIN
rapaHTHs

Bec OpyTTO

qac

CIPaBOYHHUK

JOIaIMHas CHiIa
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IDR
i.gal.
imp.bu.
in.

Inc.

inc.

ince., ins.

inst.
int.

inv.
Jnr.
jnt.
IT

JV

kg

la.
L/C
Ltd.

lg.tn.

lic.
L.S.

mag.
man.
manfd.
max.

international depository wmexmyHnapomHOe aemo-

receipt
imperial gallon
imperial bushel
inch

interest
incorporated

including

insurance

instant

interest

international

invoice

junior

joint

information technology

joint venture

kilogram
pound

litre

letter of advice
letter of credit
limited

long ton

license

left side
locus sigilli
magazine
manufacture
manufactured
maximum

3UTHOE CBHJICTEIHCTBO
AHTJIMUCKUN TaJIJIOH
AHTIIHHACKUH OyIIens
IIONM

TIPOLICHTHI
3aperuCTPUPOBAHHBIN
Kak Kopropanus
BKJTFOYAS

CTPaxoBKa

TEKYIIETO MecsIa
TIPOIICHTHI
MEXyHapOAHbII
cuer-(pakrypa
MIaIIIAN
00BEIMHEHHBIN
TEXHOJIOTHS CO3/IaHus
UH(OPMALMOHHBIX CH-
CTeM U pabOoTHI ¢ HIMH
COBMECTHOE MpeANpHUsi-
THE

KUJIOTPaMM

(YHT CTEpITUHTOB
JATP

W3BEIlEHUE, aBU30
AKKPEIUTHB

C OTPaHUYEHHOU
OTBETCTBEHHOCTBIO
aHTJIOTOHHA, OO0JIbIIIas
TOHHA

JUICH3US

JieBasi CTOpOHa

MECTO NeYaTu

KypHaI

u3zenmne
M3TOTOBJICHHBIN
MaKCHUMYM, MaKCUMaJTb-
HBIN

195



Hauanvnoiil kypc kommepueckozo nepegooa. Anenuiickul A3uiK

m.d.

med.
mem(0)
Messrs.
mfd.
Magr.

min.
M.I.P.

mkt.
mo.
M/R
M.S.
M.T.
M.V.
m.t.

N/A

N.B.
nle
n/m
Nos.
n.p.
n.r.t.

nt.wt.
NW

NYSE
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... months after date

medium
memorandum
Messieurs
manufactured
manager

minimum
marine insurance policy

market

month

mate's receipt
motor ship
metric ton

motor vessel
machine tool
metric ton

motor tanker
number

net

data not available
new account

nota bene

not exceeding

not marked
numbers

net proceeds

net register tonnage

net weight
net worth

New York Stock
Exchange

4yepes... MECALEB OT CEro
yucna

cepelluHa, CpeAHUM
MEMOpaHIyM

rocnona, pupma
HU3rOTOBJICHHBIN
YIPaBIISAIOLIUH,
3aBEyIOUIUN
MHUHUMANBHBIA, MUHAMYM
MIOJIIC MOPCKOTO CTpa-
XOBaHUsA

PBIHOK

MecsIl, eKEMECSYHO
ITypMaHCKasl paclucka
TEII0XO0/,

MeTpUYecKas TOHHA
TEII0XO0/,

CTaHOK

MeTpUYecKas TOHHA
HaJMBHOM TaHKEp
HOMEp, YHUCI0

HETTO, YHUCTHIN

HET JaHHBIX

HOBBIH cyeT
npHUMedaHue

HE MPEBBIIAI0ITIN

6e3 MapKHPOBKH
HOMeEpa, YHcIa

YHCTas BBIPYYKa
YUCTBIN PErUCTPOBBIN
TOHHAX

YUCTBIN BEC, BEC HETTO
COOCTBEHHBIN KanuTal
MIPEIIPUATHSL, CTOU-
MOCTb UMYILIECTBA 3a
BBIYETOM 00513aTENILCTB
Hito-Mopkekas hormo-
Basi Oupxa
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O.C.

