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Part 1
AUDIO-ORAL INDUCTION

1.1. Listen to the recording of the panel talk without looking at the text

and say what it is about. What are the crucial aspects of the necessity

to study business nowadays?

Panel Talk

Here is the account of the meeting of 4M-year students who have gathered
to discuss the results of the winter exams. The meeting is opened by the

Assistant Dean of the Department.

Comrades, 1 declare the meeting open. We have two items on the agenda —
Results of the Exams and Any Other Business. Are there any additions or
amendments to the proposed agenda?

I move we adopt the agenda as it stands.

Shall we adopt any regulations to the procedure?

I move that set the time limit for the report at 40 minutes and allow each
speaker 5 minutes for discussion in debate.

Are there any other motions? Then I’ll put the matter to the vote. (The
majority vote for the motion). Carried!

Comrade M. Has the floor for the report on item 1 of the agenda. (Com.M.
makes his report)

I move that the questions be submitted in writing. Vote by the show of
hands. Those who second the proposal put up your hands. (Few hands rise.)
The motion is voted down. Overruled! Then we pass over to the discussion.
I wonder why the Syllabus of the 4-th year hasn’t been modified for quite a
time. Now we cease to be a Teachers’ Training Institute, but the
programme of the 4-th year contains only issues connected with education

and upbringing.



But, in fact, it covers a vast spectrum of issues.

No doubt, it does. But time presents its new requirements. Actually, the
smallest part of the graduates go to work as teachers, and we insist that we
should be drilled in the sphere of Business English, as many of us are sure
to be employed in foreign companies or joint ventures, but we cannot even
write a business letter.

By the way, what on earth is a business letter?

There exist so many types of them that they are hardly possible to
enumerate. The most wide-spread are: request letter, status enquiries and
reports, recommendation, covering letter, announcement, congratulation,
condolence, invitation, reminder, travel & hotel bookings, etc.

But a business letter is not a single written form of a document, is it?
Certainly not. Another leading form is a contract or agreement.

But what does it certify? What is its purpose? And why should we know it?
It specifies any business transaction whether it be sale or purchase, product
manufacturing, services, lease, auction, and what not. The most typical
ones concern shipment and delivery.

And what items do such contracts comprise?

The principal clauses of the contract form are the legal addresses of the
parties, the date & the place of the contract, the object of the covenant, the
qualitative & quantitative specifications, the price requirements, the terms
& dates of delivery, packing & marking, way of shipment, acceptance of
the goods, terms of payment, guarantee period, claims, force majeure, etc.
Oh, it’s all quite Greek to me! I can’t make a head or tail of it.

Oh, dear! To understand all that it is necessary to learn a lot. But the above-
mentioned list is far from being exhaustive. What about jurisdiction,

banking, public relations, etc.



Hm, to me, court proceedings seem quite incomprehensible. I can’t even
tell between bringing a suit and making a judgement.
And what a lot of other stuff: a jury, a plaintiff, a defendant, a defender, an
attorney, a lawyer, a solicitor, cross-examination, a sentence.
All that is no stuff, but the matter of terminological precision & knowledge,
and an important aspect of culture. A cultivated man must be broad-
minded.
I think now that many young people go to work to banks, it’s indispensable
to study the fundamentals of banking procedures. What are the basic
concepts of it?
In my opinion, they are the structure of the bank, currency & forms of
exchange, deposits, loans, investments, cheque accounts, foreign exchange,
stock exchange, commodity exchange, methods of payment.
[ am afraid there’s no end of it. I move that the discussion be closed.
Only on condition that the amendment shall be added to the resolution of
the meeting concerning the introduction of Business English materials into
the language programme of the 4-th year.
Does the meeting support the amendment? Carried! The amendment is
adopted. Now the committee moves that the final text of the resolution
including the amendments be approved by the meeting.
Carried by an overwhelming majority with only two abstaining. As there
are no further questions on the agenda I declare the meeting closed.
1.2. Listen the recording a second time and find answers to
the following questions:

1)  What was the meeting dedicated to?

2)  What urgent question unexpectedly arose?

3)  Why is Business English so important nowadays?

4)  What are some aspects of Business English learning?



1.3.  Act out the talk briefly.

1.4. Act out a meeting with the following agenda:
1)  Discussion of the results of the session;

2)  Reconsidering the curriculum issues;

3)  Election of the student’s committee;

4)  Miscellaneous.
FOLLOW-UP ACTIVITIES

1.5. Discuss in pairs or in groups what kind of activities you would like
to be engaged in after graduation. Give pros and cons.
a) management;
b)  marketing;
c)  public relations;
d) law;
e)  production;
f) education;
g)  science.
1.6. Interview your foreign business partner about the sort of activities he

deals 1n.

1.7. Read the following business letter. Pay special attention to the

italicized words.

An Offer

Here is an offer which was received by the Russian Trade Delegation in

London from a large British company.

Russian Trade Delegation 25 September 2000

London



For the attention of Mr.Borisov

Dear Sirs,

We thank you for your enquiry of 27" August 2000 concerning the supply

of pumps and now are pleased to submit our offer.

With this offer we enclose drawings and specifications together with our

leaflets.

Price: The total price of a pump is L... which includes packing and
delivery CIF Russian port.

Delivery:Delivery of the pumps will begin three months after the
contract is signed and will be completed within a period of four
months.

Validity:This offer is valid for 90 days from the date of this letter.

Payment: Payment is to be made in cash within 30 days of receipt of the
following shipping documents: an Invoice, a Bill of Lading, an

Insurance Policy and a Packing List.

We have quoted for majority of spare parts in accordance with the
details in your enquiry. But we cannot guarantee the supply of all items as
in some cases our stocks of spares are limited.

We recommend you therefore to place an order as soon as possible to
obtain the items you require.

I would personally very much like to visit you at the Trade Delegation
and discuss our possible future business relations.

Perhaps you will be kind enough o advise me of a suitable date and

time for such a meeting.



Yours faithfully
on behalf of Blake & Co
G.E.Fox

Overseas Sales Manager

Notes:

1) an invoice — a separate document, sent by the seller to the buyer, for
each sale or service, giving details of the goods or services sold (R.
Cuér-daxtypa)

2)  abill of lading — a shipping document given by the shipowner to the
shipper, acknowledging receipt of goods, recording their condition (R.
ToBapHas HakIaHAs)

3) an insurance policy — a written or printed contract by which the insurer
binds himself to pay the insured person a certain sum when a stated
event happens.

4) a packing list — a list of articles contained in a particular package or

container.

1.8 Write a business letter.
a) congratulating your business partner on a festive occasion;
b) informing your partner of the goods you manufacture and the terms
of delivery;
c) agreeing the terms of payment;

d) stipulating the guarantee period and the spare parts supply.

Note: You should consider the following delivery terms:

1) CIF (cost, insurance, price);



2) C&F (cost and freight);
3) FOB (free on board);

4) FAS (free alongside ship);
5) FOR (free on rail).

1.8. Role play.
Make groups of several students each of which represent the two
negotiating parties. Conduct the talks covering the following items:
the character and the quantity of goods or services, terms of

payment, shipment and delivery, the guarantee period and spare parts

supply.

Part 2
INTENSIVE READING

Shareholders' Meeting

He looked at his watch. In a quarter of an hour he was due at the
General Meeting of the New Colliery Company - one of Uncle Jolyon's
concerns; he should see Uncle Jolyon there, and say something to him
about Bosinney - he had not made up his mind what, but something - in
any case he should not answer his letter until he had seen Uncle Jolyon.
He got up and methodically put away the draft of his defence. Going into
a dark little cupboard, he turned up the light, washed his hands with a
piece of brown Windsor soap, and dried them on a roller towel. Then he
brushed his hair, paying strict attention to the parting, turned down the
light, took his hat, and saying he would be back at half-past two, stepped
into the Poultry.
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It was not far to the Offices of the New Colliery
Company in [ronmonger Lane, where and not at the Cannon
Street Hotel, in accordance with the most ambitious practice
of other companies, the General Meeting was always held. Old
Jolyon had from the first set his face against the Press.
What business - he said - had the Public with his concerns!

Soames arrived on the stroke of time, and took his seat
alongside the Board, who, in a row, each Director behind his
own inkpot, faced their Shareholders.

In the centre of this row old Jolyon, conspicuous in his
black, tightly-buttoned frock-coat and his white moustaches,
was leaning back with finger-tips crossed on a copy of the
Directors' report and accounts.

On his right hand, always a little larger than life, sat
the Secretary. "Down-by-the-starn Hemmings; an all-too-sad
sadness beaming in his fine eyes; his iron-grey beard, in
mourning like the rest of him, giving the feeling of an
all-too-black tie behind it.

The occasion indeed was a melancholy one, only six weeks
having elapsed since that telegram had come from Scorrier,
the mining expert, on a private mission to the Mines,
informing them that Pippin, their Superintendent, had
committed suicide in endeavouring, after his extraordinary
two-years' silence, to write a letter to his Board. That
letter was the table now; it would be read to the
Shareholders, who would of course be put into possession of

all the facts.
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Hemming had often said to Soames, standing with his coal-tails divided
before the fireplace:

"What our Shareholders don't know about our affairs
isn't worth knowing. You may take that from me, Mr.Soames."

On the occasion, old Jolyon being present, Soames
recollected a little unpleasantness. His uncle had looked up
sharply and said: "Don't talk nonsense, Hemmings! You mean
that what they do know isn't worth knowing!" Old Jolyon
detested humbug.

Hemmings, angry-eyed, and wearing a smile like that of a
trained poodle, had replied in an outburst of artificial
applause: "Come, now, that's good, sir - that's very good.
Your uncle will have this joke!"

The next time he had seen Soames he had taken the
opportunity of saying to him: "The Chairman's getting very
odd - I can't get him to understand things; and he is so
wilful - but what can you expect, with a chin like his?"

Soames had nodded.

Everyone knew that Uncle Jolyon's chin was a caution. He
was looking worried to-day, in spite of his General Meeting
look; he (Soames) should certainly speak to him about
Bosinney.

Beyond old Jolyon on the left was little Mr.Booker, and
He, too, wore his General Meeting look, as though searching
for some particularly tender Shareholder. And next him was
the deaf director, with a frown; and beyond the deaf
director, again, was old Mr.Bleedham, very bland, and having

an air of conscious virtue - as well he might. knowing that
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the brown-paper parcel he always brought to the Board Room
was concealed behind his hat (one of that old-fashioned class
of flat-brimmed top-hats which go with very large bow ties,
clean-shaven lips, fresh cheeks, and neat little white
whiskers).

Soames always attended the great meeting: it was
considered better that he should do so, in case "anything
should arise!" He glanced round with his close supercilious
air at the walls of the room, where hung plans of the mine
and harbour, together with a large photograph of a shaft
leading to a working that had proved quite remarkably
unprofitable. This photograph - a witness to the eternal
irony underlying commercial enterprise - still retained its
position on the wall, an effigy of the directors' pet, but
dead, lamb.

And now old Jolyon rose, to present the report and
accounts.

Veiling under a Jove-like serenity that perpetual
antagonism deep-seated in the bosom of a director towards his
Shareholders, he faced them calmly. Soames faced them too. He
knew most of them by sight. There was old Scrubsole, a tar
man, who always came, as Hemmings would say, "to make himself
nasty," a cantankerous-looking old fellow with a red face, a
jowl, and an enormous low-crowned hat reposing on his knee.
And the Rev.Mr.Boms, who always proposed a vote of thanks to
the chairman, in which he invariably expressed the hope that
the Board would not forget to elevate their employees, using

the word with a double e, as being more vigorous and
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Anglo-Saxon (he had the strong Imperialistic tendencies of
his cloth). It was his salutary custom to buttonhole a
director afterwards, and ask him whether he thought the
coming year would be good or bad; and, according to the trend
of the answer, to buy or sell there shares within the ensuing
fortnight.

And there was that military man, Major O'Bally, who
could not help speaking, if only to second the re-election of
the auditor, and who sometimes caused serious consternation
by taking toasts - proposals rather - out of the hands of
persons who had been flattered with little slips of paper,
entrusting the said proposals to their care.

These made up the lot, together with four or five
strong, silent Shareholders, with whom Soames could
sympathize - men of business, who liked to keep an eye on
their affairs for themselves, without being fussy - good,
solid men, who came to the City every day and went back in
the evening to good, solid wives.

Good, solid wives! There was something in that thought
which roused the nameless uneasiness in Soames again.

What should he say to his uncle? What answer should he
make to this letter?

..."If any Shareholder has any question to put, I shall
be glad to answer it. " A soft thump. Old Jolyon had let the
report and accounts fall, and stood twisting tortoise-shell
glasses between thumb and forefinger.

The ghost of a smile appeared on Soames' face. They had
better hurry up with their questions! He well knew his

13
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uncle's method (the ideal one) of at once saying: "I propose,
then, that the report and accounts be adopted!" never let them get their
wind - Shareholders were notoriously wasteful of time!
A tall, white-bearded man, with a gaunt, dissatisfied
face, arose:
"I believe I am in order, Mr.Chairman, in raising a

question on this figure of L5.000 in the accounts. 'To the

m m

widow and family'" (he looked sourly round), "'of our late
Superintendent,' who so - er - ill-advisedly (I say -
ill-advisedly) committed suicide, at a time when his services
were of the utmost value to this Company. You have stated
that the agreement which he has so unfortunately cut short
with his own hand was for a period of five years, of which
one only had expired - I - -"

Old Jolyon made a gesture of impatience.

"I believe I am in order, Mr.Chairman - I ask whether
this amount paid, or proposed to be paid, by the Board to the
-er - deceased - is for services which might have been
rendered to the Company had he not committed suicide?"

"It is in recognition of past services, which we all
know - you as well as any of us - to have been of vital
value."

"Then, sir, all [ have to say is, that the services
being past, the amount is too much."

The Shareholder sat down.

Old Jolyon waited a second and said: "I now propose that

the report and - -"
The Shareholder rose again: "May I ask if the Board

14
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realizes that it is not their money - which I don't hesitate
to say that if it were their money - -"

A second Shareholder, with a round, dogged face, whom
Soames recognized as the late Superintendent's
brother-in-law, got up and said warmly: "In my opinion, sir,
the sum is not enough!"

The Rev. Mr. Boms now rose to his feet. "If I may
venture to express myself," he said, "I should say that the
fact of the - er - deceased having committed suicide should
weigh very heavily - very heavily with our worthy Chairman. |
have no doubt it has weighed with him, for - I say this for
myself and I think for everyone present (hear, hear) - he
enjoys our confidence in a high degree. We all desire, |
should hope, to be charitable. But I feel sure" (he looked
severely at the late Superintendent's brother-in-law) "that
he will in some way, by some written expression, or better
perhaps by reducing the amount, record our grave disapproval
that so promising and valuable a life should have been
impiously removed from a sphere where both its own interests
- if  may so - our interests so imperatively demanded its
continuance. We should not - nay, we may not - countenance so
grave a dereliction of all duty, both human and divine."

The reverend gentleman resumed his seat. The late
Superintendent's brother-in-law again rose: "What I have said
I stick to," he said; "the amount is not enough!"

The first Shareholder struck in: "I challenge the
legality of the payment. In my opinion this payment is not

legal. The Company's solicitor is present; I believe [ am in

15



16

order in asking him the question."

All eyes were now turned upon Soames. Something had
arisen!

He stood up, close-lipped and cold; his nerves inwardly
fluttered, his attention tweaks away at last from
contemplation of that cloud looming on the horizon of his
mind.

"The point," he said in a low, thin voice, "is by no
means clear. As there is no possibility of future
consideration being received, it is doubtful whether the
payment is strictly legal. If it is desired, the opinion of
the court could be taken."

The Superintendent's brother-in-law frowned, and said in
a meaning tone: "We have no doubt the opinion of the court
could be taken. May I ask the name of the gentleman who has
given us that striking piece of information? Mr.Soames
Forsyte? Indeed !" He looked from Soames to old Jolyon in
pointed manner.

A flush coloured Soames' pale cheeks, but his
superciliousness did not waver. Old Jolyon fixed his eyes on
the speaker.

"If," he said, "the late Superintendent's brother-in-law
has nothing more to say, I propose that the report and
accounts - -"

At this moment, however, there rose one of those five
silent, stolid Shareholders, who had excited Soames'
sympathy. He said:

"I deprecate the proposal altogether. We are expected to

16
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give charity to this man's wife and children, who, you tell

us, were dependent on him. They may have been; I do not care
whether they were or not. I object to the whole thing on
principle. It is high time a stand was made against this
sentimental humanitarianism. This country is eaten up with
it. I object to my money being paid to these people of whom I
know nothing, who have nothing to earn it. I object in toto,

it is not business. I now move that the report and accounts

be put back, and amended by striking out the grant
altogether.

Old Jolyon had remained standing while the strong,
silent man was speaking. The speech awoke an echo in all
hearts, voicing, as it did, the worship of strong men, the
movement against generosity, which had at that time already
commenced among the saner members of the community.

The words "if is not business" had moved even the Board; privately
everyone felt that indeed it was not. But they knew also the Chairman's
domineering temper and tenacity. He too, at heart, must feel that it was
not business; but he was committed to his own proposition. Would he go
back upon it? It was thought to be unlikely.

All waited with interest. Old Jolyon held up his hand; dark-rimmed
glasses depending between his finger and thumb quivered slightly with a
suggestion of menace.

He addressed the strong, silent shareholder.

"Knowing, as you do, the efforts of our late Superintendent upon the
occasion of the explosion at the mines, do you seriously wish me to put the
amendment, sir?

"I do."

17
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Old Jolyon put the amendment.

"Does anyone second this?" he asked, looking calmly round.

And it was then that Soames, looking at his uncle, felt the power of will
that was in that old man. No one stirred. Looking straight into the eyes of
the strong, silent Shareholder, old Jolyon said:

"I now move. 'That the report and accounts for the year 1886 be
received and adopted.' You second that? Those in favour signify the same
in the usual way. Contrary - no. Carried. The next business, gentlemen -

Soames smiled. Certainly Uncle Jolyon had a way with him!

But now his attention relapsed upon Bosinney. Odd how that fellow
haunted his thoughts, even in business hours.

Irene's visit to the house - but there was nothing in that except that she
might have told him; but then, again, she never did tell him anything. She
was more silent, more touchy every day. He wished to god the house were
finished, and they were in it, away from London. Town did not suit her;
her nerves were not strong enough. That nonsense of the separate room
had cropped up again.

The meeting was breaking now. Underneath the photograph of the lost
shaft Hemmings was buttonholed by the Rev.Mr.Boms. Little Mr.Booker,
his bristling eyebrows wreathed in angry smiles, was having a parting turn-
up with old Scrubsole. The two hated each other like poison. There was
some matter of tar contract between them, little Mr.Booker having secured
it from the Board for a nephew of his, over old Scrubsole’s head. Soames
had heard that from Hemmings, who liked a gossip, more especially about
his directors, except, indeed, old Jolyon, of whom he was afraid.

Soames awaited his opportunity. The last Shareholder was vanishing
through the door, when he approached his uncle, who was putting on his

hat.
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Notes:

1. colliery — coal mine

the Poultry — a street in the City of London
down-by-the-starn — (here) fat and clumsy
Jove — Jupiter

to buttonhole smb. — to stop and force to listen
to get one’s wind — to get one’s breath

dogged /dogid/ - exhausted

Rev. — reverend

A S AN O R e

In toto (lat.) — completely

Skimming

2.1. Outline the subject matter of the text.
2.2. What matter was on the agenda of the Shareholders’ Meeting?
2.3. Answer the following multiple choice questions:.
1) Who was the solicitor of the New Colliery Company?
a) Uncle Jolyon;
b) Soames;
c) Bosinney;
d) Hemmings.
2) What was the main item on the agenda of the meeting?
a) The disciplinary issues;
b) investments in other companies;
c¢) the death of the Superintendent of the Mines;
d) the annual report and accounts.

3) Why had the Superintendent committed suicide?

19
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a) He was in debt up to his ears;
b) He had been a very bad manager;
c) He had let the matter slide;
d) The reason was not known to the meeting.
4) What did Old Jolyon detest about Hemmimngs?
a) He detested humbug;
b) Hemmings was down-by-the-starn;
c) He disliked his appearance;
d) Hemmings always put an oar in his matters.
5) What was Old Jolyon’s conduct like?
a) nervous;
b) fussy;
C) serene;
d) supercilious’
6) Why did Old Jolyon never let the Shareholders get  their wind?
a) He despised them.
b) They always talked nonsense.
¢) They were wasteful of time.
d) They all got too much rope.
7) Who considered that the sum alotted for the late
Superintendent’s family was insufficient?
a) Mr.Hemmings;
b) Mr.Boms;
c) Mr.Booker;
d) Mr.Blecham.
8) Who deprecated the matter of granting the money to the late
Superintendant’s family altogether?

a) the stolid Shareholder;

20



21

b) Somes Forsyte;
c¢) Old Jolyon;
d) Superintendent’s brother-in-law.
9) What did Soames say about the legality of giving money to the
Superintendent’s family?
a) It was utterly illegal.
b) Soames didn’t know what to answer.
c) The opinion of the court had to be asked.
d) It was within the competence of the Company.
10)  How did Old Jolyon achieve that the money was granted to the
family?
a) He was very insistent;
b) He managed to persuade the Shareholders;
c) He constantly pressed them.

d) He put the matter to the vote.

2.4 Give the plot of the abstract in 8-10 sentences.

Scanning

2.5. Comment on the following. Use some new vocabulary units from the
text.
1) Soames was due at the General Meeting of the New Colliery
Company — one of Uncle Jolyon’s concerns.
2) The occasion was indeed a melancholy one.

3) Old Jolyon detested humbug.
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4) Veiling under a Jove-like serenity that perpetual antagonism
deep-seated in the bosom of a director towards his Shareholders,
he faced them calmly.

5) The agreement which the Superintendent has so unfortunately cut
short was for a period of five years, of which one only had
expired —

6) The first Shareholder struck in “I challenge the legality of the
business.”

7) To determine whether the payment is legal or not the opinion of
the court must be taken.

8) To give to those people of whom one knows nothing, who have
done nothing to earn it, is not business.

9) The Chairman was committed to his own proposition.

10) Mr.Booker and Mr.Scrubsole hated each other like poison.
Related Activities
The exercises below will help you to enlarge your vocabulary and to speak
on the text in a more detailed way.
Reading Technique and Spelling Activities

2.6. Choose a passage for good reading (15-20 lines). Read it in class.

2.7. Assess your classmates’ expressive reading. Use the appropriate

Classroom English.

2.8. Practise the spelling and pronunciation of the following words.
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Conspicuous, melancholy, superintendent, supercilious, serenity,
cantankerous, to buttonhole, notorious, ill-advisedly, impiously,

humanitarianism.

2.9. Watch the shift of the stress in the following related words.
method — methodical
melancholy — melancholic
commerce — commercial
notorious — notoriety

to expire — expiration
derelict — dereliction

legal — legality

human — humanitarianism
generous — generosity
contract — contractual
record — to record

separate — to separate

2.10. Look up the pronunciation and watch the spelling of the words below.
Explain the spelling and pronunciation difficulties.

Endeavour, supercilious, serenity, bosom, ensue, dogged, impious, waver,

amendment.

Word Study Activities

2.11. Consult an English-English dictionary for the meaning of the words

and phrases listed below. Supplement with more phrases built with the
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suggested words. Use the words and the phrases in the context of the text

under study and in the context of your set book.

To be due at

draft (to draft)

in accordance with (to accord, accord)
ambitious (ambition)

on the strike of time

report (to report)

account (to account)
conspicuous (inconspicuous)

to put into possession of the facts
to underlie smth.

serenity (serene)

enterprise (to enterpise)

board (to board, boarding)

to second smth. (second)

auditor (to audit, auditing)

to cut smth. Short

to expire (expiration)

deceased (decease, to decease)
charitable (charity)

impious (pious, piety)

to countenance (countenance)
legality (legal, illegal)

to struck in

to deprecate (deprecation, deprecating)

to amend (amendment)
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sane (sanity, insane, insanity)
to move

to receive (reception, receipt)
to adopt (adoption)

to break up

to crop up

2.12. Paraphrase the following sentences using words related to the

underlined.

Model: The photograph ironically witnessed what underlay a commercial

enterprise.
The photograph was a witness to the irony inderlying a commercial

enterprise.

1) The perpetually antagonistic attitude of Old Jolyon to the Shareholders

was veiled under his serene look.

2) The matter of the Shareholders’ notoriety was their wastefulness of

time.
3) The superintendent had committed suicide long before his contract

expired.

4) After the disease of the late Superintendent a sum was alotted to his

family to recognize his past services to the company.

5) Acts of charity were not the matter of business of the company.

6) Only pious performance of one’s duties could be approved by the
Shareholders.
7) One couldn’t support that somebody should derelict his duty so gravely.

8) The proposal faced the deprecation of many Shareholders.

25



26

9) An amendment was to be put into the accounts and report striking out

the grant.

10) The movement against the generous act commenced due to the sanity

of the members of the Board.

2.13. Paraphrase the following sentences using synonyms or antonyms of

the underlined words.

1) In a quarter of an hour he was expected to arrive at the General Meeting

of the Stockholders.

2) Soames arrived on the dot of time.

3) Only six weeks have passed since the telegram came informing that the

General Manager of the Mines had committed suicide.

4) Old Jolyon detested pretence.

5) Shareholders were badly reputed for being wasteful of time.

6) The payment to be given to the late Superintendent was for the services
he had not offered.

7) One of the Shareholders doubted the lawfulness of the payment.

8) The suggestion was disapproved altogether.

9) I now propose that the reports and accounts be declined and modified

by crossing out the premium.

10)The Shareholders supported the motion.

2.14. Using dictionaries watch the following synonynic rows. Distinguish
the difference in the intensity of their meaning and their pertinence to
different spheres of social activities. Give correspondent nouns and

make sentences with all respective vocabulary units.
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to disapprove, to deprecate, to depreciate, to denounce, to
condemn;

to approve, to adopt, to approbate.

Text Interpretation

2.15. Make the interpretation of the above text using the questions, given

below.

)

2)

3)

4)

5)

6)

7)

8)
9)

What information is available about the activities of the activities
of the Company and its structure?

What were the functions of the main characters and how did they
fulfil them?

Does the extract contain the main elements of the composition:
the exposition, the climax, the outcome? What can be the climax?
What conflict is the leading one in the text? Why?

Find direct references, characterizing the personages.
Characterize the central figure — Old Jolyon. What is your
attitude to the character?

Give the character sketch of Soames Forsyte. What
characteristics prevail in the extract — those of specialist or of a
personality?

Give a short characterization of the minor characters.

How could you define the theme of the extract? Is it of

psychological or of social character?

10)What business problems are closely related to the extract?

11)Is humanitarism business or not?

Follow-Up Activities
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2.16. Discuss the procedural peculiarities of a Shareholders’ Meeting and
the range of the issues to be discussed there?
2.17. Imagine you are the Chairman of a Company. What is within your
competence? Is the Chairman responsible before the Shareholders?
2.18. Discuss the following questions in groups.
1) What main items can be included on the agenda of the meeting?
2) What is a possible structure of a joint-stock company and how
does it relate to its tasks?
3) What contradictions can arise at the Shareholders’ meetings?
4) What are the ways of settling the disputes between Shareholders?
5) Who can be the Chairman of the Company and what is his role?
6) What are legal boundaries of the activity of the Company?

Role Play Activities

2.19. Arrange a Shareholders’ Meeting. Play out the discussion of issues
under debate and try to solve the arising problems. (Prepare cue-cards for

each part).

Part 3
EXTENSIVE READIND
Textl
The Financier

after Th.Dreiser

Young Cowperwood would not have been admitted at all, as either a

broker or broker’s agent or assistant, except that Tighe, feeling that he
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needed him and believing that he would be very useful, bought him a seat
on ‘change — charging the two thousand dollars it cost as a debt and then
ostensibly taking him into partnership. It was against the rules of the
exchange to sham a partnership in this way in order to put a man on the
floor, but brokers did it. These men who were known to be minor partners
and floor assistants were derisively called “eighth chasers” and “two-dollar
brokers”, because they were always seeking small orders and were willing
to buy or sell for anybody on their commission, accounting, of course, to
their firms for their work. Cowperwood, regardless of his intrinsic merits,
was originally counted one of their numbers, and he was put under the
direction of Mr.Arthur Rivers, the regular floor man of Tighe & Company.

Rivers was an exceedingly forceful man of thirty-five, well-dressed,
well-formed, with a hard, smooth, evenly chiseled face, which was
ornamented by a short, black moustache and fine, black, clearly penciled
eyebrows. His hair came to an odd point at the middle of his forehead.,
where he divided it, and his chin was faintly and attractively cleft. He had a
soft voice, a quiet, conservative manner, and both in and out of his
brokerage and trading world was controlled by good form. Cowperwood
wondered at first why Rivers should work for Tighe — he appeared almost
as able — but afterwards learned that he was in the company. Tighe was the
organizer and general hand-shaker, Rivers the floor and the outside man.

It was useless, as Frank soon found, to try to figure out exactly why
stocks rose and fell. Some general reasons there were, of course, as he was
told by Tighe, but they could not always be depended on.

“Sure, anything can make or break a market” — Tighe explained in
his delicate brogue — “from the failure of a bank to the rumour that your
second cousin’s grandmother has a cold. It’s a most unusual world,

Cowperwood. No man can explain it. I’ve seen breaks in stocks that you
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could never explain at all — no one could. It wouldn’t be possible to find
out why they broke. I’ve seen rises the same way. My God, the rumour of
the stock exchange! They beat the devil. If they’re going down in ordinary
times some one is unloading, or they’re rigging the market. If they’re going
up — God knows times must be good or somebody must be buying — that’s
sure. Beyond that — well, ask Rivers to show you the ropes. Don’t you ever
lose for me, though. That’s the cardinal sin in the office.

He grinned maliciously, even if kindly, at that.

Cowperwood understood — none better. This subtle world appealed
to him. It answered to his temperament.

There were rumours, rumours, rumours — of great railway and street-
car undertaking, land developments, government revision of the tariff, war
between France and Turkey, famine in Russia or Ireland, and so on. The
first Atlantic cable had not been laid as yet, and news of any kind from
abroad was slow and meagre. Still there were great financial figures in the
field, men, who, like Cyrus Field, or William H.Vanderbilt, or F.X.Drexel,
were doing marvelous things, and their activities and the rumours
concerning them counted for much.

Frank soon picked up all the technicalities of the situation. A “bull”,
he learned, was one who bought in anticipation of a higher price to come;
and if he was “loaded up” with a “line” of stocks he was said to be “long”.
He stood to “realize” his profit, or his margins were exhausted he was
“wiped out”. A “bear” was one who sold stocks which most frequently he
did not have, in anticipation of a lower price, at which he could buy and
satisfy his previous sales. He was “short” when he had sold what he did not
own, and he “covered” when he bought to satisty his sales and to realize his
profits or to protect himself against further loss in case prices advanced

instead of declining. He was in a “corner” when he found that he could not
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buy in order to make good the stock he had borrowed for delivery and the
return of which had been demanded. He was then obliged to settle
practically at a price fixed by those to whom he and other “shorts” had
sold.

He smiled at first at the air of great secrecy and wisdom on the part
of the younger men. They were so heartily and foolishly suspicious. The
older men, as a rule, were inscrutable. They pretended indifference,
uncertainty. They were like certain fish after a certain kind of bait,
however. Snap! And the opportunity was gone. Somebody else had picked
up what he wanted. All had their little note-books. All had their peculiar
squint of eye or position or motion which meant “Done! I take you!”
Sometimes they seemed scarcely to confirm their sales or purchases — they
knew each other so well — but they did. If the market was for any reason
active, the brokers and their agents were apt to be more numerous than if it
were dull and the trading indifferent. A gong sounded the call to trading at
ten o’clock, and if there was a noticeable rise or decline in a stock or a
group of stocks, you were apt to witness quite a spirited scene. Fifty to
hundred men would shout, gesticulate, shove here and there in an
apparently aimless manner, endeavouring to take advantage of the stock
offered or called for.

“Five-eighths for five hundred P. and W.,” some one would call —
Rivers or Cowperwood, or any other broker.

“Five hundred at three-fourths,” would come the reply from some
one else, who either had an order to sell the stock at that price or who was
willing to sell it short, hoping to pick up enough of the stock at a lower
figure later to fill this order and make a little something besides. If the
supply of stock at that figure was large Rivers would probably continue to

bid five-eighths. If, on the other hand, he noticed an increasing demand, he
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would probably pay three-fourths for it. If the professional traders believed
Rivers had a large buying order, they would probably try to buy the stock
before he could at three-fourths, believing they could sell it out to him at a
slightly higher price. The professional traders were, of course, keen
students of psychology; and their success depended on their ability to guess
whether or not a broker representing a big manipulator, like Tighe, had an
order large enough to affect the market sufficiently to give them an
opportunity to “get in and out”, as they termed it, at a profit before he had
completed the execution of his order. They were like hawks watching for
an opportunity to snatch their prey from under the very claws of their
opponents.

Four, five, ten, fifteen, twenty, thirty, forty, fifty, and sometimes the
whole company, would attempt to take advantage of the given rise of a
given stock by either selling or offering to buy, in which case the activity
and the noise would become deafening. Given groups might be trading in
different things; but the large majority of them would abandon what they
were doing in order to take advantage of a specialty. The eagerness of
certain young brokers or clerks to discover all that was going on, and to
take advantage of any given rise or fall, made for quick physical action,
darting to and fro, the excited elevation of explanatory fingers. Distorted
faces were shoved over shoulders or under arms. The most ridiculous
grimaces were purposely or unconsciously indulged in. At times there were
situations in which some individual was fairly smothered with arms, faces,
shoulders, crowded toward him when he manifested any intention of either
buying or selling at a profitable rate. At first it seemed quite a wonderful
thing to young Cowperwood — the very physical face of it — for he liked
human presence and activity; but a little later the sense of the thing as a

picture or a dramatic situation, of which he was a part, faded, and he came
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down to the clearer sense of the intricacies of the problem before him.
Buying and selling stocks, as he soon learned, was an art, a subtlety, almost
a psychic emotion. Suspicion, intuition, feeling — these were the things to
be “long” on.

Yet in time he also asked himself, who was it who made the real
money — the stock-broker? Not at all. Some of them were making money,
but they were, as he quickly saw, like a lot of gulls or stormy petrels,
hanging on the lee of the wind, hungry and anxious to snap up any unwary
fish. Back of them were other men, men with shrewd ideas, subtle
resources. Men of immense means whose enterprise and holding these
stocks represented, the men who schemed out and built the railroads,
opened the mines, organized trading enterprises, and built up immense
manufactories. They might use brokers or other agents to buy and sell on
‘change; but this buying and selling must be, and always was, incidental to
the actual fact — the mine, the railroad, the wheat crop, the flour mill, and
so on. Anything less than straight-out sales to realize quickly on assets, or
buying to hold as an investment, was gambling pure and simple, and these
men were gamblers. He was nothing more than a gambler’s agent. It was
not troubling him any just at this moment, but it was not at all a mystery
now, what he was. As in the case of Waterman & Company, he sized up
these men shrewdly, judging some to be weak, some foolish, some clever,
some slow, but in the main all small-minded or deficient because they were
agents, tools, or gamblers — acting for himself or for others — he must
employ such. A real man — a financier — was never a tool. He used tools.
He created. He led.

Clearly, very clearly, at nineteen, twenty and twenty-one years of
age, he saw all this, but he was not quite ready yet to do anything about it.

He was certain, however, that his day would come.

33



34

Notes:

l.

was controlled by good form — behaved like a well-bred man according
to current standards

hand-shaker (Am.slang) — one who makes capital by merely receiving
clients at his office, actual business for the firm being transacted by his

agents

. to make or break a market — to cause a boom or a panic

rigging the market (comm.) — caussing aan artificial rise or fall in price

(by manipulation)

. to show you the ropes (fig.) — to show you the secret springs in the

mechanism of Stock Exchange life

margin (St.Ex.) — money or security deposited with a broker to
safeguard him against loss as a result of falling prices on the stock
market

P. and W. — Philadelphia and Willington shares

. to “get in and out” (St.Ex.slang) — to manage to buy and sell in time

things to be “long” on (St.Ex.slang used figuratively) — qualities one

must possess

Word Study

3.1. Using a dictionary give the definition of the following words:

a broker

an agent

an assistant
stock exchange

a tariff
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a stock
an asset
an investment

to bid
to gamble

Skimming

3.2. Answer the following questions:

1) Was that the first experience of Frank Cowperwood at the Stock
Exchange?

2) Who headed the operation during the bidding on behalf of Tighe &
Company.

3) What rumours underlay the price of the stocks?

4) At what price were the shares of Philadelphia and Wilmington
bought?

5) What was a real financier to be like, in the opinion of Frank
Cowperwood?

6) How old was Frank Cowperwood at the time?

3.3. Choose the right answers to the following questions:
1) Why was Frank Cowperwood admitted to the bidding at the Stock
Exchange?
a) He had asked that himself.
b) His boss thought he needed experince.
¢) He was an efficient broker.
2) What was the function of Frank Cowperwood during the bidding?

a) a broker;
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4)

S)

6)

7)

8)

9)

36

b) a broker’s agent;

c) a broker’s assistant.

Who was Mr.Rivers?

a) the boss of the company;

b) a broker;

c¢) the head of the team of brokers of the company.

What can break a market of stocks?

a) It is quite unpredictable.

b) The failure of a bank.

¢) Somebody’s grandmother’s disease.

What was a “bull” according to the stock exchange slang?

a) The one who bought in anticipation of a higher price to come.

b) The one who sold stocks which he did not have.

c¢) The one who bought stocks to protect himself against further
loss.

What meant to be ‘in a corner’?

a) When one had sold what he did not own.

b) When one bought to satisfy his sales.

c) When one could not buy stocks to cover what he had borrowed.

What air did the younger men have?

a) that of indifference and uncertainty;

b) that of secrecy and wisdom,;

c) that of ignorance.

What did the success of a broker depend on?

a) knowing the competitors well;

b) psychological analysis and seeing manipulators;

c) bluff.

What did Cowperwood like most of all about the biddings.
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a) risk;
b) noise;
c) activity.
10) What was real businessman, in Cowperwood’s opinion?
a) an agent;
b) a gambler;

c¢) a financier.

Related Activities

3.4 Transcribe the following words:

derisive, chaser, meager, tariff, technicality, smother, grimace, intricacy,

subtlety, psychic, asset, undertaking.

3.5. Suggest the Russian for the following:
‘change, ostensible, floor assistant, two-dollar broker, handshaker,
margin, to get in and out, specialty, to dart to and fro, street-car,

famine, to beat the devil, asset.

3.6 Write out the synonyms for:

to feign, contemptuous, peculiar, chiseled, share, provincial manner of
speaking, to cheat, charge, entrepreneural activity, hunger, scarce, digit,
to be exhausted, to screw eyes, perceptible, fall, to sell fast, to offer a
price, seller, to call, the grasp of competitors, victim, to encourage, to
stifle, beneficial, complexity, to catch, allocation of money, a risky

person, defective.

3.7. Write out from the text the antonyms for:
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casual, to be frank, seriously, uncharacteristic, flaw, bushy (eyebrows), it
is ordinary, lavish, to be in a good state, understandable, rise, hunter,

usual case, to linger, an obvious thing, simplicity, to release (fish), to

hold a fair play.

3.8. Give the derivatives for the following:
to admit, charge, derisive, to commit, to load, malice, to exhaust,
technical, to rise, to decline, to bid, to trade, deaf, special, intricate,

subtle, psyche, enterprise, to gamble, deficient.

Speaking Activities

3.9. Draw the character sketch of Frank Cowperwood, find supporting

evidence in the text.

3.10. In the name of Frank Cowperwood speak of the advantages of being a

financier.

3.11. Describe the above biddings in the name of:
a) the boss;
b) the "handshaker’;
c¢) the floor man;
d) the winning party;
e) the losing party.

3.12. Role Play.
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Act out a bidding procedure at the stock exchange, having prepared cue

cards for the above mentioned participants.

Part 4
EXTENSIVE READING

(continued)

THE TRIAL

On the morning of his case, which was second in the list, Soames
was again obliged to start without seeing Irene, and it was just as well, for
he had not as yet made up mind what attitude to adopt toward her.

He had been requested to be in court by half-past ten, to provide
against the event of the first action (a breach of promise) collapsing, which
however it did not, both the sides showing a courage that afforded
Waterbuck, Q.C., an opportunity for improving his already great reputation
in this class of case. He was opposed by Ram, the other celebrated breach
of promise man. It was a battle of giants.

The Court delivered judgment just before the luncheon interval. The
Jury left the box for good, and Soames went out to get something to eat. He
met James standing at the little luncheon-bar, like a pelican in the
wilderness of the galleries, bent over a sandwich with a glass of sherry
before him. The spacious emptiness of the great central hall, over which
father and son brooded as they stood together, was marred now and then
for a fleeting moment by barristers in wig and gown hurriedly bolting
across, by an occasional old lady or rusty-coated man, looking up in a
frightened way, and by two persons, bolder than their generation, seated in

an embrasure arguing. The sound of their voices arose, together with a
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scent as of neglected wells, which, mingling with the odour of the galleries,
combined to form the savour, like nothing but the emanation of a refined
cheese, so indissolubly connected with the administration of British justice.

It was not long before James addressed his son.

“When’s your case coming on? [ suppose it’ll be on directly, I
shouldn’t wonder if this Bisinney’d say anything; I should think he would
have to. He’ll go bankrupt if it goes against him.” He took a large bite at
his sandwich and a mouthful of sherry. "Your mother,” he said, “wants you
and Irene to come and dine to-night.”

A chill smile played round Soames’ lips; he looked back at his
father. Anyone who had seen then look, cold and furtive, thus interchanged,
might have been pardoned for not appreciating the real understanding
between them. James finished his sherry at a draught.

“How much?”” he asked.

On returning to the court Soames took at once his rightful seat on the
front bench beside the solicitor. He ascertained where his father was seated
with a glance so sidelong as to commit nobody.

James, sitting back with his hands clasped over the handle of his
umbrella, was brooding on the end of the bench immediately behind
counsel, whence he could get away at once when the case was over. He
considered Bosinney’s conduct in every way outrageous, but he did not
wish to run against him, feeling that the meeting would be awkward.

Next to the Divorce Court, this court was, perhaps, the favourite
emporium of justice, libel, breach of promise, and other commercial actions
being frequently decided there. Quite a sprinkling of persons unconnected
with the law occupied the back benches, and the hat of a woman or two

could be seen in the gallery.
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The two rows of seats immediately in front of James were gradually
filled by barristers in wigs, who sat down to make pencil notes, chat, and
attend to their teeth; but his interest was soon diverted from these lesser
lights of justice by the entrance of Waterbuck, Q.C., the wings of his silk
gown rustling, and his red, capable face supported by two short, brown
whiskers. The famous Q.C. looked, as James freely admitted, the very
picture of a man who could heckle a witness.

For all his experience, it so happened that he had never seen
Waterbuck, Q.C., before, and, like many Forsytes in the lower branch of
the profession, he had an extreme admiration for a good cross-examiner.
The long, lugubrious folds in his cheeks relaxed somewhat after seeing
him, especially as he now perceived that Soames alone was represented by
silk.

Waterbuck, QA.C., had barely screwed round on his elbow to chat
with his Junior before Mr.Justice Bentham himself appeared — a thin, rather
hen-like man, with a little stoop, clean-shaven under his snowy wig. Like
all the rest of the court, Waterbuck rose, and remained on his feet until the
Judge was seated. James rose but slightly; he was already comfortable, and
had no opinion of Bentham, having sat next but one to him at dinner twice
at the Bumley Tomms’. Bumley Tomm was rather a poor thing, though he
had been so successful. James himself had given him his first brief. He was
excited, too, for he had just found out that Bosinney was not in Court.

‘Now, what’s he mean by that?’ he kept on thinking.

The case having been called on, Waterbuck, Q.C., pushing back his
papers, hitched his gown on his shoulder, and, with a semi-circular look
around him, like a man who is going to bat, arose and addressed the Court.

The facts, he said, were not in dispute, and all that his Lordship

would be asked was to interpret the correspondence which had taken place
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between his client and the defendant, an architect, with reference to the
decoration of a house. He would, however, submit that this correspondence
could only mean one very plain thing. After briefly reciting the history of
the house at Robin Hill, which he described as a mansion, and the actual
fact of expenditure, he went on as follows:

“My client, Mr.Soames Forsyte, is a gentleman, a man of property,
who would be last to dispute any legitimate claim that might be made
against him, but he was met with such treatment from his architect in the
matter of this house, over which he has, as your Lordship has heard,
already spent some twelve — some twelve thousand pounds, a sum
considerably in advance of the amount he had originally contemplated, that
as a matter of principle — and I cannot too strongly emphasize — as a matter
of principle, and in the interests of others, he has himself compelled to
bring this action. The point put forward in defence by the architect I will
suggest to your Lordship is not worthy of a moment’s serious
consideration.” He then read the correspondence.

His client, “man of recognized position,” was prepared to go into the
box,, and to swear that he never did authorize, that it was never in his mind
to authorize, the expenditure of any money beyond the extreme limit of
twelve thousand and fifty pounds, which he had clearly fixed; and not
further to waste the time of the Court, he would at once call Mr.Forsyte.

Soames then went into the box. His whole appearance was striking in
its composure. His face, just supercilious enough, pale and clean-shaven,
with a little line between the eyes and compressed lips; his dress in
unostentatious order, one hand neatly gloved, the other bare. He answered
the questions put to him in a somewhat low, but distinct voice. His
evidence under cross-examination savoured of taciturnity.

“Had he not used the expression, ‘a free hand’?”
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“No.”

“Come, come!”

“The expression he had used was ‘a free hand in the terms of this
correspondence’.”

“Would he tell the court that that was English?”

“Yes!”

“He was not an Irishman?”

“No.”

“Was he a well-educated man?”

“Yes.”

Throughout this and much more cross-examination, which turned
again and again around the “nice point”, James sat with his hand behind his
ear, his eyes fixed upon his son.

He was proud of him! He could not but feel that in similar
circumstances he himself would have been tempted to enlarge his replies,
but his instinct told him that this taciturnity was the very thing. He sighed
with relief, however, when Soames, slowly turning, and without any
change of expression, descended from the box.

When it came to the turn of Bosinney’s Counsel to address the
Judge, James redoubled his attention, and he searched the Court again and
again to see is Bossiney were not somewhere concealed.

Young Chancery began nervously; he was placed by Bosinney’s
absence in an awkward position. He therefore did his best to turn that
absence to account.

He could not but fear — he said — that his client had met with an
accident. He had fully expected him there to give evidence; they had sent
round that morning both to Mr.Bosinney’s office and to his rooms (though

he knew they were one and the same, he thought it was as well not to say
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s0), bit it was not known where he was, and this he considered to be
ominous, knowing how anxious Mr.Bosinney had been to give his
evidence. He had not, however, been instructed to apply for an
adjournment, and in default of such instruction he conceived it his duty to
go on. The plea on which he somewhat considerably relied, and which his
client, had he not unfortunately been prevented in some way from
attending, would have supported by his evidence, was that such an
expression as “free hand” could not be limited, fettered, and rendered
unmeaning, by any verbiage which might follow it. He would go further
and say that the correspondence showed that whatever he might have said
in his evidence, Mr.Forsyte had in fact never contemplated repudiating
liability on any of the work ordered or executed by his architect. The
defendant had certainly never contemplated such a contingency, or, as was
demonstrated by his letters, he would never have proceeded with the work
— a work of extreme delicacy, carried out with great care and efficiency, to
meet and satisfy the fastidious taste of a connoisseur, a rich man, a man of
property. He felt strongly on this point, and feeling strongly he used,
perhaps, rather strong words when he said that this action was of a most
unjustifiable, unexpected, indeed unprecedented character. If his Lordship
had had the opportunity that he himself had made it his duty to take, to go
over this very fine house and see the great delicacy and beauty of the
decorations executed by his client — an artist in his most honourable
profession — he felt convinced that not for one moment would his Lordship
tolerate this, he would use no stronger word than, daring attempt to evade
legitimate responsibility.

Taking the text of Soames’ letters, he lightly touched on “Boileau v.
The Blasted Cement Company, Limited”. “It is doubtful,” he said, “what

that authority has decided; in any case | would submit that it is just as much
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in my favour as in my friend’s.” He then argued the “nice point” closely.
With all due deference he submitted that Mr.Forsyte’s expression nullified
itself. His client not being a rich man, the matter was a serious one for him;
he was a very talented architect, whose professional reputation was
undoubtedly somewhat at stake. He concluded with a perhaps too personal
appeal to the Judge, as the lover of the arts, to show himself as a protector
of artists, from what was occasionally — he said occasionally — the too iron
hand of capital. “What,” he said, “will be the position of the artistic
professions, if men of property like this Mr.Forsyte refuse, and are allowed
to refuse, to carry out the obligations of the commissions which they have

"9

given,"”... He would now call his client, in case at the last moment have
found himself able to be present.

The name Philip Baynes Bosinney was called three times by the
Ushers, and the sound of the calling echoed with strange melancholy
throughout the Coury and Galleries.

The crying of this name, to which no answer was returned, had upon
James a curious effect: it was like calling for your lost dog about the
streets. And the creepy feeling that it gave him, of a man missing, grated on
his sense of comfort and security — in his cosiness. Though he could not
have said why, it made him feel uneasy.

He looked now at the clock — a quarter to three! It would be all over
in a quarter of an hour. Where could the young fellow be?

It was only when Mr.Justice Bentham delivered judgment that he got
over the turn he had received.

Behind the wooden plateau by which he was fenced from more
ordinary mortals, the learned Judge leaned forward. The electric light, just

turned on above his head, fell on his face, and mellowed it to an orange hue

beneath the snowy crown of the wig; the amplitude of his robes grew
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before the eyes; his whole figure, facing the comparative dusk of the court,
radiated like some majestic and sacred body. He cleared his throat, took a
sip of water, broke the nib of a quill against the desk, and, folding his bony
hand before him, began.

To James he suddenly loomed much larger than he had ever thought
Bentham would loom. It was the majesty of the law; and a person endowed
with a nature far less matter-of-fact than that of James might have been
excused for failing to pierce his halo, and disinter therefrom the somewhat
ordinary Forsyte, who walked and talked in everyday life under the name
of Sir Walter Bentham.

He delivered judgment in the following words:

“The facts in this case are not in dispute. On May 15 last the
defendant wrote to the plaintiff, requesting to be allowed to withdraw from
his professional position in regard to the decoration of the plaintiff’s house,
unless he were given ‘a free hand’. The plaintiff, on May 17, wrote back as
follows: ‘In giving you, in accordance with your request, this free hand, 1
wish you to clearly understand that the total cost of the house as handed
over to me completely decorated, inclusive of your fee (as arranged
between us) must not exceed twelve thousand pounds. To this letter the
defendant replied on May 18. ‘If you think that in such a delicate matter as
decoration I can bind myself to the exact pound, I am afraid you are
mistaken. ‘On May 19 the plaintiff wrote as follows: ‘I did not mean to say
that if you should exceed the sum named in my letter to you by ten or
twenty or even fifty pounds there would be any difficulty between us. You
have a free hand in the terms of this correspondence, and I hope you will
see your way to completing the decorations’. On May 20 the defendant

replied thus shortly: ‘Very well’.
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“In completing these decorations, the defendant incurred liabilities
and expenses which brought the total cost of this house up to the sum of
twelve thousand four hundred pounds, all of which expenditure has been
defrayed by the plaintiff. This action has been brought by the plaintiff to
recover from the defendant the sum of three hundred and fifty pounds
expended by him in excess of a sum of twelve thousand and fifty pounds,
alleged by the plaintiff to have been fixed by this correspondence as the
maximum sum that the defendant had authority to expend.