Oc. B/L
O/D, o/d

0.e.
off.
Olo

p.a.

para
Pat.Off.
pay(m)t
p/c

pcl.

pcs.

per an.
per pro.
pkg.
pm.
P.O.

P.O.B.
P.O.C.
P.O.D.
ppd.
prox.
P.S.

ps.

office copy

ocean bill of lading
on demand
overdraft

omissions excepted
offer
order of

patent

perishable

port

page

particular average
per annum

power of attorney
paragraph

Patent Office
payment

prices current
parcel

packages

per annum

per procurationem
package
premium

postal order

post-office box
port of call

payment on delivery

prepaid
proximo
postscript

private secretary
pieces

KOIHsI, OCTAIOIIAsACs B
Jenax

MOPCKOW KOHOCAaMEHT
o TpeOOBaHUIO
oBepapadT, MpeBbIIIe-
HUE KpeauTa
HCKJII0Yasi IPOITyCKH
NIpeUI0KEHUE

10 MOPYYEHHIO,

10 PacTOPsKEHUIO
MaTEHT
CKOpOMOPTAIIUICS
HopT

CTpaHHLa

yacTHas aBapus

B TOJI, €XKETOHO
JIOBEPEHHOCTh
naparpad, MyHKT
Bbropo narenros
TUIaTeX

JEUCTBYIOIUE LIEHBI
MaKeT, OChIJIKA, MapTUs
MecTa (Tpy3a)

B FOJl, €XKErOIHO

M0 TOBEPEHHOCTH
MECTO

IpeMusi; B3HOC
JICHEKHBIN NEPEBOJ MO
noyTe

IMOYTOBBIN SIIIIUK

MOpT 3axo0ja
HaJIOXEHHBIN IUIATEX
OIJIAuCHHBI 3apaHee
CIIEAYIOIIETO MecsIa
MOCTCKPUITYM,
MIPUITUCKA

JIMYHBIN ceKpeTapb
€AMHUIIBI, INTYKU
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pt.

PTA

p.t.o.

qty.
qual.

RBP

rcts.
rc(v)d
re; Re
RE

recd.
ref.
regd.

rem.
Rep.
resp.

R.M.
R.P.
RPI

Rs.
Rw.
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part

payment

point

port

production and trade
association

please turn over
quantity

quantity

quality

rail way

ruble

rupee

receipt

restrictive business
practices

receipts

received
regarding

real estate

received
refer
registered

remittance
representative
respecting
respectively
registered mail
reply paid
retail price index
return of post
rupees
railway

series
southern

street

4acTh
TUIATEX

ITYHKT

opT
MIPOMU3BOICTBEHHO-
TOProBasi aCCOLHAIHS
CMOTpHTE Ha 000pOTE
KOJINYECTBO
KOJINYECTBO

Ka4ecTBO

XKeJIe3Has 1opora
pyous

pynust

pacIicka, KBUTaHIIUS
OTpaHUYMTENbHAS JIEJI0-
Basl MMPAKTHKA
HOCTYIIJICHUSI, JI0XOJ
HOJY4EHO

KacaTeJIbHO
HEJIBIDKUMOE UMYILIe-
CTBO

HOJY4EHO

CMOTpHTE, 00paTHTECH
3aKa3HOH (O MOYTOBBIX
OTIIPABJICHUSAX)
JICHE)KHBIH MIepeBos
Hpe/ICTaBUTEb
OTHOCHTEIILHO
COOTBETCTBEHHO
3aKa3Hasl [o4ra

OTBET OIUIa4YeH

WHJIEKC PO3HUYHBIX 1IEH
oOparHast mouTa
pynuu

JKeJIe3Has 1opora
cepus

FOKHBIN

yaina
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S. shilling
S.D. sight draft

sea damaged

SDR special drawing rights

s.f. semi-finished

sg. signature
signed

shtg. shortage

sh.tn. short ton

sk. sack

slgs. sailings

SNA System of National
Accounts

Soc. society

SORP Statements of

Recommended Practice

spec. specification
specimen

specif. specification

S.S. steamship

SSAP Statements of Standard
Accounting Practice

St. street

st. standard

Stn. station

T. tare
transfer

t. ton

tab. table

Tel. telephone
telegram

Tel. Add. telegraphic address

IIAUTAHT
TparTa, CPOIHAS 110
TIPEABSBICHUN
TOBPEKIEHHBINA MOp-
CKOH BOJIOM
CrenyaibHbIC ITPaBa 3a-
HMMCTBOBaHU
mosryo0paboTaHHBIN
TTOIITHCH