“The question for me to decide is whether or not the defendant is
liable to refund to the plaintiff this sum. In my judgment he so liable.

“What in effect the plaintiff has said is this: ‘I give you a free hand to
complete these decorations, provided that you keep within a total cost to
me of twelve thousand pounds. If you exceed that sum by as much as fifty
pounds, I will not hold you responsible; beyond that point you are no agent
of mine, and I shall repudiate liability.” It is not quite clear to me whether,
had the plaintiff in fact repudiated liability under the agent’s contracts, he
would under all the circumstances, have been successful in so doing; but he
has not adopted this course. He had accepted liability, and fallen back upon
his rights against the defendant under the terms of the father’s engagement.

“In my judgment the plaintiff is entitled to recover this sum from the
defendant.

“It has been sought, on behalf of the defendant, to show that no limit
of expenditure was fixed or intended to be fixed by this correspondence. If
this were so, I can find no reason for the plaintiff’s importation into the
correspondence of the figures of twelve thousand pounds and subsequently
of fifty pounds. The defendant’s contention would render these figures

meaningless. It is manifest to me that by this letter of May 20 he assented
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to a very clear proposition, by the terms of which he must be held to be
bound.

“For these reasons there will be judgment for the plaintiff for the
amount claimed with costs.”

James sighed, and stooping, picked up his umbrella which had fallen
with a rattle at the words “importation into this correspondence”.

Untangling his legs, he rapidly left the Court; without waiting for his
son, he snapped up a hansom cab (it was a clear, grey afternoon) and drove
straight to Timothy’s where he found Swithin; and to him, Mrs.Septimus
Small, and Aunt Hester, he recounted the whole proceedings, eating two
muffins not altogether in the intervals of speech.

“Soames did very well,” he ended; “he’s got his head screwed on the
right way. This won’t please Jolyon. It’s a bad business for that young
Bosinney; he’ll go bankrupt, I shouldn’t wonder,” and then after a long
pause, during which he had stared disquietly into the fire, he added:

“He wasn’t there — now why?”

There was a sound of footsteps. The figure of a thickset man, with a
ruddy brown face of robust health, was seen in the back drawing-room. The
forefinger of his upraised hand was outlined against the back of his frock
coat. He spoke in a grudging voice.

“Well, James,” he said; “I can’t stop.” And turning round, he walked
out.

It was Timothy.

James rose from his chair. “There!” he said; “there! I knew there was
something wro—* He checked himself, and was silent, staring before him,

as though he had seen a portent.

Vocabulary Notes:
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1) court — either the juridical institution passing judgements or the
procedure of doing so;

2) trial — only the mentioned procedure;

3) proceedings — the process of the trial;

4) a suit — a claim of one party at the court to the other;

5) a plaintiff (a suitor) — the party bringing the suit against the other
party at court;

1) adefendant — a party against which the suit is brought;

2) ajudge (justice) — the authority at court passing judgement;

3) a jury — a board of authorized persons in charge of taking the
verdict of the trial;

4) an attorney — (in criminal court) a person in charge of presenting
accusations to the defendant;

5) a defender — the lawyer defending the interests of the party;

6) a barrister — a lawyer who has the right to speak and argue in
higher law courts;

7) a counsel — a barrister giving advice in a law case for the
prosecution or defence;

8) a solicitor — a lawyer who prepares legal documents, advises

clients on legal matters and speaks on their behalf in lower courts.

Skimming

4.1. Choose the right answers according to the text.

1) Why did Soames have to appear in court at half-past ten?
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3)

4)

S)

6)

50

a) The proceedings of his case against Bosinney started at this
time.
b) He had another case to act as a lawyer.

c) He had agreed to meet his father.

Who was Mr.Soames’ solicitor?
a) Mr.Waterbuck, Q.C.;

b) Sir Walter Benrham;

c) Mr.Chankery.

Who was the first to speak at the proceedings of the court?
a) the Judge;
b) Soames;

c) Mr.Waterbuck.

Why did Soames go the box?
a) to give evidence against Bosinney;
b) for cross-examination;

c) to talk to the Judge.

How did Soames speak at the cross-examination?
a) He was nervous.
b) He was voluble.

c) He was composed and taciturn.
Why was Bosinney’s lawyer in an awkward position?

a) He was too young and inexperienced.

b) Q.C.Waterbuck was a too strong opponent.
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¢) Mr.Bosinney was absent.

7) What was the guideline of Mr.Chankery’s defence?
a) He spoke about Soames’s breach of promise.
b) He pointed to Mr.Bosinney’s involuntary error in money
matters.

c) He opposed the world of art to the world of capital.

8) What was Mr.Bentham’s judgement?
a) to refund the sum to the plaintiff;
b) to find a compromise;

c¢) to adjourn the case.

Word Study

4.2. Transcribe the following words:
embrasure, draught, libel, emporium, lugubrious, ominous,
verbiage, repudiate, liability, expenditure, subsequent, assent,

robust, portent.

4.3. Give the Russian equivalents for the following:

a breach of promise case, to deliver judgment, jury, barrister, at
a draught, to run up against, libel, sprinkling of persons, cross-
examiner, a little stoop, legitimate claim, to bring the action, to
go into the box, unostentatious, an Irishman, to turn into

account, adjournment, to repudiate liability, to withdraw form

51



52

one’s position, to incur liabilities, to allege, to refund the sum,

to assent, to have one’s head screwed on the right way.

4.4. Find synonyms for the following:

to take the attitude, to be asked, the first trial, to pass judgment,
to think hard, to spoil, inalienably tied, at a gulp, legal
allegation, to bring the suit, to turn to use, postponement, in the
absence of instructions, to reject responsibility, to deny, to
cause obligations, to refund the sum, to be bound, to have the

right, evident, to agree, red face, good health, omen, dispute.

4.5. Find antonyms for the following:

to perfection, tastelessness, dissoluble, to savour a drink, merry,
erect stature, to put down, to prohibit, nervousness, ostentatious,
volubility, consistency, with smth. available, to accept liability,
legitimate, to take responsibility upon oneself, ignorant, to
accept one’s position, to reject liabilities (to refuse to pay), to
release from liabilities, to misuse one’s rights, consent, to

disagree, unclear.

4.6. Find the derivatives of the following words in the text:
to dissolve, to defend, Lord, law, authority, composed, taciturn,
to contradict, to examine, to account, to adjourn, omen, verb,

liable, responsible, null, to learn, to fund, to cover, to respond.

Scanning
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4.7. Speak about the following abstracts of the texts, giving all the
possible details characterizing the professional abilities of the involved
personages, and support it with necessary evidence:

a) the case, proceeded in the morning;

b) Q.C.Waterbuck’s speech;

c) Soames’s cross-examination;

d) James’ opinion of his son;

e) Young Chankery’s defence;

f) Mr.Bentham’s judgment.

4.8. Consider the case ‘Forsyte vs. Bosinney from the point of view
of the following characters, give grounds to sustain your poit of view:

a) Soames Forsyte;

b) James Forsyte;

c) Bosinney;

d) Mr.Waterbuck;

e) Mr.Chankery;

f) The Judge.

4.9. Act out the conversations between:
a) Soames & James;

b) Soames & his solicitor;

c) Bosinney & his defender;

d) Mr.Waterbuck & Mr.Chankery.

Related Speaking Activities
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4.10. Draw the character sketches of Soames and James Forsyte.

Give facts, supporting your point of view.

4.11. Determine the composition of the abstract and define its

controlling idea. Account for your decision.

4.12. Analyze the legislative system of Great Britain, basing on the
facts of the text.

4.13. Imagine you were a judge at that trial. What your possible

decision would be.

4.14. Work in pairs. One is on the view point of the upper hand of

the capital above all. The other is an advocate and admirer of art.

4.15. Role Play.
Arrange a discussion of different types of juridical systems, fair and
unfair judgments, impartiality of judges and the perfection of court

proceedings.

Part 5

Listening Activities

A Month’s Notice

The list of characters:

Jim — the husband

Maggie — the wife
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Mr.Jenkins — the manager of the travel agency

Mrs.Ingoldsby-Orme — the prospective lodger

Pre-Listening Activities

5.1. Before listening study the following words:

a month’s notice — a notification of prospective dismissal from a job

to get into a rut — to be used to a certain routine

mortgage — a payment made on real estate property

rusty (about a language) — not practised for a long time

to let a room — to let a lodger occupy aa room for a rent pay

shorthand — stenography

testimonial — a reference letter given to an employee by his firm to
present to other employers

to do well in Maths — to be keen on Mathematics

to have alternate Saturday mornings free — to be free every other
Saturday

dissention — disagreement, discomfort

cupboard room — space in the cupboard

5.2. Listen to the recording. Check your understanding completing

the following through the multiple choice.

1. What was Maggie’s bad news?
a) She had lost some money.
b) She had quarrelled with her boss.

¢) She had to be dismissed from work.
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. Which of the debts worried the couple least of all?
a) the debt to the father;

b) the loan at the bank;

c) paying off the mortgage;

. What were the spouses the most extravagant about?
a) clothing;

b) books;

c) decoration of the house.

. Why couldn’t Mr.Jenkins speak to Maggie just when she came?
a) He had some important visitors.

b) He was signing some papers.

c) He didn’t want to see her.

. What was Maggie the most proficient about?

a) accounts;

b) French;

c) shorthand and typing.

. What was the main disadvantage of the job?

a) the salary;

b) the working Saturdays;

¢) the vacation.

. Why was Maggie welcomed?

a) for her skills;

b) for good testimonial;

c) for good character.

. Who was Mrs.Ingoldsby-Orme?

a) a great scientist;

b) a neighbour;

c) a would-be lodger.
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9. What was Mrs.Ingoldby-Orme’s main requirement?
a) a good room;
b) pleasant landlords;
c) congenial atmosphere.
10.What made Mrs.Ingoldsby-Orme refuse the room?
a) the scarcity of cupboard room;
b) bad wall paper;
c) Jim’s promise to smoke everywhere and have the radio on all

day.

Related Speaking Activities

5.3. Act out the conversation between Jim and Maggie about their

money worries.

5.4. Arrange the interview assessing Maggie’s skills for the would-be

work at the travel agency.

5.5. Make a dialogue between the landlords and the prospective
lodger, imagining the following situation:

a) the landlords and the lodger are content with each other;

b) the lodger is a most disagreeable person;

c) the landlord is reluctant to let the premises;

d) both the landlord and the lodger are unsympathetic to each other.

5.6. You have a loan at the bank. Discuss the terms of the loan with

the bank manager.
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5.7. You have decided to set up an enterprise in a chosen sphere. A
management consultant holds a psychological test with you to determine
whether you a capable to make a good manager. The following list of
questions will help the specialist to determine your professional aptitude

for the chosen business.

Your Actual Competence:

1) Do you like responsibility?
2) Have you got any idea of the commercial and managereal matters?
3) Do you prefer to commanding to receiving orders?

4) Are you ready to work at times 60 hours a week?

Y our Financial Background:

5) Do you dispose of a sufficient capital to start business?

6) Have you got a possibility of loaning (family, friends, bank, ...)

7) Do you think to obtain profit since the first year?

8) Would you be disposed at the start to get less than your previous
salary?

9) Do you know the sale prices of your competitors?

Your Implantation

10) Does your localization permit to recruit qualified personnel?
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11) Do you know the situation and the economic tendencies of your
region?
12) Have you sufficiently studied the disposition of your future

business premises?

Your Market

13) Have you determined the category of your would-be customers?
14) Does your production meet the requirements of the actual needs?

15) Do you know the strong and the weak points of your products?

Part 6

Extensive Reading

Documentation Review
Text 1
Contract N

Date of Contract

Moscow

Messrs ... (name of the firm)... (city) ... (country) hereinafter
referred to as the Sellers on the one hand, and Messrs ... (name of the firm)
... (country) hereinafter referred to as the Buyers, on the other hand, have
concluded the present Contract as follows:

1. Object of Contract

The Sellers have sold and the Buyers have bought on FOB
(Karachi/Hong Kong) ... (city) with the stowage basis Ready Made
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garments in the quantity, assortment, at prices and according to technical
conditions as stated in Supplement No 1 being an integral part of the

present Contact.

2. Quantity and Quality of Goods
The quantity of goods shall conform to the technical conditions laid
down in Supplement No 1 to the present Contract. The quality of the goods

shall conform to the samples agreed and certified by the parties.

3. Price

The price is fixed in ... (currency) and understood FOB ... (city).
The price of the goods includes the cost of tare, packing and marking,
lighterage, loading of the goods aboard a vessel, including stowage to the
holds/stevedoring are effected by the Sellers labour and means and paid for

by them on their account.

4. Delivery Dates

The delivery of the goods under the present Contract shall be
effected within ... days of the receipt of the Buyers L/C by the Sellers.
Ther Sellers have the right to effect advanced delivery of goods on the
Buyers' consent. The date of the Bill of Lading is considered as the delivery
date.

5. Packing and Marking

Packing shall secure full safety of the goods and protect them against
any damages during transportation by all transport means taking into
account transshipment, as well as to protect the goods against atmospheric

effect. Each item shall be put in an individual box, then the goods shall be
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packed into strong cases which shall be banded with adhesive tape. Each
case shall be tightly hooped with 2 unicolour one piece, unbstretchable,
synthetic bands, whose ends and the crossing points shall be locked.

Each case shall contain a packing list, showing case number, Contact
number, description of goods, article, model, quantity of items per sizes
and total quantity. Number of cases to be shipped under one Bill of Lading
shall not be repeated.

From the first to the last shipment eacch case shall contain one aand
the same number of items.

Each case shall be stencilmarked three ssides with indelible paint, as
follows:

- Buyer;

- Case number;

- Contact number;

- Consignee;

- Gross/net weight;

- Articles and Model of Garment;

- Quantity of items per case;

- Brief name of the selling Firm.

The cases, an individual packing as well as the goods shall bear no
marks or symbols not relating to the object of the present Contract.

If the goods are shiped in a defective packing the Buyers have the
right to negociate the claim with the Sellers.

The goods delivered and packing shall not have quarantine vermins.
In case of fumigation of the cargo aat the port of destination all the

expenses shall be charged to the Sellers' account.

6. Way of Shipment.
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The goods under the present Contract shall be shipped on FOB bassis
... (city). The consignments of the goods are completed in accordance with
the Buyers' shipping instructions. The shipment of goods shall be effected
inb Russian technically solund 20 ft containers.

On shipment of goods it is prohibited to place in the packages to be
shipped any estraneous things having no relation to the object of the
present Contract. Containers shall be stuffed up to the full capacity.
Packing of goods shipped in a container shall conform to the requirements
set out in Claause 5.

Each container shall contain 2 copies of container specification
stating quantities and pkg nos, stuffed in a container.

Each Bill of Lading shall show Contract No, recipient (according to
the shipping instructions), goods, quantity of goods, packages and their
numbers, container number, impressions of seals, gross and net weight in
kg and volume of the goods in cubic metres.

It is not allowed to repeatg numbers of cases in one container. All the
originals and copies of B/L shall show the following:

1) Shipped on Board.

2)  All the expenses connected with stuffing the goods in
Containers in the territory of the Sellers and their loading aboaard a vessel
aare to be paid by the Sellers and for their account.

All the originals and copies of B/L shall be signed by the Master or
the shipowners aagent. No discperancies between B/L and copies are
allowed.

Immediately upon shipment of the goods but not later than within 24
hours the Sellers shall cable to inform the Buyers and ... (the port of
destination) of the following:

- Name of vessel
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- Date of voyage

- Bill of Lading No

- Name of goods

- Article, model

- Quantity of cases, containers

- Contract No

- Qross and net weight in kg

- 100% value of the goods.

The Sellers shall provide for dispatch by Masters mail of 4 non-
negociable copies of B/L and 4 specifications to be handed over at the port.

Moreover, the Sellers shall airmail to the Buyers' address 2 Invoice
copies and non-negiciable B/L copies not later than the third day after the

shipment of the goods.

7. Acceptance of the Goods

The goods are considered delivered:

- per quantity of packages — according to that stated in Bill of
Lading;

- per quantity of items — according to the Specification and Packing
Lists;

- per quality — according to the quality stated in the Quality
Certificate issued by the Sellers.

8. Payment
Prices are fixed in ... (currency).
Each lot of the goods shall be covered by a separate Bill of Lading

and a separate Invoice showing description of goods, article, model,
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quantities of items shipped both separately per each size and totals per

quantity and amount, and the prices of items.

Payment for the goods delivered shall be effected through an

irrevocable, confirmed Letter of Credit to be opened within ... days of the

date of signing the present Contract in favour of ... (name of the firm) with

the period of validity ... days from the date of the Contract.

Payment shall be made against the following documents:

9.

full set of “Clean on Board” Bills of Lading, issued in the name
of ...;

Invoice in triplicate;

Insurance Certificate

Container Specification in the copies;

recapitulation statement including quantity of items per each
article, style and size;

a copy of cable advice to the Buyers’ address of the shipment
effected;

master’s Receipt to the effect that he has received 4 copies of Bill
of Lading and 4 copies of specification to be handed over with the
cargo at the port of destination;

the Sellers shall submit the above documents to the Bank for

payment within 10 days upon the shipment of the goods.

Claims

Claims can be made by the Buyers on the Sellers not later than 60

days after the arrival of the goods at the port of destination in ... (name of

the country) — for quality — in case of its noncompliance to that stipulated

in the Contract or shortage of packages.
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Contents and grounds of any claim shall be confirmed either by an
Expert’s Report or by a Report made up with the participation of a
representative of an uninterested competent organization in the
(country). The above Report is the final and binding document for both
parties, confirming the quantity and quality of the goods received in ...
(country) and the ground for effecting any eventual recalculations.

The Sellers shall consider the claim and reply in essence within 20
days of the date of its receiving.

In case of the delay in shipping the goods from ... (the Buyers’ port)
through the Sellers’ fault (fumigation of the goods, arrival of the goods in
damaged containers under claused Bill of Lading), the time of presenting
claims shall be extended correspondingly for a period of the delay in
shipping the goods from the port. The Sellers shall be informed of that in

writing.

10.Force-Majeure

1)  Neither party shall bear responsibility for the complete or
partial non-performance of any of its obligations if the non-performance
results from such circumstances as flood, fire, earthquake and other acts of
God as well as war or military operations that have arisen after the
conclusion of the Contract. If any of such circumstances directly affected
the performance of obligations in the time period stipulated in the Contract,
this time period is extended correspondingly for a period during which such
circumstance lasts.

2) The party for which the performance of obligation became
impossible is to notify the other party in a written form of the beginning,
expected time of duration and cessation of the above circumstances

immediately, however not later than 10 days from the time of their
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beginning and cessation. The facts contained in the notification should be
confirmed by a Chamber of Commerce and Industry or other competent
authority or organization of the respective country. Failure to notify or
untimely notification deprives the Sellers of the right to refer to any of the
above circumstances as a reason relieving from liability for non-
performance of an obligation.

3)  If the impossibility of complete or partial performance of an
obligation lasts for more than 3 months the Buyers shall have the right to
cancel the Contract totally or partially without the obligation to indemnify

the possible losses (including expenses of the Sellers).

11.Arbitration

All disputes, differences which may arise out or in connection with
the present Contract are to settled by jurisdiction of ordinary courts being
excluded, by the Arbitration at the CCI ... (country) in accordance with the

Regulation of said Arbitration.

12.0ther Conditions

All dues, port, dock dues/taxes and custom duties levied in the
territory of the Sellers’ country connected with the execution of the present
Contract shall be paid by the Sellers and for their account.

The Sellers are bound to obtain Export licenses, wherever required.

From the moment of signing the present Contract all the previous
discussions and correspondence thereon become null and void.

Neither party has the right to assign its rights and obligations under
the present Contract to the third person without a written consent thereto of

other party. Any amendments and supplements to the present Contract are
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valid only if made in writing and signed by duly authorised representatives

of both parties.

13.Legal Addresses of the Parties

SELLERS:

BUYERS:

CONSIGNEE:

Sellers Buyers

(signature) (signature)

Notes:

1) Messrs — formal address to a group of gentleman, particularly the
company administration;

2) Hereinafter, hereto, herein, etc. — bookish adverbs used in
business documentation;

3) FOB — one of terms of delivery (free on board);

4) L/C — letter of credit (a manner of payment) which provides the
transfer of money to the Sellers’ account at a Bank before the
delivery of the goods;

5) Bill of Lading (B/L) — the shipping document, certifying the
names of consigned goods, their quantity, price, and the whole
value;

6) Invoice — financial document requiring payment for the rendered
goods or services;

7) Master’s receipt — the document, signed by the Captain of the

ship and certifying he has received the mentioned goods on

board;
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8) Force-majeure — the circumstances not depending on the parties
of the Contract;
9) CCI — Chamber of Commerce and Industry.
Word Study
6.1. Explain the meaning of the following words from the text:
tare, lighterage, stowage, hold, stevedoring, adhesive, stencilmarked,
indelible, consignee, fumigation, clause, packing list, irrevocable, validity,

triplicate.

6.2. Find synonyms for the following words and word combinations
in the text:

appendix, inalienable, to comply with, packing, ship, to perform,
reception, agreement, to provide, security, band, clothing, to refer to, to talk
over, in compliance with, extra, disproportion, shipment, three copies, to
present, to pass over, failure of compliance, unconcerned, compulsory
document, emergency factors, to influence, to appear, fulfillment, liability,
to agree upon earlier, to inform, end, to compensate, above-mentioned,

duty to pay.

6.3. Find antonyms for the following in the text:
multicolour, stretchable, negociable, interested, performance,
continuation, timely, to give the right, to lay responsibility, totally, to

accept the contract, to include, valid, authorised.

6.4. Find English equivalents for the following:
HACTOSIIMKA KOHTPAKT, B JAJIBHEUIIIEM HMEHYEMBbIM, MPUIIOKECHUE,
yKJIaJKa B TPIOMBI, 10 JTAaHHOMY KOHTpPAKTy, aTMOC(epHOe BO3JEHCTBHUE,

KOHOCaMEHT, TPY30I0JIydaTelib, 10 MOJTHOU 3arpy3KHd, BEC OPYTTO U HETTO,
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pacxoXKJIeHUEe MEeXAy AOKYMEHTamu, cueT-(hakTypa, MO KOJUYECTBY, IO
KauecTBY, O€30T3bIBHBIA MOATBEPKICHHBI  aKKPEIUTUB, B  TpPEX
DK3EMIUISIPAX, CTPAxOBOE€ CBHUJETENHCTBO, pacluUcKa KamuTaHa B
MOJYYEHUH,  TPy3, MPEICTaBUTh  BBIIIEYKAa3aHHbIE  JIOKYMEHTHI,
HECOOTBETCTBUE KayeCTBY, OOYCJIOBJIEHHOE B KOHTPAKTE, HEIOCTATOK
Tapbl, YBEIOMUTH JPYIyI0 CTOPOHY, HECBOEBPEMEHHOE YBEIOMIICHHUE,
BO3MECTUTh YOBITKH, COOPBI, TOPTOBBIE U JIOKOBBIE HAJIOTH, TAMO>KEHHBIE
pacxojibl, OCBOOOJAUTh OT OTBETCTBEHHOCTU, TEPATh CUIY, U3MEHEHHS U
JOTIONTHEHUSI K  JAHHOMY KOHTpakKTy, TMepelaBaTb CBOM IIpaBa,

I[CI\/'ICTBI/ITCJ'IBHO B CJIydac oAU CaHusl YIIOJJHOMOYCHHBIMUA JIMIAMU.

Related Speaking Activities

6.5. Arrange the negociation discussing the terms of the contract:
a) the quantity, the quality of the goods and their price;

b) terms of delivery;

c) packing and marking;

d) terms of payment;

e) claims;

f) force majeure.

6.6. The previous time you were dissatisfied with a certain aspect of
the compliance of the contract. Arrange the talks with the other party,
pointing out your claims:

a) there was a delay in delivery;

b) there were defects in packing;

c) there were many defective goods;

d) the documentation was made up improperly;
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e) the payment was made untimely.

Writing Activities

6.7. Draw up a contract concerning delivery of goods, covering all

the necessary clauses.

6.8. The other party has violated the terms of the contract. Make up

an application to the arbitration court, stating all your claims.

Text 2
GUARANTY FOR VALUE RECEIVED and in consideration of any
loan or
other financial accommodation heretofore or hereafter at any

time made or granted to

(hereinafter called the"debtor") by FIRST NATIONAL BANK OF
WHEELING, (hereinafter, together with its successors and
assigns, called the "Bank"), the undersigned hereby
unconditionally guarantees the full and prompt payment when

due, whether by acceleration or otherwise, and at all times
thereafter, of all obligations of the Debtor to the Bank,
howsoever created, arising or evidenced, whether direct or
indirect, absolute or contingent, or now or hereafter

existing, or due or to become due (all such obligations being
hereinafter collectively called the Liabilities, or any part

thereof, and in enforcing this guaranty. The right of
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recovery against the undersigned is, however, limited to the

amount of

Dollars ($ ),

plus interest on such amount and plus all expenses of
enforcing this guaranty.

Each of the undersigned agrees that, in the event of the
death, incompetence, dissolution or insolvency of the Debtor
or undersigned for the benefit of the creditors, or the
institution of any proceeding by or against the Debtor or
such undersigned to pay debts as they mature, or an
assignment by the Debtor or such undersigned for the benefit
of creditors, or the institution of any proceeding by or
against the Debtor or such undersigned alleging that the
Debtor or such undersigned is insolvent or unable to pay
debts as they mature, and if such event shall occur at a time
when any of the Liabilities may not then be due and payable,
such undersigned will pay to the Bank forthwith the full
amount which would be payable hereunder by such undersigned
if all Liabilities were then due and payable.

The undersigned further agrees that this guaranty shall
continue to be effective or to be reinstated, as the case may
be, if at any time payment, or any part thereof, of the
Liabilities to the Bank is rescinded or must otherwise be
returned by the bank upon the insolvency, bankruptcy, or
reorganization of the Debtor or otherwise, all as though such
payment to the bank has not been made.

The Bank may, without demand or notice of any kind, at

any time when any amount shall be due and payable hereunder
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by any of the undersigned, appropriate and apply toward the
payment of such amount, and in such order of application as
the Bank may from time to time elect, any property, balances,
credits, deposits, accounts or moneys of such undersigned in
the possession or control of the Bank for any purpose.

This guaranty shall be a continuing, absolute and
unconditional guaranty and shall remain in full force and
effect as to the undersigned, subject to discontinuance of
this guaranty as to any of the undersigned (including,
without limitation, any undersigned who shall become
deceased, incompetent or dissolved) only as follows: any of
the undersigned, and any person duly authorized and acting on
behalf of any of the undersigned, may give written notice to
the Bank of discontinuance of this guaranty as to the
undersigned by whom or on whose behalf such notice is given,
but no such notice shall be effective in any respect until it
is actually received by the Bank and no such notice shall
effect or impair the obligations hereunder of the undersigned
by whom or on whose behalf such notice is given with respect
to any Liabilities existing at the date of receipt of such
notice by the Bank, any interest thereon or any expenses paid
or incurred by the Bank in the endeavouring to collect such
Liabilities, or any part thereof, and in enforcing this
guaranty against such undersigned any such notice of
discontinuance by or on behalf of any of the undersigned
shall not effect or impair the obligations hereunder of any
other of the undersigned.

The Bank may, from time to time, without notice to the
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undersigned (or any of them), take all or any of the
following actions: a) retain or obtain a security interest in
any property to secure any of the Liabilities or any
obligations hereunder, b) retain or obtain the primary or
secondary liability of any party or parties, in addition to

the undersigned, with respect to any of the Liabilities, c)
extend or renew for any period (whether or not longer than
the original period), alter or exchange any of the
Liabilities, d) release or compromise any liability of any of
the undersigned hereunder or any liability of any nature of
any party or parties with respect to the Liabilities or any
security therefore, e) release its security interest, if any,

in all or any property securing any of the Liabilities or any
obligation hereunder or permit any substitution or exchange
for any such property, and f) resort to the undersigned (or
any of them) for payment of any of the Liabilities, whether
or not the Bank shall have resorted to any property securing
any of the Liabilities or any obligation hereunder or shall
have proceeded against any of the undersigned or any other
party primarily or secondarily liable on any of the
Liabilities.

Any amount received by the Bank from whatsoever source
and applied by it toward the payment of the Liabilities shall
be applied in such order of application as the bank may from
time to time elect.

The undersigned hereby expressly waives: a) notice of
acceptance of this guaranty, b) notice of existence and

creation of all or any of the Liabilities, ¢) presentment,
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demand, notice of dishonour, protest, and all other notices
whatsoever, and d) all diligence in collection or protection
of or realisation upon the Liabilities or any thereof, any
obligation hereunder, or any security for any of the
foregoing.

The creation or existence form time to time of
Liabilities in excess of the amount to which the right of
recovery under this guaranty is limited is hereby authorised,
without notice to the undersigned (or any of them), and shall
in no way affect or impair this guaranty.

The Bank may, without notice of any kind, sell, assign
or transfer all or any of the Liabilities, and in such event
each and every immediate and successive assignee, transferee
or holder, as fully as such assignee, transferee or holder
were herein by name specifically given such rights, powers
and benefits, but the Bank shall have an unimpaired right,
prior and superior to that of any such assignee, transferee
or holder, to enforce this guaranty for the benefit of the
Bank, as to so much of the Liabilities as it has not sold,
assigned or transferred.

No delay on the part of the Bank in the exercise of any
right or remedy shall operate as a waiver thereof, and no
single or partial exercise by the Bank of any right or remedy
shall preclude other or further exercise thereof or the
exercise of any other right or remedy. No action of the Bank
permitted hereunder shall in any way affect or impair this
guaranty. Liabilities shall include all obligations of the

Debtor to the Bank, notwithstanding any right or power of the
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Debtor or anyone else to assert any claim or defence as to
the invalidity or unenforceability of any such obligation,
and no claim or defence shall impair or affect the
obligations of the undersigned hereunder.

This guaranty shall be binding upon the undersigned, and
upon the heirs, legal representatives, successors and assigns
of the undersigned. If more than one party shall execute this
guaranty, the term "undersigned" shall mean all parties
executing this guaranty, and all such parties shall be
jointly and severely obligated hereunder.

This guaranty has been made and delivered at Wheeling,
[llinois,m and shall be governed by the laws of the State of
[llinois. Wherever possible each provision of this guaranty
shall be interpreted in such manner as to be effective and
valid under applicable law, but if any provision of this
guaranty shall be prohibited by or invalid under such law,
such provision shall be ineffective to the extent of such
prohibition or invalidity, without invalidating the remainder
of such provision of this guaranty.

SIGNED AND DELIVERED by the undersigned, at Wheeling,
Illinois, this day of ,
19

Address

OFFICER I APPROVED
I
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Text 3
PROMISSORY NOTEAmount $

PROCEEDS OF LOAN APPLIED TO:

Maturity 1. RENEWAL of
Account No 2. CR.ACCT.NO.
Date ,19 3. CHECK NO.(s)
FOR VALUE RECEIVED, PAYEE

the undersigned Debtor PAYEE

(hereinafter called Debtor)

jointly and severally, Signature of Borrower
promise to pay to the order of

in lawful money of the United States

(DEMAND/MATURITY DATE)

the sum of $ , with interest thereon at the rate of

per cent per annum from

until maturity, payable , and after maturity at
the rate of % per annum until paid in full.
Annual interest calculated on a -day year.

If any one or more of the following events shall occur
(hereinafter called and "Event Default"), that is to say, if;

(1) default shall be made in the punctual payment of any
obligation hereunder, when due; or (i1) any statement,
application or supporting financial statement furnished the
Holder by the undersigned shall be found to be false in any
material respect; or (ii1) default shall be made in the
punctual payment of any other obligation of the undersigned

to the Holder, when due; or (iv) the undersigned, or any of
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them, shall become insolvent, or shall be unable to pay his
debts as they mature; or shall admit in writing his inability

to pay his debts as they mature; or shall make insolvency
laws or any laws relating to the relief of the Debtor,
readjustment of indebtedness, reorganisations, compositions
or extensions, or a receiver or trustee shall be appointed

for the undersigned; or (v) the undersigned, or any of them,
shall die; or (vi) the Holder shall deem itself insecure, for

any reason whatsoever then, upon the occurrence of any such
event, this Note shall, at the option of the Holder, become
immediately due and payable without presentment, demand
notice or protest of any kind, all of which are expressly
waived by the undersigned, in case of the occurrence of an
Event of Default hereunder, any indebtedness due from the
Holder to any of the undersigned may, at the option of the
Holder, be set off and applied against this Note whether due
or not. The term "undersigned" as used in this Note shall
include all of the makers of this Note and all guarantors
thereof. Each of the undersigned agrees to pay all costs of
collection, legal expenses and reasonable attorney's fees
incurred or paid by the legal Holder in collecting this Note
after the occurrence of an Event of Default. No delay or
omission on the part of the Holder in exercising any power or
right hereunder shall impair such right or power or any other
right or power hereunder. All rights, powers and remedies of
Holder are cumulative. No waiver by Holder of any default
shall operate as a waiver of any other default or of the same

default on a future occasion. Every legal Holder of this Note
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shall have and may exercise all the rights and powers given
to the Holder in this Note and every notice to or act
committed by any one of the undersigned shall constitute a
notice to or act committed by all of the undersigned.
Whenever possible, each provision of this Note shall be
interpreted in such manner as to be effective and valid under
applicable law, but if any provision of this Note shall be
prohibited or invalid under such law, then such provision
shall be ineffective only to the extent of such prohibition
of invalidity, without invalidating the remainder of such
provision of the remaining provision of this Note. All of the
undersigned agree that they are each primarily and jointly
and severally liable hereon and that the receipt of the
consideration hereof by any one of the undersigned shall
constitute the receipt thereof by all of the undersigned; and
agree that no release of one or more makers of this Note or
of any security for this Note shall release any other maker.
Each of the undersigned consents to any and all renewals or

extensions of this Note.

Word Study

6.9. Explain the difference between the words liability"

and "liabilities", between "a guaranty" and "a guarantee". (Text 2)
6.10. Translate the following into Russian:

to enforce a guaranty, to execute a guaranty, a provision of the guaranty,

an accrued interest, a promisory note, a punctual payment, at the option of
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somebody, to pay off early, to become insolvent, under bankrupcy or

insolvency, an instalment note.

Comprehension
6.11. Answer the following question on the content of the above
documents:

1) What is the object of the above guaranty?

2) What does the undersigned guarantee?

3) How are all the obligations of the undersigned called in the
guaranty?

4) What does the undersigned agree to do in the event of the death,
incompetence, dissolution or insolvency of the Debtor?

5) What can the Bank do when a certain sum is due and payable
under this guaranty?

6) What are the terms related to the continuance of the guaranty?

7) What is the Bank entitled to do without notifying the
undersigned?

8) What remedies does the undersigned waive by the present
guaranty?

9) What transactions can the bank perform with the Liabilities?

10) Can there appear any impairment of the Liabilities of the Bank
as a consequence of its prior actions?

11) To whom is this guaranty binding?

12) What does the promissory note guarantee?

13) What is considered as the Event of Default?

14) What right can the Holder exercise in the Event of Default?

15) What does the undersigned expressly waive by the promissory

note?
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16) What does the term “undersigned” denote?

17) What does each of the undersigned agree to pay?

18) What rights does this note give? What is their character?

19) In what way should this note comply with the law?

20) What responsibilities do the undersigned agree upon by this

note?
Speaking Activities
6.12. Render the main idea of the above document in your own
words.
6.13. Arrange a talk with a Bank employee discussing the items of:
a) Guaranty;
b) Promisory Note.

Writing Activities

6.14. Draw up the drafts of the above documents trying to get the

maximal profit for yourself.

Text 4

Consolidated Balance Sheet

(dollars in thousands except June 29,1991 June 30,1990 July 1,1990

share data
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Cash and equivalents $ 124,876 $169,355 $117,498

Trade accounts receivable,

less allowances of 100.912

in 1991, $89.165 in 1990

and $63.862 in 1989 946,040 922,178 813,672

Inventories Finished goods 1,016,811 976,031 830,340
Work in process 207,667 211,167 171,560
Materials and

supplies 482,394 466,546 450,064

1,706,872 1,653,744 1,451,964

Other current assets 142,143 123,010 116,587

Total current assets 2,919,931 2,868,287 2,499,721

Investments in associated 110,114 131,293 188,989
companies

Trademarks and other assets 359,577 288,271 265,867

Property Land 93.662 78,442 68,988
Building and improvements 1,234,840 1,151,891 965,215
Machinery and equipment 2,279,175 2,042,862 1,607,377
Construction in progress 322,839 317,528 221,840
Assets under capital leases 17,791 20,659 23,823

3,948,307 3,611,382 2,887,243
Accumulated depreciation 1,559,224 1,407,239 1,114,227

81



82

Property net 2,389,083 2,204,143 1,773,016

Intangible assets 2,343,301 2,144,367 1,795,139

$8,122,006 $7,636,361 $6,522,732

Word Study
6.15. Explain the ideas of: an income, a revenue, earnings.
6.16. Translate the following phrases into Russian:
balance sheets, statements of income, interest income,
buildings and improvements, taxes on income, provision for in
come taxes.
Pay special attention to the semantics of the words "statements",

"improvements" and "provision".

Speaking Activities

6.17. You are the manager of an enterprise. Characterize the

financial status of your enterprise according to the given balance sheet.
6.18. You are having talks with your business partners. Try to
convince him that you are a reliable partner basing on the consolidated

statement of income.

Text 5
COMMERCIAL LEASE

This lease agreement is made and entered into by and
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between

(Landlord) and

(Tenant). Landlord hereby leases to Tenant and Tenant hereby
leases from Landlord that certain property with the
improvements thereupon, containing approximately square

meter, hereinafter called the "Leased premises", known as

(Address), Lot , Block ,

Addition, City of Nizhny Novgorod, Country, Russia, or as

more particular described below or on attached exhibit:

The primary term of this lease shall be

commencing on the day of

19 , and ending on the day of 19 , upon

the following terms, conditions, and covenants:

1. TAXES

Each year during the term of this lease, Landlord shall
pay real estate taxes assessed against the leased premises in
the amount equal to the total real estate taxes assessed
against the leased premises in the base year. Each year
during the term of this lease, tenant shall pay as additional
rental, upon receipt of a statement from Landlord together
with tax statements or other verification from the proper

taxing authority, his pro rata share of any increase in real
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estate taxes over the base year on the property of which the
leased premises is a part. Any increase in real estate for a
fractional year shall be prorated.

The base year shall be

2. UTILITIES
Tenant shall pay all charges for utility services to the
leased premises such as gas, electricity, water and

telephone.

3. HOLDING OVER

Failure of Tenant to surrender the leased premises at
expiration of the leases constitutes a holding over which
shall be construed as a tenancy from month to month at a

rental of $ per month.

4. RENT
Tenant agrees to and shall pay Landlord at

, Country of or at such other

place Landlord shall designate from time to time in writing,
as rent for the leased premises, the total sum of $ ,
payable without demand in equal monthly payment of $

each in advance on or before the day of each

month, commencing on , 19 , and

continuing thereafter until the total sum shall be paid, or
the rent shall be paid on a Semi-Annually/ Yearly Basis to be
agreed upon between the Landlord and the Tenant commencing on

, 19 . Adjustment to the rent, if
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any, for rent escalators, for percentage of net rent, or for
increases in building operation costs (including but not
limited to insurance, custodial services, maintenance and
utilities) shall be deemed delinquent. If rent is not

received by Landlord by the of each month,

tenant shall pay a late charge of $ plus a penalty

of § per day until the rent is received as full.

tenant shall pay $ for each returned check if any

checks were actually issued.

5. USE
Tenant shall use the leased premises for the following

purpose and no other

6. SECURITY DEPOSIT

Tenant shall pay to Landlord a security deposit in the
sum of , payable on or before the commencement of
this lease for Tenant's faithful performance hereunder.
Refund thereof shall be made upon performance of this lease
agreement by Tenant, minus any assessments or damages unless

Landlord and Tenant provide otherwise in Special Provisions.

7. INSURANCE
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shall pay for fire and

extended coverage insurance on the buildings and other
improvements on the leased premises in an amount not less

than $ , which amount shall be increased yearly in

proportion to the increase in market value of the premises.

If Landlord provides any insurance herein, Tenant shall pay
to Landlord, during the term thereof, the amount of any
increase in premiums for the insurance required over and
above such premiums paid during the first year of this lease.
Tenant shall provide public liability and property damage
insurance for its business operations on the leased premises
in the amount of $ which policy shall cover the
Landlord as well as the Tenant. Said insurance policies
required to be provided by tenant herein shall name Landlord
as an insured and shall be issued by an insurance company
approved by Landlord. Tenant shall provide Landlord with
certificates of insurance evidencing the coverage required
herein. tenant shall be solely responsible for fire and
casualty insurance on Tenant's property on or about the
leased premises. If Tenant does not maintain such insurance
in full force and effect, Landlord may notify Tenant of such
failure and if Tenant does not deliver to Landlord within
days after such notice certification showing all such
insurance to be in full force and effect, Landlord may at his
option, take out the necessary insurance to comply with
provision hereof and pay the premiums on the items specified
in such notice, and Tenant covenants thereupon on demand to

reimburse and pay Landlord any amount so paid or expended in
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the payment of the insurance premiums required hereby and
specified in the notice, with interest thereon at the rate of

percent by Landlord until repaid by Tenant.

8. CONDITION OF PREMISES

Tenant has examined and accepts the leased premises in
its present as in condition as suitable for the purposes for
which the same are leased, and does hereby accept the leased
premises regardless of reasonable deterioration between the
date of this lease and the date Tenant begins occupying the
leased premises unless Landlord and Tenant agree to repairs

or refurbishment as noted in Special Provisions.

9. MAINTENANCE AND REPAIRS

Landlord shall keep the foundation, the exterior walls
(except glass; window and door frames, molding, locks, and
hardware; and interior painting or other treatment of
exterior walls), and the roof of the leased premises in good
repair except that Landlord shall not be required to make any
repairs occasioned by the act of negligence of Tenant, its
employees, subtenants, licencees and concessionaires.

1s responsible for

maintenance of the common area equipment. If Landlord is
responsible for any such repair and maintenance, tenant
agrees to give Landlord written notice of needed repairs.
Landlord shall make such repairs within a reasonable time.
Tenant shall notify Landlord immediately of any emergency

repairs. Tenant shall keep the leased premises in good, clean
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condition and shall at its sole cost and expense, make all
needed repairs and replacements, including replacements of
cracked or broken glass, except for repairs and replacements
required to be made by Landlord under this section. If any
repairs required to be made by Tenant hereunder are not made
within  days after written notice delivered to Tenant by
Landlord, Landlord may at its option make such repairs
without liability to Tenant for any loss or damage which may
result by reason of such repairs, and Tenant shall pay to
Landlord upon demand as additional rent hereunder the cost of
such repairs plus interest, at the termination of this lease,

Tenant shall deliver the leased premises in good order and

condition, reasonable wear and tear excepted.

10. ALTERATIONS

All alterations, additions and improvements, except
trade fixtures, installed at expense of Tenant, shall become
the property of Landlord and shall remain upon and be
surrendered with the leased premises as a part thereof on the
termination of this lease. Such alterations, additions and
improvements may only be made with prior written consent of
Landlord, which consent shall not be unreasonably withheld.
If consent is granted for the making of improvements or
alterations to the leased premises, such improvements and
alterations shall not commence until tenant has furnished to
Landlord a certificate of insurance showing coverage in an
amount satisfactory to Landlord protecting Landlord from

liability for injury to any person and damage to any personal
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property, on or off the leased premises, in connection with
the making of such improvements or alterations. No cooling
tower, equipment, or structure of any kind shall be placed on
the roof or elsewhere on the leased premises by Tenant
without prior written permission of Landlord. If such
permission is granted, such work or installation shall be
done at Tenant expense and in such a manner that the roof
shall not be damaged thereby, if it becomes necessary to
remove such cooling tower, equipment or structure
temporarily, so that repairs to the roof can be made, Tenant
shall promptly remove and reinstall the cooling tower,
equipment or structure at Tenant's expense and repair at
Tenant's expense any damage resulting from such removal or
reinstallation. Upon termination of this lease, tenant shall
remove or cause to be removed from the roof any such cooling
tower, equipment or structure if directed to do so by
Landlord. Tenant shall promptly repair at its expense any
damage resulting from such removal. At the termination of
this lease, Tenant shall deliver the leased premises in good
order and condition, natural deterioration only excepted. Any
damage caused by the installation or removal of trade
fixtures shall be repaired at Tenant's expense prior to the
expiration of the lease term. All alterations, improvements,
additions and repairs made by Tenant shall be made in good

and workmanlike manner.

11. COMPLIANCE WITH LAWS AND REGULATIONS

Tenant shall, at its own expense, comply with all laws,
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orders, and requirements of all government entities with
reference to the use and occupancy of the leased premises.
Tenant and Tenant's agents, employees and invitees shall
fully comply with any rules and regulations governing the use

of the buildings or other improvements to the leased premises

as required by Landlord. Landlord may make reasonable changes
in such rules and regulations from time to time as deemed
advisable for the safety, care and cleanliness of the leased
premises, provided same are in writing and are not in

conflict with this lease.

12. ASSIGNMENT AND SUBLETTING

Tenant shall not assign this lease nor sublet the leased
premises or any interest therein without first obtaining the
written consent of Landlord. An assignment or subletting
without the written consent of Landlord shall be void and

shall, at the option of Landlord, terminate this lease.

13. DESTRUCTION

In the event the leased premises is partially damaged or
destroyed or rendered partially unfit for occupancy by fire
or other casualty, Tenant shall give immediate notice to
Landlord, Landlord may repair the damage and restore the
leased premises to substantially the same condition as
immediately prior to the occurrence of the casualty. Such
repairs shall be made at Landlord's expense unless due to
Tenant's negligence, Landlord shall allow Tenant a fair

reduction of rent during the time the leased premises are
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partially unfit for occupancy. If the leased premises are
totally destroyed or deemed by the Landlord to be rendered
unfit for occupancy by fire or other casualty, or if Landlord
shall decide not to repair or rebuild, this lease shall
terminate and the rent shall be paid to the time of such

casualty.

14. TENANT DEFAULT

If Tenant abandons the premises or otherwise defaults in
the performance of any obligations or covenants herein,
Landlord may enforce the performance of this lease in any
manner provided by law. This lease may be terminated at
Landlord's discretion if such abandonment or default
continues for a period of ~ days after Landlord notifies
Tenant of such abandonment or default and of Landlord's
intention to declare this lease terminated. Such notice shall
be sent by Landlord to Tenant at the leased premises by
certified mail or otherwise. If Tenant has not completely
removed or cured default withinthe ~ day period, this
lease shall terminate. Thereafter, landlord or its agents
shall have the right, without further notice or demand, to
enter the leased premises and remove all persons and property
without being deemed guilty of trespass and without waving
any other remedies for arrears of rent of breach of covenant.
Upon abandonment or default by the Tenant, the remaining
unpaid portion of the rental from the paragraph 4 herein,

shall become due and payable.
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15. LIEN

Landlord is granted an express contractual lien, in
addition to any lien provided by law, and a security interest
in all property of Tenant found on the leased premises to
secure the compliance by Tenant with all the terms of this
lease. In the event of default, Landlord or its agents may
peaceable enter the leased premises and remove all property

and dispose of same as Landlord shall see fit.

16. SUBORDINATION

Landlord is hereby irrevocably vested with full power
and authority to subordinate this lease to any mortgage, deed
of Trust, or other lien hereafter placed on the demised
premises and Tenant agrees on demand to execute such further
instruments subordinating this lease as landlord may request,
provided such subordination shall be on the express condition
that this lease shall be recognized by the mortgagee, and the
right of Tenant shall continue to perform all of the

covenants and conditions of this lease.

17. INDEMNITY

Landlord and its employees and agents shall not be
liable to Tenant or to Tenant's employees, patrons, visitors,
invitees, or any other persons for any injury to any such
persons or to any damage to personal property caused by an
act, omission, or neglect of tenant or Tenant's agents or of
any other tenant of the premises of which the leased premises

i1s a part. Tenant agrees to indemnify and hold Landlord and
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its employees and agents harmless from any and all claims for
such injury and damages, whether the injury occurs on or off

the leased premises.

18. SIGNS

Tenant shall not post or paint at, on, or about the
Leased Premises or paint the exterior walls of the building
except with the prior written consent of the Landlord.
Landlord shall have the right to remove any sign or signs in
order to maintain the Leased Premises or to make any repairs

or alterations thereto.

19. TENANT BANKRUPTCY

If Tenant becomes bankrupt or makes voluntary assignment
for the benefit of creditors or if a receiver is appointed
for Tenant, Landlord may terminate this lease by giving five
(5) days written notice to Tenant of Landlord's intention to

do so.

20. CONDEMNATION

If the whole or any substantial part of the leased
premises is taken for any public or quasi-public use under
any governmental law, ordinance or regulation or by right of
eminent domain or should the leased premises be sold to a
condemning authority under threat of condemnation, this lease
shall terminate and the rent shall be abated during the
unexpired portion of the lease effective from the date of the

physical taking of the leased premises.
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21. NOTICES
Notices to Tenant shall be by certified mail or other
delivery to the leased premises. Notices to Landlord shall be

by certain mail to the place where rent is payable.

22. DEFAULT BY LANDLORD

In the event of breach by Landlord of any covenant,
warranty, term or obligation of this lease, then Landlord's
failure to cure same or commence a good faith effort to cure
same within 10 days after written notice thereof by tenant
shall be considered a default and shall entitle tenant either
to terminate this lease or cure the default and make the
necessary repairs and any expense incurred by Tenant shall be
reimbursed by the Landlord after reasonable notice of the
repairs and the expenses incurred. If any utility services
furnished by Landlord are interrupted and continue to be
interrupted despite the good faith efforts of Landlord to
remedy same, Landlord shall not be liable in any respect for
damages to the person or property of Tenant or Tenant's
employees, agents, or guests, and same shall not be construed
as grounds for constructive eviction or abatement of rent.
Landlord shall use reasonable diligence to repair and remedy

such interruption promptly.

23. SIGNS
During the last days of this lease a "For

Lease" sign may be displayed on the leased premises and the
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leased premises may be shown at reasonable times to

prospective tenant.

24. RIGHT OF ENTRY

Landlord shall have the right during normal business
hours to enter the demised premises: a) to inspect the
general condition and state of repair thereof; b) to make
repairs required or permitted under this lease; c¢) for any

other reasonable purpose.

25. WAIVER OF BREACH

The waiver by Landlord of any breach of any provision of
this lease shall not constitute a continuing waiver or a
waiver of any subsequent breach of the same or a different

provision of this lease.

26. TIME OF ESSENCE
Time is expressly declared to be of the essence in this

lease.

27. BINDINGS OF HEIRS AND ASSIGNS

Subject to the provision of this lease pertaining to
assignment of the Tenant's interest, all provisions of this
lease shall extend to and bind, and injure to the benefit not
only of the parties to this lease but to each and every one
of the heirs, executors, representatives, successors, and

assigns of Landlord or Tenant.
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28. RIGHTS AND REMEDIES CUMULATIVE

The rights and remedies by this lease agreement are
cumulative and the use of any right or remedy by either party
shall not preclude or waive its right to use any of all other
remedies. Said rights and remedies are given in addition to
any other rights the parties may have by law, statute,

ordinance, or otherwise.

29. RUSSIAN LAW TO APPLY
This agreement shall be construed under and in

accordance with the laws of Russia.