TIOJIITACAHO, TIOAITUCaH-
HBII

HeJoCTa4ya, HeXBaTKa
Masiasi (KOpOoTKas) TOHHa
MEIIOK, KYJb
OTXOJISIIIIUE CYy/a, pac-
MMHMCaHKE O0TXO0/a CYI0B
CHCTeMa HAI[MOHAIbHBIX
CUETOB

001IecTBO
PEKOMEHIOBaHHBIE
(hopMBI OYXTanTEepCKOro
yuera

crennuuKaIHs

oOpazern

crieruguKaIus
apoxo.

CTaH/apTHbIE (HOPMBI
OyXTraJTepCcKOTo yueTa
yIuna

CTaHIapT

CTaHIMS

BEC Tapsl, Tapa
NIepeBO, IepPEeUHCIICHIE
TOHHA

TabIuIa

Tenedon

Tenerpamma
TeserpadHbIi agpec
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telg.
TIR

T.L.O.

T.M.
T.M.O.

T/R
T.T.
T.V.
T.W.
tx

ucc

UcCpP

ult.
undld

urgt.
U.S.S.
u.u.r.

val.
VAT

vol.

voy.
VIP
V.P.
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telegram
Transport Internatio-
nal Router

total loss only

trade mark
telegraph money order

trust receipt
telegraphic transfer
tank vessel

total weight

taxes

unit

unpaid

Uniform Commercial
Code

Uniform Customs and
Practice for Documen-
tary Credits

ultimate
undelivered

urgent

United States Standard
under usual reserve
vessel

value

value-added tax

volume

voyage

very important person
vice-president

TeJierpaMma

THP KapHET (TaMOXEH-
HOE pa3pelIeHUe Ha MPo-
BO3 Tpy3a 4epe3 rpaHully
MIPU MUHUMATBHBIX
(hopMabHOCTSIX)

TOJIBKO B CIIy4ae MOJHOMN
ruodean

TOproBasi Mapka
JICHEKHBIH MEPEBOJ 110
Tenerpady

COXpaHHAas pacIucKa
TenerpadHblil nepeBoa
HAJIMBHOE CYJTHO, TaHKEP
o01IHit BeC

HAaJIOTH

eMHHLIA

HEOITa4YeHHBIN

Enunsiii koMmmepuyeckuit
KOZIEKC

EnnHOOOpa3Hble 00bYan
U MPaKTHKa, Kacarolne-
sl TOKYMEHTapHBIX aK-
KpEIUTHUBOB

OPOIIIOro MecsIa
HEJIOCTaBJICHHBIH, HETIO-
CTaBJICHHBIN

CPOYHBIN

aMepUKaHCKUW CTaHapT
C 0OBIYHOM OTOBOPKOMH
CYITHO

CTOMMOCTB, LIEHHOCTD
HAJIOT Ha JOOABIICHHYIO
croumocts (HJIC)
00BeM; TOM

petic

OYEHb BAYKHOE JIUIIO
BHIIE-TIPE3UICHT
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Vs,
W.B.
w.g.

wh.
whs.

W.N.P.

W.W.

Y.AR.

Versus
weight
wayhill

weight guaranteed
wharf

warehouse

wire non payment

weight
warehouse warrant

York-Antwerp Rules

MIPOTUB
BEC

TpaHCIIOPTHAsI HaKJIa/1-
Hast

BEC rapaHTHpPOBaH
MIPUCTaHb

TOBapHBII CKIaz
TenerpadupynTe

B CITyJae HeIulaTexa
BEC

CKJIQICKOH cepTuduKar
(rapaHTHs COXpPaHHOCTH
TOBapa Ha CKJIaJe)
Mopk-AnTBepreHcKHe
npaBuia
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