30. LEGAL CONSTRUCTION

In case any one or more of the provisions contained in
this agreement shall for any reason be held to be invalid,
illegal, or unenforceable in any respect, such invalidity, or
unenforceability shall not affect any other provision hereof
and this agreement shall be constructed as if such invalid,
illegal, or unenforceable provision had never been contained

herein.

31. PRIOR AGREEMENT SUPERSEDED

This agreement constitutes the sole and only agreement
of the parties to this lease and supersedes any prior
understandings or written or oral agreements between the

parties respecting the subject matter of this lease.

32. AMENDMENT
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No amendment, modification, or alteration of the terms
hereof shall be binding unless it is in writing, dated
subsequent to the date hereof, and duly executed by the
parties.

33. ATTORNEY'S FEES

Any signatory to this lease agreement who is the
prevailing party in any legal proceeding against any other
signatory brought under or with relation to this lease
agreement or this transaction shall be additionally entitled
to recover court costs, reasonable attorney fees, and other
out-of-pocket costs of litigation, including deposition,

travel and witness costs, from the nonprevailing party.

34. SPECIAL PROVISIONS
(This section to include additional factual data not

included above).

EXECUTED this day of , 19

in English and Russian Languages, both Languages have the

same force and power.

TENANT or TENANTS LANDLORD

Word Study
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6.19. Translate from English into Russian:

- an advance against future royalties;
- on reasonable notice;
- to cure the default;
- accounting records;
- factual data;
- without prejudice to any claims;
- the payment due hereunder;
- to pay a late charge;
- to designate in writing;
- to perform obligations;
- agreements of the parties hereto;
- to execute an amendment;
- to be of the essence;

- to remedy the infringement;

- to enforce a provision of an agreement.
6.20. Translate from Russian into English:
- CTOpOHA 00sI13yeTCs BBHITIAYNBATH;
- YBEJIOMHUTD B TUCbMEHHOU (hopMme;
- B TeueHue 12 mecsueB co AHS MOANUCaHUs JaHHOTO JOT0OBOPA;
- HApyLIEHUE JI0rOBOpa (KOHTPAKTA);
- HapyIIICHHE aBTOPCKUX TIPAB;
- 0CBOOOIUTE OT 00513aTEJIHCTB;
- CIIeyeT CYUTATh 11e1ecCO00pa3HbIM (HEYTIaY€HHBIM);
- IIYHKTHI JOTOBOpa 00 apeH/e;

- apeHI0BaTh MTOMEIICHHUE Y KOTO-T100
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- cIaBaTh TIOMEIIEHHS B apeHay KOMY-IH100;
- HaJICTTUTh TTOJTHOMOYHSIMH;
- IPEKPaATHUTh apCHIY;
- PEIOCTABUTH YCIIYTY;
- (O)HECTH paCXO/Ibl;
- BBHINIKCATh YEK.
6.21. Explain the difference between the adverbs "therefor" and

"therefore", "hereafter" and "hereinafter".

6.22. See what importance is attached to prepositions in
the following combination:
- all rights in and to the translation of the Work shall
be the property of the Proprietor
- only upon written application to and at the discretion
of the Proprietor
- this agreement is made and entered into by and between
Landlord and Tenant
- under and in accordance with the Laws.
6.23. Explain the difference between the adjectives “void", "valid" and

"effective".

6.24. Explain the two pairs of words: "tenant - tenancy"

and "rent - rental".

6.25. Compare the two columns of clerical adverbs:

herein - therein
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hereon - thereon

hereby - thereby

hereof - thereof

hereto - thereto

howsoever - whatsoever

hereafter - thereafter.

Analyze their usage in the texts and try to simplify

their surroundings in a modern way.

6.26. Ascertain if the word "premises" has been used in

singular or in plural. If this or that, why?

6.27. Study the following clerical peculiarities and
try to make them more neutral:

- with prior consent of Landlord, which consent shall
not be withheld ... (Item 10)

-in such rules and regulations, provided same are in
writing ... (Item 11)

- remove all property and dispose of same as landlord shall see fit (Item
15)

- said rights and remedies are given .(Item 29).

6.28. Try to memorize and make use of such an adjective
as "express". Find it in the text. You may derive an adverb -
"expressly". Both they have exact meanings. What are they?
Don't try to use substitutes because the two fit all right in

the juristical text.
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Speaking Activities

6.29. Hold negociations between the Landlord and the Tenant
discussing the following clauses of the lease agreement:

a) paying the rent;

b) paying taxes;

¢) paying insurance;

d) maintenance and repairs of the leased premises;

e) alterations on the leased premises;

f) the tenant’s default;

g) the landlord’s default;

h) force majeure circumstances;

1) compliance with law.

6.30. Arrange role plays on the following situations:

1) The Tenant has examined the premises to be leased and he is
not satisfied with its condition. The Landlord and the Tenant agree upon
the necessary repairs.

2) The Tenant and the Landlord are discussing the rental. The
Tenant considers the rent to be too high and persuades the Landlord to
reduce it giving respective argumentation.

3) The Tenant holds over the leased premises. Discuss all
possible consequences.

4) The Tenant defaults his obligations. Try to solve the situation
to the mutual avail.

5) The Landlord defaults his obligations. Try to compel him to
comply with them.
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6) The maintenance of the leased premises is not up to the mark.
Try to find the causes.

7) Some reconstruction of the leased premises is required. Try to
convince the Landlord that it is really necessary.

8) A visitor got an injury on the leased premises. Agree upon the
terms of idemnity.

9) Some of the items of the contract are not in conformity with

the current law. Discuss the ways to eliminate the situation.

Writing Activities

6.31. Draw up contacts on the following topics:

1) A lease of premises.
2) Delivery of goods.
3) Employing personnel.

Part 7

IlepeBon nenoBOM NOKYMEHTALUU

Translate the following documents:

7.1. Ilmcbmo-nipocn0a

VYBakaemsble rocrojaal

Ms1 ¢ ymoBonbcTBHEeM cooOmaeM Bam, 4To HamepeBaemcsl KYIHThH
00JIbI1I0€ KOJUYECTBO ... (TOBAp) B TE€UCHMUE ... (CPOK).

Msbl celyac omnpeaensieM CBOH MOTPEOHOCTH U paccMaTpUBaeM
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MPEIOKEHHS U3 PA3TUYHBIX HCTOYHUKOB.
[Ipocum Bac mpencrtaBuTh mpenyioskeHusi .Ha OOBIYHBIE COpPTa TOBapa W
COOOIIUTh 00 MMEIOIIEMCSl B HAJIMYMK KOJIMYECTBE TOBAapa M MPUMEPHOE
BpEMsI [TIOCTaBKH.
Msl, co cBoeil cTOpoHBI, caenaeM aOCONIOTHO BCE OT HAc 3aBUCAIIEE,
4yTOOBI pa3MecTUTh Y Bac kpyIHbIe 3aKka3bl.

C nereprienueM xjieM Barero ObicTporo oTBeTa.

C yBaxkeHHEM

7.2. IIpocb0a NpUcIaATH TOA0BOM OTYET

I'ocnona,

Bo Bpemst moero npebObiBanus B Baiieil ctpane s uMen yAOBOJICTBHE
noceTuTh Bamry gupmy. S xoten 6w eme pa3 mobmarogapuThk Bac 3a oueHb
TEIUIbIA IPUEM, OKa3aHHbBIA MHE.

[Ipn o3HAaKOMJIEHMH C MOMM OTYETOM O MOE3JIKE Halle PYKOBOJICTBO
MPOSIBUIIO OOJIBIIION MHTEpEC K JesTenbHocTh Bamieit pupmel. S xoTen Ob
npocuth Bac npucnare 3x3eMiusip Barrero roqoBoro ot4era M C4€TOB 32
MPOIUIBINA TOM, a B OyAyIeM BKIIOYUTH HaITy (GUPMY B CITUCOK aIPecaToB,
KOTOpbIM BbI BhichIIaeTe Bammm oTueTsl.

3apaHee MPUMUTE HaIly 0JIar0JapHOCTb.

Nckpenne Bam

7.3. ConpoBoanTeibHOE MUCHMO
YBaxkaemble rocropa!

M1 Buzienu B xxypHaie “CoBpeMeHHas onexaa’ Bamry pexiiaMmy HOBBIX
TKaHeu, nmeromuxcs y Bac.

Mpb1 OyneM mnpusHaTelbHbl, €clii Bbl mpuilieTe HaMm Karajord BcCeX
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00pa3iioB ITHX MaTEPHUAIIOB BMECTE C MIPEHUCKypaHTAMH.
[Ipocum TpuHSATE BO BHHUMaHUE, YTO MBI SBJISIEMCS HMIIOPTEPAMH
BBICOKOKAQYECTBEHHBIX TKaHel, 1 HaM TpedyeTcs OO0JbIIOe UX KOJIUYECTBO

JJIA HallTX MHOT'OYMCJICHHBIX MAara3nHOB BO BC€X HACTAX CDpaHI_[I/II/I.

C yBaxxeHueM

7.4. IlmcbMo-nI03ApaBJIeHHE
YBaxkaeMbIil T-H ... [

bbuto nmpusATHO y3HaATH, UTO Bac Ha3HAYMIIA MOMOUTHUKOM 3aBENYIOIIETO
OTZIETIOM TIpoJaX (UPMBI. DTa HOBOCTh HE SIBUJIACH JJI MCHS HEOXKHJIaH-
HOCTBIO. S o4eHb paj, uro Bamm cnocobHOCTH ObLIH OIleHEHHI. S yBepeH,
4yT0 BBI NIpekpacHo crpaBUTECh C pabOTOH HA HOBOM IIOCTY.

IIpumuTe, moxamyncra, MO UCKPEHHHUE TTO3IPABIICHHUS.

Hckpenne Bamm

7.5. IlpuriiamieHye BO BHEIIHETOPIOBYIO OPraHU3aIUI0

VYBaxaemble rocroja!

Mg 661 OB BeChbMa MPU3HATENbHBI, €Ci Obl BbI CMOTTIM HaHECTH HaM
BU3UT B ... (MecTo) B Havaie 19 ... roza.

Bo BpeMs 53TOro BH3UTBI MBI CMOTIM OBl OOCYIUTH BOIPOCHI,
IPEJCTaBISIIONINE B3aMMHBIA HHTEpPEC, a TaKXKe BO3MOYKHOCTH HAIIETO
JAJIbHENIIET0 COTPYIHUYECTBA.

[IpocuM B BO3MOXHO KOPOTKHHA CpPOK NPOMHPOPMHUPOBATH  HAcC O
NpuHATOM Bamu peuieHun.

C yBaxeHueM
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7.6. IlncbMo-HATIOMMHAHUE
['ocnona.

Becbma npusnartensHbl Bam 3a BeICIaHHBIM HAM 3akKa3, HO Tak kKak Bam
cuet ceituac npesbiiaet S00 GyHTOB, Mbl XO0TeNX Obl CHaYasa MOJYyYUTh OT
Bac wuyek, mpexnae uyeM BCTynuTh ¢ Bamu B JanbHEWIINE TOProOBBIE
OTHOILICHMUS.

Msbl 3HaeM, Kakas celdac TpyAHas CHTyalus, HO y HAac €CTb MHOIO
COOCTBEHHBIX TUIATEXKHBIX 00s3aTenbCcTB. [loaToMy, ecim Bbl moxkere
BbIC/IaTh HaMm 4ek Ha 250 QyHTOB Juis yacTUYHOM omiiatkl Baiero cuera,
MBI OyJIeM OY€Hb MPU3HATEIBHBI. ITO AACT HAM BO3MOXXHOCTh 00ECIEYNTh
Bac nHeo0xo1uMbIM TOBapOM B JIaJIbHEHUIIIEM.

C yBaxxeHuEM

7.7. Ilpockba 3aka3aTh HOMEP B TOCTHHUIIE

VYBaxaemsle rocronal
JIBa Hammx pykoBoAsIIUX paboTHHKa, r-H X. bpayn 'm r-u M. Knaiiz,
nocerat JIoHmoH BO BpeMms BricTaBku-TIpogaxu MeOenu, U UM
noTpeOyIOTCS ABA OTNIETBHBIX HOMEPA C BAXKHOW Ha MATh AHEH ¢ 29 uros.
Mpl Oyagem mnpusHaTeNnbHBI, ecilii Bbl 3a0poHupyeTe HE0OXOauMBbIE
HOMEPA U MOATBEPJIUTE ITO KaK MOKHO CKOpEE.

C yBaxxeHuem

7.8. COTJTAILIEHUE
HA KYILUIIO-TIPO/Ia:Ky TOBaPa Yepe3 MOCPeIHUKOB
r. MockBa “ ” 19...T.

Bcecoroznoe  00’emuneHune I.
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MockBa, umenyemoe B jaanbHeieM ‘O0beIMHEHUE”, ¢ OJJHOH CTOPOHBI

U uMenyemasi  (0c) B

JagpHenmeM “@upma’, ¢ JIpyrod CTOPOHBI, 3aKIIOYWIM HACTOSIIEE

COINIAIICHUEC O HMKCCIICAYIOIICM.

OObenMHeHue MPeIoCTaBIsIeT (PUPME MOHOIOJIBLHOE TPABO MPOJAXKHU Ha

TePPUTOPHUH , HMMEHyeMOM B JaJbHEHUIIEM

“I0roBOopHas TEPPUTOPUsS’, KYIUIEHHBIX y OObelrHeHUsl CIEAYIOIIErO

o0opyI0BaHus H MaIIMH, HMEHYEMBIX B JAalibHEIeM “000pynoBanue”

[Iponaxka dupMoii 00OpyIOBaHMS HAa HMHOW, YeEM JIOTOBOPHAs
TEPPUTOPHUS, pa3pelaeTcsi TOJIbKO HA OCHOBAHUM MMCHMEHHOIO COTJIacHs
O6benunenms.

OObenuHenne Oyner uMETh MNPaBO MpojAaBaTb O0OOPYJOBaHME Ha
JOTOBOPHOW TEPPUTOPUHU HEMOCPEACTBEHHO TPETHUM JIMLAM, €CJIH:

1. Cpnenka 3akiitoueHa Ha OCHOBAHUM MPEMJIOKEHUS, CAEIAHHOTO
OO0benuHEeHNEM J10 3aKiIoueHrs HacTosmero CornameHus;

2. @upma otkazanacb KynuTb y OObeauHEHHS MPEeasoKEHHOE
000pynoBaHuE;

3. O6opynoBaHue OyIeT COCTaBIATh YaCTh KOMIIEHCALIMOHHOM CHIEIIKI;

4. O6opynoBaHHE SBISETCS KOMIUIEKTYIOIIEH 4YacThl0 00OpYyIOBaHUS,
nocrtasisieMoro O0beAMHEHUEM APYTOMY KIUEHTY;

5. Hacrosimee Cornamenue NOpeKpaTWiIo CBOE JEHCTBHE COIIACHO

cratbsaMm 1V u IX;
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6. IlocraBka IMPONU3BOAUTCA rocyaapCTBCHHBIM OpraHaM, HIIHA

OpPraHM3aLHUsIM, PACTIOJIOKEHHBIM Ha JOTOBOPHOM TEPPUTOPHUH.

Takue npogaxxu He OyAyT SBISATHCS HAPYIIEHUEM YCIOBUN HACTOSIIETO
Cornamenus. Pupma He OyneT uMeTh NpaBa HAa KOMHCCHOHHOE
BO3HArpaKICHHUE.

[Ipu mnpomaxax oOopyaoBanus OObEIUHEHUEM HEMOCPEICTBEHHO
TPETHUM JIMLIAM  Ha JOTOBOPHOW TEPPUTOPHH, KPOME BhIIIEyKa3aHHbBIX
ciyyaeB, ®Pupma uUMeeT TMNpPaBO Ha MOIy4EHHE KOMHCCHOHHOIO
BO3HArpaxJ€HUsA, pa3Mep KOTOporo OyAeT YCTaHABIMBATHCA B KaXKIOM
ciyyae 1o ocoboi noroBopeHHocTH Mexay OO0benuHenneMm u dupmoii B

3aBUCHMOCTH OT 00beMa 3aIIpO/IaxKu.

II

1.
dupma Oyzmer mnpoaaBaTh KyruieHHOe Yy OObeauHeHHs 000pyAOBaHUE
TPETBUM JIMI[AM OT CBOEr0 MMEHH, OJHAKO Ha O0OpYIOBaHUU JOJKHBI

COXpPaHATBCA 3aBOJCKNC MAPKU U 3HAKH.

IV.

Pacuetnbie niensl, mo kotopsiM dOupma OyaeT nokynath 000pyAOBaHUE Y
OObenuHeHust OyayT YCTAaHABIMBATBHCS B 3aKIIOYAEMBIX  MEXAY
CTOPOHAMM KOHTpakTaxX, yHOMSHYTbIX B crTatbe Il Hacrosiero
Corunamenus.

Paznuia mexnay 1eHod, mo koropoir dupma mokyrmaer o00pyI0BaHUE Y
OObenuHeHMs, W 1IEHOM, MO KOTOPOMl OHa MpoJaeT 3To 000pyAOBaHUE,

6y,Z[CT COCTaBJITh KOMUCCHUIO cDI/IpMBI )41 6y,Z[CT IMOKPLIBATH BCC HAKJIAAHBIC
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pPacxo/ibl, CBSI3aHHBIE C PEKJIAaMOM U TIPpOJakeil 000pya0BaHUS.

[Ipu stom ®upma 00s3yeTcs mnpojaaBaTh KyruieHHoe y OObenMHEHHS
o0opyjioBaHHE II0 TaKMM  II€HAM, 4YTOOBI 3alpoJiaXXd  3TOTO

060py,ILOBaHI/IH HC CTpadalir OT 3aBbIINICHHSA ILICH.

V.

B Teuenue mepuoma AeicTBus Hactosimero CornameHust u
3aKTIOYCHHBIX MEXKIYy CTOpOHaMH KOHTpakToB Dupma o0s3yercs:
1

1. JloGpocoBecTHO OXpaHsITh wuHTEpechl OO0BEAVMHEHUS, TOCTOSHHO
yBEIMUMBAsl 3aKynmKku oOopynoBaHusi. ObOecrieunBaTh  CBOEBPEMEHHOE
MOJIyYeHHE JIMIEH3UI Ha BBO3 TOBAPOB, €CIIM TAKOBBIE TPEOYIOTCS.

2. ExexkBapTalbHO, HE TO3HEE 15 uywncia claeayroumero Mecsua,
npeactaBiiaTh OOBEIUHEHUIO OTYEThl O CBOEW  JESATENBHOCTH IO
peanu3anuyu TPOJAHHOTO B COOTBETCTBHHM C YCJIOBHSMH HACTOSIIETO
Cornamienuss o0OpyAOBaHHS, C TNPUIIOKECHUEM KOIMHU CBOMX CUYETOB,
BBICTaBJICHHBIX MOKyNAaTEJIeM U B TOT K€ CPOK BbiciaTh OObeIUHEHUIO
nH(OPMAITUIO O TOJOKEHUH Ha PBIHKE U O JEATETLHOCTH KOHKYPEHTOB
OObemMHEHHWST B YaCTHOCTH O IIGHaX M YCJIOBHSAX, HAa KOTOPBIX OHH
NPOJAIOT AaHAJIOTUYHOE 000pYyI0BaHHE.

3. He mnpeacraBnsate 0Oe3 corjacuss OObenWHEHUs Ha JOTOBOPHOMU
TEPPUTOPUM HU MPSIMO, HU KOCBEHHO, HM OJIUy (PUpMY, SBISIIOUIYIOCS
koHKypeHToM OObenuHeHu s,

4. CucreMaTH4ecKd OpPraHU30BbIBATH 3a CBOM CUET peKIaMy
obopynoBaHus B Takod ¢opme u o0beme, 4ToObl 00ECIICUUTh YCIEUTHYIO
MPOJIaXy STOTO OOOpPYAOBaHUS HAa JIOTOBOPHOU TEPPUTOPHH, HCIIOIB3YS
JUIS TOTO TIpeccy, Painuo, KWHO, KaTAJIOTH U APYTHe CPEACTBA peKIaMbl Ha

OCHOBAaHHH IIPCACTABIIACMOI'O O6T>€I[I/IHGHI/ICM [ne4yaTHoro marcpualia,
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nocjae MCTEYEHHus Cpoka Hacrosimero  CornameHusi BEpHYTH
OObeauHeHHIO peKiIaMHble 00pa3iibl 000pyAOBaHNs U MaTepUAbl, €CIU
TaKkoBble OyIyT HAXOMUThCs y DUPMBI MU MOCTYNHUTh C HUMH IO €ro
yKa3aHUIo.

5. OO0ecneunBaTh KOHCYJIbTAllMM, TEXHUYECKOE OOCTY)KMBaHUE U
HaOJI0/IeHNe 32 TPAaBUWIIBHOM SKCIUTyaTalMel pogaHHOro 000py10BaHMUs,
JUIS. 4Yero OpraHu30BaTh 3a CBOM CYET HEOOXOJIMMBIE MACTEPCKUE H
CTaHIIUM 00CTYKHBAHUS.

6. Jns obGecnieuenus HOpMAJIbHOW HKCIUTyaTallud 00O0pYIOBaHUS
3akynath y OO0benvHeHuss HeOOXOAMMOE KOJMYECTBO 3allaCHBIX YacTeld,
coZiepKaTh 3a CBOM CUET CKJIaJbl U MarasuHbl, a TaK)Xe€ OpPraHN30BBIBATH
Oecrniepe0oitHOE  CHAOXEHWE  3aMacHbIMH  YacTAMU  [IOKyIaTeseu

000pyTI0BaHUS.

7. B cinydae ywactus OObenMHEHUS B MEXKIYHApPOIHBIX spMapKax U
BBICTaBKaX Ha JIOTOBOPHON TeppuUTOpuUu oOKasbiBaTh OO0BbEIUHEHUIO

BCEMEPHYIO TTOMOIIb B COBITE 000PY/I0BAHMUS.

8. CooluuTh 00BEAMHEHUIO O TOCYAAPCTBEHHBIX TOPraxX, 0ObSIBICHHBIX
Ha IOTOBOPHOM TEPPUTOPHUH, IPHHUMATH B JINX Y4aCTUE M COOOIIATh 00 X

pe3ynbTarax.

B ciydyae nHeobxomumoctu no mpockdoe @upmbl 00benuHeHue Oyaer Ha
OCHOBAHMHU OT/IEIBHOTO KOHTPAKTa OKa3bIBAaTh MOKYIATENISIM TEXHUYECKYIO
KOHCYJIbTAIIMIO TI0 yCTaHOBKe npojanHoro dupmoii O60py10BaHHS U €T0

OKCINTyaTallyun ITyTEM ITOCBIIIKK CBOUX CIICIIUAJIUCTOB.
VI

OObenuHEeHNE WMEET TMpaBO  JOCPOYHO  PACTOPTHYTH  HACTOSIIEE
Cormamenue 0e3 ymepba cBouM mpaBam H 0e3 mpaBa Dupmbl Ha

NpCAbABICHUC HpeTeHSI/Iﬁ Ha BO3MCHICHUC KaKNX-JI100 Y6I)ITKOB B
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Cly4dasax, €CJIn:

1. ®upma, HecMoTps Ha mpeaynpexaeHrne OObeaUHEHNS HE BBIMOTHUT
KaKoe-mbo BaxkHOe yciioBUe HacTosiiero CornaimeHus, B 0COOCHHOCTH
YCJIOBHS IIJIATEkKA. -

2. Tlo ucredyeHnn BOCBMHU MecCSIEB €O AHs noanucanus CorjameHus

CTOHMOCTb TpoJiaHHOro Pupmoil 000py/1I0BaHNs COCTAaBUT CYMMY MEHee

3. UmymiectBeHHOE TOJI0KEHUE DUPMBI CYIIECTBEHHO YXYALIMTCS WA

OyJieT Ha3HaYeH KOHKYPC.

4 JleiictBus Qupmbl mpoTtuBopedar wuHTepecam OObenuHEHHUS Ha

JIOTOBOPHOW TEPPUTOPUH.

VIL

O6benunenne u @upMa IPUMYT BCE MEPHI K Pa3pelIeHUIO BCEX CIOPOB
Y Pa3HOTJIACUM, MOTYIIMX BO3HUKHYTh U3 'HacTosero CorjameHus Win
U3 OT/ICJIbHBIX| KOHTPAKTOB JIPY>KECTBEHHBIM, MUPHBIM ITYTEM.

B ciyuyae, ecnu CTOpPOHBI HE JOTOBOPSATCS MHUPHBIM TOPSIAKOM, BCE
CIIOPBI Y PA3HOIVIACHUS IIEPEHNAIOTCS C HCKIIOUEHHEM  IMOACYIHOCTH
obmmM cyaam Ha paspeunieHue BuemHeroproBoit  ApOuTpaskHOU
Komuccun mnpu Bcecorosnon ToproBon mnarzame B Mockse B
coorBeTrcTBUM ¢  [IpaBmilamMm O TIPOM3BOACTBE J€JI B YKAa3aHHOU

Komuccun.

VIIL

1. Bce ycTHbBIE IEperoBOphbl 1 NEPENUCKAa MEXIAY CTOPOHAMHU, MMEBILNE
MECTO A0 noanucanus Hactosmero Coryamenus, TepSAT CUILy CO JHS €T0

IIOAIIMCaHu .
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2. Bce u3mMeHeHus wu/mnm AOIIOJIHCHHUA K HACTOAIICMY CornameHuto
6YILYT SABJIATBCA I[eﬁCTBHTeJILHBIMH, CCJIM OHM COBCPIICHBI B MMCHbMEHHOMN

q)OpMC W IIOAIKMCAaHbI HAAJICKAIMMMHA YIIOJJHOMOYCHHBIMHA Ha TO JIMLIAMU.

IX.

Hacrosimee Cornamenue BCTynaeT B CHIy CO JHSA €ro NOJANHCAHUS

00erMMHU CTOPOHAMU U OYyJIeT IEUCTBUTEILHO B TCUCHHE

Ecnu HU ofHa W3 CTOpPOH HE cHAeNaeT 3a OJUH MeECSI] A0 HCTEUYEHUSs
YKa3aHHOTO CpOKa IHCbMEHHOrO 3asBJIEHUS O CBOEM JKEJIaHUU
pactopruyth CorjameHue Wid HU3MEHUTh ero ycioBus, CornamieHue

ABTOMATUYCCKH IIPOAJICBACTCA HA MCCAILICB,

HeszaBucuMo oT ucteuenus cpoka Hacrtosimero CornamieHuss Wid ero
aAHHYJIMPOBAHUS CTOPOHBI OOSI3aHBI BBIMOJHUTH CBOM 0053aTENHCTBA IO

3aKIIFOYCHHBIM JI0 3TOI'O KOHTpPAKTaM.

X.

FOpunuyeckue aapeca CTOPOH:

O0benHeHue:

QOupma:

OT uMeHu U 1o nopyyeHuto Beecoro3Horo 00beTMHEeHUs
OT UMEHH U IO OPYUYECHUIO
7.9. Ilpockba mpucnaTh KaTaaor
VYBakaemsble rocrojaa!
Mp1 ObulM BechbMa pajbl MOMY4YUTh Bail 3ampoc Ha JOMOJHUTENbHYIO
noctaBky 60 BenocunenoB Mapku “buc-sudr”.
Llenb! HOMKHBI OBITH TE K€ CaMble, UTO U PaHbIle, HO B ciayyae ¢ Bamu

Mbl TOTOBBI MPENOCTaBUTH Bam crnenuanbHyto CKujaky B 2%. OT0 B
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JIOTIOJTHEHUE K HBIHEIIHEN CKUAKE B 2,5%, NpeocTaBisiemMoil Mpu MIaTexe
B TeueHue 30 gHel.

Otrpy3ka Oyner mpou3BeieHa He3aMEeIJIMTEILHO 10 MOJyYeHUH 3aKasa.
[Ipenyiaraempie CPOKH MOCTABKHA — JBE HEAEU CO JHS MOJIYYEHUS 3aKa3a.

C yBaxxeHueM

7.10. IIpensioxkenne Ha 000pyI0BaHME

I'octiona

Bbl 3anHTEpecyeTech, YCIBIINIAaB O -HAIIEM MOCJIEIHEM . . . (BUJ TOBapa),
KOTOPBIN Mbl TOJIBKO YTO IPEACTABUIIA “A PHIHOK.

Hamm wHXeHepbI-uccaeqoBaTeNy, HAKOHEL, PELINIIA Ps CEPbE3HBIX
npobsieM. Hacrosmmii ToBap mMpoIIeN HWCHBITAHWE 3a HCIBITAHUEM,
IPOBOJMMBIE HAIIUMH HH)KEHEPAMHU.

Mgb1 yBepeHsl B TOM, uTto Bam . . . (IJ1aBHBIA WHXEHEp) 3axXoyeT
OCMOTPETb 3TOT TOBAp, YBUAETH €ro B pab0Te, U HAIIM areHTHI B ... (TOPO.)
OyIyT pajibl OpraHMU30BaTh TAKYIO JEMOHCTPALIMIO B JIF0OOE BpEMSI.

Crenudukanus v npecKypaHT MpUIIaraloTcs.

C yBaxxeHueMm

7.11. IIpoOHBIi 3aKa3
YBaxkaemble rocrozaa!

Ilociie Bu3WTa HaLIEro MpeacTaBUTENsA, KOTOPBIM OH HaHec Bawm
HECKOJIBKO JIHEW Ha3al, Korja emy Obula mokazanHa Bama — komekuus
BECEHHUX MOJIeNIeH, Mbl PELIWIIN ClIe]aTh HA HUX MOJPOOHBIN 3aKas3.

COOTBETCTBEHHO, MBI HACTOSIIIMM Pa3MEIIAEM 3aKa3.

Bce mnoapoGHocTH, Kacaromuecs MojeNield, pPAacBETOK U pPa3MEpPOB,

JAI0TCSA B MpUjaraeMoM OJiaHke 3akasza No
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Tax xak ce30H MpuOIMKAETCSA, Mbl JJOJDKHBI UMETh 3TH TOBapbl TOYHO K
KOHIly Masi, 1ocTaBieHHble Ha ycinoBUsIX POb JIonaoH.

Yro kacaercs miuarexa, KOTOpPbIM Bbl HazHauwId I-Hy...... , @ UMEHHO
BbIII€yKa3aHHbIE LIeHbl MUHYC 3% B TeueHue 30 ITHEW, TO Mbl COTJIaCHBI C
y OTUMH YCIIOBUSIMH B 3TOM KOHKPETHOM CIy4yae, HO B OyAyIIEeM MbI
xoTtenu Obl, 4ToObl Bbl mpenocTaBisuin HaM OOBIYHBIA KPEIUT, & UMEHHO
HAa TPEXMECAYHBIN CPOK.

Bb1 BripaBe oOpatuthest Kk pupme ... u3 CUTH 71 OJIyYEHUs JIH000H
nHpopManuu, kKotopas Bam MokeT mOHaT0OUTHCS, OTHOCUTENBHO Hallel
penytanur. Mbl MOJIEPKUBAEM JEIOBbIE KOHTAaKThl ¢ 9TOM (hupmMoil Ha
IPOTSKEHNH MHOTHX JIET. (

IIpocuM mOATBEPAUTH MTOIYYECHHUE TAHHOTO 3aKa3a.

C yBaxxeHHEM

7.12. AHHynHpoOBaHUE 3aKa3a

Msb1 cchutaemMcsi Ha Haille NHCbMO OT . . . (7ata), B KOTOPOM MBI
MOJAYEPKUBAIM BAXKHOCTH BBINIOJIHEHUS 3aka3a No... Tak, 4ToObl OH ObLI
3/1€Ch K ... (J1aTa).

[Tockoapky MBI O CHMX TIOp HE MOJYYWJIM TMOATBEpXKIeHUs oT Bac, uto
ToBap ObUT TociaH  (OTHpaBieH), y HAC HET JApPyroro BbIOOpa, Kak
AHHYJIMPOBATH ITOT 3aKas3.

Ms1 coxaneem o0 3ToMm, HO Bbl moOHHMMaeTe, 4YTO y HAc HET JIPYroro

BBIX0/1a, TIOCKOJIbKY HAIllM 3aKa3urKKM HACTAWBAIOT Ha JOCTABKE TOBapa K

TpeOyemoi aare.

7.13. IlonTBepxaeHue 3aKaza

VYBajkaeMble rocnoaa’
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Mpe1 noaTBepxkAaeM nosydeHue Baiero mucema ot ... (1ata) U NpocuMm
Bac mnpuHATE K BBINOJHEHUIO 3aKa3 Ha 3 HACOCHBIX MallWHBI. MBI
COTJIaCHBI C Ha3HA4YCHHbIMU Bamu nieHamu.

JlocTaBka A0KHA OBITH OCYIIECTBIICHA IO BBIIICYKa3aHHOMY aJpecy K. .
. aprycra. [lockonbky Bbl HMYEro HE yIOMSAHYJIM O TapaHTUMHOM CpOKE,
KOTOpBIA OOBIYHO IPENOCTABIIAETCA MPU  IIOCTABKE MAIlMH, MBI XOTUM
yKas3aTb, 4YTO IIPOCUM JaTh JBYXI'OJWYHBIM CPOK TapaHTUH{, B TEUYCHHE
KoToporo Bl 00s13aHbI  BBINOJHATH JIIOOBIE PEMOHTHBIE-PAOOTHI
OecIIaTHo.

Mg 6yaem paabl, ecnu Bbl m3BecTutTe Hac |“¢ 0 MOMyYEHHM HAIIETO
3aKa3a 1 Bamem MHEHNU O HAIIMX YCIIOBUSX.

C yeaoicenuem

7.14. CooO1ieHue o 3a7epixKKe

bnaromapum Bac 3a Bam 3aka3z Ne... Ha ... (mogpoOGHOCTH 3aka3za),
KOTOPBIN CENYac BBIOJIHIETCS.

Opnako, MBI  BBIHYXKJEHbl ~ cooOumTh  Bam, 4r0o  wu3-3a
(3a1€pKKU/HEAOMIOCTABKU CHIPh/HEOOXOIMMBIX JIeTallel, U3-3a TPYIOBBIX
CIIOpPOB, TMepuoda OTIHYCKOB WU T. J.) Mbl CMOXEM YJOXHUTbCS B CPOK,
00ycnoBiIeHHbIM Bamu j1s1 mocTaBKw.

3ajepKKa COCTAaBUT MPUOIUZUTEIBHO ... THEH/HEEb.

Mei ¢ coxanenueM coobmiaeM Bam 06 aTom u npocuMm Bac BoiiTu B Haile
MTOJIOKEHHUE.

bynem npusHarenbHbl, ecau Bbel moaTBepauTe, uto Bhl npuHHMaere
OTIPY3KY C 3aJiepKKoit. ['ocriona,

ITonTBepxknaem nomydenue Bamero 3akasa Ne., K BBIIIOJIHEHUIO KOTOPOTO

MBI IIPUCTYIIAEM HEMCIJICHHO.
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C yBaxkeHHEM

7.15. @OPMbI IVTATEKA

7.15.1. ILnaTesk Mo aKKpeIUTUBY
YBaxkaeMsble rocnojial
Panpl cooOmute Bam, 4To Okmmaemasi SKCHOpTHas JMileH3us: Ha Barn
3aKa3 HAaKOHEI[ MOJy4eHa, U MPOU3BOJCTBO OyIET 3aBEPILICHO B TCUCHHE

BOCBMU-JIECITH JTHEM.

Mel npeajraracm, YTOOBI IJIATEX OBLI IMPOU3BCACH 110 IIPCHOCTABICHUU

HOKYMCHTOB IIPOTHUB 0€30T3BIBHOT'O AKKPCAUTHBA Ha HAIIC UMA OaHKOM . .

. (Ha3BaHue OaHKa).

K'ak TOIBKO MBI oJIy4Yum IMOATBCPKACHUC TOTO, 4dTO aKKpCIAUTHUB
OTKPBIT, TOBApPbI 6YILYT OTIIPABJICHBI WU IOOKYMCHTBI IJIsI IPOU3BCIACHUA

pacyeToB OyayT IIpeICTaBlICHbI B OaHK.

C yBaxxeHueMm

7.15.2. Ilnare:k B popme Bekceist

VYBaxxaemsblie rocriogal
C ymoBonbcTBHEM cooOmaeM Bam, 4ro MBI OTrpy3miud Bam ToBap mo

3akazy Ne... mapoxosoM (Ha3BaHME  Tapoxoja) u3 ... (Ha3BaHUE MOPTa

MOTPY3KH) . . . (maTa). <

Jlonponckuii 1 KO)kHOaMepUKaHCKUM OaHKU BBICTABST HAIly TPATTy Ha
Bac B Hamnexaiee Bpems..
Uro kacaercs cnenok B Oyaymiem, To Bama npocsba 00 ycrmoBusx

OTKPBITOTO CYCTA YAOBJICTBOPCHA, W MBI 6y,Z[CM OXUOaThb OIlIAaThl

CKCKBApPTAJIbHO.

C yBaxkeHHEM
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7.15.3. Cpo4Hasi TpaTTa, OIIa44UBaeMasi 110 NPEeAbABICHUIO

I'ocnopa,

Mpbl npunaraeM CpOYHYIO TpaTTy, BCTAaBJICHHYIO Ha ... (Ha3BaHue
GbopMBI), H CIEAYIONNE TOKYMEHTHI:

- KOHOCaMEHT (2 9K3.)

- cueT-daktypa (3 7K3.)

-- CTPaxoBOM TOJIUC.

[Toxamylicta, mOXyduTe OTy TparTy. a IIOCTaBKa JIOKYMEHTOB
BBIILIEYKA3aHHON Qupme OyJeT MpousBeAeHAa MPOTHB IUIaTeka IO
BEKCEJ0. 3auIIUTe BHIPYUYEHHYIO CYMMY 3a BbIYeTOM Baiux pacxooB B

kpeaut cyera No ...

C yBaxxeHueM

7.16. YBegoMiieHue MPOJAABIOB 00 OTKPLITHH AKKPEINTHBA

Coob11aeM, 4TO Mbl HHCTPYKTHPOBAJH . . . (0aHK) OTKPBITh O€30T3bIBHBIM

aKKpEJIUTHUB Ha ... (cyMMy) Ha Barie nums.
Bbl noayynuTe NOATBEPKAECHHUE ITOTO OT ... (Ar€HTOB), KOTOPBIE MPUMYT

Bamy . . . (Bua TpatTThl). AKKpEAUTHB IEUCTBUTENEH [0 ... (1aTa).

TpebGyemble TOKyMEHTHI:

(IOKYMEHTHI)

7.17. TIloaTBepxaeHue mnpoaaBly, dYT0o Bbl omiauuBaere

0aHKOBCKHM II€PeBOI0M

[ToaTBepknaeM nonyudenue Bameit nmpodgopmbl cueTa-GakTypbl 3a Halll

3aka3 Ne... Ha ... (HaUMEHOBaHUE TOBapa).
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Msl  celiyac MPOMHCTPYKTHPOBAIU Halll OaHK MEPEBECTH CYMMY ... B
Oank .. (6aHK mpojasia) Ha Bamr

CUCT.

[Ipocum coobmuTh 00 OTHpaBKe TOBapa . . . (TEJIEKCOM, TeJIerpaMMoH,

MCHMOM).

7.18. CooOmienue 00 OTrpy3ke
Mps1 coobmraem Bam, uro Bamn rpy3 (ToBap) B COOTBETCTBUU C 3aKa30M
Ne... ObuT OTrpy)keH (ara) (meTanm TpaHCIOPTa) U OXHUAaeTCs B (Topone,
nopTe u T. 1.) (J1ata).
OTrpy304yHbIle TOKYMEHTHI, IEPEUNCICHHBIE HUXKE, ObUIM HANpPaBICHBI B .
.. (6anHK) BMecTe ¢ HAIlTUM YE€KOM (BEKCEJIEM).
XKenarenbHo noayuuth oT Bac coobiienre o 61aronosydHoM npuObITUH

TOBapa (CIMHUCOK OTIPY304HBIX JOKYMEHTOB).

7.19. Yka3aHusl OTHOCHTEJIBHO CTPAXOBKH

YBaxkaemble rocroaa!

MpI mpunaraeM Hamn 3aka3 Ha ... (HAMMEHOBAHHE TOBapa), KOTOPHIA MbI
IIPOCUM OTIPY3UTh KaKk MOKHO CKOpee.

Tak kak MbI OyneM BammMy MOCTOSHHBIMH 3aKa34iKaMH, MBI PEIIIIH,
9100l BBl BKJIIOUMIIM B CTPaxOBKYy CTOMMOCTb PacXOJ0B IO (PpaxTy H
npocuM Bac opranuzoBaTh cTpaxoBaHHE B (TOpojie) W TpuCIaTh HaMm
noJIpOOHOCTH 00 3TOM.

Takum o0Opa3om, Bam cuer-aktypa A0KEH OBITH IMOJATOTOBJICH Ha
ycnoBusix CUOD.

C yBaxxeHuem

IHoaTBepxaeHne 3aKOHHOCTH NMPETEH3MM HA NMOCTABJICHHbIM TOBap (B
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caydae, koraa Bbl 3a 3To HeceTe OTBETCTBEHHOCTD)
Mpb1  moaTBepKIaeM mojiydeHWe Bamero mmceMa or ... (7aTa)
OTHOCUTEJILHO TMapTuu . . (ToBapa), moctaBieHHOro Bam . . . (mara)

coriacHo Bamemy 3akazy Ne....

C coxaneHweM y3HalId, 4to. . . (TOBap) oKazajcs
(HeYIOBIETBOPUTETLHBIM — HECOOTBETCTBYIOIIMM 0O0pasily, CUYeTy-
dbakType u T. 1I.) U ceryac OTrpy3wiH . . . (MOAPOOHOCTU 3aMEHBI) . . . (BUJ

TPAaHCIIOPTUPOBKH  TI'py3a).

[Toxanyiicta, HpUMHUTE HAILIM M3BUHEHUS 32 IPUUYMHEHHOE HEYJ00CTBO.
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APPENDIX

Punctuation Rules

When considering the matter of punctuation, a Russian English-

language learner should bear in mind that the rules of punctuation of the
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English language have their peculiarities, being different from those of the
Russian language.

The first and the foremost is that the English punctuation rules are less
compulsory and imposing than those of Russian. A lot depends on the
discretion and the option of the writer. The one has a wider spectrum of
choosing the stop to be used or the possibility to avoid a certain
punctuation mark. However, the relative freedom in putting punctuation
notes in the text does not mean the complete absence of the obligatory
usage of certain stops in particular cases.

Secondly, the presence of a punctuation mark or its type to a great
extent depends on the way the writer perceives the connection between
the words of the sentence, its parts and
clauses, their interdependence and the duration of the pause, supposed to
be kept in speech.

Also, regarding the punctuation marks in English texts, Russian
learners should understand that it is not obligatory that if a particular
punctuation mark is present in the Russian text then it will be encountered
in the English related version and vice versa. The types of the stops in the
related texts of the two languages can also be different.

For instance, for Russian people it would be rather uncommon to
find a comma in front of the conjunction 'and'. In English it is quite a
normal case. On the contrary, the presence of a subordinate clause
presupposes a comma in the Russian language, in English it is quite the
reverse.

To Russians it seems quite natural to find a dash, separating direct

speech, in English it is completely uncommon.
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When using direct address in letters, Russians usually apply the
exclamation note, while English speakers use the comma in the
respective cases.

To conclude, it is necessary to be cautious not to transpose the
Russian punctuation rules into English texts. Both the systems have their
own peculiarities and are based on different principles, though akin in a
way.

Further on, the rules of application of all punctuation

marks are surveyed.

THE COMMA

The comma represents the shortest pause.

Simple Sentence

1. The comma is used to separate homogeneous parts of the sentence

joined asyndetically.

2. The comma is mostly used between two or more homogeneous parts

of the sentence joined by conjunctions.

Note 1. No comma is used as a rule when the conjunction

'and', or the correlative copulative conjunctions, such as 'as well as',
L " .. : : C Vo
neither ... nor", or the disjunctive conjunction 'either ... or', join two

homogeneous parts of the sentence.

E.g. The sun shone out bright and warm ... (Ch.Dickens.)
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But:

E.g. Philip Bosinney was known to be a young man without fortune,
but Forsyte girls had become engaged to such before, and had actually
married them. (J.Galsworthy.)

Cf. In Russian, if the conjunction 'u' is used once in the sentence the

omission of the comma is compulsory.

Note 2. However with other copulative conjunctions and those of
other groups, the comma is used to separate two homogeneous parts of

the sentence.

Note 3. Sometimes the conjunctions 'or' and 'but' are not

set off by commas in similar cases.

Cf. In Russian, if the conjunction 'wnn' is used once in the sentence no

comma is used. But before the conjunction "no", the comma is compulsory.

Note 4. When several homogeneous parts of the sentence are joined by

'and', a comma is placed before the conjunction.

Note 5. But when the homogeneous parts of the sentence are intended
to follow in quick succession so as to present to the mind only one picture,

they are spoken without a pause, and the comma is not used.
Note 6. When 'and' occurs only between the two last homogeneous

parts of the series, the comma is usually inserted before this conjunction;

although many writers omit this comma:

122



123

Note 7. If two attributes expressed by adjectives are not homogeneous,

no comma is inserted between them.

3. When the homogeneous parts of a sentence go together in

pairs, each pair is separated by a comma.

4. When two parts of a sentence have some words in common which are
not expressed for each of them, the second part is marked off by

commas.

Cf. Quite the contrary in Russian.

5. The comma is used to set off the detached (or loose) secondary
parts of the sentence placed at the beginning, in the middle or at the end of

the sentence.

a) Detached Attributes:

E.g. The ground was covered with crocuses, yellow, violet,
white. (J.Galsworthy.)

E.g. Down below, in the garden beds, the red and yellow
tulips, heavy with flowers, seemed to lean upon the dusk.

(K.Mansfield.)
But:

E.g. He entered the home covert by a path leading through a group of

pear trees just coming into bloom. (J.Galsworthy.)
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Cf. In Russian there exist strict rules of separating detached
attributes, depending on their position in the sentence. In English such

dependency does not work.

b) Loose Appositions:

E.g. ... at some distance upon the sea there was a black dot, a fishing
boat. (Hitchens.)
E.g. An aeroplane droned its way over the north, a high, silvery, small,

noisy shape. (J.Galsworthy.)

c¢) Detached Adverbial Modifiers:

E.g. Slowly, very silently, she went. (J.Galsworthy.)

E.g. The candle, wasted at last, went out. (Ch.Bronte.)

E.g. Leaning over his window, he saw her riding forth with Val.
(J.Galsworthy.)

E.g. Yesterday | passed by an elm avenue, leading to a beautiful old
house. (Gissing.)

But:
E.g. He strolled along the streets looking in the shop windows.

(Mazo de la Roche)

Cf. In Russian the separation of the detached adverbial modifiers

mostly deals with the "neenpuuactasiii 060pot".
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d) Detached Objects:

E.g. Maggie, with a large book on her lap, shook her heavy hair, (Eliot)
E.g. But instead of the print, he seemed to see his wife.

(J.Galsworthy.)

Cf. In Russian objects are not set off by stops.

e) The Nominative Absolute:

E.g. Dessie nodded approvingly, her spirits rising again.
(Caldwell.)

E.g. The sky is still warm, with the after-glow of sunset, a dusky
crimson smoldering above the dark mountain line.

(Gissing.)

f) The Specifying Parts of the Sentence:

E.g. There, between the elm trees, the moon, mysterious and powerful
shone ... (J.Galsworthy.)

E.g. The field was oblong, sixty yards in length, forty in breadth.

(O'Flaherty.)

6. When the group of the subject is long, a comma may be placed after

it.

E.g. The thought that some day - perhaps not ten days hence,

perhaps not five - all this world would be taken away from him before
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he had exhausted his power of loving it, seemed to him in the nature of an
injustice, brooding over his horizon.

(J.Galsworthy.)

Cf. Never applied in Russian.

7. A comma is sometimes inserted to mark the omission and save the

repetition of some words.

E.g. Our ship is bound for Norway, yours, for India. London is the

capital of England, Paris, of France.

Cf. In Russian the dash is used in similar cases.

8. If such adverbs as 'however, therefore, too, moreover, then,
accordingly, consequently', etc., are thrown in so as to interrupt slightly

the flow of a sentence, they are marked off by commas.

E.g. Not a hint, however, did she drop about sending me to school ...
(Ch.Dickens.)
E.g. She made no friends, for she was MacCreedy's wife; moreover,

MacCreedy did not want her to make friends. (J.Galsworthy.)

9. Parenthetical words, phrases and sentences, words of affirmation

and negation (yes, no) are set off by commas.

E.g. It appeared as if there were a sort of match, or trial of skill, you

must understand, between the kettle and the cricket. (Ch.Dickens.)
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10. Direct address is separated by a comma.

E.g. "How do you do, Mr.Morel?" (Lawrence.)

Note. It should be borne in mind that a comma is used in salutation in

letters.

E.g. My dear Jon,
we have been here now a fortnight. (J.Galsworthy.)

Cf. In Russian the usual punctuation mark in the last case is the note of

exclamation.

11. A comma is used to introduce a quotation.

E.g. But it's most precious contents were the half-crowns folded
together in a bit of paper, in which was written, in my mother's hand, "For
Davy, With my Love". (Ch.Dickens.)

Cf. In Russian the colon is used to introduce a quotation.

12. A comma is occasionally used to separate interjections.

E.g. Oh, Doreen didn't know anything about it. (D.Cusack.)

Compound Sentences
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1. The comma is used between the clauses of a compound sentence
when they are joined asyndetically if the connection between them is

considered to be close:

E.g. The birds sing their small hearts out, the band plays its gayest

tunes, the white clouds race in the high blue heavens. (J.Galsworthy.)

2. Coordinate clauses, when expressed at full length, are generally
separated by commas if their connection is close. But the use of the
comma is stipulated by the employment of the following classes of the

coordinative conjunctions.

a) The copulative conjunction 'and' and occasionally the conjunctions

'nor' and 'neither' enable the usage of the comma.

Note. - But when the two sentences are very closely allied, the comma is

omitted:

b) Coordinate clauses joined by disjunctive conjunctions are usually

separated by a comma.

c) Coordinate clauses joined by the adversative

conjunctions 'but' and 'while' are often separated by a comma.

d) Clauses joined by causative-consecutive conjunction 'so'

and occasionally 'for' are separated by a comma.

3. A sentence containing direct speech consists of two
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independent clauses. The clause containing direct speech is separated

from the other coordinate clause by a comma.

E.g. The lady said to her friend, "Why, Rawdon, it's Captain
Dobbin." (W.Thackeray.)
E.g. "Come in and have your milk," he said. (J.Galsworthy.)

But, if the clause containing direct speech 1is interrogative or
exclamatory, a note of interrogation or a note of exclamation is used; the
clause is not separated from the other clause, if the clause containing

direct speech precedes the other.

E.g. "Where do you get your things?" he said in a aggravated
voice. (J.Galsworthy.)

E.g. "I'd no idea it was so good!" he said. (J.Galsworthy.)

Cf. In Russian, if the clause containing direct speech precedes the
other clause the direct speech is followed by the dash after the inverted

commas.

Note. In compound sentences other punctuation marks (semicolon,

colon, dash) can also be used. See below.

Complex Sentences

Subordinate Clauses
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1. Subject, predicative and object clauses are, as a general rule, not

separated by a comma:

E.g. Now what you want is plenty of exercise... (D.Cusack.) (subject
clause)

E.g. This was why he had thought of Bosinney. (J.Galsworthy.)
(predicative clause)

E.g. ... at the time he was wondering what had happened.
(J.Galsworthy.) (object clause)

Note 1. However, a comma is found if the subject clause is of some

length and if a subordinate clause is attached to it:

E.g. What had saved him from becoming a cross between a lap dog and

a little prig, had been his father's adoration of his mother. (J.Galsworthy.)

Note 2. A predicative clause is often separated by a comma when it is

joined asyndetically:

E.g. My opinion is, she'd come to me. (Weyman.)

Note 3. If an object clause precedes the principal clause, it is separated

by a comma:

E.g. But what passed between them further, I never knew.
(Maurier.)
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2. Adverbial clauses are, as a general rule, not separated by a comma if

they follow the main clause:

E.g. Jon stood where she had left him. (J.Galsworthy.)
E.g. There came such a loud hissing from the engine that

people looked dazed as they scurried to and fro. (K.Mansfield.)

But if the adverbial clause precedes the main clause, it is usually

separated by a comma:

E.g. Though they were very poor, though they had to bear
many thing, Christine and Andrew knew happiness. (A.J.Cronin.)

E.g. After the girls were gone, he went into his
workshop... (J.K.Jerome.)

E.g. Long before we saw the sea, its spray was on our
lips... (Ch.Dickens.)

E.g. When the day broke, it blew harder and harder.
(Ch.Dickens.)

3. An attributive clause is not separated from the main clause when it

is a restrictive clause; a comma is used when it is a descriptive clause.
a) Restrictive Clause:
E.g. ... I prepared Ada for the account I was going to give her.
(Ch.Dickens.)

E.g. Memory of the day when Fleur was born, ... came to him sharply.

(J.Galsworthy.)
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E.g. Soames fixed on his nose the glasses he had just begun to need for

reading purposes... (J.Galsworthy.)

b) Descriptive Clause:

E.g.... my shoes, which I had put on when I left the house, were
soon wet with dew. (Ch.Bronte.)

E.g. He ran through the young cherry orchard, where the trees stood
in straight rows... (Mazo de la Roche.)

E.g. The Browns, who lived on the adjoining house, had been dining

with the Joneses. (Leacock.)

Note. - The relative pronoun 'that', being sually restrictive, is

rarely preceded by a comma:
E.g. The sea was getting rougher with every wave that broke along the
rocky beach. It became alive and spoke with a multitude of different

yells that inspired the listeners with horror. (O'Flaherty.)

Cf. In Russian the subordinate clause is separated by a

comma regardless of its character.

THE SEMICOLON

The semicolon is used when a greater pause is required than is indicated

by a comma:

1. To mark the separate clauses of a compound sentence:
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a) joined asyndetically;
Cf. In Russian the stop does not depend on the duration ofthe pause, but
sooner on the prolongation of a particular clause, i.e. in the above

example the comma is expected in the respective Russian sentence.

b) joined by the conjunction 'and' and considered to be more

independent;

c) joined by the conjunctions 'neither’, nor';

d) joined by the conjunctive adverbs 'moreover',

'besides', 'then";

e) occasionally joined by the conjunction 'or';

f) joined by the conjunctive adverbs 'yet', 'whereas',

'still';

g)joined by causative-consecutive conjunctions and conjunctive

adverbs;

2. To set off the detached (loose) secondary parts of the

sentence (usually participle phrases in post position):

Cf. In similar cases a comma is expected in the related

Russian sentence.
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3. To give greater emphasis to different clauses:

THE COLON

The colon may be used at the writer's discretion, if he thinks that the
pause is not sufficiently marked by a semicolon. On this point no fixed

rules can be given.

The colon generally is used:

1. To introduce an additional remark in explanation or in confirmation

of a previous statement:

E.g. It was a really magnificent garden: smooth green lawns and a
gorgeous maze of flower-beds in the foreground...(Conrad.)
E.g. With them, or near them, are two children: boy and girl.

(Ch.Dickens.)

2. To introduce a quotation; but the comma is also used in such cases:

E.g. Then addressing me, she said, with enforced calmness: "My san is
ill." (Ch.Dickens.)

E.g. Paechen... said in recognisable English: "Good evening, sir,
how are you?" (Fox.)

E.g. And a voice said: "Oh, there you are!" (J.Galsworthy.)

But also:
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E.g. All it [the note] said was, "My dear Trottwodd, I am staying at
the house of papa's agent, Mr. Waterbrook.." (Ch.Dickens.)

3. To set off the second coordinate clause of a compound sentence,
joined asyndetically, when it serves to explain the first. It serves to

express the relation which a conjunction would express:

E.g. Breakfast over, Aunt Polly had family worship: it began with a
prayer built from the ground of solid courses of scriptural quotations.

(M.Twain.)

4. To recapitulate a series of coordinated clauses. Here the colon is

followed by a dash:

E.g. The storm had passed; the sun was shining on the green

leaves of the trees; the streams were dancing around the rocks; the birds
hopped about him as they chirped their cheerful notes: - such were the
pleasant scenes and sounds that welcomed the wanderer back to his

home.

Cf. In the corresponding Russian sentences the dash only is required.

5. Before enumerations:

E.g. The play began. It depicted the rising in the Tyrol in 1809: the

village life, dances and yodelling; murmurings and exhortations, the

warning beat of drums, then the gathering, with flintlocks, pitchforks,
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knives; the battle and victory, the homecoming, and festival.

(J.Galsworthy.)
THE DASH

The dash is used:

1. To mark a break or an abrupt turn in a sentence:

E.g. "And Richard says, father" - Meg resumed, then stopped.
"What does Richard say, Meg?" asked Toby. "Richard says, father. -"
another stoppage. (Ch.Dickens.)

2. To mark a faltering or hesitating speech:

E.g. "I -1-1-know you have a quick ear," said Dot, placing her
hand upon her heart and evidently talking on, as fast as she could, to hide

its palpitating state. (Ch.Dickens.)

3. The dash is sometimes used instead of brackets before and after the

parenthesis:
E.g. The pipe lay in the usual place - the carrier's dreadnought
pocket - with the little pouch, her own work, from which she was used to

fill it. (Ch.Dickens.)

4. The dash is sometimes used before detached (loose) appositions:
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E.g. She was seventeen then - a beautiful young creature.

(J.Galsworthy.)

5. When the subject of a sentence is of such length, or of such
complexity, that its connection with the verb might easily be lost sight of; it
is sometimes summed up by some short expression. In such a case a

dash follows the subject:

E.g. Mrs.Peerybingle, going out into the raw twilight, and clicking over
the wet stones in a pair of patterns that worked innumerable rough
impressions of the first proposition in Euclid all about the yard -
Mrs.Peerybingle filled the kettle at the waterbutt. (Ch.Dickens.)

Cf. In Russian the dash is not used in similar cases.

6. The dash may be used to mark off part of a compound sentence.

a) It may be used, like the colon, to set off the second coordinate
clause of a compound sentence, joined asyndetically, when it serves to
explain the first. It serves to express the relation which a conjunction would

express:

E.g. Ellsworth advised a triangular piano - the square shapes were

so inexpressibly wearisome to the initiated. (Th.Dreiser.)

Cf. In Russian the colon is used for this purpose.

b) Occasionally it may be used before the conjunction 'or'.
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E.g. She was disappointed - or did it only seem to him? (H.Wells.)

c) Sometimes we find a dash before the conjunctions

'for' and 'so".

E.g. Becky was gone to her Constantinople home to stay with her
parents during vacations - so there was no bright side to life anywhere.

(M.Twain.)

7. To recapitulate a series of coordinated clauses. Here the colon is

followed by a dash:

E.g. The storm had passed; the sun was shining on the green leaves of
the trees; the streams were dancing around the rocks; the birds hopped
about him as they chirped their cheerful notes: - such were the pleasant

scenes and sounds that welcomed the wanderer back to his home.

BRACKETS

Brackets are used to insert a parenthetic sentence in the middle of a

main sentence:
E.g. Presently returning, less the patterns (and a good deal less, for they
were tall and Mrs.Peerybingle was but short), she set the kettle on the fire.

(Ch.Dickens.)

THE FULL STOP (OR PERIOD)
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1. The full stop or period indicates the close of a complete

sentence:

2. The full stop is also used after the most abbreviations

and after initial letters:
E.g. Capital, Vol.I, p.393, H.Sweet, M.A., Ph.D., etc.
THE NOTE OF EXCLAMATION

The note of exclamation is used after words or sentences which

express emotion:

THE NOTE OF INTERROGATION
The note of interrogation is used after direct questions:
PERIODS (OR DOTS)

The dots are used at the end of a complete sentence - one-member or
two-member - to denote implication. The dots are placed before a full-

stop or any other punctuation mark.

E.g. Poor father: Not so big after all - and with no one to look after him
... . And every day he had to work and was so tired to be a Mr.Macdonald

... . (K.Mansfield)
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Cf. In Russian periods are used at the end of an imcomplete
sentence. Also, the dots are used instead of a full-stop or a comma in

Russian, so after the dots the full stop is not required.

INVERTED COMMAS

Inverted commas are used to mark the beginning and end of a quotation:

THE APOSTROPHE

The apostrophe is used to show that some letter or letters have been

omitted:

E.g. "I think we're fellow lodgers here." (S.Maugham.)

Note. There is a tendency in the English language to use

apostrophes instead of inverted commas to mark off direct speech clauses.

THE HYPHEN

Note. - A hyphen is shorter than a dash.

The hyphen is used:

1. To join the group of attributive words (attributive sentence):
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E.g. There is a sort of Oh-what-a-wicked-world-this-is-and-how-I-

wish-I-could-do-something-to-make-it-better-and-nobler expression about

Montmorency. (J.K.Jerome)

2. To join the parts of a compound word:

E.g. coal-pit; printing-press; man-of-war; wage-cuts.

3. To divide a word at the end of a line:

E.g. numer-al; investi-gat-ed; col-lective ; rec-ognize; sub-ject.

When carrying words to the next line, the following rules should be

observed:

a) In compound words the second or third component is carried to

the next line whether the word is hyphenated or non-hyphenated:

E.g. South-West, good-natured, self-admitted, pure-bred, forget-me-
not.

E.g. micro-scope, some-thing, under-go, buck-wheat
b) Monosyllabic words are not divided. Here also belong
molosyllabic words containing diphthongs or triphthongs.

E.g. Stop, sport, read, mission, changed, flower.

c) Words consisting of more or two syllables should be parted in

pronounced syllables, each of them commencing, if possible, with a
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consonant. Single letters are never carried, nor left behind in the previous

line.

E.g. re-vo-lu-tion, dig-ni-ty, in-vi-du-al, con-spi-ra-tor

d) A double consonant in the root may always be divided.

E.g. com-mit-tee, com-mu-ni-ca-tion

e) The letter h in ch, sh, ph, tch, gh is inseparable, each of these digraphs

being one sound.

E.g. arith-me-tic, teach-er, or-phan, diph-thong, daugh-ter, butch-er

f) In derivatives the suffixes and prefixes are separated from the root

(if the pronunciation of the root remains unchanged).
E.g. un-change-able, un-qual-i-fied, in-dif-fer-ence, con-cen-tra-tion,

pre-oc-cu-pied, dis-a-gree-ment, nour-ish-ment, com-part-ment, prac-ti-

cal-ly, add-ing, lock-ing.
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Appendix 2

Business Vocabulary

absolute ~ amend attitude buyer
accept amendment  attorney bylaws

accommodate amortization attractive  calculate

account amount auction campaign
accrue analogous  auctioneer  capability
accumulate analysis  audit capacity
abate analyze authority  capital

acceleration announcement authorization case
accession  annual authorize  cash
accounty annum automate castings
accumulation anticipate automation  casualty
acquisition apartment available  catastrophe
activity  apparently average certificate
actual appear back-up certify

addition  appendix = background cessation

acceptable applicable balance characteristics
acceptance  application bank charge
accommodation apply bankrupcy  chart
accomplish  appoint bargain check

accurate  appraisal  bargain-seeking circuit

adapt appreciate  base circumstance
additional approach  basis civic
adequate  appropriate batch civil
adjust approval  behalf claim
adverse approximately beneficial classic
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advertising aquaint benefit classified
abandonment arbitrage  bet clause

access area beverage cleanliness
according  arrange bid clearing
accountable arrears bidder client

accuracy  assemble  bill coalition

advice assert billion code

advisable  assess bind coincide

affect asset blank collateral

affiliate  assign blend collection

agent assignee  board commence
aggregate  assignment body commencement
agree assist bond commercial
agreement  assistance  borrow commission
aids associate  borrower commit

allege association brake commitment
allocate ~ assume breach commodity
allowances assumption breaker common
alter assurance  brochures =~ commonwealth
alteration  attach broker company
alternate  attempt brokerage = compensate
alternative attendee = burden compensation
compete consultant ~ current  depreciation competition
consultation curve deputy competitive consumer custodial
derive

compile contact custody  design
complement content customary  designate
compliance  context customer  desirous
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comply contingency customs  desist
compose contingent  damage despite
composition continuation data destination
comprehensive continuous  deal destruction
compromise contra-side dealer detect
compute contract debit detection
concept contract-holder debt deterioration
conceptional contractoral debtor determination
conceptual contractual debug determine
concessionaire contrast decade develop

conclusion contribute  deceased development
condemn control decimal  device
condemnation controller declare  diligence

condition convenience decline dilute

conduct convention decrease  diminish
confer conversation decree disability
confidence conversely  deduct disburse
confidential convert deductable discharge
confirm convey deductions disciple
conflict =~ cooperate  deem disclose

conform cooperative  default  disclosure
conglomerate coordinate  defer discontinuance
conjunction copy deficiency discontinuation

connection copyright  definite  discontinue
conscience cornerstone degree discount
consent corporate  delay discrepancy
consequence corporation delinquent discretion

consequently corresponding deliver  discussion
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conservative costly delivery  dishonor
consider  council delta dispose
considerably couple delve disposition
consideration course demand dissolution
consistent  court demise dissolve
consolidate covenant denominate distinct
constitute  coverage denominator distinctive
constraint  create depart distribute
construct  credit department distribution
construction creditor depend distributor
constructive crucial deposit  dividend

construe  cumulative  deposition division

consult currency depository doctoral
doctrinal ~ environment explore frequent domain
environmental export fuel

domestic  equipment exposure  full-scope

dotted equity expressly  fund

draft equivalent extend furnish
drop era extension  furthermore
due erect extensive  future(s)
duly erode extent general
duplicate  erosion exterior  generate
duplication error external  gift
dynamic escalator  extraordinary goal
earn escort extreme govern
earnest essence extruded  government
economy establish ~ facilitate  grant
effect estate factor gross
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effective  estimate
efficiency etc
efficient  evaluate
ejection  evaluation
elapse eviction
elect evidence
election  exceed
eliminate  excess
elope exchange
elsewhere  excise
emergency  exclude
eminent exclusive
emotivism  execute
employ executive
employee  executor
enable exemplify

enclose exempt

147

factual guarantee
faculty guarantor
failure guaranty

faithful hardware

fault harmless
favour heir
favourite hence

fax hereafter

feasible  hereby
fee herein
finance hereinafter
financial  hereof
firm hereon
first-class heretofore
fixtures  hereunder
flexibility high-risk

fluctuate  hinder

encompass  exercisable fluctuation holder

encumber exercise
encumbrance exhibit
endeavour  expand

enforce expansion

focus hopefully
forecast  hospitality
foreclose = howsoever

foregoing  humbling

enforcement expectation foremost  hypothetical

engineering expeditiously form identify

enhance expend

forthcoming illegal

enrolling  expenditure forthwith  immediate

ensurc cexpense

enterprise  experience

fortune impact

foster impair
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entitle expert foundational impart

entity expertise  fractional implement
entrepreneural expiration  frame implementation
entry expire free impose

impress intent levy mission

impression  inter-relationship liability modification

impromptu  interact liable = modify

inc interaction license  monetary
inclement  interest licensee  monies
include interest-rate  lien monitor
income interface limitation monthly
incompetence interior linkage  mortgage
incompetent intermarket liquidate mortgagee
incorporate internal liquidation multi-faceted
incur interruption  liquidity multi-lingual
indebtedness interview list multi-media
indemnify  intrinsic litigation mutual
indemnity  introduce loan negligence
index introduction ~ location negociation
indication invalid long-term net
indicative  invalidate loss nominee
induce invalidity lot non-corporate
inferrence  inventory machinery non-current
information inversely mainframe non-customer

infraction investigation = maintenance non-involved

infrastructure investment management non-operating
initial investor manager  non-payment
injure invitee managerial non-profit
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injury invoice mandate  non-worker
inquiry invoke manpower nonetheless
insecure  involve manual  nonprevailing
insolvency irrevocably manufacture notably
insolvent  issue manufacturer note

inspect item market  notice
instability itemization market-maker notification
install joint marketable notify
installation journal master  notwithstanding
instalment  journey materialize obligate
institution judgement maximize obligation
institutional justice meantime  observation
instruction keystone measurement occupancy
instructor  kick-back media occur
instrument  labour mementos  off-site
insulate  landlord memorable office
insurance  law mercantile officer

insure lawful merchandise official
intangible leadership messenger offset
integration lease mingle  omission
integrity  legal minimize on-the-spot
intend lender minimum  operate
intense leverage minority — operation

opposite  portfolio  property recent
option portion proportion  reciprocal
order pose proportionately recognition
ordinance  position  proprietary recognize

organization postage prorate record
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origin postpone  prospective  recovery
otherwise  practice  protect rectify
outage pre-existing protection  reduce
outcomes  preceding  protest reduction
outline preclude  provision  reevaluate
output predecessor prudential  reference

outstanding predict publicity  refund
overall preliminary publishing  refurbishment
overhaul  premise purchase regard
overhead  premium purchaser  regardless
overriding prepay purpose register
overview  prepayment purview regulation
parking prescribed  qualifications regulatory
partial present qualify reimburse
participant presentation quality reinstall
partnership presentment quantify reinstallation
party preservation quantitative reinstate
payable primary quantity reject

payee principle  quantum relation
payment prior quarter relationship

peaceable  priority  quarter-end relative

penalty privacy quarterly  relativism
per private quasi-public release
percent privatization question relief

percentage probability questionaire religion
perclude  probable  quotation  religious
perform problem quote remainder

performance procedure random remaining
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period proceed range remargine
perishable  process rata remarkably
permanent  product rate remedy
permission  productivity ratio removal
permit profile razor remove

personal  profit

re-auctioned renew

personnel  profitability re-sell renewal

perspective  profitable

readjustment rent

pertain programmable reasonable  rental

ph.d. programming

pilot project
plan promissory
pledge promotion
point promptly

reposition  saving
represent  schedule
representative section
reproduce  secure
repurchase  security

reputation  seek

rebate reorganization

receipt repair

receivable  replacements

receive reply
receiver report
staff surveillance
standard survey
start-up swap

statement switch-over
statistical  tariff

statute tax

request segregate  stock technical
require segregation  store technique
requirement selection  straddle technological
resale self-regulatory straightforward technology
rescind seller strangle temporary
research  semi-annually strategy tenancy
resort senior strengthen  tenant

resource series

strife tend
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respect service stringent  tender
respectively session structure  tension
respond set-off subcommittee tent
response  settle subcontractor tentative
responsibility settlement  subject term
responsible severally  sublet terminate
responsive  severe submit termination
restore share subordinate  thereafter

restriction shareholder subordination thereby

restructuring sheet subsequent  therefore
retail shutdown subsidiary  therein
retailer  sign substation  thereof
retain signatory  substitute  thereon
revalue signature  substitution thereto
reveal significant subtenant  thereupon
revenue similar subtract thorough
reverse simulate successful  thoughtfully
review single successive  threat
revise site successor  threshold
revolt slide sue through-hole
ripple sole sufficient  tick

risk solution suitable timely
risk-based  solvency summarize  to-wit
routinely  span summary topic
routing specialize  supersede  total
royalty specific supervision trade

rule specification supervisory trade-off
safeguard  specify supplier trademark
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safety speculate  support trader

sale spot surface train

sample spread surplus transferable
satisfy square surprise transaction
save-by-mail stable surrender  transcription
transfer venture

transferee verification
transition via

transmission  viability

treasury violation
treatment visa
trespass void
truck volatile
trust volatility
trustee voluntary
type volunteer
uncertain vote

unconditional waive
underlying  waiver
undersigned  warning
unenforceability warrantee
unenforceable warranty
unexpired welding
unfavorable  whatsoever
unfit whereby
uniformly wholesale
unimpaired  withdrawal

uninterruptable withheld
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unique witness
unit workmanlike
unlimited worth
unpaid worthless

unparalleled wrap
unreasonably  yearly
unsatisfied  zero
unsecured Zip
unsound
untimely

update

user

utility

utilization

utilize

vacate

valid

value

variability
variable

variation

various

vehicle

vendor
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	AUDIO-ORAL INDUCTION
	Panel Talk
	FOLLOW-UP ACTIVITIES
	An Offer
	For the attention of Mr.Borisov
	Validity:This offer is valid for 90 days from the date of this letter.
	Payment: Payment is to be made in cash within 30 days of receipt of the following shipping documents: an Invoice, a Bill of Lading, an Insurance Policy and a Packing List.
	We have quoted for majority of spare parts in accordance with the details in your enquiry. But we cannot guarantee the supply of all items as in some cases our stocks of spares are limited.
	We recommend you therefore to place an order as soon as possible to obtain the items you require.
	I would personally very much like to visit you at the Trade Delegation and discuss our possible future business relations.
	Perhaps you will be kind enough to advise me of a suitable date and time for such a meeting.
	Yours faithfully
	on behalf of Blake & Co
	G.E.Fox
	Overseas Sales Manager
	Notes:
	1) an invoice – a separate document, sent by the seller to   the buyer, for each sale or service, giving details of the goods or services sold (R. Счёт-фактура)
	2) a bill of lading – a shipping document given by the shipowner to the shipper, acknowledging receipt of goods, recording their condition (R. Товарная накладная)
	3) an insurance policy – a written or printed contract by which the insurer binds himself to pay the insured person a certain sum when a stated event happens.
	4) a packing list – a list of articles contained in a particular package or container.
	1.8 Write a business letter.
	a) congratulating your business partner on a festive occasion;
	b) informing your partner of the goods you manufacture and the terms of delivery;
	c) agreeing the terms of payment;
	d) stipulating the guarantee period and the spare parts supply.
	Note: You should consider the following delivery terms:
	1) CIF (cost, insurance, price);
	2) C&F (cost and freight);
	3) FOB (free on board);
	4) FAS (free alongside ship);
	5) FOR (free on rail).
	Shareholders' Meeting
	It was  not  far  to  the  Offices  of the New Colliery
	Street Hotel,  in accordance with the most ambitious practice
	Soames arrived on the stroke of time, and took his  seat
	In the centre of this row old Jolyon, conspicuous in his
	On his right hand, always a little larger than life, sat
	The occasion indeed was a melancholy one, only six weeks
	Shareholders, who  would  of course be put into possession of
	"What our  Shareholders  don't  know  about  our affairs
	Hemmings, angry-eyed, and wearing a smile like that of a
	The next  time  he  had  seen  Soames  he  had taken the
	Everyone knew that Uncle Jolyon's chin was a caution. He
	Beyond old Jolyon on the left was little Mr.Booker,  and
	And now old Jolyon  rose,  to  present  the  report  and
	Shareholders, he faced them calmly. Soames faced them too. He
	And the  Rev.Mr.Boms, who always proposed a vote of thanks to
	Anglo-Saxon (he  had  the  strong Imperialistic tendencies of
	And there was that  military  man,  Major  O'Bally,  who
	These made up  the  lot,  together  with  four  or  five
	Good, solid  wives!  There was something in that thought
	What should he say to his uncle? What answer  should  he
	..."If any  Shareholder has any question to put, I shall
	The ghost of a smile appeared on Soames' face. They  had
	A tall,  white-bearded  man,  with a gaunt, dissatisfied
	"I believe  I  am  in  order,  Mr.Chairman, in raising a
	Superintendent,' who  so  -  er  -  ill-advisedly  (I  say  -
	"I believe I am in order, Mr.Chairman -  I  ask  whether
	"It is in recognition of past  services,  which  we  all
	"Then, sir, all I have to  say  is,  that  the  services
	Old Jolyon waited a second and said: "I now propose that
	The Shareholder  rose  again:  "May  I  ask if the Board
	A second  Shareholder,  with  a round, dogged face, whom
	The Rev. Mr. Boms now  rose  to  his  feet.  "If  I  may
	Superintendent's brother-in-law again rose: "What I have said
	All eyes  were  now  turned  upon  Soames. Something had
	He stood up, close-lipped and cold; his nerves  inwardly
	"The point,"  he  said  in  a low, thin voice, "is by no
	The Superintendent's brother-in-law frowned, and said in
	Forsyte? Indeed !" He looked from Soames  to  old  Jolyon  in
	"If," he said, "the late Superintendent's brother-in-law
	At this moment, however, there rose one  of  those  five
	"I deprecate the proposal altogether. We are expected to
	Contract N
	Date of Contract
	Moscow
	Messrs … (name of the firm)…  (city) … (country) hereinafter referred to as the Sellers on the one hand, and Messrs … (name of the firm) … (country) hereinafter referred to as the Buyers, on the other hand, have concluded the present Contract as follows:
	1. Object of Contract
	The Sellers have sold and the Buyers have bought on FOB (Karachi/Hong Kong) … (city) with the stowage basis Ready Made garments in the quantity, assortment, at prices and according to technical conditions as stated in Supplement No 1 being an integral...
	2. Quantity and Quality of Goods
	The quantity of goods shall conform to the technical conditions laid down in Supplement No 1 to the present Contract. The quality of the goods shall conform to the samples agreed and certified by the parties.
	3. Price
	The price is fixed in … (currency) and understood FOB … (city). The price of the goods includes the cost of tare, packing and marking, lighterage, loading of the goods aboard a vessel, including stowage to the holds/stevedoring are effected by the Sel...
	4. Delivery Dates
	The delivery of the goods under the present Contract shall be effected within … days of the receipt of the Buyers L/C by the Sellers. Ther Sellers have the right to effect advanced delivery of goods on the Buyers' consent. The date of the Bill of Ladi...
	5. Packing and Marking
	Packing shall secure full safety of the goods and protect them against any damages during transportation by all transport means taking into account transshipment, as well as to protect the goods against atmospheric effect. Each item shall be put in an...
	Each case shall contain a packing list, showing case number, Contact number, description of goods, article, model, quantity of items per sizes and total quantity. Number of cases to be shipped under one Bill of Lading shall not be repeated.
	From the first to the last shipment eacch case shall contain one aand the same number of items.
	Each case shall be stencilmarked three ssides with indelible paint, as follows:
	- Buyer;
	- Case number;
	- Contact number;
	- Consignee;
	- Gross/net weight;
	- Articles and Model of Garment;
	- Quantity of items per case;
	- Brief name of the selling Firm.
	The cases, an individual packing as well as the goods shall bear no marks or symbols not relating to the object of the present Contract.
	If the goods are shiped in a defective packing the Buyers have the right to negociate the claim with the Sellers.
	The goods delivered and packing shall not have quarantine vermins. In case of fumigation of the cargo aat the port of destination all the expenses shall be charged to the Sellers' account.
	6. Way of Shipment.
	The goods under the present Contract shall be shipped on FOB bassis … (city). The consignments of the goods are completed in accordance with the Buyers' shipping instructions. The shipment of goods shall be effected inb Russian technically solund 20 f...
	On shipment of goods it is prohibited to place in the packages to be shipped any estraneous things having no relation to the object of the present Contract. Containers shall be stuffed up to the full capacity. Packing of goods shipped in a container s...
	Each container shall contain 2 copies of container specification stating quantities and pkg nos, stuffed in a container.
	Each Bill of Lading shall show Contract No, recipient (according to the shipping instructions), goods, quantity of goods, packages and their numbers, container number, impressions of seals, gross and net weight in kg and volume of the goods in cubic m...
	It is not allowed to repeatg numbers of cases in one container. All the originals and copies of B/L shall show the following:
	1) Shipped on Board.
	2) All the expenses connected with stuffing the goods in Containers in the territory of the Sellers and their loading aboaard a vessel aare to be paid by the Sellers and for their account.
	All the originals and copies of B/L shall be signed by the Master or the shipowners aagent. No discperancies between B/L and copies are allowed.
	Immediately upon shipment of the goods but not later than within 24 hours the Sellers shall cable to inform the Buyers and … (the port of destination) of the following:
	- Name of vessel
	- Date of voyage
	- Bill of Lading No
	- Name of goods
	- Article, model
	- Quantity of cases, containers
	- Contract No
	- Gross and net weight in kg
	- 100% value of the goods.
	The Sellers shall provide for dispatch by Masters mail of 4 non-negociable copies of B/L and 4 specifications to be handed over at the port.
	Moreover, the Sellers shall airmail to the Buyers' address 2 Invoice copies and non-negiciable B/L copies not later than the third day after the shipment of the goods.
	7. Acceptance of the Goods
	The goods are considered delivered:
	- per quantity of packages – according to that stated in Bill of Lading;
	- per quantity of items – according to the Specification and Packing Lists;
	- per quality – according to the quality stated in the Quality Certificate issued by the Sellers.
	8. Payment
	Prices are fixed in … (currency).
	Each lot of the goods shall be covered by a separate Bill of Lading and a separate Invoice showing description of goods, article, model, quantities of items shipped both separately per each size and totals per quantity and amount, and the prices of it...
	Payment for the goods delivered shall be effected through an irrevocable, confirmed Letter of Credit to be opened within … days of the date of signing the present Contract in favour of … (name of the firm) with the period of validity … days from the d...
	Payment shall be made against the following documents:
	- full set of “Clean on Board” Bills of Lading, issued in the name of …;
	- Invoice in triplicate;
	- Insurance Certificate
	- Container Specification  in the copies;
	- recapitulation statement including quantity of items per each article, style and size;
	- a copy of cable advice to the Buyers’ address of the shipment effected;
	- master’s Receipt to the effect that he has received 4 copies of Bill of Lading and 4 copies of specification to be handed over with the cargo at the port of destination;
	- the Sellers shall submit the above documents to the Bank for payment within 10 days upon the shipment of the goods.
	9. Claims
	Claims can be made by the Buyers on the Sellers not later than 60 days after the arrival of the goods at the port of destination in … (name of the country) – for quality – in case of its noncompliance to that stipulated in the Contract or shortage of ...
	Contents and grounds of any claim shall be confirmed either by an Expert’s Report or by a Report made up with the participation of a representative of an uninterested competent organization in the … (country). The above Report is the final and binding...
	The Sellers shall consider the claim and reply in essence within 20 days of the date of its receiving.
	In case of the delay in shipping the goods from … (the Buyers’ port) through the Sellers’ fault (fumigation of the goods, arrival of the goods in damaged containers under claused Bill of Lading), the time of presenting claims shall be extended corresp...
	10. Force-Majeure
	1) Neither party shall bear responsibility for the complete or partial non-performance of any of its obligations if the non-performance results from such circumstances as flood, fire, earthquake and other acts of God as well as war or military operati...
	2) The party for which the performance of obligation became impossible is to notify the other party in a written form of the beginning, expected time of duration and cessation of the above circumstances immediately, however not later than 10 days from...
	3) If the impossibility of complete or partial performance of an obligation lasts for more than 3 months the Buyers shall have the right to cancel the Contract totally or partially without the obligation to indemnify the possible losses (including exp...
	11. Arbitration
	All disputes, differences which may arise out or in connection with the present Contract are to settled by jurisdiction of ordinary courts being excluded, by the Arbitration at the CCI … (country) in accordance with the Regulation of said Arbitration.
	12. Other Conditions
	All dues, port, dock dues/taxes and custom duties levied in the territory of the Sellers’ country connected with the execution of the present Contract shall be paid by the Sellers and for their account.
	The Sellers are bound to obtain Export licenses, wherever required.
	From the moment of signing the present Contract all the previous discussions and correspondence thereon become null and void.
	Neither party has the right to assign its rights and obligations under the present Contract to the third person without a written consent thereto of other party. Any amendments and supplements to the present Contract are valid only if made in writing ...
	13. Legal Addresses of the Parties
	SELLERS: ____________________________
	BUYERS:  ____________________________
	CONSIGNEE: __________________________
	Sellers                Buyers
	(signature)            (signature)
	Notes:
	1) Messrs – formal address to a group of gentleman, particularly the company administration;
	2) Hereinafter, hereto, herein, etc. – bookish adverbs used in business documentation;
	3) FOB – one of terms of delivery (free on board);
	4) L/C – letter of credit (a manner of payment) which provides the transfer of money to the Sellers’ account at a Bank before the delivery of the goods;
	5) Bill of Lading (B/L) – the shipping document, certifying the names of consigned goods, their quantity, price, and the whole value;
	6) Invoice – financial document requiring payment for the rendered goods or services;
	7) Master’s receipt – the document, signed by the Captain of the ship and certifying he has received the mentioned goods on board;
	8) Force-majeure – the circumstances not depending on the parties of the Contract;
	9) CCI – Chamber of Commerce and Industry.
	Word Study
	6.1. Explain the meaning of the following words from the text:
	tare, lighterage, stowage, hold, stevedoring, adhesive, stencilmarked, indelible, consignee, fumigation, clause, packing list, irrevocable, validity, triplicate.
	6.2. Find synonyms for the following words and word combinations in the text:
	appendix, inalienable, to comply with, packing, ship, to perform, reception, agreement, to provide, security, band, clothing, to refer to, to talk over, in compliance with, extra, disproportion, shipment, three copies, to present, to pass over, failur...
	6.3. Find antonyms for the following in the text:
	multicolour, stretchable, negociable, interested, performance, continuation, timely, to give the right, to lay responsibility, totally, to accept the contract, to include, valid, authorised.
	6.4. Find English equivalents for the following:
	настоящий контракт, в дальнейшем именуемый, приложение, укладка в трюмы, по данному контракту, атмосферное воздействие, коносамент, грузополучатель, до полной загрузки, вес брутто и нетто, расхождение между документами, счет-фактура, по количеству, по...
	Related Speaking Activities
	6.5. Arrange the negociation discussing the terms of the contract:
	a) the quantity, the quality of the goods and their price;
	b) terms of delivery;
	c) packing and marking;
	d) terms of payment;
	e) claims;
	f) force majeure.
	6.6. The previous time you were dissatisfied with a certain aspect of the compliance of the contract. Arrange the talks with the other party, pointing out your claims:
	a) there was a delay in delivery;
	b) there were defects in packing;
	c) there were many defective goods;
	d) the documentation was made up improperly;
	e) the payment was made untimely.
	Writing Activities
	6.7. Draw up a contract concerning delivery of goods, covering all the necessary clauses.
	6.8. The other party has violated the terms of the contract. Make up an application to the arbitration court, stating all your claims.
	WHEELING, (hereinafter,  together  with  its  successors  and
	_____________ Dollars ($___________________________________),
	Each of the undersigned agrees that, in the event of the
	Debtor or such undersigned is  insolvent  or  unable  to  pay
	The undersigned  further agrees that this guaranty shall
	Liabilities  to  the  Bank  is rescinded or must otherwise be
	The Bank  may,  without demand or notice of any kind, at
	Liabilities,  or  any  part  thereof,  and  in enforcing this
	The Bank  may,  from time to time, without notice to the
	Liabilities, d) release or compromise any liability of any of
	Any amount  received  by the Bank from whatsoever source
	The undersigned  hereby  expressly  waives: a) notice of
	Liabilities in  excess  of  the  amount to which the right of
	The Bank may, without notice of any kind,  sell,  assign
	No delay  on the part of the Bank in the exercise of any
	Debtor to the Bank, notwithstanding any right or power of the
	This guaranty shall be binding upon the undersigned, and
	Illinois,m and shall be governed by the laws of the State  of
	Address
	Text 3
	PROMISSORY NOTEAmount $________________          PROCEEDS OF LOAN APPLIED TO:
	______________ per cent per annum from ________________________
	If any one or  more  of  the  following  events  shall  occur
	(i) default  shall  be  made  in  the punctual payment of any
	Holder by  the  undersigned shall be found to be false in any
	Event  of  Default  hereunder,  any indebtedness due from the
	Holder,  be set off and applied against this Note whether due
	Holder  are  cumulative.  No  waiver by Holder of any default
	Whenever possible, each  provision  of  this  Note  shall  be
	Each of the undersigned consents to any and all  renewals  or
	Word Study
	6.9. Explain the difference between the words liability"
	6.10. Translate the following into Russian:
	to enforce a guaranty, to execute a guaranty, a provision of the guaranty, an accrued interest, a promisory note, a punctual payment, at the option   of   somebody,  to  pay  off  early,  to  become insolvent, under bankrupcy or insolvency, an in...
	Consolidated Balance Sheet
	Word Study
	Text 5
	COMMERCIAL LEASE
	This lease  agreement  is  made  and entered into by and
	(Landlord) and ______________________________________________
	The primary term of this lease shall be ________________
	19____,  and  ending  on the ____________ day of 19____, upon
	1. TAXES
	2. UTILITIES
	3. HOLDING OVER
	4. RENT
	_________, Country of ____________________ or at  such  other
	________________, 19  ________.  Adjustment  to  the rent, if
	5. USE
	6. SECURITY DEPOSIT
	Refund thereof shall be made upon performance of  this  lease
	7. INSURANCE
	If Landlord provides any insurance herein, Tenant  shall  pay
	Tenant  shall  provide  public  liability and property damage
	Landlord as well  as  the  Tenant.  Said  insurance  policies
	8. CONDITION OF PREMISES
	9. MAINTENANCE AND REPAIRS
	(except  glass;  window  and door frames, molding, locks, and
	_________________________________ is   responsible   for
	Tenant  shall  notify  Landlord  immediately of any emergency
	Landlord,  Landlord  may  at  its  option  make  such repairs
	Landlord upon demand as additional rent hereunder the cost of
	Tenant shall deliver the leased premises in  good  order  and
	10. ALTERATIONS
	If  consent  is  granted  for  the  making of improvements or
	Landlord a certificate of insurance showing  coverage  in  an
	Tenant's  expense  any  damage resulting from such removal or
	Landlord.  Tenant  shall  promptly  repair at its expense any
	11. COMPLIANCE WITH LAWS AND REGULATIONS
	12. ASSIGNMENT AND SUBLETTING
	13. DESTRUCTION
	Landlord, Landlord may repair  the  damage  and  restore  the
	Tenant's negligence,  Landlord  shall  allow  Tenant  a  fair
	14. TENANT DEFAULT
	Landlord  may  enforce  the  performance of this lease in any
	Tenant  of  such  abandonment  or  default  and of Landlord's
	Upon abandonment or default  by  the  Tenant,  the  remaining
	15. LIEN
	16. SUBORDINATION
	17. INDEMNITY
	Landlord and  its  employees  and  agents  shall  not be
	18. SIGNS
	Leased Premises or paint the exterior walls of  the  building
	Landlord shall have the right to remove any sign or signs  in
	19. TENANT BANKRUPTCY
	(5) days written notice to Tenant of Landlord's intention  to
	20. CONDEMNATION
	21. NOTICES
	Notices to Tenant shall be by certified  mail  or  other
	22. DEFAULT BY LANDLORD
	Landlord  shall use reasonable diligence to repair and remedy
	23. SIGNS
	Lease"  sign  may be displayed on the leased premises and the
	24. RIGHT OF ENTRY
	25. WAIVER OF BREACH
	The waiver by Landlord of any breach of any provision of
	26. TIME OF ESSENCE
	27. BINDINGS OF HEIRS AND ASSIGNS
	28. RIGHTS AND REMEDIES CUMULATIVE
	29. RUSSIAN LAW TO APPLY
	30. LEGAL CONSTRUCTION
	31. PRIOR AGREEMENT SUPERSEDED
	32. AMENDMENT
	33. ATTORNEY'S FEES
	34. SPECIAL PROVISIONS
	EXECUTED this ________ day of ______________,  19_______
	Word Study
	- наделить полномочиями;
	- (по)нести расходы;
	6.22. See what importance is attached to prepositions in
	Landlord and Tenant
	6.23. Explain the difference between the adjectives “void", "valid" and  "effective".
	6.24. Explain the two pairs of words: "tenant - tenancy"
	6.26. Ascertain if the word "premises" has been used in
	6.27. Study  the  following  clerical peculiarities and
	6.28. Try to memorize and make use of such an adjective
	Don't try to use substitutes because the two fit all right in
	When considering  the  matter  of  punctuation,  a  Russian English-language learner should bear in mind that the  rules  of punctuation  of  the  English  language have their peculiarities, being different from those of the Russian language.
	THE COMMA
	The comma represents the shortest pause.
	Simple Sentence
	Note 1. No comma is used as a  rule  when  the  conjunction
	Cf. In  Russian, if the conjunction 'и' is used once in the sentence the omission of the comma is compulsory.
	Note 2. However  with  other  copulative  conjunctions  and those  of  other  groups,  the  comma  is  used  to separate two homogeneous parts of the sentence.
	Note 3.  Sometimes  the conjunctions 'or' and 'but' are not
	Cf. In Russian, if the conjunction 'или' is  used  once  in the  sentence no comma is used. But before the conjunction "но", the comma is compulsory.
	Note 4. When several homogeneous parts of the sentence  are joined by 'and', a comma is placed before the сonjunction.
	Note 5. But when the homogeneous parts of the sentence  are intended  to  follow in quick succession so as to present to the mind only one picture, they are spoken without a pause, and  the comma is not used.
	Note 6.  When  'and'  occurs  only  between  the  two  last homogeneous parts of the series, the comma is  usually  inserted before this conjunction; although many writers omit this comma:
	Note 7. If two attributes expressed by adjectives  are  not homogeneous, no comma is inserted between them.
	Cf. Quite the contrary in Russian.
	a) Detached Attributes:
	E.g. Down  below,  in  the  garden beds, the red and yellow
	E.g. He entered the home covert by a path leading through a group of pear trees just coming into bloom. (J.Galsworthy.)
	Cf. In  Russian  there  exist  strict  rules  of separating detached  attributes,  depending  on  their  position   in   the sentence. In English such dependency does not work.
	b) Loose Appositions:
	E.g. ...  at  some  distance upon the sea there was a black dot, a fishing boat. (Hitchens.)
	c) Detached Adverbial Modifiers:
	E.g. Yesterday  I  passed  by  an  elm avenue, leading to a beautiful old house. (Gissing.)
	E.g. He strolled along the  streets  looking  in  the  shop windows. (Mazo de la Roche)
	Cf. In  Russian  the  separation  of the detached adverbial modifiers mostly deals with the "деепричастный оборот".
	d) Detached Objects:
	E.g. Maggie, with a large book on her lap, shook her  heavy hair, (Eliot)
	Cf. In Russian objects are not set off by stops.
	e) The Nominative Absolute:
	f) The Specifying Parts of the Sentence:
	E.g. There, between the elm trees, the moon, mysterious and powerful shone ... (J.Galsworthy.)
	E.g. The  field was oblong, sixty yards in length, forty in breadth. (O'Flaherty.)
	E.g. The  thought  that  some  day  -  perhaps not ten days hence, perhaps not five - all this world  would  be  taken  away from  him before he had exhausted his power of loving it, seemed to him in the nature of an injustice, brooding over his ...
	Cf. Never applied in Russian.
	E.g. Our ship is bound for Norway, yours, for India. London is the capital of England, Paris, of France.
	Cf. In Russian the dash is used in similar cases.
	E.g. Not a hint, however, did she drop about sending me  to school ... (Ch.Dickens.)
	E.g. It appeared as if there were a sort of match, or trial of skill, you  must  understand,  between  the  kettle  and  the cricket. (Ch.Dickens.)
	Note. It should be borne in mind that a comma  is  used  in salutation in letters.
	Cf. In  Russian the usual punctuation mark in the last case is the note of exclamation.
	E.g. But it's most precious contents were  the  half-crowns folded  together  in a bit of paper, in which was written, in my mother's hand, "For Davy, With my Love". (Ch.Dickens.)
	Cf. In Russian the colon is used to introduce a quotation.
	E.g. Oh, Doreen didn't know anything about it. (D.Cusack.)
	Compound Sentences
	1. The comma is used between  the  clauses  of  a  compound sentence  when  they  are joined asyndetically if the connection between them is considered to be close:
	E.g. The birds sing their small hearts out, the band  plays its  gayest  tunes,  the  white  clouds  race  in the high blue heavens. (J.Galsworthy.)
	2. Coordinate  clauses,  when expressed at full length, are generally separated by commas if their connection is сlose.  But the  use  of  the  comma  is stipulated by the employment of the following classes of the coordinative conjunctions.
	a) The copulative conjunction 'and'  and  occasionally  the conjunctions 'nor' and 'neither' enable the usage of the comma.
	b) Coordinate clauses joined  by  disjunctive conjunctions are usually separated by a comma.
	d) Clauses joined by causative-consecutive conjunction 'so'
	3. A sentence containing  direct  speech  consists  of  two
	E.g. The lady  said  to  her  friend,  "Why,  Rawdon,  it's Captain Dobbin." (W.Thackeray.)
	Cf. In  Russian,  if  the  clause  containing direct speech precedes the other clause the direct speech is followed  by  the dash after the inverted commas.
	Complex Sentences
	Subordinate Clauses
	1. Subject,  predicative  and  object  clauses  are,  as  a general rule, not separated by a comma:
	Note 1.  However, a comma is found if the subject clause is of some length and if a subordinate clause is attached to it:
	E.g. What had saved him from becoming a cross between a lap dog and a little prig, had been his father's  adoration  of  his mother. (J.Galsworthy.)
	Note 2.  A predicative clause is often separated by a comma when it is joined asyndetically:
	E.g. My opinion is, she'd come to me. (Weyman.)
	2. Adverbial clauses are, as a general rule, not  separated by a comma if they follow the main clause:
	But if the adverbial clause precedes the main clause, it is usually separated by a comma:
	E.g. Though  they  were  very poor, though they had to bear
	E.g. Long  before  we  saw  the  sea,  its spray was on our
	3. An  attributive  clause  is  not separated from the main clause when it is a restrictive clause; a comma is used when  it is a descriptive clause.
	a) Restrictive Clause:
	E.g. ... I prepared Ada for the account I was going to give her. (Ch.Dickens.)
	E.g. Memory of the day when Fleur was born, ... came to him sharply. (J.Galsworthy.)
	E.g. Soames fixed on his nose the glasses he had just begun to need for reading purposes... (J.Galsworthy.)
	b) Descriptive Clause:
	E.g. ...  my  shoes,  which  I  had  put on when I left the house, were soon wet with dew. (Ch.Bronte.)
	E.g. He ran through the young  cherry  orchard,  where  the trees stood in straight rows... (Mazo de la Roche.)
	E.g. The Browns, who lived on the adjoining house, had been dining with the Joneses. (Leacock.)
	E.g. The sea was getting rougher with every wave that broke along the  rocky  beach.  It  became  alive  and  spoke  with  a multitude  of  different yells that inspired the listeners with horror. (O'Flaherty.)
	Cf. In Russian the subordinate clause  is  separated  by  a
	THE SEMICOLON
	The semicolon is used when a greater pause is required than is indicated by a comma:
	1. To mark the separate clauses of a compound sentence:
	a) joined asyndetically;
	Cf. In Russian the stop does not depend on the duration  ofthe  pause,  but  sooner  on  the  prolongation  of a particular clause, i.e. in the above example the comma is expected  in  the respective Russian sentence.
	b) joined  by  the  conjunction  'and' and considered to be more independent;
	c) joined by the conjunctions 'neither', 'nor';
	e) occasionally joined by the conjunction 'or';
	f) joined by  the  conjunctive  adverbs  'yet',  'whereas',
	2. To  set  off the detached (loose) secondary parts of the
	Cf. In  similar  cases  a  comma is expected in the related
	3. To give greater emphasis to different clauses:
	THE COLON
	The colon may be used at the  writer's  discretion,  if  he thinks that the pause is not sufficiently marked by a semicolon. On this point no fixed rules can be given.
	1. To  introduce  an additional remark in explanation or in confirmation of a previous statement:
	E.g. It was a really magnificent garden: smooth green lawns and  a  gorgeous  maze  of  flower-beds  in  the   foreground...(Conrad.)
	E.g. With  them,  or  near  them, are two children: boy and girl. (Ch.Dickens.)
	2. To introduce a quotation; but the comma is also used  in such cases:
	E.g. All  it  [the note] said was, "My dear Trottwodd, I am staying  at  the  house  of  papa's  agent,  Mr.   Waterbrook.." (Ch.Dickens.)
	3. To  set  off  the second coordinate clause of a compound sentence, joined asyndetically, when it serves  to  explain  the first.  It  serves  to  express the relation which a conjunction would express:
	E.g. Breakfast over, Aunt  Polly  had  family  worship:  it began  with  a  prayer built from the ground of solid courses of scriptural quotations. (M.Twain.)
	4. To recapitulate a series of  coordinated  clauses.  Here the colon is followed by a dash:
	E.g. The storm had passed; the sun was shining on the green
	Cf. In the corresponding Russian sentences the dash only is required.
	5. Before enumerations:
	E.g. The play began. It depicted the rising in the Tyrol in 1809:  the  village  life,  dances and yodelling; murmurings and exhortations, the warning beat of  drums,  then  the  gathering, with flintlocks, pitchforks, knives; the battle and vict...
	THE DASH
	E.g. The  pipe  lay  in  the  usual  place  - the carrier's dreadnought pocket - with the little pouch, her own  work,  from which she was used to fill it. (Ch.Dickens.)
	E.g. Mrs.Peerybingle,  going out into the raw twilight, and clicking over the wet stones in a pair of patterns  that  worked innumerable rough impressions of the first proposition in Euclid all  about  the  yard - Mrs.Peerybingle filled the kettl...
	Cf. In Russian the dash is not used in similar cases.
	a) It  may  be  used, like the colon, to set off the second coordinate clause of a compound sentence, joined  asyndetically, when  it  serves  to explain the first. It serves to express the relation which a conjunction would express:
	E.g. Ellsworth advised a  triangular  piano  -  the  square shapes   were  so  inexpressibly  wearisome  to  the  initiated. (Th.Dreiser.)
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	b) Occasionally it may be  used  before  the  conjunction 'or'.
	E.g. She was disappointed - or did it  only  seem  to  him? (H.Wells.)
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	E.g. The storm had passed; the sun was shining on the green leaves  of the trees; the streams were dancing around the rocks; the birds hopped about him as they chirped their cheerful notes: - such were the pleasant scenes and  sounds  that  welco...
	BRACKETS
	Brackets are used to insert a parenthetic sentence  in  the middle of a main sentence:
	E.g. Presently returning, less the patterns (and a good deal less, for they were tall and Mrs.Peerybingle was but short), she set the kettle on the fire. (Ch.Dickens.)
	THE FULL STOP (OR PERIOD)
	E.g. Capital, Vol.I, p.393, H.Sweet, M.A., Ph.D., etc.
	THE NOTE OF EXCLAMATION
	The note of exclamation is used after  words  or  sentences which express emotion:
	THE NOTE OF INTERROGATION
	PERIODS (OR DOTS)
	E.g. Poor father: Not so big after all - and with no one to look  after  him  ...  . And every day he had to work and was so tired to be a Mr.Macdonald ... . (K.Mansfield)
	Cf. In Russian periods are used at the end of an imcomplete
	INVERTED COMMAS
	Inverted commas are used to mark the beginning and end of a quotation:
	THE APOSTROPHE
	The apostrophe is used to show that some letter or  letters have been omitted:
	Note. There  is  a  tendency in the English language to use
	THE HYPHEN
	Note. - A hyphen is shorter than a dash.
	E.g. coal-pit; printing-press; man-of-war; wage-cuts.
	When carrying words to the next line, the  following  rules should be observed:
	a) In  compound  words  the  second  or  third component is carried to the next line  whether  the  word  is  hyphenated  or non-hyphenated:
	E.g. micro-scope, some-thing, under-go, buck-wheat
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